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;+:yfsf] sf/f]jf/sf] a}wflgstf tyf ljQLo k|ltj]bgsf] oyfy{tfsf] k|dfl0ft ug{sf nflu s'g} klg ;+u7gsf] n]vfk/LIf0f 
ul/G5 . n]vfk/LIf0fsf] k|sf/ ;dfGotof n]vfk/LIf0f p2]Zosf cfwf/df kl/eflift x'G5 . n]vfk/LIf0fsf] :j?k / lsl;d 
laleGg /x]sf 5g . n]vfk/LIf0fdf ;+u7gsf] ljlQo sf/f]af/sf] n]vf+sg, ljlQo k|ltj]bgsf] tof/Lsf cwf/x? / k|ltj]bgsf] 
cflwsf/Lstf, sfg'gsf] cg'kfngf, ;|f]tsf] pkof]u, ;+:yf ;+rfng, hgzQmL nufot k|s[of;Fu ;DalGwt k|0ffnLsf] k/LIf0f 
;dfj]z x'G5 . 

!=@= n]vfk/LIf0f tl/sf jf ljlw (Audit Techniques)1

n]vfk/LIfsn] s'g} klg ;+3 ;+:yfsf] n]vfk/LIf0f ug]{ t/Lsfn] n]vfk/LIf0f kl/0ffdsf] u'0f:t/ lgwf{/0f ub{5 . k|efjsf/L 
n]vfk/LIf0fsf] t/Lsf ckgfO{Pdf n]vfk/LIfssf] ;do / nfutsf]  ;d]t art ub{5 . n]vfk/LIfsnfO{ n]vfk/LIf0f u/Lg] 
;+:yfsf] n]vfkfng, ;+3 ;+:yfsf] ;DaGwdf k|ToIf k|efj kg]{ P]g lgod, ;+:yfsf] sfd sf/f]jf/sf] lznlznfdf ;/f]sf/ 
/fVg] P]g lgod nufotsf af/]df k'0f{ ?kdf 1fg x'g h?/L x'G5 . lzIffsf] sfd sf/f]jf/ ug]{ lgsfo -;+3 ;+:yf_ ePdf ;+3 
;+:yfsf] a}wflgstfsf] cfwf/ ;DalGwt sfg"g x'g ;Sb5 eg] cGo ljleGg ;/f]sf/ sfg"gx? ;d]t k|efjsf/L x'g ;Sb5 .  
pbfx/0fsf] nflu lzIffsf] sfd ug{ :s"n ;+rfng ug]{ xf] eg] :s"n :yfkgf ubf{ sDklg, u'7L, ;xsf/L, s'g} cfwf/df ;+3 
;+:yf btf{ x'g ;Sb5 eg] lzIff P]gsf k|fjwfgx?sf] kfngf, cfos/ sfg"g, d'No clwj[l4 s/ sfg"g, >d sfg"g, nufotsf 
sfg"gx? klg ;/f]sf/ /fVg ;Sg] ePsf]n] To:tf sfg"gL k|fjwfgx?sf] klg 1fg cfjZos x'G5 . s'g} klg ;+3 ;+:yfx?sf] 
n]vfk/LIf0f ug{sf nflu lgDgfg';f/sf tl/sf jf ljwLx? k|of]u ug{ ;lsg]5 .

s_ x]g]{ jf ?h' ug]{ (Observation)
n]vfk/LIf0fdf lgisif{ lgsfNg, n]vfk/LIfsn] sf/f]jf/ / ;f]sf] k|df0f ?h' ug'{ kb{5 . cfGtl/s lgoGq0f k|0ffnLsf] :t/, 
n]vfkfngsf] :t/ cflbsf] cfwf/df s] s] / s'g s'g kl/df0fdf sfuhft / ;f]sf] k|df0fx?sf] ?h' ug]{ n]vfk/LIfsn] cfˆgf] 
:jljj]sn] lgwf{/0f ug{ ;Sb5 . n]vfk/LIf0fdf ?h' ug'{ Ps dxTjk"0f{ / clgjfo{ k|lqmof xf] .

v_ e}lts kl/If0f (Physical verification)
pRr hf]lvd ePsf If]q / ;+:yfx?df hf]lvd Go'gLs/0f ug{ n]vfk/LIfsn] cfs:dLs ef}lts k/LIf0f ug'{ kb{5 . 
;fdfGotof, gub, r]s a's, ef}lts ;DklQ, nfOe sf/f]jf/ jf lqmofsnfk / :6s cflbsf] cfs:dLs ef}lts kl/If0f ug{ 
;lsG5 . ef}lts k/LIf0f n]vfk/LIf0f ePs} cjlwdf x'g' k5{ eGg] 5{}g .

u_ ;f]wk'5 (Inquiry)
hl6n sf/f]jf/x?sf] k|lqmof jf ljwL, n]vfk/LIfsn] ga'em]sf] cj:yfdf, yk hfgsf/L lng cfjZos ePsf] cj:yfdf 
;DalGwt JolQmnfO{ ;f]wk'5 ug{ ;lsG5 . 

3_ u0fgf (Computation)
tnadf s/ u0fgf, x|f;s§Lsf] u0fgf cflbsf] n]vfk/LIfsn] klg u0fgf ug'{kb{5 .

ª_ lj:t[t ;e]{ (Detail Survey)
7"nf] /sdsf] vl/b, lgdf0f{, sfo{qmd vr{ cflbsf] ljj/0f / sfuhft n]vfk/LIfsn] lj:t[t cWoog ug'{ k5{ .

1 >f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&
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r_ t];|f] JolQmaf6 sGkm{d];g (Third Party Confirmation)
a}+s df}Hbft, C0fsf] afFsL /sd, 7"nf] /sdsf] vl/b / ljlqm, lng'kg]{ lx;fa / lbg'kg]{ lx;fasf] Plsg ;DalGwt JolQmaf6 
lng'k5{ .

5_ t'ngf (Comparision)
n]vfk/LIfsn] p:t} sf/f]jf/x? aLr, ahf/sf] cf};t, ut jif{sf] /sd;Fu t'ngf ug{ ;Sb5g\ . 

h_ kl/0ffdsf] d'Nof+sg (Performance Evaluation)
cg'dflgt kl/0ffd;Fu jf:tadf k|fKt kl/0ffd bfFh]/ d'Nof+sg ug{ ;lsG5 . ;+VofTds tyf u'0ffTds kl/0ffdsf] d'Nof+sg 
klg n]vfk/LIf0fsf] kf6f] xf] .



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -3-

@=!= ;xsf/L sfg"gdf n]vfk/LIf0f ;DaGwL Joj:yf
g]kfndf ;xsf/Lx¿sf] n]vf tyf n]vfk/LIf0f ;DaGwL sfg"gL k|fjwfg ;xsf/L P]g @)&$ sf] k/LR5]b !@ df pNn]v ePsf] 
5 . To;}u/L ;xsf/L Ps Joj;flos ;+u7gsf] ?kdf ;+rflnt ;+:yf ePsf]n] ;xsf/L ;+:yfsf] n]vf Joj:yfkg tyf 
k/LIf0fdf g]kfn ljQLo k|ltj]bg dfg tyf n]vfkl/If0f dfg ;d]t ;ls|o x'G5 / o;sf cltl/Qm n]vfk/LIf0f P]g ;d]t 
dxTjk'0f{ x'G5 .g]kfndf ;xsf/L P]g adf]lhd ul7t ;xsf/L ;+:yfx?sf] clgjfo{ ?kdf jflif{s n]vfk/LIf0f u/fO{ ;+:yfsf] 
;fwf/0f ;efaf6 k|ltj]bg kf/Lt u/fpg' kg]{ k|fjwfg /x]sf] 5 .

@=@= ;xsf/Ldf n]vfk/LIf0f ;DaGwL ;fdfGo hfgsf/L
v ;xsf/L ;+:yfx?sf] n]vfk/LIf0f eGgfn] ;+l3o ;xsf/L P]g, @)&$ / ;+l3o ;xsf/L lgodfjnL, @)&% 

adf]lhd btf{ ePsf ;xsf/L ;+:yfx?sf] n]vfk/LIf0f ug{sf] nflu of] dfub{zgn] ;xof]u ug]{5 . o;sf ;fy} 
;xsf/Lsf] ;+l3o P}g sfg"gsf] cfw/fdf ;DalGwt k|b]z P]g tyf lgodfjln / ;DalGwt :yfgLo tx P]g tyf 
lgodfjln ;d]t k|efjsf/L x'G5 .

v	;xsf/L ;+:yfx? cGtu{t ;l+3o ;xsf/L lgodfjlnsf] bkmf !! df ePsf ;xsf/L ;+:yfx?sf] jlu{s/0f 
adf]lhdsf ;+:yfx? pTkfbs ;+:yf, pkef]Qmf ;+:yf, ljQLo ;+:yf, >lds ;+:yf / ax'p2]lZo ;+:yfx?  
kb{5g\ .

v	;xsf/L ;+:yfx?s]f n]vfk/LIf0f ug{sf nflu d'n'ssf] xfnsf] ;+l3o ;+/rgfsf cfwf/df :yflkt k|b]lz]s P]g 
lgodx?, ;DalGwt :yflgo P]g lgodx?, ;xsf/L ;+:yfsf] n]vfk/LIf0f lgb]{lzsf @)&% -;xsf/L ;+:yfsf] 
n]vfk/LIf0f lgb]{lzsf @)&%, e"ld Joj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfno ;xsf/L ljefu_ k|efjsf/L 
x'G5g\ .

v	g]knfdf nfu' ePsf g]kfn n]vfk/LIf0f dfgx? ;d]t n]vfk/lIf0fdf k|efjsf/L x'G5g\ .
v	;xsf/L ;+:yfsf] n]vk/LIf0f ug{sf nflu g]kfn rf6{8 PsfpG6]G;\ ;+:yfaf6 k]zfut k|df0fkq lnO{ gjLs/0f 

u/]sf] n]vfk/LIfsaf6 u/fO{g' kb{5 .
v	;xsf/L ;+rngsf nlfu ;do ;dodf ;xsf/Lsf] lgodg lgsfoaf6 hf/L ePsf ljleGg lgodgx?sf] 

k/Lkfngf u/]/ n]vk/LIf0f ug'{ u/fpg\ kb{5 . 

@=#= ;xsf/Ldf cfGt/Ls n]vfk/LIf0f
;xsf/L ;+:yfsf] cfGt/Ls lgoGq0f k|0fflndf ;hu /xgsf nflu ;fwf/0f ;efaf6 g} n]vf ;'k/Lj]If0f ;ldlt lgjf{lrt x'g] 
;xsf/L ;+rfngsf] k|0ffln leq /x]s]f 5 . ;xsf/L P]g @)&$ sf] bkmf $* df n]vf ;/k/Lj]If0f ;ldltsf] u7g x'g] / k|To]s 
rf}dfl;sdf ;xsf/L ;+:yfsf] cfGtl/s n]vfk/LIf0f ug]{, u/fpg] lhDd]jf/Lsf] ;d]t k|fjwfg /x]sf] 5 / bkmf $( df n]vf 
;k/Lj]If0f ;ldtLsf] sfd st{Jo / clwsf/ ;DaGwL Joj:yf u/]sf] 5  / ;f]lx bkmfdf n]vf ;'k/Lj]If0f ;ldltn] cfGt/Ls 
n]vfk/LIf0f u/fpgsf nflu ltg hgf n]vfk/LIfssf] gfd ;~rfns ;ldtLdf lzkmf/Lz ug{ ;Sg] Joj:yf ;d]t /x]sf] 5 . 

@=$= ;xsf/L ;+:yfdf n]vfk/LIf0fsf] p2]Zo
;xsf/L ;+:yf Jofj;flos ;+u7g ePsf]n] Jofj;fo ;+rfngdf /fHosf] sfg"gsf] k/Lkfngf tyf :jR5 / kf/bzL{ ;+rfng 
ck/Lxfo{ x'G5 . ;xsf/L ;+:yf Ps Joj;flos lgsfosf] :j?k ePsf]n] ;xsf/L ;+:yfx?sf] ljQLo Joj:yfkgsf] k|d'v 
c+usf] ?kdf /x]sf]n] n]vf Joj:yfkg ubf{ cGt/fli6«o dfkb08sf] k/Lkfngf, /fHosf] lgodg lgsfosf] n]vf;DaGwL dfkb08 

kl/R5]b – @

;xsf/L ;+:yfdf n]vfk/LIf0f



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -5-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-4-

tyf k|of]ux?sf] ;xsf/L ;+:yfx?n] clgjfo{ k/Lkfngf ug'{kb{5 . ;xsf/L ;+:yfsf] ;+rfngsf l;2fGt tyf d'Nosf ;fy} 
/fHosf] ;DalGwt sfg"g, ;/f]sf/ sfg"g nufotsf] k/Lkfngf klg clgjfo{ ljifo xf] . To:t} ;xsf/Lsf] lgodg lgsfon] 
hf/L u/]sf lgodgx?sf] kl/kfngf ub}{ :jR5 / kf/bzL{ Jofj;fo ;+rfng ;xsf/L ;+:yfn] ug'{kb{5 . ;xsf/L ;+:yfsf] 
;+rfngdf cGt/fli6«o d'No tyf l;2fGt, /fHosf] sfg"gL k|fjwfg, n]vfkfngsf ;j{dfGo l;4fGt tyf k|of]u, tf]lsP 
adf]lhd ljQLo k|ltj]bgx?sf] tof/L tyf k|:t'tL ePsf] 5 5}g eGg] ljifodf kl/If0f u/L ;+:yfut z';f;gsf] ;d]t 
d"Nof+sg ug'{ kb{5 .
of] dfu{bz{gsf] d'Vo pb]Zo g} ;xsf/L ;+:ysf] cGtLd n]vfkl/If0f ubf{ Wofg k'¥ofpg' kg]{ If]qx?sf] af/]df dfu{ k|bz{g ug'{ 
xf] . /fHosf] sfg"gL k|fjwfg adf]lhd :jLs[tL k|fKt n]vfkl/Ifsn] ;xsf/L ;+:yfsf] n]vfkl/If0f ubf{ s] s:tf ljifox?df 
ljz]if Wofg k'of{pg' kb{5 eGg] o; k':tLsfdf pNn]v u/LPsf] 5 .
:jLs[t k|fKt n]vfkl/Ifsn] ;j} k|s[ltsf lgsfo tyf ;+3 ;+:yfx?sf] n]vfkl/If0f ug]{ ;Gbe{df n]vfk/LIf0fsf cfwf/e"t 
ljifo j:t'x? h:t} n]vfkl/If0f ;DaGwL P]g, g]kfn ljQLo k|ltj]bg dfg, n]vfkl/If0f dfg, cfrf/ ;+lxt nufotsf 
ljifox?df cEo:t x'g' g} kb{5 . o;sf cnfjf ljz]if k|s[ltsf lgsfo tyf ;+3 ;+u7gx?sf] ljifodf yk 1fg lng' 
kg]{ cfjZostf /xG5 . o;} ;Gbe{nfO{ dWogh/ ub}{ cleofgsf] ?kdf ljs;Lt ljz]if u/L ljQLo sf/f]jf/ ug]{ ;xsf/L 
;+:yfx?sf] Jofj;fosf] k|s[tL tyf ;DalGwt sfg"gL k|fjwfgx? / o; If]qdf ePsf lgodg Joj:yfx?sf] pb]Zo s]Gb|Lt 
eO{ o;} ;Gbe{nfO{ k|fylds ?kdf /fvL o; If]qsf] n]vfk/LIf0f ubf{ n]vfk/LIfsn] Wofg lbg'kg]{ s'/fx?sf] pNn]v o; 
dfu{bz{gdf /x]sf] 5 .
;xsf/L ;+:yfsf] n]vfk/LIf0fsf] d'Vo p2]Zox? lgDgfg';f/ /x]sf 5g\M

v n]vf / n]vf ;DaGwL sfd sf/jflxx?sf] :jtGq ?kdf kl/If0f ug'{ .
v	n]vfk/LIf0fsf bf}/fg kQf nfu]sf uNtLx?sf] ;'wf/fTds ;'emfj lbg' .
v	;+:yfsf] sfd sf/jflx ug]{ s|ddf 7uL jf abdf;L ePsf] s'/f n]vfk/LIf0fsf bf}/fg kQf nfu]df ;DalGwt 

kIfnfO{ hfgsf/L lbg' .
v	ljlQo ljj/0fx?sf] k|dfl0fs/0f ub}{ n]vfkl/If0f k|df0fsf] cfwf/df cfˆgf] /fo k|:t'tL ug'{ .
v	lgikIf ?kdf ;+:yfsf] Jojf;los sf/f]jf/sf] ljQLo cj:yfsf] af/]df /fo k|:t't ug'{ .



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -5-

kl/R5]b – #

#=!= ;xsf/L ;+:yfsf] u7g
g]kfndf ;xsf/L P]g @)&$ cGtu{t ;+:yf jf ;+3 u7g u/L ;+rfng ug{ ;lsg] Joj:yf 5 . d'n'ssf] xfnsf] sfg"gL 
k|jfwfg adf]lhd k|b]z tyf :yflgo tx cGtu{t s'g} klg ;xsf/L ;+:yf jf ;+3 u7g ug{ ;lsG5 . ;xsf/L ;+:yf jf ;+3 
u7gsf nflu ;xsf/L ljefu / cGt/utsf ;xsf/L sfof{nox?df btf{ u/fpg' kb{5 . ;xsf/L ;+:yf jf ;+3sf] btf{sf] 
k|s[ltsf cfwf/df /xL cfkm\gf] sfo{ of]hgf cg';f/ Jofj;flos sf/f]jf/ ub{5g\ . ;xsf/L ;+:yf ;~rfng ug{sf nflu 
;xsf/Lsf] ;+/rgfsf] sfg'gL k|fjwfg tyf ;xsf/Lsf cGt/fli6«o d'No / l;4fGt cg'?k Jofjf;flos ultljlw ul/G5 . 
;xsf/Lsf] ultljlw ;b}j cfkm\gf ;b:ox?sf] cfly{s, ;fdflhs / ;f+:s[lts ljsf;sf] nflu ;]jf ;'ljwf pknAw u/fpg] 
p2]Zon] ;+rfng x'G5 .
g]kfnsf] xfnsf] sfg"gL k|fjwfg adf]lh lgDgfg';f/ ;xsf/L ;+:yf tyf ;+3 u7g ug{ ;lsG5 . 

!= k|f/lDes ;+:yf 
@= laifout lhNnf ;xsf/L ;+3 
#= lhNnf ;xsf/L ;+3 
$= ljifout k|b]z ;xsf/L ;+3
%= k|b]z ;xsf/L ;+3
^= ljifout s]Gb|Lo ;xsf/L ;+3 
&= /fli6«o ;xsf/L ;+3 
*= ljlzi6Ls[t ;xsf/L ;+3
(= ;xsf/L a}+s

pk/f]Qm k|s[ltsf ;xsf/L ;+3 ;+:yfx?sf] ;+:yfut sfg"gL lgsfo u7g u/L Jofj;flos ultljlw ;+rfngsf ;fy} ;xsf/L 
;DaGwL xfnsf] sfg"g ;xsf/L P]g @)&$ sf] cfwf/df ;xsf/L ;+3 jf ;+:yfn] ;++o'Qm tyf ;fem]bf/Ldf Jofj;flos ultljlw 
;+rfng ug{ ;Sg] k|fjwfg ;d]t P]gsf] bkmf @! sf] pkbkmf % df /x]sf] 5 . oBlk ;xsf/L ;+:yfn] ;+o'Qm tyf ;femf]bf/L 
Jofj;flos sf/f]jf/ ug{sf nflu b'O{ jf b'O{ eGbf a9L ;+3 ;+:yfx? ldn]/ Jofjf;lso sfo{ ;+rfng ug{sf] nflu u/Lg] 
Jof;flos sf/f]jf/df s] s;sf] gfdaf6 ;+rfng ug{ ;lsg] eGg] ljifosf] cfwf/ eg] :ki6 b]lvb}g . 

#=@= ;xsf/L ;+:yf jf ;+3sf] :yfkgf, ;+rfng
;xsf/L P]g @)&$ tyf lgodfjln @)&% -;+l3o, k|fb]lzs tyf :yflgo txsf_ ;xsf/L ;+:yf jf ;+3sf] :yfkgf, ;+rfng 
tyf k|zf;gsf] nflu lgodg Joj:yf /x]sf] 5 . oL P]g tyf lgodfjlnsf cfwf/df ;xsf/Lsf lgofds lgsfon] lgodg 
tyf lgb]{zgx? ;d]t nfu' ug{ ;Sb5g\ . ;xsf/L ;+:yfx? ;xsf/L P]g cGtu{t btf{ x'b}df ;+:yf ;a} k|sf/sf Jofj;flos 
sfd eg] ug{ ;Sb}gg\ . ;+:yfsf] sf/f]jf/sf k|s[ltsf] cfwf/df /fHosf cGo ljleGg P]g lgodaf6 Ohfht jf :jLs[t lng' 
kg]{ sfo{x? ePdf ;f] ;d]t lnP/ dfq Jofj;flos sfo{ ug{' kb{5 . 

;xsf/L ;+:yfsf] j}Btf cyf{t :yfkgf 



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -7-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-6-

;xsf/L ;+:yf ;+rfngsf nflu cGt/fli6|o d'No tyf l;4fGtx? d'Vo ?kdf cslif{t x'gsf ;fy} /fHosf] ;xsf/L ;+rfngsf 
d'Vo sfg"lg k|fjwfgx? k|efjsf/L /xG5g\ . To;}u/L ;+:yfsf] Jojf;flos ultljlwsf cfwf/df ;+:yfsf] sfd sf/jfxLsf 
lznlznfdf ljleGg ;/f]sf/ sfg"gx? ;d]t k|efjsf/L x'G5g\ . ;xsf/L ;+:yfsf] n]vfk/LIf0f ubf{ ;DalGwt k|ToIf tyf 
;/f]sf/ sfg"lg k|fjwfgx?s]f af/]df 1fg lng cfjZos kb{5 .

$=!= ;xsf/L ;+:yfsf] k|ToIf ;/f]sf/ /fVg] sfg"gx?
;xsf/L ;+:yf ;+rfngsf nflu k|ToIf ?kdf k|efljt x'g] cyf{t k/Lkfngf ug'kg]{ k|ToIf sfg"lg Joj:yfx? lgDgfg';f/ 
/x]sf 5g\M

v	;+l3o ;xsf/L P]g @)&$
v	;+l3o ;xsf/L lgodfjnL @)&%
v	;DalGwt k|fb]lzs ;xsf/L P]g tyf lgodfjln
v	;DalGwt :yflgo tx ;xsf/L P]g tyf lgodfjln

$=@= ;xsf/Ldf cfslif{t x'g] ;/f]sf/ sfg'gL cffwf/x?
To;}u/L ;xsf/L ;+:yf ;+rfngsf] lznlznfdf ;+:yfsf] sf/f]jf/sf] cfwf/df sf/f]jf/;+u ;DalGwt sfg"lg k|fjwfgn] 
;/f]sf/ /fVg] ljifo :jefljs g} x'G5 eg] ;a} k|s[ltsf Jofj;flos sf/f]jf/ ug]{ ;xsf/L ;+:yfx?df lgDgfg';f/sf sfg"gL 
Joj:yfx?n] ;/f]sf/ /fVg ;Sb5g\ .

v	>d P]g @)&$ tyf >d lgodfjnL @)&$
v	cfos/ P]g @)%* tyf cfos/ lgodfjnL @)%(
v	k|To]s ;DalGwt aif{sf] cfly{s P]g
v	d'No clej[l4 s/ ;DaGw /fVg] sf/f]jf/ ePdf d'No clej[l4 s/ P]g tyf lgodfjnL
v	af]g; P]g @)#)
v	;fdflhs ;'/Iff sf]if P]g tyf lgodfjln

$=#= ;xsf/L ;+:yfsf] n]vfk/LIf0f ubf{ Wofg lbg'kg]{ yk sfg"lg cfwf/x?
;xsf/L ;+:yfx?sf] n]vk/LIf0f ug{sf nflu n]vfk/LIfn] lgDgfg';f/sf yk sfg"lg Joj:yfx?sf] ;d]t 1fg cfjZos kg]{ 
ePsf]n] n]vfk/LIfs sfg"gL ?kdf hfgsf/ x'g cfjZos x'G5 .

v	n]vk/LIf0f P]g 
v	ICAN n] hf/L u/]sf] cfrf/ ;+lxtf
v	;xsf/L ljefu jf cGt/ut lgodg lgsfon] ;do ;dodf hf/L ug]{ lgb]{zgx?
v	;xsf/L ;+:yfsf] n]vfk/LIfs lgb]{lzsf, @)&%
v	;DalGwt ;+:yfsf] ljlgod, lglt, lg0f{ox? cflb 

kl/R5]b – $

;xsf/Ldf ;/f]sf/ /fVg] sfg"gx?



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -7-

kl/R5]b – %

%=!= ;xsf/Ldf ljQLo >f]tsf] k/Lro
;xsf/L ;+:yf Ps Jofj;flos ultljlw ug]{ lgsfosf] ?kdf ;+rflnt ;+u7g xf] . o;sf] Jofj;flos ultljlw ;+rfngsf 
nflu ljleGg k|sf/sf >f]tx?sf] Joj:yf ug'{kb{5 . ;xsf/Lsf ;+rfngsf cfkm\g} d'NodfGotf tyf l;4fGt klg ;ls|o 
x'g] ePsf] ;fy} /fHosf] sfg"lg Joj:yf ;d]tn] o;df k|efj kg{ ;Sg] ePsf]n] s] s:tf] ljQLo >f]tsf] Jo:yf ug]{ eGg] 
Jofj;fosf] k|s[ltsf] cfwf/df ug'{kg]{ x'G5 . ;fdfGot ;xsf/L ;+:yfdf lgDgfg';f/sf ljQLo >f]tx?sf] k/LsNkgf u/LPsf] 
5 .

%=@= ;xsf/L ;+:yfsf] :jk'Flh
%=@=!= z]o/ k"FhL
;xsf/L ;+:yfdf ;b:o ag]/ s'g} klg ;]jf lngsf nflu clgjfo{ ;b:o x'g'kg]{ sfg"lg k|fjwfg adf]lhd P]gdf ePsf] 
Joj:yf adf]lhd s'g} klg JolQm jf lgsfo ;b:o aGbf clgjfo{ ?kdf Ps lsQf z]o/ lsGg' kb{5 . ;xsf/L ;+:yfn] slDtdf 
Ps lsQf b]lv clwstd ;+:yfdf ;+slnt z]o/ /sdsf] @) k|ltzt ggf£g] u/L Ps hgf ;b:oaf6 z]o/ k'Flh ;+sng 
ug{ ;Sb5 . ;xsf/L P]g @)&$ sf] bkmf ^# -@_ adf]lhd ;+:yfn] Ps ;b:onfO{ s"n z]o/ k'Flhsf] @) k|ltzteGbf a9L 
x'g] u/L z]o/ ljs|L ug{ ;Sb}g .
pbfx/0f MPs ;xsf/L ;+:yfdf r'Qmf z]o/ k'Flh /sd ? @%,)),))).)) ?kof /x]sf] 5 eg] ;+:yfsf] s'g} Ps JolQm 
;b:osf] pQm r'Qmf k'Flh /sdsf] @) k|ltzt /sd cyf{t a9Ldf ? %,)),))).)) eGbf al9 z]o/ /sd x'g ;Sb}g .

%=@=@= hu]8f tyf cGo sf]ifx?
;l3+o ;xsf/L P]g @)&$ sf] kl/R5]b !) df ;xsf/Lsf sf]ifsf] laifodf tf]lsPsf] 5 . ;xsf/L ;+:yfdf Jofj;flos 
sf/f]jf/ ug]{ lznlznfdf ePsf] d'gfkmf -v'b art_ clgjfo{ ?kdf ;+:yfsf] sf]if cGt/ut Joj:yf ug'{kb{5 . xfnsf] sfg"lg 
k|fjwfg adf]lhd ;+:yfsf] gfkmfsf] slDtdf @% k|ltzt hu]8f sf]ifdf clgjfo{ Joj:yf ug'{kg]{ / aFfsL /x]sf] /sdaf6 k'g 
@% k|ltzt ;+/lIft k'Flh lkmtf{ sf]ifdf / )=% k|ltzt /sd clgjfo{ ;xsf/L k|j4{g sf]ifdf 5'6Øfpg' kb{5 . tt\kZrft 
k'gM afFsL /x]sf] /sdaf6 ;xsf/L lgodfjln @)&% df Joj:yf ePsf sf]ifx?df slDtdf % k|ltzt eGbf sd gx'g] u/L 
ljleGg sf]ifx?df Joj:yf ug'{ kb{5 . ;+:yfn] ljleGg sf]ifx?sf] -hu]8f sf]if / ;xsf/L k|j4{g sf]if afx]s_ k/Lrfng u/L 
afFsL /x]sf] /sd ;d]t ;+:yfdf x'g ;Sb5 . To;}u/L ;xsf/L ;+:yfn] sfg"gL k|fjwfgdf eP afx]ssf yk sf]ifx? tyf 
P]lR5s sf]ifx? ;d]t u7g ug{ ;Sb5 . ;+:yfsf] nflu hu]8fsf]ifsf] /sd tyf cGo ljleGg sf]ifx?sf] ;d]t ;+:yfsf] ljQLo 
>f]t x'G5 . sf]ifx?sf] afF8kmfF8sf] pbfx/0fsf] 9fFrf cg';"rL ^ -s_ df /x]sf] 5 . 

%=@=#= k"FhLut cg'bfg
;xsf/L ;+:yfsf] sfdsf] k|s[lt tyf Joj;flos s'zntfsf cfw/df ;+:yfnfO{ /fHosf lgsfo tyf cGo s'g} :jb]lz ljb]lz 
bft[ lgsfox?af6 k'Flhut cg'bfgsf] ?kdf /sd k|fKt ePsf] ePdf pQm /sd ;xsf/L ;+:yfsf] ljQLo >f]t x'G5 .

%=#= ;xsf/L ;+:yfsf] bfloTj

%=#=!= ;b:ox?sf] art
;xsf/L ;+:yfx?n] ljlgoddf ePsf] Joj:yf adf]lhd cfkm\gf ;b:ox?af6 ljleGg k|sf/sf] artx? ;+sng ug{  
;Sb5g\ . ;b:ox?af6 art ;+sng ug{sf nflu clgjfo{ ?kdf ljlgoddf Joj:yf ePsf] x'g'kb{5 . ;+:yfsf] k|s[lt 

;xsf/L Joj;fodf ljQLo >f]t



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -9-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-8-

adf]lhd art ;+sng ug]{ gug]{ ;xsf/L ;+:yfx? x'g ;Sb5g . pbfx/0fsf] nflu art tyf C0fsf] sf/f]jf/ ug]{ u/L 
ljlgoddf Joj:yf ePsf] Psn tyf ax' p2]lZoo ;xsf/L ;+:yfx?n] d'Vo sf/f]jf/sf] ?kdf art ;+sng ub{5g eg] 
cGo sf/f]jf/ ug]{ p2]Zosf ;xsf/L ;+:yfx?n] art /sd ;+sng gug{ jf s]lx ;fdfGo art /sd dfq ;+sng ug{ klg 
;Sb5g\ .

%=#=@= a}+s ljQLo ;+:yf tyf cGo lgsfoaf6 lnO{g] C0f
;xsf/L ;+:yfn] ckm\gf] Joofj;flos ultljlwsf lznlznfdf ljleGg lgsfox?af6 ljQLo >f]tsf] ?kdf C0f lng ;Sb5 .

%=#=#= cGo bfloTjx? -nfdf] tyf 5f]6f] cjlwsf]_ 
;xsf/L ;+:yfsf] Jojf;los sf/f]jf/sf] lznlznfdf ljleGg k|sf/sf bfloTjx? l;h{gf x'g ;Sb5 . l;lh{t bfloTjx? ;d]t 
;xsf/L ;+:yfsf] ljQLo >f]tsf] ?k x'g ;Sb5 . oBlk o;/L l;lh{t bfloTj eg] sf/f]jf/sf] lznlznfdf /x]sf /sdx? 
dfq ePsf]n] e/kbf]{ >f]tsf] ?kdf g} o:tf bfloTjnfO{ :jLsf/ ug{ xF'b}g .



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -9-

kl/R5]b – ^

^=!= ljQLo >f]tsf] k/Lrfng
;xsf/L ;+:yfx?n] dfly pnn]v u/LPsf ljleGg >f]tx?af6 h'6fPsf k'FlhnfO{ ;xsf/L ;+:yfsf] p2]Zosf cfwf/df 
k/Lrfng ug'{kb{5 . ;xsf/L ;+:yfsf] Joj';flos sf/f]jf/ ug]{ lznlznfdf ljleGg ;+:yfsf] d'Vo Jofj;flos ultljlwdf 
nufot ljleGg ;xof]lu If]qx?df nufgL u/LG5 . ;xsf/L ;+:yfn] ;xsf/Lsf d'No dfGotfsf cfw/df ;b:ox?;Fu u/Lg] 
Joj;fosf] ;'zfl;t 9+uaf6 k/Lrfng ug]{ lgtLsf] cjnDag ug'{kb{5 .

^=@= t/n ;DkQL k/Lrfng

^=#= gub df}Hbft
art tyf C0fsf] sf/f]jf/ ug]{ / cGo k|s[ltsf sf/f]jf/ ug]{ ;xsf/L ;+:yfx?sf] klg sf/f]jf/sf] lznlznfdf gubsf] 
n]gb]g x'g] ;fy} ; ;fgf vr{x?s]f nflu ;fgf] gubL sf]if Joj:yf ug]{ u/LG5 . o;/L ;xsf/L ;+:yfn] h'6fPsf] >f]tsf] Ps 
;fgf] lx:;fsf] ?kdf gub df}Hbft /xg ;Sb5 .

^=$= a}+s df}Hbft
;xsf/L ;+:yfn] sf/]jf/sf lzn lznfdf ;+:yfsf] >f]t k/Lrfngsf] l;nl;nfdf /sdnfO{ a}+sdf /fv]sf] x'G5 / a}+s dfkm{t 
sf/f]jf/ u/]sf] x'G5 . ;xsf/L ;+:yfx?n] ljleGg a}+s ljQLo ;+:yfx?, ;xsf/L a}+sx? / ;xsf/Lsf] ;+/rgf adf]lhd 
;+:yfsf ;DalGwt dflyNnf ;+3x? -lhNnf ljifout ;+3, lhNnf ;xsf/L ;+3, k|b]z ljifout ;+3, k|b]z ;xsf/L ;+3 / 
s]lGb|o ;+3_ df klg /sd /fVg ;Sb5g . a}+sdf /x]sf] /sd klg ;+:yfsf] ljQLo >f]t k/Lrfngsf] Ps ;fgf] c+zsf] ?kdf 
lnO{G5 . 

^=#= ;xof]lu nufgLdf k/Lrfng

^=#=!= cGo nufgL
;xsf/L ;+:yfn] cfkm\gf] Jofj;flos ultljlw ;+rfng ug]{ s|ddf ljleGg cGo lgsfox?df nufgL ug{ ;Sb5 . ;+:yfn]] 
dflyNnf] ;+3x? -lhNnf ljifout ;+3, lhNnf ;+3, k|b]z ljifout ;+3, k|b]z ;+3 / s]lGb|o ;+3_ tyf ;xsf/L a}+sx?df 
nufgL ug{ ;Sb5g . nufgLsf] ?kdf z]o/, lgoldt k|s[ltsf] art /sd, cfjlws art /sd ;d]t ljlgodsf] cfwf/df 
/x]/ ljleGg C0fkq, ;/sf/L C0fkq, a08kq cflbdf klg nufgL u/]sf], cfjlws /sd -d'2tL_df /fv]sf], ;xsf/L P]g 
adf]lhd ;+o'Qm tyf ;fem]bf/L Jofj;fodf nfulg u/]sf] /sd klg ;+:yfsf] nufgL cGt/utsf] /sd xf] . ;+:yfsf] ljQLo 
>f]t k/Lrfng ePsf] of] lzif{s klg Ps c+u g} xf] . 

^=$= Jofj;flos nufgLdf k/Lrfng

^=$=!= C0f nufgL
;fdfGotof ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfn] ;b:ox?df nufgL u/]sf] C0f /sd ;a}eGbf 7"nf] / d'Vo ;DklQ x'g] 
ePsf]n] ;xsf/L ;+:yfn] h'6fPsf] >f]tdWo]sf] k/LrfnLt clwstd c+z o; lzif{s cGt/ut /x]s]f x'G5 .

;xsf/L Joj;fodf 
ljQLo >f]t k/Lrfng



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -11-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-10-

^=%= Jofj;fosf] ;xof]uL If]qdf k/Lrfng

^=%=!= l:y/ ;DklQ
;xsf/L ;+:yfsf] Jofj;flos ultljwL ;+rfngsf nflu ljleGg l:y/ k|s[ltsf ;DklQx? cfjZos x'G5g / ;+:yfn] o:tf 
;DklQx?sf] v/Lb ug{ tyf lgdf{0f ug{sf nflu klg ;+:yfs]f >]ftsf] s]lx c+z k|of]u u/]sf] x'G5 . 

^=%=@= cGo ;DklQ
;xsf/L ;+:yfdf sf/f]jf/ ;+rfng ug{sf nflu ljleGg ;xfos tyf ;xof]lu ;DklQx?sf] cfjZoQmf x'g ;Sb5 eg] 
sf/f]jf/af6 klg ljleGg ;DklQsf] ?k l;h{gf x'g ;Sb5 . ;+:yfsf] nflu clu|d e'Qmfg ePsf /sdx?, pwf/f] ljls|x?, 
w/f}l6 /sd, sd{rf/L k]lZs tyf ;fk6L lx;fa, ;fdfg df}Hbft lx;fa nufot ljleGg cGo ;DklQ cGtu{t ;+:yfsf] ljQLo 
>f]tsf] c+zsf] ?kdf /x]sf] x'G5 . 



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -11-

&=!= n]vfk/LIfs lgo'lQm -;xsf/L P]g @)&$_
;xsf/L P]g @)&$ sf] k/LR5]b !@ df n]vf / n]vf k/LIf0f ;DaGwL Joj:yf u/LPsf] 5 . o; k/LR5]bsf] bkmf &$ df 
sf/f]jf/sf] n]vf / bkmf &% df n]vfk/LIf0f ;DaGwL Joj:yf /x]s]f 5 . P]gsf] bkmf &^ n]vfk/LIfs lgo'lQmsf] Joj:yf / 
bkmf && df n]vfk/LIfsdf lgo'Qm x'g g;Sg] k|jfwfgx? /x]sf 5g\ .

&=@= n]vfk/LIfssf] lgo'lQm
;xsf/L ;+:yfdf n]vk/LIfssf] lgo'lQm ;DaGwL Joj:yf ;xsf/L P]g @)&$ sf] bkmf &^ df pNn]v ePsf] 5 . pQm bkmfsf] 
cfwf/df ;xsf/L ;+:yfsf] n]vfk/LIfs ;+:yfsf] ;fwf/0f ;efaf6 u/LG5 / n]vfk/LIfssf] kfl/>lds ;d]t ;fwf/0f ;efaf6 
g} tf]Sg] Joj:yf /x]sf] 5 / Ps hgf n]vfk/LIfsnfO{ nuftf/ ltg k6s eGbf a9L lgo'Qm ug{ g;lsg] k|fjwfg ;d]t 
/x]sf] 5 .

v   ;fwf/0f ;efaf6 n]vfk/LIfssf] lgo'lQm x'g]
v	n]vfk/LIfssf] kfl/>lds tyf ;'ljwf ;fwf/0f ;efn] lgwf{/0f ug]{
v	Ps} AolQm jf kmd{nfO{ nuftf/ tLg k6s eGbf a9L lgo'Qm ug{ g;lsg]

&=#= n]vfk/LIf0f sfo{
;xsf/L P]g @)&$ sf] bkmf &$ -!_ adf]lhd ;xsf/L ;+:yfn] cfly{s aif{ ;dfKt ePsf] ltg dlxgf leq -cflZjg dlxgfsf] 
d;fGt_ sf] cjlwleq n]vfk/LIf0f ;DkGg u/fpg' kb{5 . pQm cjlwdf n]vfk/LIf0f gu/fPdf /lhi6«f/ jf clwsf/ k|fKt 
clwsf/Ln] n]vfk/LIf0f u/fpg ;Sg] / ;f] sf] nfut vr{ ;DalGwt ;+:yfn] Joxfg'{kg]{ Joj:yf /x]sf] 5 .

&=$= n]vfk/LIf0f k|ltj]bg
;xsf/L ;+:yfsf] aflif{s n]vfk/LIf0f k|ltj]bg ;fwf/0f ;efdf k]z u/L cg'df]bg u/fpg'kg]{ k|fjwfg ;xsf/L P]g @)&$ 
df Joj:yf /x]sf] 5 .

v	n]vfk/LIf0f k|ltj]bg ;fwf/0f ;efaf6 cg'df]bg u/fpg' kg]{
v	;fwf/0f ;efaf6 k|ltj]bg cg'df]bg gePdf ;wf/0f ;efn] csf]{ n]vfk/LIfs lgo'Qm ug{ ;Sg] 

&=%= n]vfk/LIfsdf lgo'lQm x'g g;Sg] 
;xsf/L ;+:yfsf] n]vk/LIf0f ug{sf nflu ;xsf/L P]g @)&$ sf] bkmf && n] lgDgfg';f/sf] cj:yfdf n]vfkl/Ifssf] 
cof]Uotf tf]s]sf] 5 M

s_  s'g}klg ;xsf/L ;+:yfsf] ;~rfns,
v_  ;DalGwt ;xsf/L ;+:yfsf] ;b:o,
u_  lgoldt kfl/>lds kfpg] sd{rf/L jf ;Nnfxsf/,
3_  n]vfkl/If0f ;DaGwL s;'/df ;hfo kfPsf] tLg jif{sf] cjlw e'Qmfg gePsf],
ª_  bfdf;fxLdf k/]sf,
r_  e|i6frf/, 7uL jf g}lts ktg x'g] cGo kmf}hbf/L s;'/df ;hfo kfPsf] kfFr jif{ e'Qmfg gePsf],
5_  n]vfkl/Ifs lgo'Qm ePsf] ltg jif{ e'Qmfg JolQm jf kmd{ jf sDkgL,-Pp6} JolQm jf n]vfk/LIfs km{d nuftf/ 

ltg aif{ eGbf a9L Pp6} ;+:yfsf] n]vfk/LIfsdf lgo'Qm x'g g;Sg] k|fjwfg/_
h_  ;DalGwt ;xsf/L ;+:yf jf ;+3;Fu :jfy{ aflemPsf] JolQm .

kl/R5]b – &

;xsf/Ldf n]vfk/LIfs lgo'QmL tyf 
n]vfk/LIf0f k|lqmof



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -13-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-12-

&=^= n]vfk/LIfssf] 3f]if0ff 
;xsf/L ;+:yfsf] n]vfk/LIfsdf lgo'Qm x'g cof]Uo g/x]sf] lnlvt hfgsf/L u/fpg' kg]{
n]vfk/LIf0fsf] ;dfojflw g;lsb} cyf{t n]vfk/LIf0f ;DkGg gx'Fb} n]vfk/LIfssf] kbdf /xL/xg g;Sg] cj:yfsf] pTkGg 
ePsf] v08df n]vfk/LIf0f sfo{ /f]ls ;xsf/L ;+:yfnfO{ lnlvt hfgsf/L lbg'kg]{
;xsf/L P]gdf ePsf] Joj:yfsf] k|+lts'n x'g]u/L lgo'Qm ePsf] n]vfk/LIfsn] u/]sf] n]vfk/LIf0f dfGo gx'g]
;dfGoto ;xsf/L ;+:yfn] n]vfk/LIfs lgo'lQm ubf{ lgDgfg';f/ k|ls|of cjnDag u/]sf] x'g'kb{5M

qm=;+= ljj/0f s}lkmot

! n]vfk/LIfssf] rog ;~rfns ;ldtLn] pknAw n]vfk/LIfsx? dWo]af6 sDtLdf # 
hgfsf] gfd rog

@ n]vfk/LIfs lgo'lQm ;~rfns ;ldltn] rog u/]sf] n]vfk/LIfsx? dWo] jf ;efsf] 
lgodfg';f/ ;b:ox?sf] k|:tfj ePsf] n]vfk/LIfs dWo] Ps hgf 
n]vfk/LIfssf] ;fwf/0f;efn] lgo'lQm 

# Kfl/>lds ;~rfns ;ldltn] ah]6df pNn]v u/L k]z u/]sf] kfl/>lds 
;fwf/0f ;efaf6 :jLs[t .

$ lgo'lQm kq lgo'Qm n]vkf/LIfsnfO{ ;+:yfsf] tkm{af6 lgo'lQm kq tyf ;xsf/L 
;+:yfs]f n]vfk/LIf0f lgb]{lzsf @)&% adf]lhd ltg lbg leqdf 
lgofds lgsfodf n]vk/LIfs lgo'lQmsf] hfgsf/L 

pk/f]Qm adf]lhdsf] n]vk/LIfs lgo'lQm k|ls|ofdf yk b'O{hgf ;Dd a}slNks n]vfk/LIfs lgo'Qm u/]sf] v08df lgo'lQm 
u/LPsf] n]vk/LIfsn] s'g} sf/0fa; ;+:yfsf] n]vfk/LIf0f ug{ g;s]sf] v08df a}slNks n]vfk/LIfsaf6 n]vfk/LIf0f u/fpg 
;lsG5 . o;sf] Jofxf]/f ;d]t lgodg lgsfodf lbO{ Jojl:yt u/fpbf k|efjsf/L x'g] x'G5 .



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -13-

*=!= n]vfk/LIfssf] j}wtf
n]vfk/LIfs eg]sf] d'n'ssf] P]g lgod adf]lhd s'g} klg ;+3 ;+:yfsf] n]vfk/LIf0f ug{ kfpg] n]vfk/LIf0f ;DaGwL k|df0fkq 
k|fKt u/]sf] cflwsf/Ls JolQmnfO{ a'lemG5 / ;f] k|df0fkqsf cfwf/df Psn jf ;fem]bf/sf] ?kdf g]kfn rf{68{ PsfpG6]G6 
;+:yfdf btf{ ePsf] km{dnfO{ a'lemG5 . oL cflwsf/Ls JolQm jf kmd{ b'j}n] g]kfn rf6{8{ PsfpG6]G6;\ ;+:yfaf6 k]zfut 
k|df0fkq k|fKt u/L ;f]sf] aflif{s ?kdf gjLs/0f u/]sf] x'g'kb{5 . o:tf cflwsf/Ls JolQm rf6{8{ PsfpG6]G6 / /lhi68{ 
n]vfk/LIfs -ju{ v, u / 3_  x'G5 / tLg} JolQmx?sf] km{d x'g ;Sb5 . 
;xsf/L ;+:yfsf] n]vfk/LIf0f ug{sf nflu klg pk/f]Qm adf]lhdsf] cflwsfl/s JolQm / km{d x'g clgjfo{ x'G5 .

*=@= ;xsf/L ;+:yfdf n]vfk/LIfssf] clwsf/
;dfGotof s'g} klg ;+3 ;+:yfx?df n]vk/LIf0f ug{sf nflu k|of]u x'g] clwsf/ tyf bfloTjx? ;dfg k|s[ltsf g}  
x'G5g\ . ;xsf/L ;+:yfdf klg ;xsf/L ;+:yfsf] Jofj;flosf] k|s[ltsf cfwf/df n]vk/LIfsn] cfkm\gf] clwsf/ tyf 
bfloTjx?sf] e"ldsf lgjf{x ug'{kb{5 .

;xsf/L ;+:yfdf n]vfk/LIfssf] clwsf/
v ;+:yfsf] Jofj;fo ;Fu tyf ;+:yf ;+rfng ;Fu ;DalGwt sfuhftx?sf] sf/f]jf/ ?h' ug{ kfO{g] .
v	;+:yfsf sf/f]jf/sf l;nl;nfdf tyf ;+:yf ;+rfngsf l;nl;nfdf ;DaGw /fVg] ;Dalwt JolQmx?nfO{ 

cfjZos ljifox?df ;f]Wg kfOg] / hfgsf/L lng] .
v	;+:yfsf] sf/f]jf/ tyf ;+rfng;Fu ;DaGw /fv]sf t];|f] kIfx?s]f sfd sf/jflxx?sf] af/]df ;DalGwtx?af6 

sGkmd]{;g lng] .
v	;+:yfsf] sfd sf/jflx tyf sf/f]jf/sf] :jtGq k/LIf0f u/L kIfkft /lxt :jtGq k|ltj]bg hf/L ug]{ .

*=#= n]vfk/LIfssf] st{Jo tyf bfloTj
v	;+:yfsf] sfd sf/jflxsf] jf/]df ePsf k|df0fsf] cfwf/df dfq /fo JoQm ug'{kb{5 .
v	;+:yfsf] ;+rfng tyf Jofj;flso sf/f]jf/x? ;DalGwt P]g, lgod, cGo sfg'gx?, ljlgod, lgtL adf]lhd 

;+rfng eP gePsf] lgsf]{n ug]{ .
v	;+:yfsf] Jofj;flos cj:yfsf] d'Nof+sg ub}{ hf]lvdsf] jf/]df cfjZos hfgsf/L lbg] cyf{t k|ltj]bg ug]{ .
v	;+:yfsf] Jofj;flos sf/f]jf/ tyf ;+:yf ;+rfngsf] l;nl;nfdf s'g} uNtL sdhf]/L jf s'g} 7uL jf abdf;L 

eP gePsf] lgs{of]n ug{sf nflu oyf;Dea ljlwx? ckgfpg] .
v	;+:yfsf] n]vkf/LIf0f ubf{sf] n]vfkl/If0f ;DaGwL sfuhftx? % jif{ ;Dd ;'/lIft /fVg] .

*=$= ;xsf/L ;+:yfsf] n]vfkl/If0f ug{sf nflu cfjZos of]Uotf / g}ltstf
v	 g]kfn rf6{8{ PsfpG6]G6 ;+:yfaf6 k]zfut k|df0fkq lnO{ gljs/0f u/]sf] l;P jf /lhi68{ v, u, 3 ju{sf] 

n]vfkl/Ifs .
v	;f]lx ;+:yfdf cl3Nnf] nuftf/ # jif{ n]vfkl/If0f gu/]sf] n]vfkl/Ifs .
v	Ps JolQm Ps k]zf cjnDag u/]sf] JolQm  .
v		;do ;dodf g]kfn rf6{8 PsfpG6]G6 ;+:yfaf6 hf/L u/]sf] n]vfk/LIfssf] ju{sf cfwf/df n]vfkl/If0f ug{sf 

nflu tf]lsPsf] l;df /sd ggf3]sf] .
v	;DalGwt ;xsf/L ;+:yfsf] ;b:o gePsf] JolQm .
v	s'g}klg ;xsf/L ;+:yfsf] ;+rfns, sd{rf/Ldf gePsf] JolQm .

kl/R5]b – *

;xsf/L ;+:yfdf n]vfk/LIfssf] 
sfd, st{Jo / bfloTj



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -15-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-14-

(=!= n]vfkfng
;xsf/L ;+:yfx?sf] cfly{s sf/f]jf/sf] n]vf k|0ffnL / o;sf  l;4fGtsf ;DjGwdf ;xsf/L P]g jf lgodfjnLdf ;fdfGo 
dfq pNn]v ePsf] 5 . ;xsf/L P]g @)&$ sf] k/LR5]b !@ sf] bkmf &$ df sf/f]jf/sf] n]vf bfxf]/f] n]vf k|0fflnsf] cfwf/df 
/ clwsf/ k|fKt lgsfoaf6 nfu' ePsf] k|rlnt n]vfdfg -k|rlnt Psfpl06Ë :6\of08{8÷ ljQLo k|ltj]bgdfg_ sf] cfwf/df 
;fy} ;xsf/L P]gadf]lhd kfngf ug'{kg]{ cGo zt{ tyf Joj:yfsf cfwf/df /fVg'kg]{ pNn]v ePsf] 5 .
;xsf/L P]gsf] k/LR5]b !! df bkmf &@ df clen]v /fVg'kg]{ Joj:yf /x]sf] 5 . o; bkmfaf6 ;xsf/L ;+:yfn] n]vfsf cfwf/ 
tyf n]vfkfng ug{sf nflu cfjZos clen]lvs/0fsf] ljifo p7fPsf] 5 . o; bkmf cGt/ut ;xsf/L ;+:yfn] ;fwf/0f 
;ef, ;~rfns ;ldtL / n]vf ;'k/Lj]If0f ;ldltn] u/]sf lg0f{o tyf sfd sf/jflxsf] cBfjlws clen]v ;'/lIft /fVg'kg]{ 
Joj:yf u/]sf] 5 / ;+:yfn] u/]sf] ;Dk'0f{ sf/f]jf/x?sf] n]vfsf] clen]v tyf cGo cfjZos clen]vx? tf]lsP ad]lhd 
/fVg'kg]{ Joj:yf u/]sf] 5 . 
clen]vsf] ;DjGwdf ;xsf/L P]g @)&$sf] bkmf &@ df ePsf] Aoj:yf cg';f/ ;xsf/L lgodfjnL @)&% sf] lgod @* 
df clen]v /fVg] ;DjGwdf Joj:yf u/]sf] 5 . 

(=@= ;xsf/L ;+:yfdf x'g] vftfkftfx?
;xsf/L ;+:yfx?n] lgDgfg';f/sf clen]v /fVg] u/L lgodfjlnsf] bkmf @* df pNn]v ePsf] 5 . 

v ;b:otf btf{ lstfj -lgodfjlndf ;b:otf btf{ lstfjsf] cg';"rL ;d]t Joj:yf u/LPsf]_
v	;fwf/0f ;ef, ;~rfns ;ldlt, n]vf ;'k/Lj]If0f ;ldlt pk–;ldltx?sf] 5'§f 5'§} sf/jfxL lstfjx? -lg0f{o 

k'l:tsfx?_, 
v	gubL vftf axL, 
v	cGo s'g} AolQm jf ;+:yf jf ;+3 ;+u s'g} sf/f]jf/ u/]sf] eP ;f] sf/f]jf/ b]vfpg] btf{ lstfa, 
v	z]o/ btf{ lstfa, 
v	dfn;fdfg df}Hbft -Stock_ btf{ lstfj 
v	C0f n]gb]g btf{ lstfj 
v	a]?h' j+f ;+kl/If0f vftf, 
v	cfDbfgL, vr{, ;DklQ / bfloTj ;DaGwL cnu cnu vftf tyf ;xfos vftfx? 
v	lx;fa k/LIff ;'lr -Trial Balance_, cfo Joo -Income statement_ / l:ylt ljj/0f kq  

-Balance Sheet_
v	;do ;dodf ljefun] tf]lslbPsf] cGo clen]v Pj+ vftfx?

(=#= ;xsf/L ;+:yfsf] n]vfkfngdf yk Joj:yf
;xsf/L P]g tyf lgodfjlndf tf]lsPsf] pk/f]Qm vftfjxLx? n]vfkfngsf cfwf/x?sf] ?kdf /x]sf] ;fy} k|ltj]bgsf] ?kdf 
/x]sf]n] ;xsf/L ;+:yfn] clgjfo{ ?kdf pk/f]Qm clen]vx?s]f cBfjlws ug'{kb{5 . pk/f]Qm clen]vsf ;fy ;xsf/L ;+:yfn] 
lgDgfg';f/ Joj:yf ug{sf nflu ;xsf/L lgodfjlnsf] bkmf @* n] lgDgfg';f/ tf]s]sf] 5M

v	kfFr s/f]8 eGbf dfly hfoh]yf ePs]f ;xsf/L ;+:yfn] PlKns]zg ;km\6j]o/df ;d]t n]vfsf] Jo:yfkg ug'{kg]{
v	;xsf/L ;+:yfn] sf/f]jf/sf] ljj/0f ;xsf/L ljefun] tf]s]sf] Joj:yfkg ;'rgf k|0fflndf Jojl:yt ug'{kg]{ 
v	clen]v tyf lx;fj lstfjsf] ;km\6j]o/df /flvPsf] eP ;'/Iffsf nflu Aofsck Joj:yf u/L ;+/If0f ug'{kg]{ .

kl/R5]b – (

;xsf/Lsf] n]vf ljlw tyf 
n]vfkfngsf] nflu cjnDag ul/Psf] gLlt



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -15-

!)=!= k/Lro
;xsf/L ;+:yfx?sf] Ps?ktf tyf lgodg Joj:yfkgsf nflu e'le Joj:yf, ;xsf/L tyf u/Llj lgjf/0f dGqfnoaf6 n]vf 
/fVg] sfo{nfO{ vftf ;+s]t gDj/, n]vfsf lzif{s, 8]lj6 tyf s|]l86 ug]{ lzif{sx?sf] ljj/0f ;lxtsf] ;xsf/L ;+:yfsf] n]vf 
k|0ffnL tof/ ul/Psf] 5 . dGqfnoaf6 hf/L o; k|0fflndf n]vf gLlt, n]vf ;'lr / n]vf dfkb08 ;d]t pNn]v ePsf] 5 .2 
;xsf/L ;+:yfx?df ePsf cfly{s sf/f]jf/x?nfO{ pQm n]vf k|0ffnL cGtu{t bf]xf]/f] n]vf k|0ffnLsf] l;4fGt cg';f/ n]vf 
/fVg'kg]{ u/L Joj:yf ul/Psf] 5 . bf]xf]/f] n]vf k|0flndf k|of]u u/Lg] 8]lj6 / s|]l86sf] cfwf/ ;d]t JofVof u/LPsf] o; 
9fFrfn] pNn]v u/]sf] 5 . n]vf /fVg] k|lqmofsf] klxnf] r/0fdf cfly{s sf/f]jf/sf] clen]v /fVg uf]Zj/f ef}r/ tof/ ug]{ 
/ k|To]s cfly{s sf/f]jf/sf] uf]Zjf/f ef}r/ tof/ u/L ;DalGGwt d'Vo vftfx? / cfjZoQmf adf]lhsf ;xfos vftfx?df 
k|ljli6 ug'{kb{5 .

!)=@= ;xsf/Ldf n]vfsf vftfx?
;xsf/L ;+:yfdf x'g] cfly{s sf/f]jf/x?sf] ef}r/ p7fO;s]kl5 ltgLx?nfO{ d'Vo vftfx? -Main Ledgers_ sf] ;fy 
cfjZostf cg';f/ ;xfos vftfx? (Subsidiary Ledger) df klg k|lji6 ug'{kb{5 . ;fdfGotof d'Vo vftfsf] k|To]s 
lzif{ssf] nflu 5'§} ;xfos vftfx? x'g] ub{5g\ . k|To]s ;xfos vftfdf ;f] lx;fj cGtu{t kg]{ vftfx? x'g] ub{5g\ . ;xfos 
vftfdf ePsf vftfx?sf] df}Hbftsf] s'n of]u d'Vo vftfsf] ;DalGwt zLif{sdf pNn]v ul/Psf] s'n of]u a/fj/ x'G5 . 
;xfos vftfdf ePsf vftfx?sf ljj/0f /fVg cfjZostf cg';f/ cGo lstfjx? klg /fVg] ul/G5 . ;xfos vtfx?sf] 
hf]8 d'Vo vftfx? ;+u ;fdGotof dfl;s?kdf le8fg ul/ /fVg' kb{5 . d'Vo vftf, cfjZos yk ;xfos vftfx?, To; 
cGtu{tsf yk vftfx? jf lstfjx? lgDgfg';f/ /x]sf]5 M 

d'Vo n]vf 
;+s]t g=

d'Vo vftf cfjZos yk ;xfos vftfx?
cGtu{tsf yk ;xfos vftf tyf 

lstfjx?

!) z]o/ k"FhL lx;fa JolQmut z]o/ /sd b]lvg] ;xfos vftf JolQmut ;b:otf kmfon, ;b:otf btf{ 
lstfa z]o/ btf{ lstfj, cflb . 

@) sf]if  lx;faM sf]if 
lx;fa cGt/utsf 
;a} s]fifx?sf] 
d'Vo vftf

#) art÷lgIf]k 
lx;fj 

;+:yfn] ;+rfng u/]sf artsf k|sf/ 
adf]lhdsf vftfx? 

k|To]s ;b:osf] art ljj/0f b]lvg] ;xfos 
AolQmut vftfx?  

$) ltg'{kg]{ C0f 
-aflx/af6 lnPsf] 
C0f  lx;fj_

sfo{s|d tyf lnPsf] C0fsf] k|sf/ adf]lhd 
b]lvg] vftfx?

C0f k|bfos ;+:yf jf AolQmx?sf] C0f 
ljj/0f b]lvg] ;xfos vftfx?

%) k"Flhut cg'bfg cg'bfg lbg] bft[ lgsfox?sf] ljj/0f b]lvg] 
;xfos vftfx?

2  ;xsf/L If]qsf] ljQLo k|ltj]bg 9fFrf -n]vf gLlt / n]vf dfkb08_ @)&^

kl/R5]b – !)

n]vf kfngsf nflu ;xsf/L If]qsf] 
ljQLo k|ltj]bg 9f“rf
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^) rfn' bfloTj pwf/f] v/Lb, k]ZsL k|fKt, sd{rf/L 
lxtsf]if, s/ bfloTj, :yug s/, 5f]6f] 
cjlwsf C0f ltg{afls vr{x?, clu|d 
cfo, Jofh d'Ntlj, ltg{ afFsL Jofh cflb 
nufotsf jlu{s/0f adf]lhdsf vftfx? . 

bfloTj;Fu ;DjlGwt lgsfo jf AolQmx?sf] 
5'§f 5'§} ljj/0f b]lvg] ;xfos vftfx? 

&) bL3{sflng bfloTj 
lx;fj 

ljQLo k§f, nfdf] cjlwsf C0f cfbLsf] 
jlu{s/0f adf]ldsf vftfx?

bfloTj;Fu ;DjlGwt lgsfo jf AolQmx?sf] 
5'§f 5'§} ljj/0f b]lvg] ;xfos vftfx? 

*)  gub lx;fj d'Vo -;]km_ gub, dfu{:yf gub / ;fgf] 
gulb sf]ifsf vftf

b}lgs gubL alx, eN6 /lhi6/, b}lgs gub 
ljj/0f -Denomination_ /lhi6/ 

() a}+s lx;fj laleGg a}s ljQLo ;+:yfx?df 
/x]sf] rlNt vftf, art vftf, ;xsf/L 
a}+sx?df /x]sf] vftf, ;xsf/Lsf dflyNnf] 
lgsfox?df /x]sf] vftf, cNksflng 
d'2lt vftf -Short term investments_

k|To]s a}+s ljQLo ;+:yfx?, ;xsf/L a}+sx?, 
/ dflyNnf] ;xsf/L ;+3x?df /x]sf] /sdsf] 
5'§f 5'§} ljj/0f b]lvg] ;xfos vftfx?

!)) nufgL lx;fj lwtf]kq vl/b, a08kq v/Lb, d'2tL 
vftf, z]o/ v/Lb, ;xsf/Lsf dflyNnf] 
;+3x?df u/LPsf] lgoldt k|s[ltsf art 
cflbsf jlu{s/0fsf vftfx?

nufgLsf ;DjlGwt lgsfox?sf] k|To]s 
nufgL ljj/0f b]lvg] AolQmut vftfx?

!!) ;b:ox?nfO{ C0f  
nufgL

;+:yfn] cjnDag u/]sf] C0fsf k|sf/sf 
jlu{s/0f adf]lhdsf vftfx? 

k|To]s ;b:osf] AolQmut C0f lx;fj 
;xfos vftfx?

!@) cGo rfn' ;DklQ 
lx;fj 

pwf/f] laqmL, k]ZsL lbPsf], kfpg'kg]{ 
Jofh, ljQLo k§f kfpg afFsL, ;fdfg 
df}Hbft, clu|d cfos/, Jofj;flos 
w/f}l6x?, clu|d e'QmfgL cflb nufotsf 
jlu{s/0f adf]lhdsf vftfx?

;DklQ;Fu ;DjlGwt lgsfo jf AolQmx?sf] 
5'§f 5'§} ljj/0f b]lvg] ;xfos vftfx?
:6s a's

!#) l:y/ ;DklQ ;+:yfsf] :jldTjsf] 3/ hUuf, kmlg{r/, 
pks/0f, ;jf/L ;fwg, cb[Zo ;DklQ, 
h}ljs ;Dklt tyf cGo ;DklQx?sf] 
jlu{s/0f adf]lhdsf vftfx?

kmlg{r/, ;]km, ;jf/L ;DklQ btf{ lstfa,
k|To]s ;DklQsf] O{sfO cg';f/ x|f;, 
ckn]vg, yk nufotsf k'0f{ ljj/0f b]lvg] 
;DklQ lstfa

!$) cGo bL3{sflng 
;DklQ ;fdfg 

w/f}l6, lnnfddf :jLsf/ u/]sf] u}/ a}lsÍ 
;DklQ cbLsf jlu{s/0f adf]lhd vftfx? 

;DalGwt ;DklQsf]  ;DjlGwt lgsfo jf 
AolQmx?sf] 5'§f 5'§} ljj/0f b]lvg] ;xfos 
vftfx?

!%) vr{ ;fdfg vl/b, k|ToIf nfut, Jofh 
vr{, sd{rf/L vr{, ljls| ljj/0f vr{, 
k|zf;lgs vr{, hf]lvd sf]if vr{ nufot 
;Dk'0f{ vr{x?sf ;d"x cg';f/sf] k|To]s 
lzif{ssf vftfx?

lhG;L vftf -:6s /lhi6/_ 

!^) cfDbfgL ;fdfg ljls|, Jofh cfDbfgL, cGo 
cfDbfgLx?, hf]lvd sf]ifaf6 lkmtf{ nufot 
;Dk'0f{ cfDbfgLx?sf] ;d"x cg';f/sf] vftf 

lhG;L vftf -:6s /lhi6/_ 

!)=#= n]vfsf lzif{s tyf ;+s]t gDa/
e'ld Joj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfnoaf6 ;xsf/L If]qsf] ljQLo k|ltj]bg 9fFrf -n]vf gLlt, n]vf ;'lr, / n]vf 
dfkb08_ @)&^ nfu' u/]sf] 5 . pQm dGqfnoaf6 hf/L vftf ;+s]t gDj/, n]vfsf lzif{s, 8]lj6 tyf s|]l86 ug]{ lzif{sx?sf] 
ljj/0fsf cfwf/df tof/ x'g] ljj/0fx?sf] Joj:yf u/]sf] 5 . 
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;xsf/L ;+:yfx?sf] n]vfsf lzif{s ad]flhd tof/ x'g] ;Gt'ng k/LIf0f tyf ljQLo ljj/0fx?sf] 9fFrf pk/f]Qm pNn]flvt 
9fFrfaf6 :ki6 u/]sf] 5 .

!)=$= ;Gt'ng k/LIf0f
;xsf/L ;+:yf jf ;+3df bf]xf/f] n]vf k|0ffnLsf] cfwf/df lx;fj lstfj /flvg] x'gfn] ;DalGwt vftfx?df ul/Psf] k|ljli6sf] 
c+sul0ftL z'4tf (Arithmetical Accuracy) kQf nufpg ;+t'ng k/LIf0f tof/ ul/G5 . ;xsf/L ;+:yf jf ;+3df /flvg] 
d'Vo rf/ vftfx? dWo] 8]lj6 / qm]l86 vftfx?sf] s'n df}Hbft lgDgfg';f/ hf]8 u/L c+sul0ftLo z'4tf kQf nufpg 
;lsG5 .
ljQLo k|ltj]bg 9fFrfdf k|:t't ;+s]t gDa/ ;lxtsf] ;Gt'ng k/LIf0fsf] gd"gf cg';"rL  ! adf]lhd x'g]5 . 

!)=%= ;xsf/L ;+:yfsf] ljQLo k|ltj]bgsf gd"gfx?

!)=%=!= jf;nft
jf;nft ;xsf/L ;+:yfsf] ljQLo ljj/0fsf] dxTjk'0f{ c+u xf] . g]kfndf sfg"g adf]lhd ;fdfGo k|of]hgsf nflu cfly{s 
aif{sf] cfwf/df jf;nft tof/ u/L ;DalGwt k|of]ustf{ ;dIf k|of]]u ug]{ cj:yf l;h{gf u/LG5 . x'gt ;+:yfsf] cfGtl/s 
cjZostf tyf cGo ljlzi6Ls[t k|of]hgdf s'g} klg ldltnfO{ cfwf/ dfg]/ klg jf;nft tof/ ug{ ;lsG5 . jf;nftn] 
;xsf/L ;+:yfsf] jf:tljs cj:yfsf] lrq0f ub{5 h:df ;+:yfdf /x]sf] ;b:ox?sf] :jk'lhsf] c+zwg cyf{t O{SjL6L -z]o/ 
tyf ljleGg sf]ifx?_ ;+:yfn] :jLsf/ u/]sf] ;Dk'0f{ bfloTjsf ;fy} ;xs/L ;+:yfsf] ;Dk'0f{ ;DklQsf] cj:yfsf] lrq0f ub{5 . 
ljQLo k|ltj]bg 9fFrfdf k|:t't jf;nft ljj/0ffsf] gd"gf cg';"rL  @ adf]lhd x'g]5 . 

!)=%=@= gfkmf gf]S;fg lx;fa ljj/0f
;xsf/L ;+:yfsf] ljQLo ljj/0fsf] dxTjk'0f{ c+usf] ?kdf /]xsf] gfkmf gf]S;fg lx;fa ljj/0f -cfo ljj/0f_ klg k|of]ustf{x?sf] 
nflu ;fdfGo cj:yfdf k|To]s cfly{s aif{sf] cGTodf tof/ u/LG5 . oBlk ;+:yfsf] cfjZostf tyf cGo k|of]hgdf cGo 
ldltx?df tof/ u/LPtf klg cfly{s aif{sf] cGTodf eg] lgod adf]lhd k|:t't ug]{u/L tof/ ug'{kb{5 . Ps cjlw cyf{t 
aif{e/sf] cfo / Aoo sf] cfwf/df ;+:yfsf] gfkmf jf gf]S;fgsf] cj:yf emNsfpg] u/L tof/ u/Lg] gfkmf gf]S;fg lx;fa 
ljj/0fn] ;+:yfsf] aif{e/sf] Jofj;flos ultljlwsf cfw/df ePsf] cfo / Joosf] oyfy{ lrq0f ug'{kb{5 .
ljQLo k|ltj]bg 9fFrfdf k|:t't gfkmf gf]S;fg lx;fa ljj/0fsf] gd"gf cg';"rL  # adf]lhd x'g]5 . 

!)=%=#= gub k|jfx ljj/0f
;xsf/L ;+:yfsf] nflu Ps cjlwe/df ePsf] gub jf gub ;/xsf] cj:yfsf] lrq0f ug]{ p2]Zosf ;fy tof/ u/Lg] gub 
k|jfx ljj/0f klg ljQLo k|ltj]bgsf] Ps dxTjk'0f{ c+u xf] . o; ljj/0fdf ;+:yfn] Ps cfly{s aif{ leqdf cfh{g u/]sf 
gub tyf gub ;/xsf ultljlwx?sf] j[l4 tyf sldsf] cj:yfsf] 5'§f 5'§} -;+rfng ultljlw, nufgL ultljlw / ljQLo 
ultljlw_ cj:yfsf] cfwf/df aif{e/df ePsf] ;a} gub tyf gub ;/xsf] j[l4 jf sld / ut aif{sf] df}Hbft ;d]tsf] 
k|:t'lts/0f u/LG5 . of] ljj/0f klg ;+:yfsf] cfjZostfsf cfwf/df s'g} klg ldltdf tof/ u/]tf klg aiff{Gtsf] cGTodf 
cyf{t cfly{s aif{sf] cGTodf eg] aflif{s k|:t'lts/0f k|of]hgsf nflu tof/ u/LG5 .
ljQLo k|ltj]bg 9fFrfdf k|:t't gub k|jfx ljj/0fsf] gd"gf cg';"rL  $ adf]lhd x'g]5 . 

!)=%=$= OSjLl6df k/Ljt{g ;DaGwL ljj/0f
;xsf/L ;+:yfsf] ljQLo k|ltj]bgsf] csf]{ dxTjk'0f{ c+u ;+:yfsf] ;b:ox?sf] :jk'lhsf] cj:yfsf] lrq0f ug]{ ljj/0f klg 
xf] . ;+:yfdf ;b:ox?n] u/]sf] z]o/ nufgL tyf ;+:yfn] cfh{g u/L ljleGg sf]ifx?df ljt/0f u/]sf] /sdx?sf] ljj/0f 
tof/ u/L ;+:yfsf] :jk'Flhsf] cj:yf emNsfpg] ljj/0f tof/ ul/G5 .  o; ljj/0fn] ;+:yfsf] ;b:o k|ltsf] nfdf] bfloTjsf] 
cj:yf b]vpFb5 . 
ljQLo k|ltj]bg 9fFrfdf k|:t't O{SjL6Ldf k/Ljt{g ;DaGwL ljj/0fsf] gd"gf cg';"rL  % adf]lhd x'g]5 . 

!)=%=%= gfkmf afF8kmfF8sf] ljj/0f
;xsf/L ;+:yfn] aif{e/df u/]sf Jofj;flos ultljlwaf6 k|fKt ePsf] gfkmfsf] cj:yfsf] ;xsf/L P]g tyf lgodfjlndf 
/x]sf] k|fjwfgsf cfwf/df ;DalGwt ;xsf/L ;+:yfsf] ljlgoddf Joj:yf u/L gfkmfsf] afF8kmfF8 ug'{kb{5 . ;xsf/L P]g 
@)&$ / ;xsf/L lgodfjln @)&% df ;+:yfn] cfh{g u/]sf] gfkmf afF8kmfF8 ug]{ cfwf/ to u/]sf] 5 / ;f]lx adf]lhd 
gfkmfsf] afF8kmfF8 ug'{kb{5 . ljQLo k|ltj]bg 9fFrfdf gfkmf afF8kmfF8 ug]{ ljj/0fsf] ;d]t 9fFrf k|:t't u/]sf] kfO{G5 . t/ o; 
ljQLo k|ltj]bg 9fFrfdf Joj:yf ePsf] ljj/0fsf] cfwf/df ;xsf/L P]g tyf lgodfjlnn] Joj:yf u/]sf] ;Dk'0f{ sf]ifx?sf] 
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nflu Joj:yf gePsf] kfO{G5 . oBlk o; k'l:tsfdf ljQLo k|ltj]bg 9f+rfn] l;kmf/L; u/]sf] 9fFrf / yk csf]{ 9fFrf ;d]t 
/flvPsf] 5 .
ljQLo k|ltj]bg 9fFrfdf k|:t't v"b gfkmf gf]S;fg afF8kmfF8sf] ljj/0fsf] gd"gf cg';"rL  ^ adf]lhd x'g]5 . 
;xsf/L P]g @)&$ tyf ;xsf/L lgodfjln @)&% df ePsf ;Dk'0f{ sf]ifx?sf] ljj/0fsf nflu o; k'l:tsfdf 5'§} yk 
Joj:yf u/LPsf] 5 h; cg';f/ ;+:yfsf] gfkmf afF8kmfF8sf] cj:yfsf] nflu ut aif{sf] /sd k|of]u tyf ;dfof]hg ;d]t 
:ki6 x'g]u/L cg';"rL  Joj:yf u/LPsf] 5 .
v"b gfkmf gf]S;fg afF8kmfF8sf] ljj/0fsf] gd"gf cg';"rL  ^ -s_ .
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kl/R5]b – !!

!!=!= k/Lro
;xsf/L ;+:yfx?sf] n]vf gLlt tyf l6Kk0fL ljQLo k|ltj]bgsf] Ps c+u ePsf]n] ;xsf/L ;+:yfn] ljQLo k|ltj]bgsf] c+usf] 
?kdf ljQLo k|ltj]bgsf af/]df v"nf;fx? ug'{kb{5 . ;xsf/Lsf] ljQLo k|ltj]bg 9fFrfdf ;d]t ljQLo k|ltj]bgsf ;DalGwt 
v"nf;f ug"{kg]{ ljifox? pNn]v ePsf 5g\ . ;fdfGotof ljQLo k|ltj]bgdf ;xsf/L ;+:yfsf] sf/f]jf/sf] cfwf/df ;xsf/L 
If]qsf] ljQLo k|ltj]bg 9fFrfdf pNn]v ePsf ljifox?sf] v"nf;f ePsf] x'g'kb{5 .

!!=@= ;xsf/L ;+:yfsf] n]vf gLlt
;xsf/L If]qsf] ljQLo k|ltj]bg 9fFrf
-n]vf gLlt, n]vf ;'lr / n]vf dfkb08_ @)&^ sf] efu $

-s_  n]vf jif{sf] kl/efiff
;xsf/Lsf] n]vf jif{ >fj0fsf] klxnf] lbgaf6 ;'? eO{ csf]{ jif{sf] c;f/ d;fGtdf ;dfKt x'G5 .

-v_  ;b:onfO{ lbOPsf] C0f
v	C0fsf] juL{s/0f tyf C0f ;'/If0f Joj:yf
o; lzif{sdf ;b:ox?nfO{ k|ToIf ?kdf k|bfg ul/Psf] C0fsf] n]vf /flvG5 . h:t}M Jofkfl/s C0f, s[lif C0f, xfo/kr]{h 
C0f, 3/ hUuf C0f, z}lIfs C0f, j}b]lzs /f]huf/L C0f, cflb .
;xsf/L dfkb08 cg';f/ ;xsf/L ;+:yfn] b]xfo adf]lhdsf] C0f ;'/If0f Joj:yf ug{'kb{5M

C0fsf] juL{s/0f juL{s/0fsf cfwf/ C0f ;'/If0f Joj:yfsf] k|ltzt

c;n C0f efvf ggf3]sf] ! %

z+sf:kb C0f Ps jif{;Dd efvf gf3]sf]      #% %

v/fa C0f Ps jif{eGbf a9L ;do;Dd efvf gf3]sf      !)) %
v	C0fsf] ckn]vg
v/fa C0f nufgLnfO{ ;+:yfsf] ;~rfns ;ldltsf] lg0f{o cg';f/ ckn]vg ug{ ;lsG5 . C0fsf] pkn]vg ug{' C0f ldgfxf 
ug{' x}g . ckn]vg ul/Psf] C0f eljiodf k|fKt x'g] gx'g] lglZrt x'b}+g . ckn]vg ul/Psf] C0fsf] ljj/0fsf] 5'§} /]s8{ 
/fVg'kg]{ x'G5 . 
v	ckn]vg u/]sf] C0fsf] k|flKt
ckn]vg ePsf] shf{ ;xsf/L ;+:yfn] sfo{ of]hgf agfO{ c;'nL tfu]tf ug'{ kb{5 . o;l/ ckn]vg u/]sf] C0f /sd k|fKt 
ePdf pQm /sdnfO{ k|fKt ePsf] ldltdf cfosf] ?kdf n]vf+sg ul/G5 .

-u_ cfosf] klxrfg
;xsf/L ;+:yfn] cfosf] klxrfg cfly{s nfe k|jfxsf] ;+efJotf tyf pQm cfonfO{ ljZjf;gLo ?kdf dfkg ug{ ;Sg] 
cj:yfdf dfq ug{ ;Sb5 .
cfosf] dfkg ug{' k"j{ lgDg klxrfgsf dfkb08x? k"/f ug{'kb5{M  
v	C0f÷nufgLaf6 Jofh cfDbfgL
C0f÷nufgLaf6 Jofh cfDbfgLnfO{ pQm cfDbfgL k|fKt ePsf] cj:yfdf dfq cfosf] ?kdf n]vf /flvG5 . To;}u/L ;xsf/L 
;+:yfn] ;b:ox?nfO{ C0f nufgL ubf{ nufO{g] ;]jf z'Ns ;d]t cfosf] ?kdf u0fgf u/L n]vf /flvG5 .  
v	;b:otf z'Ns
;xsf/L ;+:yfn] ;+:yfks ;b:ox?af6 k|fKt u/]sf] ;b:otf z'NsnfO{ k|fKt ePs} ;dodf cfosf] ?kdf / cGo ;b:oaf6 

;xsf/L ;+:yfsf 
n]vf gLlt tyf l6Kk0fL -v"nf;f_
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k|fKt ePsf] ;b:otf z'NsnfO{ hu]8f sf]ifdf n]vfÍg ug{'kb{5 .
v	ef8faf6 cfo
ef8faf6 x'g] cfDbfgLnfO{ k|f]befjL cjwf/f0ff (Accural Basis) cg';f/ cfosf] ?kdf klxrfg ug'kb{5 
v	nfef+z cfDbfgL
nfef+z cfDbfgL k|fKt x'Fbf pQm cfDbfgLnfO{ cfosf] ?kdf n]vfÍg ug{'kb{5 .
j:t'sf] laqmLaf6 jf ;]jf k|bfg u/] jfkt x'g] cfDbfgL
pQm cfDbfgLnfO{ klxrfgsf] dfkb08 k"/f u/]sf] cj:yfdf cfosf] ?kdf n]vfÍg ug{'kb{5 .  

-3_ cg'bfg
cg'bfg eGgfn] ;xsf/LnfO{ ;Mzt{ jf lgMzt{ ?kdf k|fKt x'g] /sd a'leG5 . cg'bfg df}l›s jf u}/df}l›s x'g ;Sb5 / 
To;nfO{ plrt ahf/ d'Nodf klxrfg ug{'kb{5 .
k"FhLut k|s[ltsf] ;xsf/L cg'bfgnfO{ hu]8f sf]if cGtu{t n]vfÍg ug{'kb{5 . 
cfo;Fu ;DalGwt cg'bfgnfO{ 5'§} lzif{s cGtu{t gfkmf jf gf]S;fgsf] c+zsf] ?kdf k|:t'lts/0f ul/G5 . j}slNks ?kdf 
pQm /sdnfO{ ;DalGwt vr{ lzif{saf6 36fP/ klg b]vfpg ;lsG5 .
gf]6M xfn nfu' ePsf] g]kfn ljQLo k|ltj]bg dfg -NFRS_ k|efjsf/L ePsf] cj:yfdf eg] ;f]lx Joj:yfsf cfw/df o;sf] 
n]vf+sg tyf k|:t't ug'{kb{5 .

-ª_ ;]o/ tyf C0fkqdf nufgL 
cNksfnLg nufgLnfO{ nfut jf plrt ahf/ d"No dWo]sf] sd /sddf n]vfÍg ug{'kb{5 .
bL3{sfnLg nufgLnfO{ k|fo nfut d"Nodf n]vfÍg ul/G5 .
nufgL lgM;u{ ubf{, nufgLsf] lstfaL d"No / lgM;u{ ubf{ k|fKt x'g] v'bd"No larsf] km/s /sdnfO{ gfkmf÷gf]S;fg ljj/0fdf 
n]vfÍg ug{'kb{5 .

-r_ ;+o'Qm pBddf nufgL
nufgLstf{n] ;+o'Qm pBddf u/]sf ;a} nufgLx? nfutdf ;+lrt IfoLs/0f gf]S;fgL (Cost less accumulated impairment 
loss) 36fO{ dfkg ug{' kb{5 .

-5_ hfoh]yf, KnfG6 tyf pks/0f
;xsf/L ;+:yfn] hfoh]yf, KnfG6 tyf pks/0fsf] k|f/lDes n]vfÍg ubf{ To;sf] nfutdf dfkg ug{'kb{5 .
;xsf/L ;+:yfn] k|f/lDes n]vfÍg kl5 ;a} hfoh]yf, KnfG6 tyf pks/0fx?sf] nfutaf6 ;+lrt x|f; / IfoLs/0f gf]S;fgL 
36fO{ dfkg ug{'kb{5 .
;xsf/L ;+:yfn] ;DklQaf6 ck]lIft eljiosf] cfly{s nfesf] pkof]lutfsf] k|j[tlsf] k|ltlglwTj ug]{ x|f; s§L ljlwsf] 5gf}6 
ug{'kb{5 . ;Defljt x|f; s§Lsf s]lx ljlwx? ;db/ ljlw, 36\bf] b/ ljlw jf k|of]udf cfwfl/t ljlw cflb x'g\ .
;xsf/L ;+:yfn] hfoh]yf, KnfG6 tyf pks/0fsf] k|lt:yfkgdf x'g] nfenfO{ hu]8f sf]ifdf / gf]S;fgLnfO{ lgM;u{s} a]nf 
cfo ljj/0fdf ;dfj]z ug{'kb{5 . 
gf]6M xfn nfu' ePsf] g]kfn ljQLo k|ltj]bg dfg -NFRS_ k|efjsf/L ePsf] cj:yfdf eg] ;f]lx Joj:yfsf cfw/df o;sf] 
n]vf+sg tyf k|:t't ug'{kb{5 .

-h_ cb[Zo ;DklQ 
v  ;xsf/Ln] k|f/Dedf cb[Zo ;DklQnfO{ nfutdf dfkg ug{'kb{5 .
v	;xsf/Ln] k|f/lDes dfkg kl5 cb[Zo ;DklQsf] dfkg nfutdf ;+lrt kl/;f]wg vr{ -accumulated amortization_ 

/ ;+lrt IfoLs/0f -impairment loss_ 36fP/ dfkg ug{'kb{5 .
v	;xsf/L ;+:yfn] ;DklQsf] x|f;of]Uo /sdnfO{ ;f] ;DklQsf] pkof]uL cfo'df Jojl:yt tl/sfn] afF8kmfF8 

ug{'kb{5 .
v	lgM;u{ ubf{ x'g] gfkmfnfO{ hu]8fsf]ifdf / gf]S;fgnfO{ sfo{ ;~rfng ljj/0fdf n]vfÍg ug{'kb{5 .

-em_ ;DklQdf IfoLs/0f
IfoLs/0fn] s'g} klg ;DklQ To;sf] pkof]uL d"NoeGbf a9L d"Nodf k|:t't x'Fb}g eGg] s'/fsf] cfjZostf k|bfg ub{5 . 
k|To]s k|ltj]bg cjlwsf] cGTodf s'g} ;+s]t kfPsf] cj:yfdf ;DklQdf IfoLs/0fsf] kl/If0f ul/G5 . s'g} IfoLs/0f ePsf] 
cj:yfdf To;nfO{ sfo{ ;~rfngsf] ljj/0fdf b]vfpg' kb{5 .
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-`_ dfnz]if
v	;xsf/L ;+:yfn] dfnz]ifnfO{ nfut jf v'b c;'nL d"No dWo] h'g sd x'G5 To;df g} dfkg ug{'kb{5 .
v	;xsf/Ln] dfnz]ifsf] nutdf vl/b ubf{ nfUg] ;a} nfut, ?kfGt/0f ug{ nfUg] nfut tyf jt{dfg kl/l:ylt 

jf cj:yf;Dd Nofpg nfUg] nfutnfO{ ;dfj]z ug{'kb{5 .
v	;xsf/L ;+:yfn] dfnz]ifsf] dfkg klxn] cfpg] klxn] hfg] k4lt, kl5 cfpg] klxn] hfg] k4lt jf cf};t efl/t 

k4ltdf ug{ ;Sb5 .
v	oBlk ljQLo k|ltj]bg dfg nfu' ePsf] cj:yfdf kl5 cfpg] klxn] hfg] k4lt nfu' ug{ ;lsb}g .

-6_ gub jf gub ;/x
gub k|jfx ljj/0fsf] ;DaGwdf gub jf gub ;/xn] xftdf /x]sf] gub, l8dfG8 l8kf]lh6 tyf tTsfn gubdf kl/jt{g 
ug{ ;lsg] cGo clt t/n cNksfnLg nufgL kb{5g\ .

-7_ clu|d e'QmfgL
o;n] eljiodf k|fKt x'g] ;]jfsf] nfuL ul/Psf] clu|d e'QmfgLnfO{ hgfpF5 -h:t} aLdf lk|ldod, 3/ ef8f, OG6/g]6 vr{ 
cflb_ . o:tf e'QmfgLx?nfO{ ljQLo l:ylt ljj/0fdf b]vfpg kb{5 / To;nfO{ pkof]uLtfsf] cfwf/df ckn]vg ug{'kb{5 .

-8_ Joj:yf tyf e}k/L cfpg]
o; k|f?ksf] cGo v08n] Joj:yfnfO{ -s'g} klg Joj:yf u/]sf] cj:yfdf_ dfnz]if jf hfoh]yf, KnfG6 tyf pks/0fsf] 
nfutsf] ?kdf klxrfg ug{ dfu gu/];Dd ;xsf/Ln] Joj:yfnfO{ ljQLo l:ylt ljj/0fdf bfloTjsf] ?kdf / Joj:yfsf] 
/sdnfO{ vr{sf] ?kdf n]vfÍg ug{'kb{5 .
k|f/lDes dfkgM ;xsf/Ln] Joj:yfnfO{ k|ltj]bg ldltdf pQm Joj:yf jfktsf] bfloTjsf] e'Qmfg ug{ cfjZos kg]{ /sdsf] 
pQd cg'dfgdf dfkg ug{'kb{5 .
qmlds dfkgM ;xsf/Låf/f h'g vr{x?sf] nflu Joj:yf ul/Psf] lyof] pQm Joj:yf afkt ;f]xL vr{x?sf] dfq n]vfÍg 
ug{'kb{5 .
;xsf/Ln] k|To]s k|ltj]bg ldltdf Joj:yfx?sf] ;dLIff ug{'kb{5 / k|ltj]bg ldltdf bfloTjnfO{ km5{of}6 ug{ cfjZos 
kg]{ /sdsf] jt{dfg pQd cg'dfgnfO{ k|ltlalDat ug]{ u/L ;dfof]hg ug{' kg]{5 . Joj:yfnfO{ k|f/De d} ;DklQsf] c+zsf] 
nfutsf] ?kdf n]vfÍg ul/Psf] /sddf ePsf] s'g} ;dfof]hgnfO{ ;xsf/Ln] gfkmf gf]S;fg ljj/0fdf n]vfÍg ug{'kb5{ .
;xsf/Ln] e}k/L cfpg] ;DklQnfO{ ;Dkltsf] ?kdf klxrfg ug{ x'b}+g .

-9_ k|ltj]bg cjlwsf] cGTo kl5sf 36gfx?
k|ltj]bg cjlw cGTo kZrftsf] ;dfof]hg x'g] 36gfx? k|ltljlDjt x'g] u/L ;xsf/L ljQLo ljj/0fdf n]vflÍt /sdx?sf 
;fy} ;DalGwt v'nf;fx? klg ;dfof]hg ug{'kb{5 .
;xsf/Ln] k|ltj]bg cjlwsf] cGTo kZrftsf] ;dfof]hg 36gfx? b]vfpg ljlQo ljj/0fdf s'g} ;dfof]hg ug{'kb}{g .

-0f_ ltg{'kg]{ vr{
k|ltj]bg cjlwsf] cGTodf e'QmfgL ug{ afFsL /x]sf vr{x? ljQLo l:ylt ljj/0fdf bfloTjsf] ?kdf b]vfpg' kb{5 .
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kl/R5]b – !@

!@=!= kl/ro
;xsf/L ljefuaf6 hf/L ePs]f lgb]{zgx?df n]vfk/LIfsn] g]kfn rf6{8{ PsfpG6]G6\; ;+:yf (Institute of Chartered 
Accountants of Nepal) 4f/f nfu' u/]sf] k|rlnt n]vfdfg -k|rlnt Psfpl06Ë  :6fØf08{8÷ ljQLo k|ltj]bgdfg_ cg'?k 
n]vfkfng ePsf] 5, 5}g eGg] s'/f k/LIf0f ug'{kg]{ ePsf]n] ;xsf/L ;+:yf jf ;+3n] n]vf /fVbf g]kfn rf6{8{ PsfpG6]g6\ 
;+:yf -n]vfdfg af]8{_ af6 hf/L ePsf g]kfn n]vfdfgx?nfO{ k'0f{?kdf kfngf ug'{kb{5 . ;xsf/L P]gdf ;d]t lgodg 
lgsfoaf6 hf/L ePsf] n]vfdfgsf] cfwf/df n]vf Joj:yfkg ug'{kg]{ pNn]v /x]sf]n] ;+:Yffn] g]kfn ljQLo k|ltj]bg dfgsf] 
k/Lkfngf u/] gu/]sf] n]vk/LIfsn] k/LIf0f ug'{kb{5 / ;f] sf] Joxf]/f k|ltj]bgdf pNn]v ug'{ kb{5 .

!@=@= cfly{s k|zf;g / n]vfkfng
;+:yfsf] cfly{s k|zf;g / n]vfkfng ;DaGwL lj:t[t hfgsf/L lagf n]vfk/LIfsnfO{ n]vfk/LIf0f ug{ sl7g kb{5 . ;+u7gsf] 
;+/rgf, tL ;+/rgf leqsf k|To]s OsfO{ / kbn] lgjf{x ug{] lhDd]jf/L Pj+ ;+:yfsf] p2]Zo xfl;n ug{ ul/g] lqmofsnfksf] 
;~rfng sfo{ljlw ;DaGwL :ki6 hfgsf/L lagf ;+:yfsf] cfGtl/s lgoGq0f k|0ffnLsf] d'Nof+sg u/L hf]lvdo'Qm If]q klxrfg 
ug{ sl7g kb{5 . cfGtl/s lgoGq0f k|0ffnLsf] ;xL d"Nof+sg u/L hf]lvdo'Qm If]q klxrfg ug{;s]df l;ldt ;|f]t / ;fwg 
k|of]u u/L ;dod} n]vfk/LIf0fsf] p2]Zo adf]lhdsf] k|efjsf/L glthf k|fKt ug{;Sg] u/L kl/If0f sfo{ljlwx? to ug{ 
n]vfkl/IfsnfO{ d2t k'Ub5 . 
g]kfn n]vfdfg / ;j{dfGo n]vf l;4fGt adf]lhd eP gePsf] Plsg ug{sf nflu cg';"rL  & df pNn]v eP adf]lhd 
Plsg ug{ pko'Qm x'G5 .

lgodg lgsfoaf6 hf/L 
n]vfdfg kfngf
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kl/R5]b – !#

!#=!= kl/ro
s'g} klg ;xsf/L ;+3 ;+:yfsf] sfo{ ;Dkfbgsf] dfkgsf] cfwf/ eg]sf] of]hgf xf] / of]hgf o:tf] cf}hf/ xf] h;n] ;+u7gsf] 
efjL sfo{s|dsf] dfu{lbzf lgb]{z ub}{ cfjZos kg]{ >f]t tyf ;fwgx¿sf] hf]xf] ug]{ cfwf/x¿ ;d]t ;'emfpFb5 . ;+:yfsf] 
sfo{ k|s[ltsf] cfwf/df sfd sf/jfxLsf] sfof{Gjog ug]{ lgsfosf] nflu of]hgfn] ;+:yfsf] nIo s]lGb|t eO{ cfkm\gf] uGtJodf 
hfgsf] nflu ;xh jftfj/0fsf] l;h{gf ub{5 . 
olx of]hgfsf] cfwf/df ;xsf/L ;+:yfn] klg cfkm\gf] jflif{s sfo{s|d tyf ah]6sf] clu|d of]hgf ug'{kb{5 . jflif{s 
sfo{s|ddf ;+:yfsf] cfufld Ps jif{sf nflu ul/g] ;Dk"0f{ Jofj;flos tyf u}/ Jofj;flos sfo{s|dx¿sf] sfo{ ;Dkfbg 
dfu{lbzf :ki6 tof/ ug'{kb{5 . jflif{s sfo{s|dn] ;+:yfsf] jif{e/Lsf sfd sf/afxLsf] tflnsf -Calendar_ to u/L nfu' 
ug'{kb{5 . to ul/Psf k|To]s Jofj;flos tyf u}/ Jofj;flos sfo{x¿sf] cfwf/df ;+:yfn] df}lb|s d"Nosf] cf+sng ;d]t 
ub}{ ah]6 tof/ ug'{kb{5 .

!#=@= ;xsf/Ldf sfo{qmd tyf ah]6 ;DaGwL sfg'gL Joj:yf
;xsf/L P]g @)&$ sf] bkmf #* df ;fwf/0f ;efsf] sfd st{Jo clwsf/ cGtu{t ;fwf/0f ;efn] jflif{s sfo{qmd tyf 
ah]6 :jLs[t ug]{ k|fjwfg /x]sf] 5 . P]gsf] bkmf $# df ;ldltsf] sfd, st{Jo / clwsf/ cGtu{t ;xsf/L ;+:yfsf] gLlt, 
of]hgf, ah]6 tyf jflif{s sfo{qmdsf] th'{df u/L ;fwf/0f ;ef ;dIf k]z ug]{ k|fjwfg /x]sf] 5 . P]gsf] bkmf &# df ljj/0f 
pknAw u/fpg' kg]{ cGtu{t ;xsf/L ;+:yfn] tf]lsPsf] ;do leq /lhi6«f/ jf /lhi6«f/af6 clwsf/ k|fKt clwsf/L ;dIf 
jflif{s sfo{qmd tyf gLlt k]z ug'{ kg]{ Joj:yf /x]sf] 5 .

!#=#= ah]6 th'{df / :jLs[lt
;xsf/L ;+:yf tyf ;+3x?sf] p2]Zo kl/k"lt{sf nflu ;+:yfn] ;+rfng ug]{ ;Dk"0f{ lqmofsnfkx?sf] nflu cfjZos kg]{ 
ah]6sf] th'{df cfly{s aif{sf] z'?jft cufj} ;DalGwt ;+:yfsf] ;~rfns ;ldltaf6 tof/ tyf :jLs[t u/L cg'df]bgsf 
nflu ;fwf/0f ;efdf k|:t't ul/G5 . ;ldltaf6 k]z ul/Psf] k|:tfljt ah]6 / sfo{qmdsf cfwf/df ;+:yfsf sfdsf/jfxL 
;+rfng x'G5 . sfo{qmd tyf ah]6 tof/ ug]{ k|s[ofsf ;DjGwdf ;DalGwt ;+:yfsf] cfly{s k|zf;g ljlgodfjnLdf pNn]v 
;d]t u/]sf] x'g ;Sb5 . 
;fdfGotof sfo{qmd tyf ah]6sf] tof/ ubf{ ljz]if u/L lgDgfg';f/ ljifox? ;d]l6Psf] x'g'kb{5 .

!=  k|fyldstf lbPsf sfo{qmdx?sf] ;~rfng ubf{ xfl;n ug{ rfx]sf] p2]Zo, cjnDjg ug{ vf]lhPs]f gLlt / 
sfof{Gjogsf] nflu ckgfpg' kg]{ sfo{gLlt, 

@=  ;+rfng ug{ vf]lhPsf] lj:t[t sfo{qmd, sfof{Gjog cjlw, cfjZos hgzlQm, k"FhL, cfDbfgL / ;+rfng vr{ 
cflb, 

#=  sfo{qmd ;~rfngsf] nflu cjfZos k'FhLsf] ;|f]t , 
$=  sfo{qmd tyf ah]6sf] sfof{Gjgaf6 k|fKt x'g] ef}lts tyf cfly{s pknlAw, 
%=  sfo{qmd tyf ah]6sf] sfof{Gjoog / lgoGq0f, 
^=  sfo{qmd tyf ah]6sf] sfof{Gjogaf6 ;b:ox?df kg{ hfg] cfly{s k|efj, 
&=  sfo{qmd tyf ah]6sf sfof{Gjogsf] cg'udg, k|ult dfkg / ;dLIff .

;xsf/L ;+:yfsf] ah]6 tyf sfo{qmd
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!#=$= ah]6 sfof{Gjog / lgoGq0f
:jLs[t ah]6sf] sfo{qmd tyf ah]6sf] sfof{Gjog ug]{ lhDdf cj:yf cg';f/ ;~rfns ;ldlt tyf ;~rfns ;ldltn] 
tf]s]sf] sfo{sf/L k|d'vsf] x'G5 . ah]6 sfof{Gjog ug]{ s|ddf cfGtl/s ?kdf g} joj:yf u/L dftxtsf sd{rf/Lx?nfO{ 
clwsf/ klg k|Tofof]hg x'g ;Sb5 tyflk ;f] sf] hjfkmb]xLtf eg] lghx?df g/x]sf] x'G5 . Go'gtd /sd vr{ u/L clwstd 
sfo{qmd ;Dkfbg x'g]u/L ah]6 sfof{Gjog ug'{kb{5 . 
ah]6df Aoj:yf ul/Psf] /sd vr{ u/L lgwf{l/t p2]Zo / sfo{qmd k'/f ug{ ah]6sf] lgoGq0f cfjZos kb{5 . 
ah]6nfO{ lgoGq0f ug{ lgDg k|lqmof ckgfPsf] x'g'kb{5 . 

!=  lgoldt cGt/fn -h:tf dfl;s, 4}dfl;s, q}dfl;s, rf}dfl;s jf cw{aflif{s ?kdf_ oyfy{ cfDbfgL tyf vr{sf 
ljj/0f tof/ u/L cg'dflgt cfo–Aoosf] ljj/0f ;+u t'ngf ug]{ km/s k/]sf] sf/0fx? klxrfg ug{, 

@=  cfly{s lgoGq0f v's'nf] ePsf] sf/0faf6 cg'dflgt vr{ eGbf oyfy{ vr{ /sd a9L ePdf vr{ lgoGq0f ug]{ 
pkfox? cjnDjg ug]{ / 

#=  cg'dflgt eGbf oyfy{ vr{ a9L ePsf] / ;f]sf] sf/0fx?n] ubf{ lgwf{l/t sfo{qmdx? ;DkGg ug{ sl7gfO{ x'g] 
ePdf pko'Qm ;dfwfgsf] pkfox? cjnDjg ug]{ .

!#=%= aflif{s sfo{s|d sfof{Gjog
v  ;xsf/Ldf aflif{s jh]6 tyf sfo{s|d eGgfn] ah]6 ;+u ;+u} aif{el/ ul/g] sfo{s|d jf Jofj;fo ul/g] 

ls|ofsnfksf] klg cg'dfg ul/ of]hgf lgdf{0f ug'{kg]{ x'G5
v	Joj;fosf] cfsf/, a[l4 / ;+:yfdf cfj4 ;b:ox?sf] Joj;fonfO{ dWo gh/ u/L nIosf] lgwf{/0f ul/G5
v	nIonfO{ dfl;s ?kdf jf8kmfF8 u/L sfo{ of]hgf ;lxt ;+:yfn] sfof{Gjog ug'{kg]{ bfloTjnfO{ lgjf{x ug'{ kb{5 
v	jh]6sf] cg'udg ul/P h:t} sfo{s|dsf] ;d]t cg'udg / k|ultsf] ;ldIff / efjL /0fgLlt to ug'{kg]{ x'G5
v	n]vf kl/If0fsf] cjlwdf nIo k|utLsf] ;ldIff u/L k|utLsf ;DaGwdf n]vf k/LIf0fsfndf x]g'kg]{ x'G5 .  
v	jflif{s of]hgf / ah]6 cg'?k k|efjsf/L sfof{Gjog eP gePsf] Plsg ug]{ cfwf/x? cg';"rL  * adf]lhd 

k/LIf0f ug{ ;lsG5 .
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!$=!= kl/ro
n]vfkl/Ifsn] n]vfk/LIf0f ul/g] ;xsf/L ;+:yf jf ;+3sf] p2]Zo sfo{qmdx?, ;3+ ;:yf+sf] sfo{If]q, cfosf] ;|f]tx?, vr{sf] 
zLif{sx?, n]vfgLlt, n]vf k|0ffnL / cfGtl/s lgoGq0f k|0ffnL, sd{rf/L lgo'lQm zt{x? / ltlgx?sf clwsf/ clQmof/L ;lxt 
pknAw ;"rgfsf cfwf/df cfkm"n] tof/ ul/Psf] n]vfk/LIf0f sfo{qmd adf]lhd n]vfk/LIf0f ug'{k5{ . n]vfk/LIf0f sfo{qmd 
n]vfk/LIf0fsf] qmddf cfGtl/s lgoGq0f k|0ffnLdf yk sdL sdhf]/L  k/LIf0fsf] glthf, n]vfk/LIf0fsf] k|ult / k/LIf0f 
ug'{kg]{ ljljw s'/fx?sf] cfwf/df kl/dfh{g ub]{ hfg] k|fjwfg x'g'k5{ . 
n]vfkl/Ifsn] cfkm\gf ;xfosx?n] n]vfk/LIf0fsf] qmddf e]l6Psf clgoldttf / cGo ljljw kIfx?sf] n]vfk/LIf0f l6kf]6÷ 
cjnDjg u/]sf pkfox? pko'Qm tl/sfn] u/]sf] 5÷5}g, lg/Gt/ cg'udg, /]vb]v / ;dLIff ug'{kb{5 . o;sf] d'Vo p2]Zo 
n]vfk/LIf0f sfo{af6 k|fKt ePsf] glthfsf] cfwf/df n]vfk/LIfsn] cfkm\gf] lgisif{ lgsfnL ;f]xL cfwf/df cfly{s ljj/0f 
pk/ cfkm\gf] /fo AoQm ug'{ xf] . 
n]vfk/LIf0fsf] qmddf ;+sng ul/Psf] k|df0f, ;dy{g kq ljj/0fx?, n]vfk/LIf0f l6kf]6÷cjnf]sg, ;Demf}tf kq, lx;fj 
ldnfg ljj/0f / sf/f]jf/;+u ;DalGwt cGo sfuhftx? n]vfkl/If0f sfo{sf] If]q, cfly{s / ;}4fGtLs clgoldttf / 
n]vfkl/If0fsf] lgisif{ / /fosf] k'i6\ofO{sf] nflu ;'/lIft /fVg' k5{ . 
;xsf/L lgodfjnL @)&% sf] lgod @* 8 df Joj:yf ePsf] Joj:yf cGtu{t tf]lsPsf ljleGg clen]vx?dWo] ;+:yf jf 
;+3n] cfkm\gf] cfoAoo, pTkfbg nfut tyf l:ylt ljj/0fsf] k|ltj]bg lbOPsf] 5 . tL ;+:yfsf k|To]s cfly{s sf/f]jf/df 
x'g;Sg] ;DefAo q'6L jf hf]lvd / To;nfO{ lgoGq0f ug{ ;+:yfn] ckgfPsf] lgoGq0f k4lt (Control Techniques) sf] 
cWoog u/L n]vfk/LIf0fsf] qmddf ltgLx?sf] olsg ug{ ckgfOg] k|lqmofaf/] n]vfk/LIfsnfO{ hfgsf/L x'g' cfjZos 5 . 
n]vfkl/If0f sfo{qmddf n]vfk/LIf0fsf] lj:t[t k|lqmof ;dfj]z ul/Psf] x'g'k5{ . 
n]vfk/LIf0f ubf{ cfly{s sf/f]jf/df x'g;Sg] ;DefAo hf]lvdx?sf] olsg ug{ lgDg cg';f/sf] n]vfkLIf0f k|lqmof ckgfpg' 
k5{ . ;f] k|lqmof ckgfObf cfly{s sf/f]jf/x?sf] hfFr / ?h" ug]{, df}Hbftx? ;'lglZrt ug]{, lx;fj lstfj hfFRg], cGo 
;DalGwt kIfx?;+u ;'rgf hfgsf/L lng], cfjZos ;'rgf / :kli6s/0f k|fKt ug]{ ef}lts k/LIf0f ug]{ sfo{ x'g' k5{ .  

!$=@= ;xsf/L ;+:yfsf] n]vfk/LIf0f lgb]{lzsf, @)&% sf] cWoog tyf cjnDag
;xsf/L P]g @)&$ df ePsf] Joj:yf adf]lhd ;xsf/L ljefuaf6 ;xsf/L ;+:yfx¿sf] n]vfk/LIf0f sfo{ ;'Jojl:yt ug{sf 
nflu n]vfk/LIf0f lgb]{lzsf nfu' u/]sf] 5 . n]vfk/LIf0f lgb]{lzsfn] ;xsf/L ;+:yfx¿sf] n]vfk/LIf0f k4ltnfO{ Jojl:yt 
ub}{ n]vfk/LIf0f ;DaGwL ;+:yfn] lgefpg' kg]{ e"ldsf tyf ;+:yfsf] n]vf k/LIf0f ug{sf nflu lgo'Qm ePsf] n]vfk/LIfsn] 
ug'{kg]{ e"ldsf k|i6 kfl/Psf] 5 . o; lgb]{lzsfdf pNn]v ePsf k|fjwfgx¿sf] kl/kfngf u/L ;xsf/L ;+:yfn] n]vfk/LIf0f 
;DaGwL ;'zf;g Joj:yfkg ug'{ ;+:yfsf] st{Jo x'G5 .
n]vfk/LIf0f ;DaGwL lgb]{lzsfdf @^ j6f bkmf ;fy} # j6f cg';"rLsf 9fFrfx¿ /x]sf 5g\ . 
n]vfk/LIf0f lgb]{lzsfdf ePsf ljleGg k|fjwfgx¿dWo] lgDgfg';f/ s]xL d'Vo d'Vo k|fjwfgx¿ o; dfu{bz{gdf pNn]v 
ul/Psf] 5 M

!_  ;xsf/L ;+:yfn] n]vfk/LIf0f lgo'Qm u/]sf] # lbgleq lgofds lgsfodf hfgsf/L k7fpg'kb{5 . l/t gk'lu 
n]vfk/LIfs lgo'lQm ePsf] v08df lgofds lgsfon] & lbgdf csf]{ n]vfk/LIfs lgo'QmL ug{ lgb]{zg lbg  
;Sb5 . 

@_  lgofds lgsfon] cfˆgf] dftxt cyf{t If]qflwsf/sf ;xsf/L ;+:yfn] n]vfk/LIf0f u/fP gu/fPsf] clen]v 
v8f ug'{kg]{ Joj:yf /x]sf] 5 / lgodg lgsfosf] dflyNnf] lgsfodf k|ltj]bg k7fpg' kg]{ Joj:yf /x]sf] 5 .

kl/R5]b – !$

;xsf/Ldf n]vfk/LIf0f sfo{ tyf k|lqmof
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#_  ;xsf/L P]g lgodfjnL / of] n]vfk/LIf0f ;DaGwL lgb]{lzsfdf ePsf] Joj:yf adf]lhd n]vf k/LIfs lgo'Qm 
gu/]df lgofds lgsfon] n]vfk/LIfs lgo'lQm u/Llbg ;Sg] Joj:yf /x]sf] 5 .

$_  n]vfk/LIfsn] ;+:yfdf ;fwf/0f ;b:x¿sf] lxtnfO{ Wofgdf /fv]/ :jtGq, lgle{s / k]zfut cg'zf;gdf /x]/ 
k/LIf0f ug'{kg]{ / ljQLo kl/0ffd, hf]lvd tyf dfgsx¿sf] kfngfsf] n]vfhf]vf ub}{ ljQLo l:ylt ljj/0fn] 
;+:yfsf] ;DklQ bfloTj ;fFrf] / dgfl;j cj:yf bzf{Psf] gbzf{Psf] k|ltj]bg lbg'kb{5 . 

%_  n]vfk/LIf0fsf] l;nl;nfdf ;xsf/L ;+:yfn] lgo'Qm n]vfk/LIfsnfO{ n]vfk/LIf0f ;DaGwL cfjZos ;xof]u 
ug'{kb{5 .

^_  ;+:yfsf] n]vfk/LIf0f ug{ lgo'Qm n]vfk/LIfsn] k|rlnt sfg"g, ;xsf/L l;2fGt, d"NodfGotf adf]lhd ;xsf/L 
;+:yfsf] sfd eP gePsf] n]vfdfg nfu' eP gePsf] nufotsf k/LIf0f, n]vfk/LIf0f dfkb08sf] cfwf/df 
k/LIf0f u/L n]vfk/LIf0f ;DkGg ePsf] !% lbg leq k|f/lDes k|ltj]bg tof/ u/L Joj:yfksLo k|ltls|ofsf 
nflu ;+:yfdf k7fpg'kb{5 . ? %) s/f]8 eGbf dfly art k/Lrfng u/]sf ;xsf/L ;+:yfx¿sf] k|f/lDes 
k|ltj]bg lgodg lgsfodf ;d]t k7fpg'kb{5 . 

&_  n]vfk/LIfsn] n]vfk/LIf0f u/L k]z u/]sf] k|f/lDes k|ltj]bgsf] cfwf/df lgofds lgsfosf] k|ltls|of tyf 
;+:yfsf] tkm{af6 Joj:yfksLo k|ltls|of lbPsf]] cfwf/df n]vfk/LIfsn] n]vk/LIf0fsf] clGtd k|ltj]bg ;+:yfdf 
k]z ug'{k5{ . ;+:yfn] n]vfk/LIfsaf6 k|fKt pQm k|ltj]bg ;fwf/0f ;ef ;DkGg ePsf] !% lbg leq lgofds 
lgsfodf k7fpg'kb{5 .

*_  n]vfk/LIfsn] ? % s/f]8 eGbf a9L art ;+sng u/]sf ;xsf/L ;+:yfsf] n]vfk/LIf0f k|ltj]bgsf] ;fy} nfdf] 
kmf/d n]vfk/LIf0f k|ltj]bg (Long form Audit Report – LFAR) ;d]t tof/ u/L lgofds lgsfodf k]z 
ug'{kb{5 .

(_  ;xsf/L ;+:yfn] n]vfk/LIf0f k|ltj]bg geO{sg jflif{s ;fwf/0f ;ef af]nfpg x'Fb}g . 
!)_  ;+:yfn] ;fwf/0f ;efdf k]z ug]{ jflif{s k|ltj]bg tof/ ubf{ ;f] k|ltj]bgdf n]vfk/LIf0f k|ltj]bg ;d]t k|sfzg 

ug'{kb{5 .
!!_ ;xsf/L ;+:yfsf] n]vfk/LIf0f ug{ lgo'Qm n]vfk/LIfsn] g]kfn rf6{8{ PsfpG6]G6 ;+:yfaf6 hf/L ePsf] cfrf/ 

;+lxtfsf] kfngf ug'{kb{5 . n]vfk/LIf0fsf] s|ddf ;DalGwt ;xsf/L ;+:yfaf6 ;xof]u gkfOPsf] v08df 
k|ltj]bgdf cfjZos v"nf;f ug'{kb{5 .

!@_ dGqfno jf lgofds lgsfosf sd{rf/Lx¿ tyf ;+3Lo, k|b]z, lhNnf, :yflgo txdf lgjf{lrt jf dgf]lgt 
JolQm ;xsf/L ;+:yfsf] n]vfk/LIfs x'g g;Sg] Joj:yf /x]sf] 5 .

!#_ lgofds lgsfon] o; lgb]{lzsf adf]lhd n]vfk/LIf0f gu/fpg] ;+:yfnfO{ hl/afgf ug{ ;Sg] Joj:yf /x]sf]  
5 . ;+:yfsf] n]vfk/LIf0f ug{ lgo'Qm n]vfk/LIfsn] cfrf/ ;+lxtf ljk/Lt sfo{ u/]sf] kfOPdf ;DalGwt 
lgsfodf sf/afxLsf] nflu n]vL k7fpg ;Sg] Joj:yf /x]sf] 5 .

!$_ ;+:yfsf] ;fwf/0f ;efaf6 lgo'Qm n]vfk/LIfsn] dgfl;a sf/0faf6 n]vfk/LIf0f ug{ g;s]sf] v08df csf]{ 
n]vfk/LIfsaf6 n]vfk/LIf0f u/fpg ;Sg] u/L j}slNks n]vfk/LIf0f ;d]t lgo'Qm ug{ ;Sg] / j}slNks n]vfk/LIfs 
lgo'Qm ePsf] hfgsf/L lgofds lgsfodf k7fpg'kb{5 . 

!%_ cg';"rLdf ePsf Joj:yfx¿
n]vk/LIf0f ;DaGwL lgb]{lzsfdf cfjZos 9fFrf?xsf] cg';"rL Joj:yf u/]sf] 5 . cg';"rLx¿ lgDgfg';f/ /x]sf 5g\M 
cg';"lr ! M n]vfk/LIfs lgo'lQmsf] hfgsf/L lbg] kqsf] 9fFrf
cg';"lr @ M n]vfk/LIfs lgo'lQm k|ltj]bgsf] 9fFrf
cg';"lr # M nfdf] kmf/d n]vfk/LIf0f k|ltj]bgsf] 9fFrf

!$=#= n]vfk/LIfs lgo'lQmsf] :jLsf/f]lQm
;xsf/L ;+:yf jf cGo ;+:yfsf] t'ngfdf s]xL ljz]if k|sf/sf cfly{s lqmofsnfk / hf]lvdx? x'g] x'Fbf n]vfk/LIfsn] lgo'lQm 
:jLsf/ ug'{eGbf klxn] ;+:yfsf] Aoj;fo tyf pQm ;+:yfsf] n]vfk/LIf0f ug{ cfjZos 1fg, ;Lk / >f]t cfkm';+u eP 
gePsf] cfFsng ug'{ cfjZos 5 . 
n]vfk/LIfs lgo'lQmsf] j}wtf, cfkm\gf] of]Uotf tyf n]vfk/LIf0fsf] ;Ldf tyf If]qaf/] larf/ u/L n]vfk/LIf0fsf] lgo'lQm 
:jLsf/ ug{ ;Sg] b]lvPdf n]vfk/LIfsn] cfkm\gf] lgo'lQm :jLsf/f]lQmsf ;fy} n]vfk/LIf0fsf] p2]Zo, If]q tyf ;Ldf, 
pQ/bfloTj tyf n]vfk/LIf0f k|ltj]bgdf ;dflji6 x'g] laifoj:t'x? pNn]v u/L cfjZostf cg';f/ :jLsf/ ug'{kb{5 . 
:jLsf/ kqdf lgDg lnlvt laifoj:t'x? klg ;dfj]z x'g'kg]{ eP ;f] ;d]t ;dfj]z ug'{kb{5 M 

v  ;+:yfnfO{ k|efjsf/L x'g] P]g, lgod, lgb]{zg -;l3+o tyf :yflgo ;xsf/L P]g lgodfjln, cfos/ P]g 
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lgodfjln, d'Noclea[l4 P]g lgodfjln, ;fdflhs ;'/Iff P]g, jf]g; P]g, ;Dklt z'l4s/0f P]g_ cflbdf ePsf 
Aoj:yf cg';f/ cfjZos n]vfsf l;4fGt tyf ;f] sf] >f]t . 

v	n]vfk/LIf0fsf] qmddf nfu' x'g] n]vf tyf n]vfk/LIf0fdfgx? . 
v	n]vfk/LIf0f k|ltj]bgdf ;dflji6 x'g] laifoj:t' tyf lsl;d . g]kfn n]vfk/LIf0fdfgdf pNn]lvt k|ltj]bg 

/ ltgdf ;dflji6 x'g] laifoj:t' jfx]s cGo lgodgsf/L lgsfo h:t} ;xsf/L ljefu, ;DalGwt lgsfosf 
;xsf/L OsfO sfof{no, cfGtl/s /fhZj sfo{no / cfjZostf cg';f/ g]kfn /fi6« a}+s cfbLaf6 tf]lsPsf 
ljz]if k|s[ltsf k|ltj]bgx? lbg'kg]{ eP ;f] ;d]t :jLsf/ kqdf pNn]v ug'{kb{5 . 

v	n]vfk/LIfs tyf ;+:yfaLr ;"rgfsf] cfbfg k|bfg, ;Dks{ ljlw tyf k|lqmof . 
v	lgodgsf/L lgsfon] sfg'g ;Ddt 9+un] ;"rgf tyf ljj/0fx? dfu]df ;+:yfsf] :jLs[lt lnO{ jf glnO{ pknAw 

u/fpg] ;DjGwdf hfgsf/L .

!$=$= n]vfk/LIf0f cg'aGw
s'g} klg ;3+ tyf ;:y+fsf] n]vfk/LIf0f ug{'k'j{ n]vfk/LIfs / ;:+yf lar cg'aGwg x'g'kg]{ sfg'lg Joj:yf ul/Psf]  
5 . cg'aGwg eg]sf] ;:+yf / n]vfk/LIfssf] larsf] s/f/ tyf ;dhbf/L kq h:tf] xf] h;df b'j}kIfn] cfkm\gf sfo{ tyf 
kfl/>lds ;do cflb OToflb s'/f v'nf;f u/]/ cg'aGwg kq tof/ ul/G5 . of] n]vfk/LIfsn] d n]vfk/LIf0f sfo{ ug{ 
:jLsf/ ub{5' eGg] klg xf] . o; cg'aGwgdf lgDg s'/fx? clgjfo{ ?kdf v'nfpg h?/L x'G5 .

v	xfld n]vfk/LIf0f sfo{ ug{ d~h'/ ub{5f}+
v	;:yf+n] tof/ kf/]sf] lalQo laa/0f dfly n]vfk/LIf0f ul/ /fo AoQm ug]{ s'/f
v	n]vfk/LIf0f sfo{ nf]vfk/LIf0f dfgdf Aoj:yf eP adf]lhd x'g]5
v	ljQLo laa/0fx? ;f/e't ?kdf q'l6 d'Qm /x]sf] eGg] la:j:t x'g] s'/f / crf/;lxtf kfngf ;fy n]vfk/LIf0f 

sfo{ ug'{kg]{ s'/f 
v	lalQo laa/0fdf pNn]lvt /sd tyf v'nf;fx?sf] k|df0f ;s+ng tyf klxrfg ul/g] s'/f
v	Aoj:yfkg kIfaf6 lalQo laa/0f tof/ ubf{ tyf ljQLo ljj/0f dfly ul/Psf cg'dfg x? hfn;fhL / q'l6 

d'Qm ;f/e't ?kdf k|:t'lt ul/Psf] hf]lvdsf] d'NofFÍg  ug{ ;lsg] ul/ n]vfk/LIfsn] 5gf}6 ljlw ckgfP/ 
n]vfk/LIf0f ug]{ s'/f 

v	k|:t't ljQLo laa/0fx? tof/ ubf{ ;:yf+sf] cfGtl/s d'NofFÍg tyf lgoGq0f k|efjsfl/tf cflbnfO lnP/ 
;DalGwt ;f/e't sdhf]/Lx? ePdf plrt ?kdf k|:t'lt x'g] u/L ljQLo ljj/0f tof/ ug'{ kg]{ s'/f Aoj:yfkgnfO{ 
hfsf/L u/fOg] s'/f 

v	n]vfk/LIf0f k|lqmofsf] cËsf] ?kdf, n]vfk/LIf0fsf] l;nl;nfdf n]vfk/LIfsnfO{ ul/Psf k|:t'lt tyf ;d{yg 
x? lnlvt ?kdf pknAw u/fpg' kg]{ s'/f

v	;:y+fsf] Aoj:yfkg kIf, sd{rf/L kIf tyf ;DalGwt ;a} af6 n]vfk/LIf0f sfo{df ug'{kg]{ ;xof]u tyf pknAw 
u/fpg'kg]{ sfuhft, clen]v, k|df0f, sfuhft tyf ;'rgfx? 

v	n]vfk/LIf0f sfo{ ubf{ cfjZos kg]{ :6];g/L oftfoft vr{ ;xfos sd{rf/Lsf e|d0f eQf tyf laleGg e}k/L 
vr{ ;DaGwL Aoj:yfsf s'/f / n]vfk/LIf0f z'Ns ;DaGwL s'/fx? 

v	cg'aGwg kq ;lx5fk ul/ lng] lbg] af/]

!$=%= n]vfk/LIf0f of]hgf
s'g} klg ;+ul7t ;:yf+sf] n]vfk/LIf0f sfo{ z'? ug{' cuf8L nf]vfk/LIfsn] n]vfk/LIf0f of]hgf to u/]/ ug'{ kg]{ s'/fsf] 
n]vfk/LIf0f dfg #)) df pNn]v ul/P adf]lhd of]hgf to ug'{ kg]{ x'G5 . o;l/ of]hgf to u/]/ ul/Psf] n]vfk/LIf0faf6 
n]vfk/LIf0fsf] ;du| tyf d'ne't /0fgLltnfO{ klg ;kmn agfpFb5 . 
n]vfk/LIfsn] n]vfk/LIf0f ug]{ sfo{sf] cg'jGwg ul/;s] kl5 ;DalGwt ;:yf+sf] k|s[lt, sf/f]jf/sf] /sd -c+s_ tyf 
jf;nftsf] cs+, sd{rf/L ;+Vof, ;3+ ;:y+fsf] zfvf lj:tf/ sfo{ ljefhg, clwsf/ k|Tofof]hg, ;rf+ns ;ldltsf 
kbflwsf/Lx?sf] k|ToIf tyf k/f]If ;+nUgtf cflb cfwf/ lnP/ cfkm\gf] n]vfk/LIf0f of]hgf tof/ ug'kb{5 .

v	;xsf/L ;+3 tyf ;:yf+sf] sfo{ k|s[lt x]/]/ ltlgx?n] ug]{ sf/f]jf/ /sdnfO{ dWo gh/ u/]/ slt /sd ;Ddsf 
sf/f]jfnfO{ 5gf]6 ug]{ .

v	5gf]6 lalwaf6 g} n]vfk/LIf0f sfo{ ug'{kg]{ ePsf]n] nufgL If]q, vl/b lalqm sfo{sf If]q, tyf nufgL ul/Psf 
lzif{s cg';f/ s'g kIfnfO slt ;do pknAw u/fpg ;lsG5 elg sfo{ of]hgf to ug]{ .

v	cfDbfgL lzif{sx?df klg s'g lzif{saf6 ePsf cfDbfgLn] ;3+ ;:+yfsf] lalQo k|ltj]bg dfly d'ne't tyf 
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k|efjsf/L ?kdf c;/ ug{ ;S5 elg cg'dfg nufO{ n]vfk/LIf0f of]hgf tof/ ug{ k{b5 .
v	o;sf cltl/Qm s'g If]qnfO{ slt ;do pknAw u/fP/ slt hgzlQm k|of]u ug]{ eGg] of]hgf tof/ ul/G5, 

h:t}M C0f nufgLsf lzif{s cg';f/, C0f kmfon ;V+of, C0f sf/f]jf/ /sd, vl/b lalqm ;fdfgsf] k|s[lt, 
sf/f]jf/ /sd, ;fx' cf;fldsf k|sf/, ;DalGwt kIfsf] sf/f]jf/df k|ToIf ;+nUgtf cflb cflb .

v	k|zf;lgs tyf ;+:yf ;rf+ngdf x'g] vr{sf n]vfk/LIf0f ug{ slt ;do tyf sfo{ lbg / slt hgzlQmsf] k|of]u 
ug]{ eGg] klg ;3+ ;:+yfsf] sf/f]jf/ / k|s[lt adf]lhd ut ;fwf/0f ;efaf6 to ePsf] :jLs[t ah]6 cWoog 
ul/ ug{'kg]{ x'G5 . 

v	n]vfk/LIfsn] cfkm\gf ;xfos sd{rf/Laf6 n]vfk/LIf0f sfo{ u/fP/ s'g kIfn] ljQLo k|ltj]bgdf k|ToIf k|efj 
kfb{5 ;f] s'/fnfO cfkm'n] s;l/ k|:t'lt ug]{ s'/fsf] of]hgf to ug'{ kb{5 .

v	n]vfk/LIf0fsf] k|yd r/0f ;dfKt eP ;3}+ k|f/lDes k|ltj]bg tof/ ubf{ ;do, hgzlQm, k|efjsfl/tf ;fy} d'n 
s'/fsf] k|:tf]lt laifodf of]hgf to ug]{ .

v	oxfF ;3+ ;:yf+sf] k|s[lt, sf/f]jf/ /sd tyf dfly pNn]lvt s'/fx? / hgzlQm, ;dofjlw cflb s'/f / ;+3 
;:+yfn] n]vfk/LIfsnfO{ lbg] cfly{s ;'lawf tyf kfl/>lds cflbnfO klg Wofg lbg' kb{5 .

!$=^= n]vfk/LIf0f hf]lvd lgwf{/0f
ljQLo Joj:yfkgsf] ljZj;gLotsf nflu ;'b[9 cflGt/s lgoGq0f k|0ffnL (Internal Control System) cfjZos x'G5 . 
To;}n] ;xsf/L ;+:yfsf] cflGt/s lgoGq0f k|0ffnLsf] ;dLIff tyf d"Nof+sg n]vfk/LIfssf] Ps k|d'v sfo{ dflgPsf] x'G5 . 
of] k|0fnLsf] ;xL d"Nof+sg x'g;s]df g} hf]lvd lgwf{/0f u/L n]vfk/LIf0f sfo{ljlw tof/ ug{ Pj+ tb\g';f/ g} n]vfk/LIf0f 
sfof{Gjog ug{ d2t k'Ub5 . 
;xsf/L ;+:yfsf] n]vfk/LIf0f of]hgf agfpg' cl3 n]vfk/LIfsn] ;+:yfsf] cfGtl/s lgoGq0f k|0ffnLsf] d"Nof+sg4f/f 
n]vfk/LIf0f hf]lvd lgwf{/0f ug{'kb{5 . ;DklQ / cfDbfgL cyjf o;n] k|bfg ug]{ cTofjZos ;]jfx?nfO{ r'gf}tL lbg] 
vfnsf cj:yfx? hf]lvd x'g\ . ;xsf/L ;+:yfsf]] sf/f]jf/df cj/f]w k'¥ofpg] ;DefJo s'g} klg 36\gfnfO{ hf]lvdsf] ?kdf  
lng'kb{5 . hf]lvdnfO{ b]xfo cg';f/ gfdfs/0f ug{ ;lsG5 . 

s= lglxt hf]lvd (Inherent Risk)
;xsf/L ;+:yfsf] sf/f]af/ ubf{ jf sfo{;+rfng ubf{ ;+:yfsf] cfGtl/s lgoGq0f k|0ffnL sdhf]/ /x]sf] jf cfGt/Ls lgoGq0f 
k|0ffln x'Fb} gePsf] jf cfGtl/s lgoGq0f k|0fflnnfO{ x]nr]s\ofFO{ u/]sf]n] x'Gf ;Sg] ;DefJo q'l6, hfn;fhL, unt k|:t'lt jf 
JofVofsf] cj:yf . 

v= lgoGq hf]lvd (Control risk)
;xsf/L ;+:yfsf] lglxt hf]lvdnfO{ Go"gLs/0f ug{sf nflu ;+:yfn] cfkm\gf] ;+:yfdf :yflkt u/]sf cfGtl/s lgoGq0f 
k|0ffnLsf] hl6ntf jf cfjZostf eGbf a9L ;'b[9 ePsf sf/0fn] ;+:yfsf] cfGt/Ls lgoGq0f k|0ffln cjnDag ug{ sl7g 
eO{ afwssf] ?kdf b]vf k/L ;fdfGo ?kdf kQf nfUg g;Sg] vfnsf q'l6, hfn;fhL, unt k|:t'lt jf JofVofsf] cj:yf . 

u= cjz]if jf 5fgljg hf]lvd -Detection Risk)
;xsf/L ;+:yfsf] cfGt/Ls lgoGq0f k|0ffnL dhj't ?kdf :yflkt eP/ klg ljz]if ?kdf 5fglag gu/L kQf nfUg jf /f]Sg 
g;lsg] vfnsf q'l6, hfn;fhL, unt JofVof jf k|:t'ltsf] cj:yf .
n]vfk/LIf0f ug]{ s|ddf n]vfk/LIfsn] ;+:yfsf] cflGt/s lgoGq0f sfo{ljlw, gLlt, ;+:yfsf] vf; p2]Zo, ;+:yfsf] zfvf 
k|zfvf jf ;]jf s]Gb|x?df sfd ug]{ sd{rf/Lx?;+usf] 5nkmn, aflx/L ;+rf/ dfWodx?df s]lx s'g} l6Kk0fL eP ;f] / ;Dej 
eP lgsfosf] ;+j]bgzLn lhDd]jf/L jxg ug]{ sd{rf/Lx?sf] /xg;xg ;d]tnfO{ b[li6ut u/L hf]lvdsf] -n]vfk/LIf0f 
/fonfO{ k|efj kfg]{ jf ljQLo ljj/0fsf] k|:t'ltnfO{ k|efj kfg]{_ lgwf{/0f ug{'kb{5 . o;sf nflu n]vfk/LIfsn] cfkm\gf] ljj]s 
(Professional Judgement) sf] k|of]u ug{'kb{5 . o:tf lg0f{ox?df k]zfut ljj]ssf] k|of]u dxTjk"0f{ dflgG5 . 
hf]lvd klxrfg, n]vfk/LIf0f of]hgf tyf tof/L n]vfk/LIf0fsf] klxnf] r/0f xf] . n]vfk/LIfssf nflu n]vfk/LIf0f ug]{ 
;+:yfsf] p2]Zo, sfg"gL cl:tTj, ;+:yf ;+rfng ug]{ c+ux? tL c+ux?sf] sfd, st{Jo, clwsf/, ;+:yfsf] cfly{s sf/f]jf/ 
;+rfng ug]{ sfo{ljlw, n]vf /fVg] / ljlQo k|ltj]bg tof/ ug]{ / n]vfk/LIf0f u/fpg] h:tf ljifodf k"/f hfgsf/L 
lnO{;s]k5L dfq n]vfk/LIf0fsf] sfd sf/jfxL z"? ug"{ clgjfo{ cfjZostf x'G5 .

!$=&= n]vfk/LIfssf] sf/0faf6 n]vfkl/If0fdf hf]lvd x'g] cj:yfx?3

n]vfk/LIf0f cfkm}df hf]lvd sfd xf] . n]vfk/LIfssf] cfˆg} sf/0fn] klg n]vfk/LIf0fdf hf]lvd a9L x'G5 . n]vfk/LIfssf] 
3 >f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&
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cfˆg} sf/0fn] n]vfk/LIf0fdf hf]lvd x'g] d'Vo d'Vo cj:yfx? b]xfo adf]lhdsf 5g\ . 
!= dfga uNtL (Human Error)
@= x]nr]qm\ofO{ (Negligence)
#=n]vfk/LIf0f ljlwsf] kfngf gu/Lg' (Non-compliance)
$=7uL (Fraud)
%= ljlwut hl6ntf (Procedural complexity)
^= xtf/df n]vfk/LIf0f (Audit in Rush)
&= c1fgtf (Lack of Knowledge)
*= c?df lge{/ / b:tvt dfq ug]{(Depends on others and Only signing the reports)
(=unt gd"gf (Wrong Sampling)

!$=*= n]vfk/LIf0f k"j{ sfuhft lng]
n]vfkl/If0f k"j{ n]vfk/LIf0f ul/g] lgsfosf] hfgsf/L k|fKt ug'{ kb{5 . n]vfk/LIf0f ul/g] lgsfosf] hfgsf/L k|fKt ug{, 
n]vfk/LIf0f of]hgf agfpg tyf tof/L ug{ ;DalGwt ;+:yfaf6 cfjZos sfuhftx? lng ;lsG5 . ;Dej eP;Dd ljB'lto 
dfWod h:t}, pdf or excel df lnObf ;xh, ;lhnf], nfdf] cjlw ;Dd /fVg ldNg] / lskmfotL kg]{ b]lvG5 .
cg';"rL ( df pNn]lvt sfuhftx? n]vfk/LIf0f z'? ug'{ cufj} cBfjlws ug'{ pko'Qm x'G5 .

!$=(= n]vfk/LIf0f k'j{ z'?sf] ldl6Ë÷5nkmn
Joj:yfkg jf ;~rfns ;ldlt ;b:ox? / ;DalGwt sd{rf/Lx?;Fu, n]vfk/LIf0f z'? ug{' cufj}, a}7s a;L sltko 
k|lqmofx?sf] af/]df a'‰g ;lsG5 . n]vfk/LIf0f k|lqmofsf] af/]df cjut u/fpg ;lsG5 . o:n] n]vfk/LIf0f sfo{ ;xh  
x'G5 . Joj:yfkgsf] cfzf ck]Iff yfxf kfpg ;xh x'G5 / n]vk/LIf0fsf s|ddf ;DaGw sfod ug{ ;fy} ;DalGwt ;/f]sf/sf 
jf/]df ;d]t yfxf kfpg ;lsG5 . 

!$=!)= If]qut n]vfkl/If0fsf] klxrfg
n]vfk/LIf0f ubf{ s'g}} klg If]q g5'6f]; / bf]xf]¥ofP/ x]g{ klg gk/f]; eg]/ If]qut ?kdf n]vfk/LIf0fsf sfo{s|d ;+rfng 
ug{ ;s]s]f v08df n]vfk/LIf0fsf] sfd k|efjsf/L x'G5  . n]vfk/LIf0f of]hgf ;fy;fy} n]vkf/LIf0fsf If]qx?s]f klxrfg 
u/]/ n]vk/LIf0f sfo{ yfnlg ubf{ k|fyldlss/0fsf] If]qx? ;fy} hf]lvdsf If]qx? ;d]t g5'6\g] ;+efjgf x'G5 . n]vk/LIf0f 
ug]{ s|ddf ePsf tyf b]lvPsf s}lkmotsf] cfwf/ tyf sfuhftsf] k|s[lt adf]lhd s] s:tf ljifox?dfn]vfk/LIfsn] s'g 
k|ltj]bgdf /fVg'{kg]{ tyf sfuhftx? s'g kmfon -:yfoL jf c:yfoL_ df hfG5, lgs{of]n ug{ ;xhtf x'G5 . 
If]qut n]vfk/LIf0fsf] sfo{s|dsf nflu cg;'lr !) df cfjZos If]qx?sf] klxrfgsf] cfwf/ pNn]v u/LPsf] 5 .

!$=!!= ;+:yfut ;'zf;gsf] cWoog
!$=!!=!= cfGtl/s lgoGq0f k|0ffnL
n]vk/LIf0f ubf{ ;+:yfsf] cfGtl/s lgoGq0f k|0ffnLsf] kof{Kttf -Adequacy_ / k|efjsfl/tf -Effectiveness_ sf] d'NofFsgsf] 
cfwf/df n]vfk/LIf0f sfo{sf] ulx/fO{ / k|s[tL lgwff{/0f x'g] ePsf]n] cfGt/s lgoGq0f k|0ffnLsf] ;dLIff tyf d"NofFsg 
n]vfkl/Ifssf] Ps k|d'v sfo{ x'g cfpF5 . of] k|0ffnLsf] ;xL d"NofFsg x'g ;s]df dfq ;+:yfsf] n]vf kl/If0f of]hgf tyf 
sfo{qmd th'{df sfo{nfO{ Aojxfl/s agfpg ;lsG5 . 
cfGtl/s lgoGq0f k|0ffnLdf Aoj:yfkgn] ckgfPsf] To:tf ;a} sfo{ gLlt tyf k|s[of ;dfj]z x'G5g\, h;n] ;+:yfsf]] 
p2]Zox? xfl;n ug{sf nflu Aojl:yt / ;+:yfsf] sfd sf/jflxx? qmdj4 ?kn] ;+rfng u/L lgDg s'/fx?df ;'lglZrttf 
k|bfg ub{5 . 

v ;+:yfsf] cfGt/Ls Aoj:yfkg gLltsf] kfngf ePsf] 5, 
v	;+:yfsf] :jldTjdf /x]sf] ;DklQsf plrt ;+/If0f ePsf] 5  
v	Joj:yfklso sfd sf/jflxsf lznlznfdf sfd sf/jlxsf] uNtL tyf hfn;fhLsf] lgoGq0f ul/Psf] 5 
v	;xsf/L ;+:yfn] kfngf ug'{kg]{ n]vf ;DjlGw clen]v oyfy{ / k"0f{ 5g\  
v	;+:yfsf] ljQLo ljj/0f ;dod} tof/ ul/Psf 5g\ 
v	;+:yfn] lgodg Joj:yfsf] k'0f{ k/Lkfngf u/]sf] 5
v	;+:yfn] cGo afWofTs ljifox? sfg"lg k|fjwfgx?sf] k'0f{ kfngf u/]sf] 5
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;+:yfsf] n]vf Joj:yfkg lgodg lgsfox?sf] lgodg adf]lhd tof/ ePsf 5g\ 
cfGtl/s lgoGq0f k|0ffln eg]sf] s'g} klg ;+3 ;+:yfx?sf] ;+u7gfTds nIosf] Ps k|d'v kIf tyf ;+u7gfTds 9fFrf k4lt 
/ pko'Qm n]vf k|0ffnLsf] ;dli6 ?k klg xf] . cfGt/Ls lgoGq0f k|0fflnn] s'g} klg ;+3 ;+:yfsf sfo{ ;+rfng ldtAooL 
9+uaf6 bIftf k"0f{ / k|efjsf/L lsl;dn] ;+rfng ePsf] 5 eGg] s'/fsf] lgSof}{n ub{5 . 
;xsf/L ;+:yfdf klg cfGtl/s lgoGq0f k|0fflnsf nflu cfjZos kg]{ Aoj:yfksLo gLlt ;xL cg';/0f ePsf] 5 , >f]t 
;fwgsf] ;+/If0f ePsf] 5 , n]vf;+u ;DalGwt clen]vx? oyfy{ / k"0f{ 5g\ / o;af6 ;dod} ljZj;gLo ljQLo ;"rgf 
k|fKt ug{ ;lsG5 eGg] s'/f ;'lglZrt ug{ ;3fp5 . 
;xsf/L ;+:yfn] klg ljZj;lgotfsf nflu cfkm\gf] sf/f]af/ ;xL 9Ëaf6 ;~rfng ePsf] ;DaGwdf ;+:yfsf] pko'Qm :t/sf] 
;'lglZrttf k|bfg ug{sf nflu cfGt/Ls sfo{ljlw :yflkt ug{kb{5 . ;+:yfsf] a}+s lx;fa ldnfg, ;+:yfsf] sf/f]jf/sf] 
l;nl;nfdf ePsf] clen]vsf] c+sul0ftLo z'4tfsf] hf+r ug]{ lgoGq0f k|0ffln, n]vf Joj:yfkg, lgoldt ;Gt'ng k/LIff 
(Trial Balance), ;a}] sfd sf/jflx tyf clen]vsf] :jLs[lt tyf k|dfl0fs/0f, gub, lhG;L nufot ;DklQx?sf] ;'/If0fsf] 
u0fgf / n]vfaf6 bzf{OPsf] c+s;+u t'ngf, ;DklQ tyf clen]v k|lt k|ToIf kx'+rdf lgoGq0f tyf ah]6 cg'dfg / oyf{y 
aLrsf] t'ngf cflbsf nflu Joj:yfkgfdf :yflkt sfo{ljlwx? cfGtl/s lgoGq0f sfo{ljlwsf pbfx/0f x'g\ .
;+:yfut ;'zf;g tyf cfGt/Ls lgoGq0f k|0fflnsf cfwf/sf nflu cg;'lr !! / cg';"rL  !! -s_ df cfGt/Ls lgoGq0f 
k|0fflnsf cfwf/ pNn]v u/LPsf] 5 .

!$=!@= aif{sf] ljQLo k|ltj]bg k'g/fjnf]sg tyf df}Hbft z'\?jft -c=Nof=_
;xsf/L ;+:yfsf] n]vfk/LIf0f ug{sf nflu n]vfk/LIf0f of]hgf tyf n]vfk/LIf0f cg'aGwgsf] sfo{ ;DkGg eO{ n]vk/LIf0f 
sfo{s|d z'?jft ug{sf nflu ;+:yfs]f ut aif{s]f k|dfl0ft ljQLo k|ltj]bgsf] cfwf/df ;Dk''0f{ /sdx?sf] lhDd]jf/L ;f/]sf] 
/sdx? Plsg ug'{kb{5 . ut aif{sf] k|ltj]bgdf ePsf] /sdx? cg';"rL  ;lxtsf /sdx? o; aif{df lhDd]jf/L ;fbf{ plrt 
lzif{sx?df ;lx /sd eP gePsf] ;'Id k/LIf0f u/L Plsg x'g'kb{5 .

!$=!#= uf]Zjf/f ef}r/ hfFr (Vouching of Journal Voucher)
cfly{s sf/f]jf/sf] clen]vsf] z'?jft uf]Zjf/f ef}r/af6 x'g] ePsf]n] n]vfk/LIf0fsf] qmddf uf]Zjf/f ef}r/sf] hfFr ubf{ 
uf]Zjf/f ef}r/ tyf ;f] ;+u ;+nUg x'g'kg]{ sfuhft af/] hfgsf/L x'g' cfjZos 5 . 
uf]Zjf/f ef}r/ ;+:yf;Fu ;DalGwt sf/f]jf/x?sf] ;a'b k|df0f cyf{t cflwsf/Ls n]vfsf nflu cfjZos k|dfl0ft >f]t 
sfuhftx?sf]] cfwf/df agfPsf] x'g'kb{5 . ;a'b k|df0f eGgfn] n]vf+sg ug{sf nflu ePsf ultljlwx?sf] sf/f]jf/sf] 
k'i6\ofO{ ug{ ;Sg] k|sf/sf cfjZos sfuhftx? h:t} ljn, ekfO{, ;Demf}tf, lnvt, cfb]z, kq cflbnfO{ a'emfpFb5 . ;a'b 
k|df0fsf] hfFr ubf{ lgDg s'/fx?nfO{ Wofg lbg'kb{5 . 

sf/f]jf/sf] cf}lrTo 
;xsf/L ;+:yfsf] ;fdfg jf ;]jf pknAw ug]{, u/fpg] cfjZostf lyof] lyPg < To; ;DjGwdf clwsf/ k|fKt clwsf/Lsf] 
lnlvt cfb]z 5 5}g jf ;DalGwt P]g, lgod, ljlgoddf s] s:tf] Aoj:yf 5 < cfb]z jf Aoj:yf eP adf]lhd lan ekfO{df 
pNn]v eP cg';f/sf] ;fdfg jf ;]jf pknAw ePsf] xf] xf]Og cflb s'/fx? lgSof}{n ug'{ kb{5 . 

sf/f]jf/sf] lglZrttf 
;xsf/L ;+:yfsf] ;DalGwt Aoj;fosf nflu g} ePsf] ;DalGwt sf/f]jf/ xf] ls xf]O{g elg olsg ug{sf nflu ef}r/ 
agfPsf cfwf/ sfuhftx? ->f]t sfuhft_ sf ;j'b k|df0fx?df pNn]lvt gfd, ldtL, ljj/0f nufotsf s'/fx? /fd|f];+u  
x]g'{kb{5 . cGo s'g} ;+3÷;+:yfsf] gfddf hf/L ePsf] jf ;fdfGo sfuhdf dfq n]lvPsf] lan ekfO{ jf To:t} cGo 
sfuhftx?sf] cfwf/df dfq ef}r/ p7fOPsf] x'g' xF'b}g . 

ldlt / ljn ;+Vof 
ef}r/ hfFr ubf{ sf/f]jf/sf] ldlt / lan ;+Vof /fd|f];+u 5fgljg ug'{kb{5 . ef}r/ tof/ ePsf] ldlt eGbf cufl8 -elaio_ 
sf] ldlt, w]/} k'/fgf] cyf{t ut cfly{s aif{sf] ldltdf g} pNn]v ug'{kg]{ k|s[ltsf] ljn e/kfO{x? nufot ePdf ljgf sf/0f 
o:tf ljn ekfO{x?nfO{ dfGotf lbg' xF'b}g . 

/sdsf] ;fd~h:otf 
ldlt / ljn ;+Vof hfFr ul/;s]kl5 lan, ekfO{ cflbdf pNn]lvt ;fdfgsf] b/, kl/df0f / s'n /sd 7Ls 5 jf 5}g egL 
ltgLx?sf] c+sul0ftLo z'4tf hfFr ug'{kb{5 . c:ki6, s]/d]6, ;RofP/ ;xL gePsf], c+s / cIf/df d]n gvfg], O{sfO{ b/ 
/ d'No, ljnsf] hDdf gldn]sf] lan ekfO{x?NffO{ dfGotf lbg' xF'b}g .
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e'QmfgL zt{ 
sf/f]jf/sf] e'QmfgL zt{, gub, pwf/f] jf cGo s'g lsl;daf6 ePsf] xf] ;f] klg hfFr ug'{ kb{5 . 
 lan, ekfO{ tyf sfuhftdf x:tfIf/ 
lan, ekfO{ jf To:t} cGo sfuhftdf ;DalGwt AolQm -laqm]tf, qm]tf jf cGo_ sf] x:tfIf/ 5 5}g ;f] sf] hfFr ug'{k5{ . 
;DalGwt AolQmsf] x:tfIf/ gePsf To:tf k|df0fx?sf] cfwf/df ef}r/ tof/ ePsf] x'g' x'b}g . ;fy} lan ljhsdf ;+:yfsf] 
cflwsf/Ls JolQmsf] klg k|dfl0ft u/]sf] x:tfIf/ cfjZos ePsf] x'G5 .

qmdj4 ;+Vof 
uf]Zjf/f ef}r/df qmdj4 ?kn] l;nl;n]jf/ ;+Vof lbb} uPsf] x'g'kb{5 . ;fdfGotofM of] ;+Vof cfly{s aif{sf] z'?jft;+u} z'? 
eP/ cfly{s aif{sf] cGTodf ;lsG5 . s'g} sf/f]jf/sf] n]vf sxfF, slxn] / s;/L ul/Psf] 5 eGg] ;DjGwdf hfgsf/L xfl;n 
ug{ uf]Zjf/f ef}r/df l;nl;n]jf/ ;+Vof pNn]v ug'{ pkof]uL b]lvG5 . 

ef}r/ ldlt 
s'g sf/f]jf/ slxn] ;DkGg ePsf] xf] yfxf kfpg / To;sf] oyf;Dej l56f] clen]v /fVg k|To]s uf]Zjf/f ef}r/df ldlt 
/flvPsf] x'g'kb{5 . ef}r/ tof/Ldf cgfjZos l9nfO{ / nfk/jfxL ePdf cfly{s k|ltj]bg ;dodf tof/ x'g g;Sg] / cfly{s 
cg'zf;gxLgtf ;DjGwL sfdx? x'g] ;Defjgf /xG5 . t;y{ ;dodf ef}r/ tof/ ePsf] jf gePsf] x]/L cfjZostf b]lvPdf 
k|ltj]bgdf pNn]v ug'{ kb{5 . ef}r/ :jLs[t ug]{ sd{rf/L / ef}r/ tof/ ug]{ jf k|lji6 ug]{ sd{rf/L km/s x'g] jf clwsf/ 
k|fKt sd{rf/Laf6 x'g'kg]{ Joj:yf u/]sf]] eP] n]vf k/LIf0fsf] ;dodf r]s hfFr ug'{ kb{5 .

;+s]t g= 
;+s]t g+= dxndf bf]xf]/f] n]vf k|0ffnLsf] l;4fGt d'tfljs 8]la6 / qm]l86 x'g] vftfx?nfO{ hgfpg] ;+s]t gDj/ pNn]v 
ul/Psf] 5 5}g hfFr ug'{kb{5 .

vftf lzif{s
vftf lzif{s dxndf bf]xf]/f] n]vf k|0ffnLsf] l;4fGt d'tfljs 8]la6 / qm]l86 x'g] vftfx?nfO{ hgfpg] vftf lzif{s pNn]v 
ul/Psf] 5 5}g hfFr ug'{kb{5 .
 vftf kfgf gDa/ 
ef}r/ k|lji6 ubf{ s'g vftfsf] s'g kfgfdf k|lji6L ePsf] 5 ;f] yfxf kfpg o; dxndf vftf kfgf gDj/ n]lvPsf] x'g' 
kb{5 . 

/sd -c+s / cIf/df_ 
8]lj6 / qm]l86sf l;4fGt adf]lhd sf/f]jf/sf] 8]lj6 / qm]l86 vftf 5'6\ofP/ To;sf] /sd ;DalGwt dxndf n]v]kl5 8]lj6 
/ qm]l86 b'a} kIfsf] /sdnfO{ hDdf ug'{ kb{5 . o;/L hDdf ubf{ 8]lj6 /sd a/fj/ qm]l86 /sd x'g} kb{5 . o;/L hf]8]/ 
cfPsf] /sdnfO{ cIf/df klg n]lvPsf] x'g'kb{5 . 

/l;b÷r]s gDj/ 
cfDbfgL ef}r/df /l;b gDj/ / k|fKt /sd tyf vr{ ef}r/df r]s gDa/ / r]s /sd n]lvPsf] x'g' kb{5 . 

ljj/0f 
sf/f]jf/sf] 5f]6s/L ljj/0f ef}rf/df a'lemg] u/L n]lvPsf] x'g' kb{5 . 

ef}r/df x:tfIf/ 
ef}r/ afpg] jf k]z ug]{, hfFr ug]{ / ;b/ ug]{n] x:tfIf/ u/]sf] x'g'kb{5 . clwsf/ k|fKt clwsf/Ln] ;b/ gu/]sf] ef}r/ 
n]vfkl/If0fsf] l;nl;nfdf ?h' jf dfGo x'g ;Sb}g .
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ef}r/sf] gd"gfM

>L ======================================= ;+:yf ln 
uf]Zjf/f ef}r/
ldlt M ================
ef}=g++= =============

;+s]t g= vftf lzif{s vftf kfgf g= 8]lj6 /sd ? qm]l86 /sd ?

hDdf

cIf/]kL ?=

ljj/0fM

tof/ kfg]{                       ?h" ug]{              l:js[t ug]{ 
/sd  a'lemlng]M
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!%=!= kl/ro
s'g} klg ;+3 ;+:yf sfof{nosf] k|efjsf/L ?kdf n]vf k/LIf0f ug'{ k'j{ n]vf k/LIfsnfO{ sfo{ k|0ffnL jf/] hfgsf/L x'g' 
h?/L x'G5 . n]vfk/LIfsn] ljQLo ljj/0f / sf/f]jf/df cfk\mgf] /fo lbgsf] nflu sf/f]jf/sf] n]vf+sg / sfuhftx? k"0f{ / 
;xL 9Ën] /fv]sf] 5÷5}g olsg ug'{ kg]{ x'G5 . n]vfk/LIf0fdf k'0f{tfsf nflu lgDgfg';f/sf sfo{ljlwx?n] n]vfk/LIfsnfO{ 
sfof{nosf] sfo{ ;~rfngsf] hfgsf/Lsf ;fy} n]vfk/LIf0f ug{ ;lhnf] x'G5 .

!%=@= jf;nftsf] k'Flh tyf bfloTjsf] k/LIf0f

!%=@=!= z]o/k"‘+hL 
;xsf/L ;+:yfsf] n]vfk/LIf0f ubf{ z]o/ lx;fjsf] k/LIf0fsf ;DaGwdf lgDggfg';f/ s'/fsf] hfFr ug'{ kb{5 M 

v ;+:yfsf] z]o/k"FhL ;DaGwL ;Dk"0f{ k|fjwfgx? h:t} ;xsf/L ;+:yfsf] ljlgoddf ePsf] k|fjwfgsf] clwgdf /xL 
tyf ;xsf/L ;+:yfsf] lgodg lgsfosf lgb]{zgx? tyf k|rlnt cGo lgod÷sfg'g adf]lhd eP÷gePsf] . 

v	;+:yfsf] z]o/k"FhL ;DaGwL ;+:yfsf] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L o; aif{sf] z'?jftdf ;f/]sf]  
lx;fa le8fg eP÷gePsf] . 

v	;+:yfsf] z]o/ ;b:o ;+Vof adf]lhd lj:t[t ljj/0f JolQmut z]o/ vftf / d'Vo vftf le8fg eP ÷ 
gePsf]  . 

v	z]o/k"FhL ;DaGwL lg0f{osf] clen]v tyf sfuhftx? k'/f tyf plrt ?kdf /fv]÷g/fv]sf] . 
v	;+:yfsf] z]o/ btf{ lstfadf ;b:ox?s]f z]o/ /sd btf{ eP gePsf] ;fy} z]o/ btf{ lstfadf ePsf] z]o/ 

lsQf adf]lhd n]vf+sg eP gePsf] tyf ljQLo k|ltj]bgdf k|:t't /sd le8fg eP gePsf] .
v	z]o/k"FhL jfkt k|fKt /sdsf] cfjZos clen]v /fVg'sf ;fy} plrt ;dodf plrt zLif{sdf n]vf+sg 

u/]÷gu/]sf] .
v	;xsf/L P]gdf ePsf] Joj:yf adf]lhd hDdf ;+slnt z]o/k"FhL /sdsf] @) k|ltzt z]o/ /sd Ps} ;b:odf 

x'g gx'g] Joj:yfsf] kfngf eP gePsf] 
v	;xsf/L ;+:yfsf] z]o/ /sd ;b:otf yk tyf ;b:otf Tofudf ePsf] k/Ljt{gn] ;d]t k|efj kfg]{ ePsf]n] 

;+:yfsf] ;~rfns ;ldltn] ;b:otf lbPsf] tyf ;b:otf vf/]lh u/]sf] lg0f{ox? eP gePsf] . 

k/LIf0f ug]{ clen]v tyf sfuhftx?
pk/f]Qm lg/LIf0f ug{sf nflu n]vfk/LIfsn] ;]o/ lx;fasf] lgoGq0f k|0ffnLsf] ;dLIff, ;bZotf kmf/d k'0f{ el/Psf] 5 
5}g;]o/ ljj/0f cWofjlws, z]o/ btf{ lstfa, ;b:o btf{ lstfa, n]vf+sg, ljlgoddf ePsf] Joj:yf tyf ;~rfns 
;ldltsf] dfOGo"6sf] k|of]u ug'{ kb{5 . 

!%=@=@= hu]8f sf]if 
hu]8f sf]if cGt/ut ;xsf/L ;+:yfsf] k|To]s aif{sf] k|dfl0ft ljQLo k|ltj]bgsf] cfwf/df d'gfkmf /sdsf] @% k|ltzt 
clgjfo{ /sd hDdf ug'{kb{5 . o;sf ;fy} ;+:yfsf cGo sf]ifx?sf] k/Lrfng u/L afFsL /x]sf] /sd ;d]t hu]8f sf]ifdf 
hDdf ug{ ;lsg] k|fjwfg /x]sf] 5 . sltko ;+:yfx?sf] ljlgoddf ;xsf/L ;+:yfsf] ;b:otf z'Ns tyf cGo cfDbfgLsf 
/sdx? ;f]em} hu]8f sf]ifdf /fVg ;lsg] k|fjwfg ul/Psf] x'G5 eg] cGo z'Ns tyf ;xof]ux? ;+sng u/]/ hu]8f s]fifdf 
hDdf ug{ ;lsG5 .
hu]8f sf]ifsf] lx;fa k/LIf0f ubf{ lgDgfg';f/ k/LIf0f ug'{ kb{5 M 

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg 

kl/R5]b – !%

jf;nft ljj/0f tyf gfkmf gf]S;fg lx;fa 
ljj/0fsf] n]vf k/LIf0f
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eP÷gePsf] . 
v	;xsf/L P]gdf ePsf] Joj:yf adf]lhd v8f ug{'kg]{ tyf cfly{s jif{sf] d'gfkmfaf6 sf]ifdf :yfGt/0f ug'{kg]{ 

slDtdf @% k|ltzt /sd sf]ifdf :yfGt/0f u/]÷gu/]sf] . 
v	ut aif{sf] cGo ljleGg sf]ifx?df /x]sf] /sdsf] k/Lrfng kZrft afFsL /x]sf] /sd eP tL /sdx? hu]8f 

sf]ifdf :yfgfGt/ u/L n]vf+sg eP gePsf]
v	ut aif{sf] cGo ljleGg sf]ifsf afFsL /x]sf /sdx? hu]8f sf]ifdf ;fg]{ ;~rfns ;ldtLsf] lg0f{o eP÷gePsf] 
v	ljlgoddf Joj:yf ePsf] cGo cfosf /sdx? ;f]em} hu]8f sf]ifdf /fVg] Joj:yf ePdf ;f] adf]lhd n]vf+sg 

eP gePsf]

k/LIf0f ug]{ clen]v tyf sfuhftx?
pk/f]Qm adf]lhd hu]8f sf]if lx;fa lg/LIf0f ug{sf nflu n]vfk/LIfsn] ut aif{sf] k|dfl0ft ljQLo ljj/0f, hu]8f sf]if 
/sdsf] lgoGq0f k|0ffnLsf] ;dLIff, cGo lzi{fsaf6 ;f]em} hu]8fsf]ifdf nluPsf /sdx?sf a}wflgstf ;DaGwL ;b:o btf{ 
lstfa, n]vf+sg, ljlgoddf ePs]f Joj:yf tyf ;~rfns ;ldltsf] dfOGo"6sf] k|of]u ug'{kb{5 . 

!%=@=#= ;+/lIft k"FhL lkmtf{ sf]if, ;xsf/L k|j4{g sf]if / cGo sf]ifx? 
;xsf/L ;+:yfdf hu]8f sf]ifsf ;fy} cGo ljleGg clgjfo{ sf]ifx?sf] Joj:yf ug'{kb{5 . cGo sf]ifx?df klg ;+:yfsf] d'gfkmf 
/sdsf] hu]8f sf]ifdf 5'6\ØfO{ afFsL /x]sf] /sd cGo sf]ifx?df Joj:yf ug{sf nflu ;xsf/L P]g tyf ;xsf/L lgodfjlndf 
Joj:yf /x]sf] 5 . ;xsf/L P]g tyf lgodfjlndf ePsf] sf]ifx?df afF8kmfF8 eP gePsf] ;fy} ;+:yfsf] ljlgoddf ePsf] 
Joj:yf adf]lhd sf]if afF8kmfF8 eP gePsf] k/LIf0f tyf ljZn]if0f ug'{kb{5 . 
cGo sf]ifx?sf] k/LIf0f ug{sf nflu n]vfk/LIfsn] lgDgfg';f/ k/LIf0f ug'{kb{5M

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg 
eP÷gePsf] . 

v	n]vfk/LIf0f cjlwdf ut aif{sf] ljleGg sf]ifx?sf] /sd lgodfg';f/ k/Lrfng eP gePsf]
v	;xsf/L P]g tyf lgodfjlndf ;+:yfn] lgDgfg';f/sf] sf]ifx? clgjfo{ Joj:yf ug'{kg]{ k|fjwfg /x]sfn] eP 

gePsf] M 
s_  ;+/lIft k"FhL lkmtf{ sf]if @% k|ltztM ;+:yfsf] d'gfkmf /sdaf6 hu]8f sf]ifdf @% k|ltzt /sd Joj:yf 

u/L;s]kl5 afFsL /x]sf] d'gfkmf /sdsf] cfwf/df @% k|ltzt /sd o; sf]ifdf /fVg'kg]{ Joj:yf adf]lhd eP 
gePsf] .

v_  ;xsf/L k|j4{g sf]if )=% k|ltztM;+:yfsf] d'gfkmf /sdaf6 hu]8f sf]ifdf @% k|ltzt /sd Joj:yf u/L;s]kl5 
afFsL /x]sf] d'gfkmf /sdsf] cfwf/df @% k|ltzt /sd ;+/lIft k"FhL lkmtf{ sf]if / )=% k|ltzt /sd ;xsf/L 
k|j4{g sf]ifdf Joj:yf eP gePsf] ;fy} ;xsf/L k|j4{g sf]ifsf] /sd g]kfn ;/sf/n] tf]s] cg'?k /fHo sf]ifdf 
hDdf eP gePsf] .

u_  cGo sf]ifx? M ;xsf/L ;+:yfn] aflif{s d'gfkmf /sdsf] @% k|ltzt /sd hu]8f sf]ifdf /flv afFsL /x]sf] 
/sdsf] @% k|ltzt /sd ;+/lIft k"FhL lkmtf{ sf]if / )=% k|ltzt /sd ;xsf/L k|j4{g sf]ifdf Joj:yf 
u/L;s]kl5 aFfls /x]sf /sdnfO{ lgDgfg';f/ cGo sf]ifx?df afF8kmfF8 ug'{kg]{ Joj:yf eP gePsf] / afF8kmfF8 
eP gePsf]  

v	;xsf/L lzIff sf]if
v	z]o/ nfef+z sf]if 
v	sd{rf/L af]g; s]fif 
v	;xsf/L ljsf; sf]if
v	3f6fk'lt{ sf]if
v	;fd'bflos ljsf; sf]if
v		;fwf/0f ;efn] :jLs[t u/]sf] l:y/Ls/0f sf]if 
v	cGo hf]lvd Joj:yfkg sf]if 
u	pk/f]Qm adf]lhd sf]ifx?df hu]8f sf]if, ;+/lIft k"FhL lkmtf{ sf]if / ;xsf/L k|j4{g sf]if /sd Joj:yf 

u/};s]kl5 afFsL /x]sf] /sdsf] k|To]s sf]ifdf slDtdf % k|ltzt /sd afF8kmfF8 ug'{kg]{ ;xsf/L lgodfjlndf 
ePsf] Joj:yf adf]lhd kfngf eP gePsf]

u	;+:yfsf] s]fifsf] ljj/0f tyf afF8kmfF8 ug]{ /sdsf k|ltztx?sf] Joj:yf ljlgoddf u/] gu/]sf]
;xsf/L ;+:yfsf] gfkmfsf] afF8kmfF8sf] ;xsf/L P]g @)&$ sf] bkmf ^*, ^(, &) / ;xsf/L lgodfjln @)&% sf] bkmf @& 
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sf] cfwf/df gd"gf pbfx/0fsf nflu lgDgfg';f/ x'g ;Sb5M

ljj/0f d=g= kf=  g=kf=  uf= kf=  s}lkmot 

s/ of]Uo gfkmf /sd ?     

s/ /sd ?     

afls gfkmf /sd ?     

hu]8f sf]if 

o; cf= a= sf] gfkmfaf6 @% k|ltzt /sd ?     

afFsL /sd ?     

;/lIft kF'lh lkmtf{ sf]if /sd tyf ;xsf/L k|j4{g sf]if /sd 

;+/lIft k"FhL lkmtf{ sf]if @% k|ltzt /sd ?     

;xsf/L k|j4{g sf]if )=% k|ltzt /sd ?     

afFsL /sd ?     

cGo clgjfo{ sf]ifx?

;xsf/L lzIff sf]if -slDtdf % k|ltzt_=     

z]o/ nfef+z sf]if -slDtdf % k|ltzt_     

sd{rf/L af]g; sf]if -slDtdf % k|ltzt_     

;xsf/L ljsf; sf]if -slDtdf % k|ltzt_     

3f6fk'lt{ sf]if -slDtdf % k|ltzt_     

;fd'bflos ljsf; sf]if - slDtdf % k|ltzt_     

l:y/Ls/0f sf]if -slDtdf % k|ltzt_    ;fwf/0f ;efn] 
:jLs[t u/]sf adf]lhd 
ePsf]n] ;f]lx cg';f/ 
sf]if /fVg] g/fVg] 
ug'{kg]{ 

cGo hf]lvd Joj:yfkg sf]if -slDtdf % k|ltzt_     

hDdf cGo sf]if     
pk/f]Qm pbfx/0fdf k]z u/LPsf] cGo clgjfo{ sf]ifx? k|To]sdf ;+:yfsf] s/ kl5sf] gfkmfaf6 hu]8f sf]if ;xsf/L P]g 
@)&$ sf] bkmf ^*, ;+/lIft k'Flh lkmtf{ sf]if bkmf ^( / ;xsf/L k|j4{g sf]if bkmf &) kZrft afls /x]sf] /sdsf] cfwf/df 
% k|ltztdf g36g] u/L Joj:yf ug{sf] nflu ;xsf/L lgodfjln @)&% sf] bkmf @& n] Joj:yf u/]sf] 5 .

!%=@=#=! sf]ifsf] k/Lrfng
;xsf/L ;+:yfdf clgjfo{ sf]ifx? k/Lrfng ug]{ s|ddf ePsf sfd sf/jflxx?sf] k/LIf0f ubf{  lgDgfg';f/ ljifodf Wofg 
k'of{pg' kb{5M

hu]8f sf]if 
v hu]8f sf]ifsf] /sd s'g} klg ljifodf vr{ ug{ g;lsgg] ePsf]n] 36]sf] 5 5}g kl/If0f ug]{
v	;DalGwt cfo jif{ -k/LIf0f jif{_ sf] d"gfkmfaf6 ;xsf/L P]g adf]lhd @% k|ltzt /sd hu]8fdff ;f/] g;f/]sf]
v	;+:yfsf] ljlgoddf ePsf] Joj:yf adf]lhdsf /sdx? hu]8f sf]ifdf n]vf+sg eP gePsf] 
v	cGo ljleGg sf]ifx?df ut jif{sf] k/Lrfng af6 afsL /x]sf] /sd hu]8f sf]ifdf ;fg]{ k|ls|of eP gePsf] / 

ePdf plrt n]vflsg eP gePsf] 

;xsf/L k|jw{g sf]if
;xsf/L P]g adf]lhd hu]8f sf]if kZrft afFsL /sddf )=% k|ltzt Joj:yf eP gePsf] .
;xsf/L k|j2{g sf]ifsf] /sd ;xsf/L ljefu jf dGqfnon] tf]s]sf] adf]lhd bflvnf eP gePsf] 
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;+/lIft kF+hL sf]if
v ;+:yfsf] d'Nodf kZrft hu]8f sf]ifdf 5'6\ofO{ afFsL /x]sf] /sdsf] sDtLdf @% k|ltzt /sd Joj:yf eP 

gePsf]
v	ut jif{sf] ;+/lIft k"FhL lkmtf{ sf]ifsf] /sd o; cf=a= -n]vf k/LIf0f jif{_ df art stf{ ;b:o / C0fL 

;b:ox?df ;xsf/L P]g adf]lhd ljt/0f eP gePsf] .
v	;+/lIft k"FhL lkmtf{ sf]ifdf ;DalGwt lgofds lgsfosf] lgodg ePdf k/Lkfngf eP gePsf] 

;+/lIft k'Flh lkmtf{ s]fif ljt/0fsf] pbfx/0fM 

dfgf} Pp6f ;+:yfsf] s'g} cf= a= sf] ;+/lIft k'lh lkmtf{sf]ifdf lgodfg';f/ @% k|ltztn] x'g]  /sd ? 

cf a ========     5,169,358.32 

;b:ox?sf] artsf] Jofhsf]] nflu $) k|ltzt /sd     2,067,743.33 

;b:ox?n] lt/]sf] C0fsf] Jofhsf] nflu ^) k|ltzt /sd     3,101,614.99 

!%=@=#=@ cGo sf]ifx?
v	;xsf/L ;+:yfsf] cGo ljleGg clgjfo{ sf]ifx?df afF8kmfF8 ;xsf/L lgoodfjnLdf Go"gtd Joj:yf /x]sf] 

Go"gtd b/df afF8kmfF8 eP gePsf] 
v	cGo s'g} k|sf/af6 cGo sf]ifdf lzif{sx?df yk 36 eP gePsf] 
v	z]o/ nfef+z sf]ifaf6 ;b:ox?df nfef+z ljt/0f ubf{ z]o/ k'Flh /sdsf] !* k|ltztdf ggf£g] u/L ljt/0f 

eP gePsf]
v	z]o/ nfef+z ljt/0f ubf{ lnO{Psf] z]o/sf] cfwf/ k/LIf0f ug]{ ;DalGwt cfly{s aif{df ljleGg ldtLdf ;b:otf 

lbP/ ;+slnt z]o/ /sd tyf eO{/x]sf] ;b:ox?af6 lar ljrdf  yk ePsf z]o/ /sd df nfef+z ljt/0fsf] 
ljlw s] s;/L ckgfO{Psf] 5 

v	;b:ox?df z]o/ nfef+z ljt/0f ubf{ cly{s P]g adf]lhd nfef+z s/ sl§ eP gePsf] / lgwf{/Lt ;dodf s/ 
bflvnf eP gePsf] 

v	;xsf/L lzIff sf]ifsf] /sd ;+:yfsf] lzIff tyf ;'rgf ;'DalGw sfo{s|dx? ;+rfng eP gePsf] / o; lzif{s 
cGt/utsf] /sd plrt t/Lsfaf6 k/Lrfng ePgePsf]

v	cGo sf]ifx?sf] k|of]u tyf k/Lrfng s] s;/L ePsf] 5 k/LIf0f u/L plrt eP gePsf] d'Nof+sg ug]{ 
v	cGo sf]ifx?sf] k/Lrfng tyf k|of]u ;DaGwL lgofds lgsfodf s'g} lgb]{zg ePdf k/Lkfng eP gePsf] 

k/LIf0f ug]{ 

k/LIf0f ug]{ clen]v tyf sfuhftx?
pk/f]Qm adf]lhd hu]8f sf]if lx;fa lg/LIf0f ug{sf nflu n]vf k/LIfsn] ut aif{sf] k|dfl0ft ljQLo ljj/0f, hu]8f sf]if 
/sdsf] lgoGq0f k|0ffnLsf] ;dLIff, ;b:o btf{ lstfa, ljlgoddf ePs]f Joj:yf, n]vf+sg ljlw tyf ;~rfns ;ldltsf] 
dfOGo"6sf] k|of]u ug'{kb{5 . 
;xsf/L ;+:yfsf] sf]ifx?sf] :yfkgf / pkof]lutfsf] k/LIf0f tyf Plsg ug{sf nflu ;xsf/L P]g tyf lgodfjlndf Joj:yf 
eP adf]lhd ljlgoddf Joj:yf eP gePsf] k/LIf0f ug{sf nflu cg';"rL  !@ df pNNn]v u/LPsf] 5 .

!%=@=$= C0f ;fk6L -afx\o C0f_
;xsf/L ;+:yfdf ljQLo >f]tx? dWo] Pp6f >f]tsf] ?kdf C0f ;fk6L cyf{t afx\o C0f klg d'Vo >f]t  x'g ;Sb5 . g]kfn 
;/sf/sf] ljleGg cfo]hgf kl/of]hgf cyf{t sf]ifx?af6, g]kfn /fi6« a}+ssf] u|fld0f :j/f]huf/ sf]ifaf6 / cGo ljleGg a}+s 
tyf ljQLo ;+:yfx?af6 lnPsf] shf{÷;fk6L o; zLif{sdf /xg] / of] /sdsf] n]vfk/LIf0f ubf{ lgDgfg';f/sf laifodf 
ljz]if Wofg lbg' kb{5 M 

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg 
eP÷gePsf]

v	g]kfn ;/sf/sf] sfo{s|d cGt/utsf] C0f /sd, g]kfn /fi6« a}+s tyf cGo a}+s tyf ljQLo ;+:yfaf6 C0f 
lngsf nflu cflwsf/Ls lg0f{o eP ÷gePsf]

v	C0f lngsf nflu clVtof/ k|fKt clwsf/ k|Tofof]hg eP÷gePsf], 
v	;+:yfsf] cfGtl/s lgodfjnL adf]lhd C0f lnOPsf] tyf ;xL n]vf+sg eP÷gePsf] ;'lglZrt ug]{ 
v	pk/f]Qm lgsfox?af6 lnPsf] C0fsf] Jofh tf]lsP adf]lhd u0fgf ul/Psf] tyf tf]lsPsf] ;dodf e'QmfgL 
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u/]÷gu/]sf] lgwf{/0f ug]{ 
v	C0f lng], Jofh u0fgf ug]{ tyf C0f tyf Jofh e'QmfgL cflb sfo{df kof{Kt cfGtl/s lgoGq0f k|0ffnL 

/x]÷g/x]sf] ;ldIff ub}{ ;'lgZrt ug]{ 
v	C0f lnPsf] /sd ljQLo ;+:yfsf] nufgL, Joj:yfkgsf] efjL of]hgf cflbsf] cfwf/df dgfl;a 5÷5}g 

ljZn]if0f ug]{ 
v	ljleGg lgsfoaf6 lnPsf] C0f;Fu ;DalGwt sfuhft h:t} clVtof/ k|fKt clwsf/Lsf] lg0f{o, C0f td;'ssf] 

k|lt, Joj:yfkgsf] C0f p7fpg] lg0f{o cflb Jojl:yt tj/n] /flvPsf] 5÷5}g 
v	;+:yfn] lnPsf] tyf e'QmfgL u/]sf] C0fsf] ;xL ;dodf, ;xL zLif{sdf / C0f td;'s, clVtof/ k|fKt 

clwsf/Lsf] lg0f{o tof cGo sfuhftdf pNn]v ul/Psf] ;t{x? adf]lhd n]vf+sg eP÷gePsf] 
v	cGo lgsfoaf6 lnPsf] C0f /sdsf] Jofh /sdnfO{ k|f]beflj (Accrual Basis) sf] cfwf/df n]vf+sg 

u/]÷gu/]sf] 
v	Jofh /sdsf] e'QmfgL ubf{ cfos/ P]g adf]lhd >f]tdf s/ sl§ ug'{kg]{ ePdf u/]÷gu/]sf] tof cGo k|rlnt 

sfg'gsf s'g} k|fjwfg eP ;f]sf] kfngf eP÷gePsf] 
v	;+:yfsf] t/ntf k|of]hgsf nflu C0f lnPsf] ePdf t/ntf k|z:t ePsf] cj:yfdf C0f e'Qmfg u/] gu/]sf] .

k/LIf0f ug]{ clen]v tyf sfuhftx?
pk/f]Qm adf]lhd afx\o C0fsf] lx;fa lg/LIf0f ug{sf nflu n]vfk/LIfsn] ut aif{sf] k|dfl0ft ljQLo ljj/0f, aflx/af6 C0f 
lng] ;+:yfsf] lgtL tyf sfo{ljlw, C0f lng'kg]{ cf}lrTo, C0f /sdsf] ;b'kof]u / pkb]lotf, n]vf+sg, C0f k|bfos ;+:yfsf] 
C0f :jLs[tL kq, C0fsf] ljj/0f (Statement), C0f k|bfos ;+:yf ;Fu afFls /x]sf] C0f /sdsf] k|dfl0ft kq, n]vf+sg 
ljlw tyf ;~rfns ;ldltsf] dfOGo"6sf] k|of]u ug'{kb{5 . 

!%=@=%= lgIf]k -art_ lx;fj 
;xsf/L ;+:yfsf] sf]ifsf] e'Vo >f]t g} ;b:ox?sf] art /sd xf] . To;df klg ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfsf] d'Vo 
sf/f]jf/ ;b:ox?af6 art ;+sng ug'{ xf] . ;xsf/L P]g adf]lhd art tyf C0fsf] sf/f]jf/ ug{ ;Sg] ljQLo ;xsf/L 
;+:yfn] h'g;'s} k|sf/sf artx? :jLsf/ ug{ ;Sg] k|fjwfg /x]sf] 5 .

v	;b:ox?af6 ;+slnt art zLif{ssf] n]vfk/LIf0f ubf{ lgDgfg';f/sf laifodf ljz]if Wofg lbg' kb{5 M
v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg 

eP÷gePsf]
v	;+:yfn] artsf k|sf/x? adf]lhd ;xfos vftfx? tyf d'Vo vftfx? cBfjlws u/] gu/]sf] ;fy} JolQmut 

;xfos vftfx? / artsf k|sf/x?sf k|To]s lzif{sdf /sdx?sf] le8fg eP gePsf] 
v	;xsf/L ;+:yfsf] art k/Lrfng sfo{ljlw -lgtL_ eP gePsf], ePsf] ePdf sfo{ljlw  -lgtL_ cBfjlws ug]{ 

u/]sf] gu/]sf]
v	;+:yfsf] lgtLdf ePsf] Joj:yf adf]lhd artsf k|sf/x? k/LrfnLt eP gePsf]
v	lgtLut Joj:yfsf cfwf/df artsf Jofhb/x? tyf z'Nsx? lgwf{/0f eP gePsf]
v	;a} ;b:ox? tyf ;+:yfsf ;~rfns ;ldtL, n]vf ;'k/Lj]If0f ;ldtL / sd{rf/Lx?sf] art /sddf ;dfg 

Jofhb/ k|0ffln cjnDag u/] gu/]sf]
v	;+:yfsf] lgtLut Joj:yf tyf lgodg lgsfosf s'g} lgb]{zg ePdf ;f] adf]lhd artsf k|sf/sf cfwf/df 

Jofh u0fgf, k"FhLs[t u/] gu/]sf] / Jofh vr{ k|f]beflj -Accrual Basis_ cfwf/df n]vf+sg u/] gu/]sf]
v	vftfjGbLsf] cjlwdf art /sddf lbPsf] Jofh gLlt ;Ddt / u/]sf] lx;fj 7Ls eP gePsf] ;'lglZrt ug]{  
v	;+:yfn] JolQmut art lkmtf{ ubf{ lgodfg';f/ x'g'kg]{ /sd eGbf sd /sd /xg] u/L cyjf vftfdf ePsf] 

eGbf a9L /sd lkmtf{ u/]sf] 5 ÷5}g olsg ug]{ 
v	;xsf/L P]gdf Joj:yf eP adf]lhd k|fylds k'Flh sf]ifsf] !% u'0ff eGbf a9L art /sd ;+sng eP gePsf]

k/LIf0f ug]{ clen]v tyf sfuhftx?
pk/f]Qm adf]lhd ;b:ox?af6 ;+lsnt art lx;fa lg/LIf0f ug{sf nflu n]vfk/LIfsn] ut aif{sf] k|dfl0ft ljQLo ljj/0f, 
;bZox? dfqaf6 jf u}/ :bZox?af6 klg art ;s+ng ul/Psf] 5, art ;+sng ;DaGwL ;+:yfsf] lgtL tyf sfo{ljlw, 
n]vf+sg k|0ffln, Jofh b/ tyf u0fgf ljlw, n]vf+sg ljlw, artsf k|sf/x?, AolQmut art vftfsf gd"gf 5gf}6 tyf 
;~rfns ;ldltsf] dfOGo"6sf] k|of]u ug'{kb{5 . 
;xsf/L ;+:yfn] ;b:ox?af6 art :jLsf/ ubf{ ;xsf/L P]g lgod adf]lhd lgIf]k ;+sng eP gePsf] / ;f]sf] hf]lvd 
Plsg ug{sf nflu cg';"rL  !# df pNn]v eP adf]lhd k/LIf0f ug'{kb{5 .
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!%=@=^= cGo bfloTj
;xsf/L ;+:yfsf] sf/f]jf/sf] l;nl;nfdf ljleGg n]g b]gsf sfdx? x'G5g / o;sf] n]vf+sg k|f]beflj (Accrual Basis) 
cfwf/df ug'{kb{5 . o; zLif{sdf ;+:yfsf] tkmf{af6 s'g} JolQm jf lgsfonfO{ lbgkg]{ u/L l;hL{t /sdsf] n]vf+sg u/L 
cBfjlws ug'{kb{5 . 
cGo bfloTj cGt/utsf] n]vfk/LIf0f ubf{ lgDgfg';f/ ljifox?df ljz]if Wofg k'¥ofpg' kb{5M 

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg 
eP÷gePsf] 

v	cGo bfloTjsf] n]vf+sg / o;sf] ;dfof]hgx? clwsf/ k|fKt clwsf/Lsf] :jLs[lt lnP/ ul/Psf] 5 ÷5}g 
v	e'QmfgL lbg'kg]{ lx;fjsf] ;DalGwt k|To]s JolQm jf lgsfosf] ;xfos /lhi6/ cBfjlws eP÷gePsf] 
v	o; zLif{s cGtu{t ljleGg /sdsf] p2]Zo ;lxt b]lvg] u/L k|i6 ljj/0f /fVg] u/]÷gu/]sf] 
v	;xfos /lhi6/sf] /sd d'Vo n]h/;Fu ;do ;dodf le8fg ug]{ tyf ljZn]if0f eP÷gePsf] .
v	cGo bfloTo cGtu{tsf] /sd e'QmfgL ubf{ gLltut k|ltlqmof tyf ;+:yfsf] cfGt/Ls sfo{ljwLsf] k"0f{ kfngf 

u/]÷gu/]sf] 
v	o; zLif{s cGtu{t s'g} k'/fgf] lx;fa afFsL eP÷gePsf] tyf ePdf s] slt sf/0fn] lx;fa km5Øf]{6 gePsf] 

xf] olsg ug]{ 
v	olb s'g} k'/fgf] /sd e'QmfgL ug'{ gkg]{ b]lvPdf jf lgZrt ;do;Dddf klg k|fks lng gcfPsf] jf bfjL 

gu/]sf] jf bfloTjsf] bflj ug]{ JolQm jf lgsfo gb]lvPsf] sf/0fn] pQm /sd ldnfg jf l/e;{ ug'{kg]{ b]lvPdf 
To;sf] lj:t[t ljj/0f v'nfO{ clwsf/ k|fKt clwsf/Lsf] :jLs[tLdf dfq l/e;{ tyf cfDbfgL ug]{ u/]÷gu/]sf] 

v	bfloTj l;h{gf eP kZrft ;do tf]lsPsf] cjlwdf bfloTj e'Qmfg jf bflvnf ug'{kg]{ /sdx? lgodfg';f/sf] 
;dodf e'Qmfg eP gePsf] -pbfx/0fsf] nflu cfos/, d'No clej[l4 s/, cGo s'g} ;Demf}tf ad]lhdsf 
/sdx?_

v	;+:yfdf l;lh{t bfltTj tf]lsPsf] ;dodf ga'emfO{Psf] jf bflvnf gu/]sf] sf/0f h/Ljfgf nfu]sf] ePdf ;ldIff 
ug]{ .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] cGo bfloTjsf] k/LIf0f ubf{ k/LIfsn] ut aif{sf] k|dfl0ft ljQLo ljj/0f, bfloTj l;h{gfsf cfwf/x?sf] k|dfl0ft 
sfuhftx?,  bfloTj l;h{gsf cfwf/df n]vf+sg k|0ffln, bfloTj e'QmfgL ePsf sfuhft tyf cfwf/x?, bfloTjsf ;DalGwt 
JolQmut ;xfos vftf, n]vf+sg ljlw tyf ;~rfns ;ldltsf] dfOGo"6sf] k|of]u ug'{kb{5 . 

!%=#= jf;nftsf] ;DklQsf] k/LIf0f

!%=#=!= gub df}Hbft 
art tyf C0fsf] sf/f]jf/ ug]{ cyf{t ljQLo ;xsf/L ;+:yfsf] sf/f]jf/sf] lznlznfdf gub df}Hbft cGtu{t ;+:yfsf] b}lgs 
sf/f]jf/ ug]{ qmddf ;+:yfsf] ;]km -eN6_ df /xg] gub df}Hbft xf] . ;xsf/L ;+:yfsf] ;]jf sfof{nox? ;d]t /x]s]f v08df 
ljleGg ;]jf sfof{nodf /x]sf] gub tyf ;fgf] gulb sf]ifdf /x]sf] gub df}Hbft ;d]t kb{5g\ . ;+:yfn] ;b:ox?af6 art 
:jLsf/ u/]sf] /sd, cfDbfgL u/]sf] /sd, nufgL ePsf] C0f tyf Jofh lkmtf{ ePsf /sd ;b:on] gubaf6 lbPsf] x'g 
;Sb5 . ;+:yfsf] dVo sfo{no tyf ;]jf s]Gb|sf sfof{nosf] ;fgf vr{x? e'QmfgL ug]{ p2]Zon] /flvPsf] ;fgf] gubL sf]ifsf] 
/sd klg Joj:yf u/]sf] x'g ;Sb5 .
gub df}Hbftsf] n]vfk/LIf0f ubf{ lgDg s'/fsf] hfFr ug'{ kb{5 M 

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg 
eP÷gePsf]

v	;s+lnt /sd ;dodf g} a}+s bflvnf eP gePsf] . 
v	gub ;~rfngdf kof{Kt cfGtl/s lgoGq0f k|0ffnL /x]÷g/x]sf] 
v	gub df}Hbftsf] kof{Kt /]s8{ /fv] g/fv]sf], gub df}Hbft gf]6 ljj/0f ;lxt x'g'k{b5 .
v	gub ;~rfng ;DaGwL kof{Kt gLlt÷lgod eP÷gePsf] ;dLIff ug]{ tyf cfGtl/s lgoGq0f k|0ff{nLsf] 

kof{Kttfsf] hfFr ug]{ 
v	;do ;dodf ;+:yfsf] n]vf ;'k/Lj]If0f ;ldtL tyf ;+:yfsf] sf]iffWoIf jf clwsf/ k|fKt clwsf/Laf6 gub 

df}Hbftsf] 58\sf] k/LIf0f eP gePsf]
v	b}lgs ?kdf gubsf] ljj/0f ;lxt ;]kmdf Jojl:yt eP gePsf] tyf slDtdf @ hgf sd{rf/Ln] b}lgs gub 



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -39-

df}Hbft k|dfl0ft u/] gu/]sf]
v	/sdsf] cfwf/df kof{Kt ef}lts ;'/Iff ul/Psf] tyf gub df}Hbft tyf dfu{:y gubsf] ladf u/]÷gu/]sf
v	;+:yfn] ljdf u/]sf] eGbf clws /sd eN6df x'g] u/] gu/]sf] hfFr ug]{
v	;+:yfsf] lgtL adf]lhd ;+:yfsf] eN6df clwstd tf]lsPsf] l;df eGbf a9L /sd /x] g/x]sf] hfFr ug]{
v	k|lqmof k'/f u/L tf]lsPsf] /sd ;Dddfq clwsf/ k|fKt clwsf/Lsf] :jLs[tL lnP/ gub e'QmfgL ul/Psf] tyf 

e'QmfgL ugf{;fy 7Ls vftfdf n]vf+sg u/] gu/]sf
v	gub df}HbftnfO{ 9's'6Ldf ;'/lIft tj/n] /flvPsf] tyf 9's'6Lsf] ;fFrf] tf]lsPsf] sd{rf/LnfO{ lhDdf lbg'sf 

;fy} To;sf] plrt clen]v /flvPsf] 5÷5}g
v	;fgf] gubL sf]ifaf6 /sd tf]lsPsf] k|lqmofcg';f/ ;~rfng u/]÷gu/]sf] ;fgf] gulb sf]ifsf] /sdsf] ef}lts 

k/LIf0f ug]{ u/]÷gu/]sf] . 
v	;fgf] gulb sf]if tyf cGo gub df}Hbftsf] /lhi6/sf] hfFr ug]{ tyf pQm clen]v kof{Kt tyf tf]lsP 

adf]lhdsf] /flvPsf] 5÷5}g . 

k/LIf0f ug]{ clen]v tyf sfuhftx?
gub lx;fa ;+a]bgl;n kIf ePsf]n] o;sf] Aoj:yfkgnfO ul/Psf lalwx?nfO{ cln a9Lg} ;do / ;+a]bgl;ntf ;fy 
k/LIf0f ug'{ kb{5 . n]vfk/LIfsn] ;+:yfsf] gub vftf k/LIf0f ubf{ ut aif{sf] k|dfl0ft ljQLo ljj/0f, b}lgs gub alx, 
;+:yfsf] eN6 tyf ;]km Joj:yfkgsf clen]vx?, gub ;'/Iffsf cfwf/x?, n]vf+sg k|0ffln, n]vf+sg ljlw, gub ;DaGwL 
;~rfns ;ldLltLsf lg0f{ox? ePdf ;~rfns ;ldltsf] lg0f{o dfOGo"6sf] k|of]u ug'{kb{5 . 

!%=#=@= a}+s df}Hbft 
;xsf/L ;+:yfsf] a}+s df}Hbft eGgfn] Jofh k|fKt x'g] jf gx'g] u/L ;+:yfsf] gfddf s'g} klg a}+s ljQLo ;+:yfdf, ;xsf/L 
a}+sx?df /flvPsf] df}Hbft /sdnfO{ a'em\g'kb{5 . xfn ;xsf/Lsf] ;DalGwt dflyNnf] ;+3x? -lhNnf ljifout ;+3, lhNnf 
;+3, k|b]z ljifout ;+3, k|b]z ;+3 / s]lGb|o ;+3_ df hDdf u/]sf] /sdnfO{ ;d]t a}+sdf /x]sf] gub ;/x dfGg] k|rng /x]sf] 
5 . ;+:yfn] ;+3x?df /fv]sf] /sdnfO{ k|s[ltsf] cfwf/df klg 5'6\ofpg' kb{5 . sltko ;+3x?df /flvPsf] /sd nufgLsf] 
?kdf /xG5 . oBlk ;+3x?df /xg] /sdsf] xsdf lgodgsf/L lgsfosf] s'g} lgb]{zg /x]s]f v08df ;f] lgodgsf] k/Lkfngf 
ug'{ kb{5 . ;fy} dGqfnoaf6 hf/L n]vfsf cg';"rL x?n] lgwf{/0f u/]sf] cfwf/df ;d]t k/LIf0f ug'{kb{5 .
a}+s df}Hbftsf] n]vf k/LIf0f ubf{ lgDg s'/fx?df Wofg lbg'kb{5 M

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] ;+:yfsf] gfddf /x]sf] k|To]s a}+ssf] df}Hbft /sd ;fy} 
;+3x?df /flvPsf] a}+s ;/x dflgPsf] df}Hbftsf] /sd o; aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg eP÷gePsf] 

v	a}+s df}Hbft ;~rfng k|lqmofdf cfjZos cfGtl/s lgoGq0f k|0ffnLsf] hfFr ug]{ 
v	k|To]s a}+s vftfsf] dfl;s ?kdf a}+s ljj/0f -:6]6d]G6_ lng] u/]sf] tyf vftf;Fu le8fg u/L lx;fj ldnfg 

ljj/0f (Reconciliation Statement) tof/ ug]{ ul/Psf] 5÷5}g 
v	a}+s lx;fa ldnfg ljj/0fdf gle8]sf] ePdf s'g} /sd jf k'/fgf /sdx?sf] af/]df t/tfs]tf tyf cGo s'g} 

sfjf{xL eP÷gePsf] 
v	gofF a}+s vftf vf]Nbf ;~rfns ;ldlt jf ;ldltn] clwsf/ k|Tofof]hg u/]sf] clwsf/Lsf] :jLs[lt lnP/ dfq 

vf]n]sf] 5÷5}g 
v	a}+s sf/f]jf/df gLltut s'g} q'l6 jf s'g} sdL sdhf]/L b]lvP÷gb]lvPsf] . 
v	;+:yfsf] d'Vo sfof{no tyf ;]jf s]Gb| ePsf xsdf ;]jf sfof{nox?df cfjZos a}+s vftfdfq /flvPsf] tyf 

pQm sfof{nosf] sf/f]jf/sf] cfwf/df cgfjZos b]lvPsf a}+s vftfx? aGb ug{ cfjZos k|lqmof cjnDag 
u/]sf] 5÷5}g  

v	vftfjGbLdf a}+s jf ljQLo ;+:yfx?af6 a}+s df}Hbft k|df0f kq / a}+s ljj/0f lng] / le8fg ug]{ u/]sf] 5÷5}g 
v	a}+s ljj/0fdf nufO{Psf sldzg jf cGo rfh{ 7Ls 5÷5}g . 
v	;+:yfsf] a}+s /sddf a}+sx?n]] Jofh lbPsf] /sd tyf Jofhdf s/ s6fPsf] /sd plrt / cBfjlws n]vf+sg 

;dodf g} ug]{ ul/Psf] 5÷5}g . 
v	 ljleGg a}+s tyf ljQLo ;+:yfdf /x]sf] df}Hbft tyf pQm a}+s tyf ljQLo ;+:yfx?n] lbg] Jofh b/ ;do 

;dodf ;dLIff ug]{ k|rng /x]÷g/x]sf] . 
v	 ljleGg a}+s tyf ljQLo ;+:yfsf] ljQLo l:ylt tyf cGo cfFs8fsf] cfwf/df pQm a}+s tyf ljQLo ;+:yfdf 

/flvg] df}Hbftsf] clwstd l;df lgwf{/0f ug]{ k|lqmof eP÷gePsf] . 
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k/LIf0f ug]{ clen]v tyf sfuhftx?
n]vfk/LIfsn] ;+:yfsf] a}+s lx;fa k/LIf0f ubf{ ut aif{sf] k|dfl0ft ljQLo ljj/0f, b}lgs a}+s hDdf tyf r]s hf/L /lhi6/, 
a}+s vftfsf a}+s ljj/0f, ;DalGwt a}+s n]h/, r]s a'ssf] cw{sl§ jf r]s sf6]sf] ljj/0f, a}s df}Hbft k|dfl0ft sfuhft, 
n]vf+sg ljlw, a}+s ;DaGwL ;~rfns ;ldltsf lg0f{ox? ePdf ;~rfns ;ldltsf] lg0f{osf] k|of]u ug'{ kb{5 . o;df b}lgs 
gub ;s+ng / b}lgs a}+s hDdf x'g] /sd lar lx;fa le8fg dxTjk'0f{ x'g cfpFb5 .
;xsf/L ;+:yfsf] n]vfk/LIf0f ubf{ gub / a}+s ;+rfng k|efjsf/L / kfb{zL{, ;fy} ;f]sf] ;'/If0f, b'?k|of]u eP gePsf] Plsg 
ug{sf nflu cg';"rL  !$ adf]lhd k/LIf0f ug'{kb{5 .

!%=#=#= nufgL M
;xsf/L ;+:yfn] cfkm\gf] Jofj;flos ultljlw ;+rfng ug]{ qmddf u/]sf ljleGg nufgLnfO{ o; zLif{sdf b]vfOG5 . 
nufgLdf ;+:yfn] dflyNnf] ;+3x? -lhNnf ljifout ;+3, lhNnf ;+3, k|b]z ljifout ;+3, k|b]z ;+3 / s]lGb|o ;+3_ tyf 
;xsf/L a}+sx?df nufgL u/]sf] z]o/, lgoldt k|s[ltsf] art /sd, cfjlws art /sdx? kb{5g\ . ;+:yfn] cfkm\gf] 
ljlgodsf] cfwf/df /x]/ ljleGg C0fkq, ;/sf/L C0fkq, a08 cflbdf klg nufgL u/]sf] x'g;Sb5 . Jofh k|fKt x'g] u/L 
5f]6f] ;dosf nflu /flvPsf] cfjlws /sd -d'2tL_ nfO{ klg o;} zLif{s cGtu{t b]vfOG5 .  To;}u/L ;xsf/L P]gdf ePsf] 
Joj:yf adf]lhd cGt/ ;xsf/L sf/f]jf/ ePdf klg o; lzif{sdf b]vfpg' kb{5 -o; k|of]hgsf nflu ;xsf/L ljefuaf6 
lgb]{lzsf nfu' x'g afFsL /x]sf]_ .

v	nufgL zLif{ssf] n]vf k/LIf0f ug'{sf] p2]Zox? lgDg s'/fx? lgwf{/0f ug'{ xf] . 
v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] ;+:yfsf] gfddf /x]sf] k|To]s nufgL o; aif{sf] 

z'?jftdf ;f/]sf] lx;fa le8fg eP÷gePsf] 
v	;+:yfsf] nufgL ;DaGwL lgtL eP gePsf]
v	;+:yfn] nufgL ubf{ ;+:yfsf] lgtL tyf lgodgsf/L lgsfox/sf] lgb]{zg ePdf ;f]sf] kfngf u/] gu/]sf]
v	;+:yfn] nufgL ubf{ ;~rfns ;ldtLsf] lg0f{o tyf clwsf/ k|fKt ;ldlt jf clwsf/Lsf] k'j{ :jLs[t lnP/ dfq 

u/]sf] 5÷5}g ;'lglZrt ug]{ . 
v	nufgLdf x'g;Sg] ;Defljt hf]lvdsf] nflu gf]S;fgLsf] Joj:yf ul/Psf] 5÷5}g -o; k|of]hgsf nflu 

;xsf/Ldf xfn;Dd s'g} lgodg Joj:yf ePs]f 5}g_
v	nufgLsf ljsNkx?sf] uxg cWoog u/L ;+:yfsf] lxtdf x'g] u/L k|lt:kwf{Tds b/df clwstd cfosf 

If]qx?sf] rog ug]{ ul/Psf] 5÷5}g 
v	;+:yfn] nufgLsf] kof{Kt clen]v /flvPsf / nufgLsf k|df0f–kqx? tf]lsPsf] lhDd]jf/ JolQmsf] ;+/If0fdf 

/x]sf] 5÷5}g . 
v	 k|To]s nufgLsf] k|df0f–kqx?sf] k|To]s aif{ ef}lts k/LIf0f ug]{ / s'g} nufgLsf] k|df0f–kq gePdf To;sf] 

sf/0f dfu ubf{ kof{Kt sf/0f k|fKt eof] ePg pNn]v ug]{ . 
v	;+:yfn] u/]sf] nufgLsf] cfox? artsf Jofh, C0f kq tyf a08df ePs]f nufgLsf] Jofh, z]o/ nufgLsf] 

nfef+z cflb ;dodf g} k|fKt eP gePsf] / plrt n]vf+sg eP gePsf] 
v	;+:yfn] nufgL u/]sf] cfjlws jf d'2tL /sdsf] Jofh /sd tf]lsPsf] ;dodf tf]lsPsf] vftfdf jf r]saf6 

k|fKt x'g] u/]sf] ;fy} d'2tLsf] Dofb gfWg] lbgdfg} gljs/0f ul/Psf] jf /sd lkmtf{ k|fKt ePsf] 5÷5}g ;fy} 
plrt n]vf+sg eP gePsf] 

v	t/ntf clws ePsf] v08df ;+:yfn] nufgLsf cj;/, k|ltkmn cflbsf] cWoog ug]{ u/]sf] 5÷5}g . 
v	;xsf/L ;+:yfn] ;fgf ls;fg n3'ljQ ljsf; a}+s afx]ssf cGo ;'lrs[t sDkgLx?sf] z]o/ v/Lb ug{ ;Sg] 

Joj:yf g/x]sf] k|fjwfg ljk/Lt nufgL eP gePsf] 
v	xfnsf] ;xsf/L P]gsf] Joj:yf adf]lhd ;+:yfn] ljlzli6s[t ;+3, ;+o'Qm jf ;fem]bf/L Joj;fodf nufgL u/]sf] 

eP ul/Psf] /sdaf6 ;~rflnt Joj;fosf] lg/LIf0f cg'udg / lx;fj hfFr ug]{ k|fjwfg /x]sf] jf u/]sf] 
5÷5}g 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfn] u/]sf] nufgLsf] k/LIf0f ubf{ n]vfk/LIfsn] nufgLsf] ut aif{sf] k|dfl0ft ljQLo ljj/0f, o; aif{df nufgL u/]sf] 
/sd tyf cfwf/, nufgLsf k|sf/sf cfwf/df k|df0fkqx?, n]vf+sg ljlw, nufgL ;DaGwL ;~rfns ;ldLltLsf lg0f{ox? 
ePdf ;~rfns ;ldltsf] lg0f{osf] k|of]u ug'{ kb{5 . 
;xsf/L ;+:yfsf] nufgL P]g lgod adf]lhd eP gePsf] / k|ltkmn k|fKt eP gePsf] ;fy} nufgLdf hf]lvd eP gePsf] 
k/LIf0fsf cfwf/x?sf nflu cg';"rL  !% df pNn]v u/LPsf] 5 .
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!%=#=$= C0f nufgL
ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfn] nufgL u/]sf] C0f /sd ;a}eGbf 7"nf] / d'Vo ;DklQsf] ?kdf k|ltlglwTj ub{5 . 
;+:yfn] ;+sng u/]sf] art /sdnfO{ kl/rfngsf] k|d'v g} C0f nufgL xf] / ;+:yfn] ;b:onfO{ dfq C0f nufgL ug{  
;Sb5 .
C0f ;+:yfsf] ;j}eGbf 7'nf] tyf ;+j]bgzLn ;DklQ ePsf sf/0fn] C0fsf] n]vf k/LIf0f ubf{ n]vf k/LIfsn] b]xfosf laifodf 
ljz]if Wofg lbg' kb{5 . 

v	;+:yfsf]] ut aif{sf] clGtd df}Hbftsf] lhDd]jf/L /x]sf] /sd  C0f nufgLsf] k|To]s kf]{6kmf]lnof]sf] cg';f/ o; 
aif{sf] z'?jftdf ;f/]sf] lx;fa le8fg eP÷gePsf] 

v	;xsf/L ;+:yfsf] C0f nufgL gLlt tyf c;'nL ;DaGwL kof{Kt gLlt lgod tyf cfGtl/s lgoGq0f k|0ffnLx? 
/x]sf] tyf pQm gLlt lgodx? tyf lgoGqo k|0ffnLx?sf] ;do ;dodf k'g/fjnf]sg u/L cfjZostf cg';f/ 
kl/dfh{g ug]{ u/]÷gu/]sf] ;'lglZrt ug]{ . 

v	;+:yfsf] pk/f]Qm gLlt lgod tyf k|0ffnLx? k'0f{ ?kdf kl/kfngf u/]÷gu/]sf] olsg ug]{ . 
v	lgodgsf/L lgsfoaf6 hf/L ul/Psf] cfwf/df C0fsf] jlu{s/0f u/L jlu{s/0fsf] cfwf/df C0f gf]S;fgL -C0f 

hflvd sf]if_ sfod ug]{ Joj:yf kl/kfng u/]÷gu/]sf] ;'lglZrt ug]{ 
v	;xsf/L ;+:yfdf ;b:otf ePsf] ltg dlxgf cjlw e'Qmfg gx'b} ;b:onfO{ C0f nufgL u/] gu/]sf] -goFf btf{ 

;+:yf afx]s_
v	lgodgsf/L lgsfoaf6 tf]lsPsf] v08df ;f]lx adf]lhd / cGo cj:yfdf slDtdf s] stL C0f nufgLsf kmfon 

;+Vof jf k|ltzt jf /sdnfO{ cfwf/ agfO{ k/LIf0f ug]{ x]f ;f] adf]lhd C0f kmfon k/LIf0f ug]{
v	;+:yfn] nufgLdf /lx/x]sf] C0f /sdsf] d'Vo vftf tyf ;xfos C0f vftfx? -JolQmut C0f vftf_ sf] /sd 

le8fg eP gePsf] 
v	;+:yfn] nufgL u/]sf] C0f kf]6{kmf]lnof]sf] cfwf/df ;a} ;b:ox?, ;~rfns ;ldtLsf ;b:ox?, n]vf ;'k/Lj]If0f 

;ldtLsf ;b:ox? tyf sd{rf/Lx?df nufgL u/]sf] C0fdf ;dfg k|sf/n] Jofh b/ sfod u/] gu/]sf] tyf 
;dfg k|s[of cjnDag eP gePsf] -sd{rf/L ;'ljwf C0f afx]s_

v	kof{Kt t/ntf ePsf] cj:yf afx]s ;+:yfsf] ;~rfns ;ldtL tyf n]vf ;'k/Lj]If0f ;ldtLsf $( k|ltzt 
eGbf a9L ;b:ox?df nufgL eP gePsf] ;ldIff ug]{

v	;xsf/L ;+:yfsf] ljlgod tyf lgodgsf/L lgsfoaf6 ePsf] lgodg eGbf a9L /sd Ps} JolQmdf nufgL eP 
gePsf] -;xsf/L dfkb08 @)^* adf]lhd s'n k"FhL sf]ifsf] !) k|ltzt eGb a9L /sd nufgL ug{ g;lsg] 
Joj:yf /x]sf]_

v	;+:yfsf] lgtL adf]lhd C0f :jLs[t k|ls|of tyf clwsf/ k|fKt JolQmaf6 :jls[tsf] Joj:yf eP gePsf]
v	nufgLdf /x]sf] C0f /sdsf] kfpg aFfsL Jofhsf] u0fgf tyf plrt n]vf+sg eP gePsf]
v	C0fsf] Jofh c;'ln ubf{ Jofh u0fgf ;lx t/Lsfn] u/L n]vf+sg eP gePsf]
v	Jofh /sdnfO{ C0fdf ufle cyf{t k"FhLs[t ug{ gkfO{g] ;xsf/L P]gsf] Joj:yf ljk/Lt u/LPsf] eP gePsf] 

cj:yfsf] k/LIf0f ug]{ .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfn] ;b:ox?df C0f nufgL ;DaGwL n]vfk/LIf0f ubf{ n]vfk/LIfsn] C0f nufgLsf] ut aif{sf] k|dfl0ft ljQLo ljj/0f, 
o; aif{df C0f nufgL u/]sf] /sd tyf cfwf/, C0f nufgLsf C0f kmfonx?, ;+:yfsf] C0f nufgL lgtL tyf sfo{ljlwx?, 
nufgLsf If]qx?sf] k|ltj]bg, C0fsf] cj:yfsf] ljj/0f, C0fsf JolQmut vftfx?, C0fsf] Jofh u0fgsf ljj/0fx?, ;xsf/L 
P]g lgodfjln tyf lgodgdf ePsf Joj:yfx?, C0f nufgL ;DaGwL Joj:yfkgsf] k|ltj]bg, C0f pk;ldltsf] lg0f{ox?, 
n]vf+sg ljlw, ;~rfns ;ldltsf] lg0f{osf] k|of]u ug'{ kb{5 . ;bZo tyf u}/ ;bZodf ePsf nufgL Plsg ug]{, C0f 
nufgLsf lglt tyf sfo{ljlw kfngfsf cj:yf dxTjk'0f{ x'g cfpFb5 .

!%=#=$=! C0f kmfO{nsf] 5gf}6 / n]vfk/LIf0f
;+:yfn] u/]sf] C0f nufgLsf] cfwf/df n]vfk/LIf0f k|of]hgsf nflu ;DalGwt C0f kmfO{nx?sf] cWoog ug{sf nflu k"j{ 
n]vf k/LIf0f 6f]nLn] hfFr ul/g] kmfOnx?sf] 5gf}6 ug'{kb{5 . ;fwf/0fto n]vf k/LIfsn] n]vf k/LIf0f cjlwdf k|jfx ePsf 
jf gljs/0f ul/Psf C0f vftfx?nfO{ k|fyldstfsf ;fy 5gf}6df lng' pko'Qm x'G5 . n]vf k/LIf0f of]hgfdf pNn]v eP 
adf]lhdsf] k4lt k|of]u u/]/ klg hfFr ul/g] kmfOnx?sf] 5gf}6 ug'{kb{5 eg] ;+:yfsf] nufgLdf /x]sf] C0fsf] cj:yfsf] 
cWoog u/L cfjZos k/]df cGo yk C0f kmfO{nx? klg 5gf}6 ug'{kb{5 . pbfx/0fsf nflu M k/LIf0f ug]{ C0f kmfO{n 5gf}6 
ubf{ n]vf k/LIf0f cjlwdf k|jfx÷gljs/0f jf yk shf{ k|jfx ePsf shf{ /sdsf] Go'gtd &% k|ltzt tyf shf{ kmfO{n 
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;+Vofsf] @) k|ltzt 5gf}6 ug{ ;lsg]5 . ;+:yfsf] n]vfk/LIf0f hf]lvdnfO{ dWogh/ ub{} cGo pko'Qm kmfO{n 5gf}6sf] ljlw 
ckgfpg klg ;lsg]5 . olb ;+:yfsf] ljleGg k/LIf0f ug]{ s|ddf tyf C0f k|s[ofdf cfGtl/s lgoGq0f k|0ffnL sdhf]/ /x]sf] 
dxz'; ePdf jf ;Gtf]ifhgs gePdf jf C0fsf] jlu{s/0f cg';f/ efvf gf3]sf] C0f clws /x]sf] b]lvPdf n]vf k/LIf0f 
6f]nLn] To;sf] cWoog u/L hfFr ul/g] C0f kmfOnsf] ;+Vof a9fpg' kb{5 .

!%=#=$=@ C0f k|ls|of tyf :jLs[lt
n]vfk/LIf0f cjlwdf :jLs[t ePsf gofF C0fx?sf] n]vfk/LIf0f ubf{ lgDg k|lqmof cjnDag ug'{kb{5 M 

v	n]vf k/LIf0f calwdf :jLs[t ePsf C0fsf] :jLs[t ug]{ clwsf/ l;df leq /x]÷g/x]sf] . 
v	;+:yfsf] Joj:yfkgnfO{ k|Tofof]hg ul/Psf] clwsf/ l;df eGbf dflysf C0f kmfOnx? C0f pk;ldlt tyf 

;~rfns ;ldltaf6 :jLs[t u/]sf] x'g'kg]{ Joj:yfsf] k/Lkfngf eP gePsf] 
v	C0f dfu ug]{ k|:tfljt C0fL ;b:on] ;+:yfn] hf/L u/L nfu' u/]sf] C0f lgodjfnL, lgb]{zg tyf kl/kq 

cg';f/sf] cfj]bg kmf/d tyf cGo ljj/0fx? lnPsf], cfj]bg kmf/ddf k"0f{?kdf ;"rgfx? el/Psf] tyf cfj]bg 
kmf/d tyf cGo sfuhftx? Jojl:yt tl/sfn] C0f kmfO{ndf /flvPsf] 5÷5}g . 

v	;+:yfsf] cfGtl/s gLlt÷lgoddf tf]lsP adf]lhd ;"rgfx?sf] h:t}, C0f dfu ug]{ ;b:o tyf C0f k|of]hg 
k|:tfjsf] cfwf/df C0f ljZn]if0f k|ls|of cjnDag eP gePsf] -;fdfGo to ;xsf/L ;+:yfx?n] % l;x? (5 
c's) sf] cfwf/df C0f ljZn]if0f ug]{ k|rng /x]sf] 5_ 

v	;+:yfn] cjnDag u/]sf] % l; (5 c's) jf cGo s'g} C0f ljZn]if0f ljlwsf cfwf/df lnOPsf sfuhftx? kof{Kt 
eP gePsf] tyf sfuhftx?sf] a}wflgstf ;ldIff tyf ljZn]if0f ug]{ 

v	;b:osf] dfu adf]lhd lghn] k|of]u ug]{ k|:tfjdf d]n vfPsf] jf dfu /sd plrt eP gePsf] ljZn]if0f 
ul/Psf] 5÷5}g 

v	;xsf/L P]gdf ePsf] Joj:yf adf]lhd shf{ ;'rgf s]Gb|sf] :yfkgf ePdf ;f] adf]lhd shf{ ;'rgf lnP 
glnPsf] -xfn shf{ ;'rgf s]Gb| :yfkgf eOg;s]sf]+_

v	;+:yfn] nufgL ug]{ qmddf C0fL ;b:osf] Psf3/sf] hdfgt tyf kof{Kt ;flIf Joj:yf eP gePs]f
v	lwtf] C0f nufgL ePdf lwtf] lg/LIf0f gLlt eP gePsf] / ;f] adf]lhd lwtf] lg/LIf0f u/L k|ltj]bg cBfjlws 

eP gePsf]
v	tf]lsPsf] l;df eGbf a9L nufgL /sddf /flvPsf] lwtf] ;'lrs[t dfGotf k|fKt k|fljws af6 d'Nof+sg eP 

gePsf] -;xsf/L dfkb08 @)^* df ? bz nfv dflysf] C0f nufgLdf k|fljlws d'Nof+sg u/fpg] ;fdfGo 
Joj:yf /x]sf] 5_

v	k|:tljt C0fL ;b:o afx]s Psf3/ jf cGo JolQmsf] lwtf] hdfgt ePsf] v08df sfg"g ;Ddt d~h'/Lgfdf 
eP gePsf]

v	lwtf] ljj/0f k'0f{ ?kdf ;+:yfn] Joj:yfkg ug{ ;Sg] g;Sg] cj:yf ljZn]if0f ug]{
v	lwtf]sf cBfjlws sfuhftx? oy]i6 eP gePsf] -lt/f] /l;b, ;DklQ s/, gljs/0f  cfbL_
v	 lwtf] C0f ePdf lwtf]sf] /f]Ssf, b[li6 aGws, gfd;f/L ePsf sfuhft tyf lwtf] /sd pNn]v eGbf a9L 

nufgL eP gePsf] k/LIf0f ug]{
v	klxnf /f]Ssf /x]sf] lwtf] hdfgtsf cfwf/df k'gM C0f nufgL tyf yk C0f nufgL ePsf] cj:yfsf] k/LIf0f 

ug]{
v	gljs/0f tyf yk C0f nufgLdf klxnfsf] C0f sfulh c;'nL dfq u/L n]vf+sg ePsf] cj:yfsf] ljZNf]if0f 

tyf ;ldIff ug]{
v	kl/of]hgfdf nufgL ePsf] tyf cGo nufgLx?sf] ;d]t ;+:yfsf] lgtL adf]lhd C0f nufgL ubf{ C0f tyf 

:jk"FhL cg'kft (Debt equity ratio) eP gePsf] r]s ug]{,
v	lwtf]sf] d'Nof+sgsf] cfwf/df ;+:yfn] fair market value sf] jf Ditress value sf] slt k|ltzt nufgL ug]{ 

lgtLut Joj:yf eP gePsf] / cjnDag u/] gu/]sf] r]s ug]{,
v	C0fL ;b:o / ;+:yf lar ePsf] ;Demf}tf adf]lhd sfg"gL sfuhftx? -td;'s, d~h'/Lgfdf, k|lt1f kq, lwtf] 

ePdf /f]Ssf, Psf3/ hdfgt, wg hdfgt, JolQmut hdfgt cflb_ k'0f{tf kmfondf eP gePsf] r]s ug]{ .

!%=#=$=# C0f hf/L 
v	;b:onfO{ C0f nufgLsf] :jLs[t kZrft hf/L ug]{ k|ls|ofsf] lj:t[t ;ldIff ug'{kb{5 . 
v	;b:osf] C0f dfu adf]lhd jf ;+:yfn] C0f :jLs[t ubf{ eP u/]sf zt{ tyf ;Demf}tf adf]lhd ;b:onfO{ 

C0f ls:tf ls:tfdf hf/L ug]{ xf] jf :jLs[t /sd ;a} Psd'i6 hf/L ug]{ xf] eGg] lgtLut Jo:yf s] s:tf] 
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/x]sf] 5 . :jLs[t C0f /sd hf/L ubf{ ;b:osf] ;+:yfdf /x]sf] vftfdf hDdf u/]sf] jf gubaf6 e'Qmfg u/]sf] 
jf r]saf6 e'Qmfg u/]sf] xf] jf cGo s'g} k|ls|ofaf6 hf/L u/]sf] xf] Plsg u/L C0f hf/L ePsf] ;xL k|ls|of 
cjnDag eP gePsf]

v	;+:yfsf] cfGtl/s gLlt÷lgoddf pNn]v ePadf]lhd ;DalGwt ;b:o;Fu ul/g' kg]{ sfuhft h:t} td;"s, 
:jLs[lt kq, e'QmfgL ljj/0f cflb tof/ kf/L tf]lsPsf] clwsf/Lx?sf] b:tvt u/fOPsf] tyf C0f k|jfx ug'{ 
klxn] g} k'/f ug'{kg]{ egL tf]lsPsf cGo k|lqmofx?sf] k'/f eP÷gePsf] hfFr ug]{ . 

v	td;"s /lh:6/, C0f pk;ldltsf] lg0f{o jf ;~rfns ;ldltsf] lg0f{o tyf cGo cfjZos clen]vx? 
cBfjlws ul/Psf] hfFr ug'{ kg]{5 . 

v	C0f hf/Lsf cGo cfGt/Ls lgoGq0f k|0fflnsf] cflwsf/Lstf tyf Joo:yfsf] ljZn]if0f tyf ;ldIff ub}{ C0f 
;DaGwL kof{Kt lgoGq0f k|lqmof k'/f u/]sf] 5÷5}g . 

v	;DalGwt C0fLn] /sd a'em]sf] ekf{O{ eP gePsf] hfFr ug]{
v	JolQmut C0f vftfdf n]vf+sg ;dodf cBfjlws eP gePsf] k/LIf0f ug]{ 
v	C0f hf/L ldlt / C0f vftf tyf ;km\6j]o/df OG6«L ePsf] ldtL ldn] gldn]sf] hfFr ug]{ 

!%=#=$=$ lwtf] tyf ;b:osf] cfjf; lg/LIf0f
v	;+:yfn] C0f nufgL ubf{ lnO{Psf] lwtf]sf] ;+:yfsf] tkm{af6 lg/LIf0f u/]sf] k|ltj]bg ;DalGwt C0f kmfondf 

cBfjlws eP gePsf]
v	lwtf]sf] d'Nof+sg sfo{ljlw eP gePsf] / ;f] adf]lhd ;+:yfn] C0fsf] nflu lnO{Psf] lwtf] d'Nof+sg u/] gu/]sf
v	k|fljlws d'Nof+sg k|ltj]bg cBfjlws eP gePsf]
v	lwtf]sf] :ynut gS;f (location map) k|dfl0ft u/L cBfjlws u/] gu/]sf]
v	lwtf]sf] kmf]6f] C0f kmfondf eP gePsf]
v	C0fL ;b:osf] jf;:yfg tyf Jofj;fo ePdf Jojf;fo lg/LIf0f u/]sf] k|ltj]bg ;+nUg eP gePsf]
v	C0fLsf] jf;:yfg, C0fLsf] Jojf;fosf] kmf]6f];lxt :ynut gS;f location map k|dfl0ft u/L cBfjlws 

u/] gu/]sf]

!%=#=$=% C0f c;'nL
v	;+:yfsf] C0f c;'ln ;DaGwLgLlt tyf k|ls|of eP gePsf]
v	C0f c;'nL k"hf{;Fu a}+ssf] gub hDdf ePsf] ef}r/ jf gubL /l;b jf ;DalGwt C0fLsf] art vftf ldnfg 

ef}r/ /flvPsf] 5÷5}g . 
v	n]vf k/LIfsn] gd'gf 5gf}6sf] cfwf/df ;+:yfsf] vftfdf gub hDdf ePsf] jf a}+sdf C0fLsf] tkm{af6 hDdf 

ePsf] ef}r/;Fu C0f c;"nL /l;bsf] ldlt le8fpg' kb{5 . 
v	C0f c;'n ubf{ C0fLsf] Jofh tyf xhf{gf h/Ljfgf u0fgf u/]sf] ldN5 ldNb}g gd"gf lnP/ k/LIf0f ug'{kb{5
v  ;+:yfn] efvf k'u]sf C0fLx?sf] C0f c;'nLsf] nflu lgoldt c;'nL t/tfs]tf ug]{ ul/Psf] 5÷5}g / u/]sf] 

k|dfl0ft sfuhft kmfondf cBfjlws u/]sf] gu/]sf]
v	s'g} C0fL ;b:osf] C0fsf] efvf yk u/]sf], Jofh 5'6 jf ldgfxf u/]sf], xhf{gf h/Ljfgf 5'6 jf ldgfxf u/]sf] 

ePdf ;+:yfsf] lgtL;Ddt eP gePsf] tyf cflwsf/Ls lg0f{ox? eP gePsf] ;fy} o;sf] n]vf+sg ljlw;Ddt 
eP gePsf]

v	olb s''g} ;b:osf] C0f ckn]vg u/]sf] ePdf ;xsf/L P]g adf]lhd ;fwf/0f ;efaf6 l:js[t eP gePsf] / 
plrt n]vf+sg eP gePsf] ;fy} o;af6 kg]{ C0f hf]lvd sf]ifsf] k|efj n]vf+sg eP gePsf] -C0f ckn]vg 
eg]sf] C0f 5'6 xf]O{g_

v	clwsf/ k|fKt clwsf/Lsf] :jLs[lt lnPsf] 5÷5}g . 
v	;+:yfn] efvf gf3]sf C0fx?sf] c;'nLsf nflu cfjZos sfo{of]hgf th'{df ug]{ u/]sf] tyf ;~rfns ;ldtLdf 

k|ltj]bg k]z eP gePsf] 
v	;+:yfn] nufgLdf /x]sf] C0fsf] cfwf/df C0f jl{u{s/0f cBfjlws u/L c;'nLdf s8fO{sf ;fy k|of; u/]sf] 

5÷5}g . 
v	;~rfns ;dLtLsf] lg0f{o k'l:tsfdf ;+:yfsf] C0f c;'ln ;DaGwL ;ldIff d'Nof+sg tyf Jo:yfkgnfO{ 

dfu{lgb]{zgx? eP gePsf]
v	n]vf ;'k/Lj]If0f ;ldtLn] C0f c;'ln ;DaGwL sfo{sf] ljZn]if0f d'Nof+sg tyf ;ldIff u/L ;~rfns ;ldltdf 

/fo ;'emfj u/] gu/]sf]
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n]vf ;'k/Lj]If0f ;ldltn] C0f c;'ln ;DaGwL lbO{Psf /fo ;'emfjx?sf] ;~rfns ;ldtLaf6 ;Daf]wg eP gePsf]
nufgL ePsf] C0fsf] cg'udg k|fjwfg eP gePsf] / cjnDag u/] gu/]sf]

!%=#=$=^ C0f jlu{s/0f tyf hf]lvd sf]if Joj:yf 
v	;+:yfsf] C0f lgtL jf C0f c;'ln lgtLdf C0f jlu{s/0f ug]{ tyf hf]lvd sf]if ldnfg ug]{ / cfjlws ?kdf 

n]v+fsg ug]{ k|efjsf/L Joj:yf eP gePsf] 
v	C0f jlu{s/0f ubf{ lgodg lgsfosf] lgodg Joj:yfsf] k|efjsf/L ?kdf kfngf eP gePsf]
v	;+:yfsf] gLlt tyf lgodg lgsfosf] lgodg adf]lhd cfjlws ?kdf C0fsf] jlu{s/0fsf] cfwf/df b]lvPsf] 

C0f hf]lvd sf]if Joj:yf kof{Kt / cBfjlws u/L pko'Qm n]vf+sg eP gePsf]
v	;+:yfsf] C0f nufgL d'Vo ;DklQ tyf cfo ch{gsf] k|d'v >f]t ePsf]n] ;+:yfsf] ut aif{sf] C0fsf] cfwf/df 

/x]sf] C0f hf]lvd sf]if, o; aif{df yk ePs]f vr{ jf hf]lvd sf]if lkmtf{af6 ePsf] cfosf] ljZn]if0ffTds 
;ldIff tyf d'Nof+sg ub}{ /fo lbg] cfwf/ ;d]t n]vfk/LIfsn] to ug'{kb{5 

v	lgodg lgsfon] u/]sf] lgodgsf cfwf/df C0fsf] jlu{s/0f tyf C0f hf]lvd sf]if Joj:yf ldn] gldn]sf] -xfn 
PEARLS_ ljlwsf cfwf/df C0f hf]lvd ljZn]if0f ug]{ u/LPsf] 5 ;fy} c;n ;d"xsf] C0fsf] ;d]t hf]lvd 
sf]if Joj:yf ug'{kg]{ k|fjwfg /x]sf] 5_

v	;+:yfn] pknAw u/fPsf] C0fsf] jlu{s/0f tyf gf]S;fgL Joj:yfsf] ljj/0f cBfjlws tyf q'l6k'0f{ eP gePsf], 
C0f nufgL u/]sf] ldltsf] cfwf/df jlu{s/0f u/] gu/]sf] 5gf}6sf] cfwf/df k/LIf0f ug'{kb{5

!%=#=$=& C0fsf] ckn]vg  
v	;+:yfsf] C0f ckn]vg ;DaGwL gLlt cBfjlws eP gePsf] -C0f ckn]vg eg]sf] C0f 5'6 xf]O{g_
v	gLltdf ePsf] k|fjwfg tyf lgodg lgosfosf] lgodg ePdf ;f] adf]lhd k|ls|of k'/f eP gePsf]
v	;xsf/L P]gdf ePsf] Joj:yf adf]lhd C0f ckn]vg ug{ ;fwf/0f ;efn] dfq ug{ ;Sg] k|jwfgsf] kfngf eP 

gePsf]  
v	ckn]vg ePsf] C0fsf] 5'§} clen]vsf] Joj:yf eP gePsf] / cBfjlws u/] gu/]sf]
v	ckn]vgdf k/]sf C0fLx?nfO{ k'/fgf] C0f c;"nL geP;Dd yk C0f k|bfg ePsf] 5 5}g tyf To:tf C0fLx?sf] 

gfd cfGt/Ls ?kdf sfnf] ;"rLdf /fv]sf] 5 5}g -shf{ ;'rgf s]Gb|sf] u7g ePkZrft sfnf];'lr shf{ ;'rgf 
s]Gb|df /Vg'kb{5 _ 

v	ckn]vg ePsf C0fLx?sf] ljj/0f / /sdsf] cWofjlws ub}{ NofPsf] 5÷5}g .

!%=#=$=* u}/ a}+lsË ;DkQL 
ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfn] sf/f]jf/sf] lznlznfdf lwtf] /fv]sf rn÷ crn ;DkQL cfˆgf] gfddf g} ;sf/ ug]{ 
cj:yf ePsf] v08df of] lzif{s k|efjsf/L x'G5 .

v	u}/ a}+lsË ;DkQLsf] k/LIf0f ubf{ lgDg ljifox?df ljz]if Wofg lbg'kb{5 M
v	u}/ a}lsË ;DkQLsf] l;h{gf slxn] ePsf] xf] 
v	n]vfkl/If0f ug]{ cjlwsf] l;hL{t u}/ a}lsË ;DkQL eP ;xsf/L P]g tyf lgodfjnLsf] Joj:yf adf]lhd eP 

gePsf] 
v	;+:yfsf] u}/ a}lsË ;DkQL Joj:yfkg sfo{ljlw eP÷gePsf] 
v	u}/ a}+lsË ;DkQL ;sf/ ubf{ n]vf+sg ljlw tyf k|:t'tL k/LIf0f ug]{ 
v	;+:yfn] ;sf/ u/]sf] ;DkQL ljs|L u/]sf] eP ;xsf/L P]g tyf lgodfjnLdf ePsf] k|fjwfg k'/f eP gePsf] 
v	ljs|L ePsf] ;DkQLsf] n]vf+sg plrt eP gePsf] -gfkmf jf gf]S;fg ePdf s;/L n]vf+sg ePsf] k/LIf0f ug]{_

n]vk/LIf0f ubf{ ;xsf/L ;+:yfn] P]g lgod adf]lhd ;'/lIft ?kdf C0f nufgL u/] gu/]sf]  / hf]lvd /x] g/x]sf] Plsg 
ug{sf nflu Go"gtd cg';"rL  !^ adf]lhd k/LIf0f ug'{kb{5 .

!%=#=%= l:y/ ;DklQ M
l:y/ ;DklQ cGtu{t ;+:yfn] Joj;fo ;~rfng ug{sfnflu vl/b tyf lgdf{0f u/]sf ;DklQx? kb{5g . l:y/ ;DklQsf] 
n]vf k/LIf0f ubf{ lgDg s'/fx? tkm{ ;r]t /lx ug'{kb{5 M 

v	;+:yfsf] ut aif{sf] l:y/ ;DkQLdf /x]sf] /sd ;DklQsf] ;d"xut ?kdf o; aif{df lhDd]jf/L ;f/]sf] /sd 
le8fg eP gePsf]

v	;+:yfn] o; aif{df -n]vfk/L0fsf] cjlw_ l:y/ ;DklQsf] vl/b ubf{ To;sf] cfjZostf, dfu ug]{ JolQmsf] 
ljj/0f, ;Defljt cfk"lt{sQf{, cfk"lt{ ug{ nfUg] ;do, cg'dflgt nfut, ;+:yfsf] cfly{s k|zf;g lgodfjnLdf 
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ePsf] Joj:yf nufotsf ljj/0fsf] cfwf/df :jLs[tL lnP/ dfq vl/b k|lqmof cufl8 a9fPsf] 5÷5}g . 
v	o; cjlwdf v/Lb u/LPsf] ;DklQsf] nflu cfjZos ah]6sf] Joj:yf u/lPsf] lyof] lyPg / ah]6sf] l;dfleq 

/x]/ v/Lb eP gePsf]
v	l:y/ ;DklQ vl/b ;DaGwL ;Dk'0f{ sfuhftx? h:t} dfu kmf/d, vl/b l6Kk0fL, af]nkq, sf]6];g tyf 6]08/;Fu 

;DalGwt sfuhft, nuot ljZn]if0f tyf vl/b lahs cflbsf] cWoog ug]{ . 
v	vl/b u/]sf] l:y/ ;DklQsf] l7s ;dodf plrt zLif{sdf n]vf+sg ePsf] tyf To;sf] ;dodfg} l:y/ ;DklQ 

/lhi6/df clen]v ul/Psf] / ;DklQ ;fdfgsf] sf]l8Ë ePsf] 5÷5}g . 
v	 l:y/ ;DklQsf] k'FhLs[t n]vf+sg ubf{ vl/b ljhs adf]lhd ;DklQsf] d"No, ef8f, eG;f/ s/, Hofnf tyf 

;DklQ k|flKt;F+u k|ToIf cGo vr{x? h8fg vr{ (Installation Expenses) ;dfj]z ul/Psf] 5÷5}g 
v	;+:yfn] l:y/ ;DklQ v/Lb ubf{ u/lPsf] e'QmfgLdf cfos/ P]g tyf d'No clej[l4 s/ P]gsf] k'0f{ kfngf u/] 

gu/]sf] 
v	l:y/ ;DklQ /lhi6/ tf]lsPsf] 9fFrfdf cBfjlws /x]sf] / To;df /x]sf] ljj/0f d'Vo n]h/df /x]sf] ljj/0f;+u 

?h' ePsf] 5÷5}g . 
v	;+:yfn] cjlws ?kdf -slDtdf aflif{s ?kdf_ l:y/ ;DklQx?sf] ef}lts k/LIf0f ug]{ / pQm qmddf l:y/ 

;DklQsf] ;+s]t (Coding) cBfjlws u/]sf]], l:y/ ;DklQ /lhi6/df pNn]v ePsf] 7fFpdf ;DklQ /x]sf], dd{t 
ul/Psf] tyf lalu|Psf tyf sfd gnfUg] ;DklQx?sf] cj:yf ;xltsf] k|ltj]bg tof/ ug]{ tyf cflwsf/Lstfsf 
nflu ;~rfns ;dltLdf k|ltj]bg ug]{ u/]sf] gu/]sf] 

v	n]vf k/LIf0f cljwLsf] x|f;s§L ljj/0fsf] hfFr ug]{ tyf u0fgf ul/Psf] x|f;s§L k|rlnt n]vfdfg tyf ;+:yfn] 
cjnDag u/]sf] n]vf gLlt adf]lhd /x]sf] 5÷5}g . Xf;sl§ sDtLdf klg cw{jflif{s ?kdf u0fgf ul/Psf] tyf 
;Lx zLif{sdf n]vf+sg ePsf] 5÷5}g . To;}u/L cfos/ k|of]hgsf nflu cfos/ P]g adf]lhd x|f; sl§ vr{ 
bflj eP gePsf] / a9L ePsf]nfO{ P]g ad]lhd k'lhs[t u/L n]vf+sg eP gePsf]

v	;DklQsf] a]rlavg jf s'g} klg k|sf/sf] x:tfGt/0f ubf{ tf]lsPsf] k|fjwfgx?sf] kfngf ePsf] 5÷5}g, clwsf/ 
k|fKt clwsf/Lsf] :jLs[tL lnPsf] 5÷5}g, a]rlavgaf6 ;[lht gfkmf jf gf]S;fg lx;fa u/]sf] tyf n]vf+sg 
u/]sf] l7s 5÷5}g . 

v	s'g} ;DklQsf] ckn]vg ubf{ tf]lsPsf] k|fjwfgsf] kfngf u/]÷gu/]sf], ckn]vg u/]sf] /sddf afFsL d"No u0fgf 
u/]sf] l7s 5÷5}g tyf n]vf+sg l7s 5÷5}g . 

v	ljqmL jf ckn]vg ul/Psf] ;DklQ l:y/ ;DklQ /lhi6/af6 x6fO{Psf] 5÷5}g .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] l:y/ ;DklQsf] k/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] :jldTjdf ePsf] l:y/ ;DklQsf] ut aif{sf] k|dfl0ft ljQLo 
ljj/0f, o; aif{df l:y/ ;DkLQ v/Lb ePsf] eP v/Lb u/]sf] k|ls|of, ;+:yfsf] cfly{s k|zf;lgs lgodfjln, ;DklQ btf{ 
lstfa tyf ;DklQ /lhi6/, x|f; sl§ ljj/0f, cfos/ P]gsf] k|fjwfg / g]kfn ljlQo k|ltj]bg dfgsf cfwf/df ;DklQsf] 
x|f; tyf dd{t vr{ ldnfg ePsf] / :yug s/ u0fgf ljj/0f, ;/sf/L lgsfodf btf{ ug]{ ;DklQx?sf] k|df0fkq, ejg 
lgdf{0f ePdf lgdf{0f ;DaGwL gS;f kf; tyf lgdf{0f :jLs[tL, ah]6 Joj:yf, n]vf+sg ljlw, ;DklQ v/Lb ljls| ;DaGwL 
;~rfns ;ldltsf] dfOGo"6sf] k|of]u ug'{kb{5 . 
;xsf/L ;+:yfsf] l:y/ ;Dkltsf] nfut, ;+/If0f / ;lx ;b'kof]u eP gePsf] ;DaGwL n]vk/LIf0fsf nflu Go"gtd cfwf/ 
cg';"rL  !& df pNn]v u/LPsf] 5 .

!%=#=^= sd{rf/L k]lZs tyf ;fk6L 
;xsf/L ;+:yfdf sfo{/t sd{rf/Lx?sf] ;]jf ;'ljwf cGt/ut sd{rf/Lx?nfO{ ;x'lnotsf cyjf cGo k|sf/sf k]lZs 
tyf ;fk6L pknAw u/fpg ;lsG5 . o;/L k]lZs tyf ;fk6L pknAw u/fPsf] ;+:yfsf] n]vfk/LIf0f ubf{ lgDgfg';f/sf 
ljifox?df ljz]if Wofg lbg'kb{5 . 

v	;+:yfsf] ut aif{df afFsL /x]sf] sd{rf/L k]lZs tyf ;fk6L lx;fa o; ai{fsf] z'?jftdf lhDd]jf/L ;f/]sf] Plsg 
ug]{

v	sd{rf/Lx?n] ;fk6L cfjZos k/]sf] p2]Zo ;lxt ;fk6Lsf] nflu ;fk6L dfu ug]{ sd{rf/Laf6 lgj]bg lnPsf] 
5÷5}g / clwsf/Ls JolQmsf] :jLs[t 5 5}g 

v	;fk6Lsf] dfu ;+:yfsf] sd{rf/L ;]jf ;'ljwf cyf{t sd{rf/L lgodfjln tyf cGo ;DalGwt lgodfjnL adf]lhd 
ePsf] gePsf], k'/fgf] ;fk6L k]lZs ;dodf g} km5Øf]{6 ug'{kg]{ ePdf ;f] ePsf] gePsf], ;fk6L e'QmfgL 
tflnsf, Jofh nfUg] ePdf Jofh b/ cflb ljZn]if0f u/L l6Kk0fL p7fOPsf] tyf clwsf/ k|fKt clwsf/Ln] 
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:jLs[t u/]sf] 5÷5}g .
v	;fk6L tyf k]lZsdf lgodfg';f/sf] l;dfleq /x]sf], lwtf] ;DaGwL tyf cGo sfuhftx? lnPsf] tyf ;'/lIft 

tj/n] /fv]sf] 5÷5}g . 
v	;fk6Ldf Jofh lgodfg';f/ lnPsf] / ;fk6Ldf ls:tf /sd lgodfg';f/ sd{rf/L tnjaf6 s§L ug]{ u/]sf] 

5÷5}g . 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfn] sd{rf/Lx?nfO{ k]lZs tyf ;fk6L lbPsf] ;DaGwdf k/LIf0f ubf{ n]vfk/LIfsn] ut aif{sf] k|dfl0ft ljQLo ljj/0f, 
;+:yfsf] sd{rf/L ;]jf ;'ljwf tyf zt{ ;DaGwL Joj:yf ePsf] lgtL tyf sfo{ljlw, ;DalGwt sd{rf/Lsf] ;fk6L ;DaGwL 
kmfon, n]vf+sg ljlw, ;~rfns ;ldltsf] dfO{Go"6 cfbLsf] cWoog÷k|of]u ug'{kb{5 .

!%=#=&= ;dfg v/Lb 
;xsf/L ;+:yfdf ljleGg ;fdfgx?df}Hbftsf] ?kdf /x]sf] x'G5 . ;xsf/L ;+:yfsf] Jofj;fosf] k|s[ltsf] cfwf/df Jofj;flos 
;fdfgx? tyf u}/ Jofj;flos ;fdfgx? df}Hbftsf] ?kdf /x]sf] x'G5 . pTkfbg d'ns k|s[ltsf ;xsf/L ;+:yfx?sf] xsd 
;fdfg df}Hbft km/s km/s ;d"xdf x'g ;Sb5g\ . ;d"xdf sRrf kbfy{, pTkfbg k|ultsf] ;fdfg df}Hbft / pTkflbt 
;fdfgsf] clGtd df}Hbft x'g ;Sb5g . To;}u/L sRrf kbfy{, pTkfbg ;xfos ;fdflu|x? h:tf ;d"xx? klg x'g ;Sb5g\ .

v	;xsf/L ;+:yfsf] ut aif{df ljQLo ljj/0fdf k|:t't ePsf] tYof+s o; aif{df lhDd]jf/L ;f/]sf] le8fg eP 
gePsf] hfFr ug]{

v	;+:yfsf] df}Hbft Joj:yfkg (Inventory Management) lgtL 5 5}g ePdf lgtL adf]lhd df}Hbft Joj:yfkg 
k/Lkfngf eP gePsf]

v	;xsf/L ;+:yfnfO{ jflif{s ?kdf cfjZos kg]{ d;nGb vl/b tyf 5kfO{ nufotsf cfjZos kg]{ u}/ Jofj;flos 
;fdflu|x? cfk'lt{ ug{sf nflu cfk"lt{ sQf{x?af6 ;'lrs[t ug]{ ul/Psf] 5÷5}g . ;'lrs[t k|lqmofsf] hfFr u/L 
lgod ;Fut eP÷gePsf] ;dLIff ug]{ . 

v	Jofkf/ tyf pTkfbg ug]{ ;xsf/L ;+:yfx?sf] ;fdflu| v/Lb ug{sf nflu ;'lrs[t u/]sf] / v/Lb k|ls|of 
lgod;Ddt eP gePsf] ljZn]if0ffTds d'Nof+sg ub}{ k/LIf0f ug'{kb{5 .

v	;fdfg v/Lb ubf{ cfjZos k|ls|ofx?sf] k/Lkfngf h:tf] ;+:yfsf] cfly{s k|zf;g lgodfjln adf]lhd dfu 
kmf/d, v/Lb cfb]z, ;fdfg k|flKt gf]6, ;fdfg bflvnf gf]6 nufotsf cfGt/Ls lgoGq0f k|0fflnsf] k'0f{ 
k/Lkfngf eP gePsf] .

v	Jofkf/ tyf pTkfbg ;DaGwL ;xsf/L ;+:yfx?n] ;fdfg v/Lb tyf cfk'lt{sf cfwf/e"t s'/fx? df}Hbft 
ljZn]if0f, v/Lb cfb]z :t/, ;fdfg k|of]udf klxnf v/Lb klxnf k|of]u jf ljls| nufotsf df}Hbft Joj:yfkg 
k|0fflnsf] cjnDag u/]sf] 5 5}g 

v	gofF vl/b jf cg'bfgdf tyf cGo d'Vo jf ;]jf sfof{noaf6 k|fKt ePsf ;fdfgx?sf] k|efjsf/L clen]lvs/0f 
tyf cfGt/Ls lgoGq0f k|0fflnsf] cjnDag eP gePsf] 

v	;fdfg k|flKt x'gf;fy k|f]beflj cfwf/df clen]lvs/0f ;lxt n]vf+sg eP gePsf]
v	;fdfg v/Lb ubf{ cflwsf/Ls ljqm]tfx?af6 sf]6]zg, 6]08/, nufotsf k|lt:k|wf{sf k|lqmof k'¥ofP/ v/Lb eP 

gePsf]
v	v/Lbsf ljn ljhsx? cflwsf/Ls s/ ljhs eP gePsf] tyf e'QmfgL ubf{ cfos/ P]g adf]lhd >f]tdf s/ 

s6fPsf] gs6fPsf], e'Qmfg ubf{ ;DalGwt cfk'lt{stf{sf] a}+s vftfdf Psfp06k]lo r]saf6 e'Qmfg eP gePsf]
v	;do ;dodf cfjlws ?kdf ;+:yfsf] ;fdfg df}Hbftsf] ef}lts k/LIf0f u/L k|dfl0ft u/] gu/]sf], ;fdfgsf] 

s'g} Iflos/0f ePsf] cj:yfdf ;f] sf] plrt n]vf+sg ug]{  u/LPsf] 5 5}g ;fy} clwsf/ k|fKt clwsf/Ln] 
ef}lts k/LIf0f ug]{ u/]sf] 5÷5}g / u/]sf] eP To;sf] k|ltj]bg hfFr ug'kb{5 . olb ef}lts k/LIf0f ubf{ 
df}Hbftsf] kl/df0f km/s kg{ uPdf To;sf] sf/0f kQf nufO{ cfjZos sf/jfxL ul/Psf] 5÷5}g . 

v	;fdfg k|of]u ug]{ s|ddf cfjZos ;fdfgx?sf] dfu kmf/fd el/ :jLs[t u/fO{ hf/L u/]sf] 5÷5}g 
v	df}Hbftsf] ;fdfg k|of]u ubf{ k|ls|ofut hf/L u/L vr{ n]vf+sg ug]{ k|fjwfg s] s:tf] /x]sf] 5 k/LIf0f ug'{kb{5 .  
v	;fdfg df}Hbft /lhi6/df k|To]s vl/b tyf hf/Lsf] t'?Gt k|ljli6 ug]{ u/]sf] 5÷5}g, tf]lsPsf] 9fFrfdf /lhi6/ 

/fv]sf] 5÷5}g, df}Hbftsf] d'No ;+:yfn] cjnDag u/]sf] gLltadf]lhd ul/Psf] 5÷5}g .
v	d'No clej[l4 s/ ;d]t btf{ ePsf ;xsf/L ;+:yfx?sf] xsdf d'No clej[l4 s/ /lhi6/ ;dodf g} k|dfl0ft 

u/] gu/]sf]
v	P]g adf]lhdsf] cjlwdf d'No clwj[l4sf] ljj/0f tyf s/ bflvnf eP gePsf]
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v	s/ nfUg] / s/ gnfUg] v/Lbsf] clen]v :ki6 eP gePsf]  
v	cfk'lt{ stf{x?;Fu d'No clej[l4 s/ ljhs tyf cfjZostf cg';f/ cGo ljhsx?sf] ldnfg u/] gu/]sf]
v	;+:yfdf afFls /x]sf] ;fdfg df}Hbftsf] d'Nof+sg s] s;/L u/LPsf] 5 / df}Hbft ;fdfgsf] ljQLo k|ltj]bgdf 

k|:t't u/LPsf] cfwf/x? k/LIf0f ug]{ . ;dfgsf] d'Nof+sgsf] ljlw k/Ljt{g eP gePsf] ;fy} df}Hbft d'Nof+sgn] 
ljQLo k|ltj]bgdf kfg{ ;Sg] c;/sf] af/]df d'Nof+sg ug]{

v	pTkfbg ug]{ ;xsf/L ;+:yfx?sf] pTkfbgsf] nflu ePsf ;fdfgsf] k|of]u tyf ;xfos ;fdfgx?sf] k|of]usf] 
cg'kftsf cfwf/x? / ldn]sf] gldng]sf] k/LIf0f ug]{

v	:6f]/ ;DaGwL /]s8{ lgoldt cBfjlws ul/Psf] 5÷5}g .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] Jofj;fodf cfwf/Lt ;fdfg jf Jofj;flos ;fdfg v/Lbsf] k/LIf0f ubf{ n]vfk/LIfsn] v/Lb ;DaGwL lgtLut 
Joj:yf, cfly{s k|zf;g lgtL, v/Lbsf kmfonx?, pwf/f] v/Lb ePdf ;DalGwt kfl6{ (Vendor) n]h/, ;fdfgsf] d'Nof+sg, 
;fdfg k|lKt gf]6 tyf :6f]/ bflvnf gf]6sf 5gf}6df ljj/0f, ;fdfgsf] df}Hbft ljj/0f, v/Lbsf] n]vf+sg ljlw tyf ;~rfns 
;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!%=#=*= cGo ;DklQ 
;xsf/L ;+:yfdf cGo ;DklQ cGtu{t cGoq pNn]v gePsf cGo s'g} b[Zo tyf cb[Zo ;DklQx? kb{5 . nufgLdf k|fKt 
x'g'kg]{ Jofh, C0fdfdf k|fKt x'g'kg]{ Jofh, clu|d e'QmfgL, pwf/f] ljlqmsf cf;fdLx?, dfu{:y ;DklQ, k]:sL tyf w/f}6L cflb 
o; zLif{s cGtu{t ;dfj]z x'g] s]xL pbfx/0fx? x'g\ . 
cGo ;DklQsf] n]vfk/LIf0f ubf{ Wofg lbg'kg]{ s'/fx? M

v	;+:yfn] ut aif{df k|:t't u/]sf] ljQLo ljj/0fsf] cfwf/df o; aif{df lhDd]jf/L ;f/]sf] le8fg eP gePsf] 
Plsg ug]{

v	cGo ;DklQ cGtu{t jlu{s/0f ul/Psf ;DkQLx? ;+:yfsf] sf/f]jf/af6 >[hgf eP gePsf] cyf{t ;+:yfsf] sfd 
sf/jflxsf lznlznfdf eP gePsf] ;'lglZrt ug]{ 

v	cGo ;DkQLsf] n]vf+sg ubf{ k|of]hgdf cfwf/Lt lzif{sx?df l7s;Fu /flvPsf] tyf To; jfkt ;:yfnfO{ k|fKt 
x'g'kg]{ /sd jf:tljs xf] of x}g / tf]lsPs} ;dodf k|fKt x'g] gx'g] ;'lglZrt ug]{ ;fy} o:tf ;DklQx? nfdf] 
cjlwsf xf] jf 5f]6f] cjlwsf] xf] ;'lglZrt ug]{

v	;+:yfn] nufgL u/]sf] nufgLsf] Jofh u0fgf u/L kfpgkg]{ lx;fadf n]vf+sg u/]sf] ePdf ;lx t/Lsfn] u0fgf 
u/]÷gu/]sf] tyf plrt zLif{sdf To;sf] n]vf+sg u/]÷gu/]sf] 

v	;+:yfn] nufgL u/]sf] C0fdf c;'npk/ gePsf] Jofh ;d'lrt t/Lsfaf6 u0fgf eP gePsf], lj:t[t ljj/0f 
tof/ eP gePsf], cfjwls ?kdf kfpg afFsL Jofh /sdsf] lx;fa u/L n]vf+sg u/]÷gu/]sf] 

v	 lgodg lgsfosf] lgodg Joj:yf ePdf C0f nufgLdf kfpg afFsL Jofh /sdnfO{ Jofh d'NtjL lx;fadf 
;DkLQ bfloTj b'j}tkm{ k|:t't jf v"b lx;fa (Net off) u/L k|:t't x'g]u/L n]vf+sg eP gePsf]

v	;+:yfn] ;dfg v/Lb tyf cGo ljleGg k|of]hgsf nflu ul/Psf] clu|d e'QmfgL tyf k]:sL k|bfg ubf{ ;+:yfsf] 
cfGtl/s gLlt lgod adf]lhd eP÷gePsf] tyf clwsf/ k|fKt clwsf/Lsf] :jLs[tL lnP/ dfq ug]{ u/]sf] 
5÷5}g ;fy} k]lZs lbFbf a}+s dfkm{t lbg] u/] gu/]sf]

v	;+:yfsf] cGo ;DklQsf] ;'/Iff ug{ kof{Kt cfGtl/s hfFr tyf lgoGq0fsf ljlwx? ;~rfngdf /x]sf 5g\÷ 
5}gg\ . 

v	s'g} klg k]zsL k|bfg ubf{ sfo{qmdsf] cf}lrTotf / nfUg] /sdnfO{ cfwf/ agfP/ k|bfg eP÷gePsf] k]:sL 
afFsL eP ÷gePsf] 

v	k]:sL km{5Øf}6 ug{sf nflu ;+:yfsf] cfly{s k|zf;g lgtLdf ePsf] Joj:yf adf]lhsf] cjlwdf / k|ls|of k'/f 
u/L k]:sL km5Øf]{6 eP gePsf], gePsf] eP ;+:yfsf] lgodfg';f/ Jofh lng] jf cGo s'g} k|fjwfg 5 ÷5}g 
olsg ug]{  

v	;+:yfsf] s'g} sfd tyf sfo{qmdsfnflu lnPsf] k]:sL sfo{qmd ;~rfngdf k'/} vr{ gePsf] cj:yfdf vr{ 
lansf ;fydf gub hDdf u/L k'/} /sd km5Øf]{6 ug]{ u/]sf] 5÷5}g 

v	;xsf/L ;+:yfsf] a}+s tyf ljQLo ;+:yfdf /x]sf] df}Hbft, dflyNnf] ;+3x? -ljifout lhNNff ;xf/L ;+3, lhNnf 
;xsf/L ;+3, ljifout k|b]z ;xsf/L ;+3, k|b]z ;xsf/L ;+3 / ljifout s]lGb|o ;+3_ df k|fKt Jofh, C0fkq, 
a08 kq tyf d'2lt vftfdf nufgLsf] Jofh, cfDbfgLdf a}+s tyf ljQLo ;+:yfx?n] clu|d s/ s6fP/ dfq 
lbg] ePsf]n] cfos/ nfUg] ;xsf/L ;+:yfx?sf] xsdf sl§ ePsf] /sd cfos/ k]lZsdf n]v+sg eP gePsf] 
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/ s/ km5Øf}6 ubf{ ldnfg u/] gu/]sf] 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] Jofj;fosf lznlznfdf l;h{gf ePsf cGo ;DklQsf] n]vfk/LIf0f ubf{ cGo ;DklQsf] k|s[ltsf cfwf/df l;h{gf 
ePsf] cfwf/ tyf n]vf+sgsf] ljlw, tyf ;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!%=#=(= cGt/ zfvf jf ;]jfs]Gb| lx;fa 
;xsf/L ;+:yfsf] Pp6f d'Vo sfo{nosf] ;fy} ;]jf s]Gb|x? ;d]t /x]sf] cj:yfdf ;+:yfsf] sf/f]jf/ s]Gb|Lo sfof{no / ;]jf 
s]Gb|sf sfof{no :t/df ;d]t x'g] x'G5 / Ps ;]jf s]Gb|sf] csf]{ ;]jf s]Gb| tyf d'Vo sfo{no;Fu sf/f]jf/x? ;DalGwt x'G5 . 

v	cGt/ zfvf jf ;]jf s]Gb|sf ljrdf ePsf sf/f]jf/sf] n]vf k/LIf0f ubf{ b]xfosf s'/fx? Wofg lbg' kb{5 . 
v	;+:yfsf] zfvf jf ;]jf s]Gb| ;+rfng lgtL lgb]{lzsf eP gePsf] ePdf lgtLsf] k/Lkfngf eP gePsf]
v	lgodg lgsfoaf6 zfvf jf ;]jf s]Gb| ;+rfng ug]{ ;DaGwdf lgodg u/]sf] ePdf] ;f] sf] k/Lkfngf eP gePsf] 
v	d'Vo sfof{no / zfvf jf ;]jf x]Gb|sf ljrdf ePsf tyf Ps zfvf jf ;]jf s]Gb|sf sfof{noaf6 csf]{ zfvf 

jf ;]jf sfof{no larsf] sf/f]af/ pk/ kof{Kt cfGtl/s lgoGq0f k|0ffnL /x]sf] 5÷5}g ;'lglZrt ug]{ 
v	cGt/ zfvf jf ;]jf s]Gb|sf] lx;fa ldnfg ug]{ k/Lkf6Lsf] z'Id cjnf]sg ug]{ tyf ;dodf g} lx;fa ldnfg 

ug]{ u/]sf] tyf s'g} /sd km/s kg{ uPdf t'?Gt /fkm;fkm ug{ cfjZos sf/jfxL rnfO{Psf] 5÷5}g ;'lglZrt 
ug]{ . 

v	cGt/ zfvf jf ;]jfsf]Gb sf/f]jf/sf] n]vf+sg k4tL th'{df u/L sfof{Gjog ul/Psf] 5÷5}g 
v	cGt/ zfvf jf ;]jf s]Gb|sf] sf/f]jf/sf] n]vf+sg ;xL 9+un] /fv]sf] 5÷5}g . 
v	cGt/ zfvf jf ;]jf s]Gb|sf] sf/f]jf/sf] ldnfg ljj/0f b}lgs ?kdf u/] gu/]sf] / olb b}lgs ?kdf ;Dej 

gePdf ;fKtfjlxs jf kflIfs jf dfl;s ?kdf ug]{ u/]sf] 5÷5}g / pQm ljj/0fx? k|dfl0ft ug]{ tyf s]Gb|Lo 
sfof{nosf] tf]lsPsf] zfvfdf k7fpg] u/]sf] 5÷5}g . 

v	cGt/ zfvf jf ;]jfs]Gb|sf] sf/f]jf/ ldnfg ljj/0fdf /x]sf JoSof}tf lx;fax?sf] ldnfg ug{ ;DalGwt 
sfof{nonfO{ kqfrf/ u/]sf] tyf ;dodf g} ldnfg ePsf] 5÷5}g .  

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] cGt/ zfvf jf ;]jf]sGb| ;DaGwL k/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] zfvf jf ;]jfs]Gb| ;+rfng ;DaGwL lgtL 
tyf sfo{ljlw, cGt/ zfvfsf n]h/ vftf alxx?, cGt/ zfvf sf/f]jf/sf lx;fa ldnfg ljj/0f, n]vf+sg ljlw, ;~rfns 
;ldtLsf] lg0f{o dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!%=$= cfoJoo ljj/0fsf] cfotkm{sf] n]vfk/LIf0f

!%=$=!= Jofh cfDbfgL tyf ;]jf z'Ns 
;+:yfsf] art tyf C0fsf] sf/f]jfaf/af6 Jofh cfDbfgL ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfsf] ;+:yfsf] k|d'v cfDbfgLsf] 
>f]t xf] . 
;+:yfsf] Jofh cfosf] n]vf k/LIf0f ubf{ lgDg s'/fx?df laz]if Wofg k'¥ofpg' kg]{ x'G5 M 

v	;+:yfn] nufgL u/]sf] C0f /sddf Jofh u0fgf ljlw tyf k|ls|ofsf nflu lgtL cjnDag eP gePsf] tyf ;f] 
sf] k/Lkfngf u/] gu/]sf]

v	lgodg lgsfoaf6 hf/L ePsf lgodg ePdf k/Lkfngf eP gePsf] h:t} ;xsf/L ljefuaf6 hf/L ;Gbe{ 
Jofhb/sf] k/Lkfngf 

v	;a} C0f lx;fadf Jofhsf] u0fgf ubf{ C0f nufgL ;Demf}tf adf]lhdsf] Jofhb/ k|of]u ul/Psf] 5÷5}g . Pp6} 
k|sf/sf] C0fdf klg JolQm AolQmnfO{ km/s km/s Jofhb/ nfu' eP gePsf] ;'lglZrt ug]{ 

 v	;~rfns ;ldlt, n]vf ;'k/Lj]If0f ;ldlt, pk;ldlt / sd{rf/Lx?sf] nufgLdf Pp6} C0fsf] ;]jfsf] k|sf/df 
km/s Jofhb/ ePdf k/LIf0f ug]{

v	Jofh cfDbfgL ;xL tl/sfn] :jLs[t tyf n]vf+sg ul/Psf] 5÷5}g -xfn nufgLsf] Jofh gub k|flKtsf] cfwf/df 
n]vf+sg ug{] k|rng /x]sf] 5 oBlk g]kfn ljQLo k|ltj]bg dfg cg';f/ k|f]beflj cfwf/df g} Jofhsf] cfo 
n]vf+sg ug'{kg]{ k|fjwfg /x]sf] 5_

v	n]vf k/LIf0f ubf{ s]lx C0fx?sf] 5gf}6 ljlwdf Jofh u0fgf ug]{ / ;f] u0fgf ul/Psf] /sd ;+:yfsf] lx;fa 
lstfa;+u le8fpg] / pQm /sd km/s kg{ uPdf To;sf] sf/0f kQf nufpg] . ;+:yfn] k'/} C0fsf] u0fgf l7s 
eP gePsf] hfFr ug{ plrt ljlwsf] k|of]u ug{ ;lsG5 
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v	Jofhsf] u0fgf sDKo"6/ k|0ffnLaf6 ul/Psf] ePdf sDKo"6/ k|0ffnLdf k|ljli6 ul/Psf Jofhsf] b/, Jofh u0fgf 
ug]{ cjlw, Jofh e'QmfgL ug]{ ldlt cflb C0f ;Demf}tf adf]lhd eP÷gePsf] cWoog ug]{ ;'lglZrt ug]{ 

v	Jofh cfDbfgLsf] u0fgf b}lgs ?kdf ePsf] To;sf] n]vf+sg ;xL zLif{sdf ul/Psf] 5÷5}g 
v	;dodf e'Qmfg gePsf tyf efvf gf3]sf] C0fsf] Jofh ;+:yfsf] gLlt adf]lhd yk Jofh jf xhf{gf jf 

h/Ljfgf lng] u/]sf] 5÷5}g
v	Jofh cfDbfgL n]vf+sg u/L ;xsf/L P]g ljk/Lt ;b:osf] ;fFjfdf g} yk ePsf] 5 5}g / lgodg lgsfosf] 

lgb]{zg adf]lhd ePsf] k/Lkfngf ePsf] 5÷5}g ;fy} c;'npk/ gx'bf;Dd Jofh d'NtaL lx;fadf n]vf+sg 
ul/Psf] 5÷5}g 

v	sd{rf/L ;fk6L tyf cGo Jofh cfh{g x'g] lx;fasf] u0fgf ePsf] 5÷5}g  
v	Jofh u0fgf ;DaGwdf ;+:yfsf ;a} gLlt, lgod, tyf sfo{ljlwx?sf] kfngf ePsf] 5÷5}g 
v	a}+s tyf ljQLo ;+:yfx?df df}Hbft ePsf] /sdsf] Jofh ;lx t/Lsfn] ;+:yfdf cfo n]vf+sg eP gePsf] 

k/LIf0f ug]{
v	o;}u/L ;xsf/L ;+:yfx?sf] ljleGg dflyNnf] ;+3x? -ljifout lhNNff ;xf/L ;+3, lhNnf ;xsf/L ;+3, ljifout 

k|b]z ;xsf/L ;+3, k|b]z ;xsf/L ;+3 / ljifout s]lGb|o ;+3_ df ;d]t art tyf Jofh k|fKt x'g] nufgLx? 
u/]sf] x'g ;Sg] ePsf]n] pQm nufgLsf] cfDbfgL plrt b/df u0fgf tyf cjlwsf cfwf/df u0fgf eP gePsf] 
>f]tdf s/ s6fPsf] eP ldnfg k|ls|of eP gePsf] k/LIf0f ug'{kb{5 

v	;xsf/L ;+:yfn] C0fkq, a08 kq tyf d'2lt vftfdf nufgLsf] Jofh u0fgfsf cfwf/ tyf k|ls|ofx? ;fy} 
n]vf+sg ljlw k/LIf0f ug]{ 

v	a}+s tyf ljQLo ;+:yfx?af6 k|fKt Jofh cfodf s6fPsf] s/ /sdsf] ;lx n]vf+sg eP gePsf] tyf clu|d 
s/ jfkt sfl6Psf] /sd bflvnf eP gePsf] / ldnfg eP gePsf] 

v	C0f nufgLdf ;b:ox?af6 lng] ;]jf z'Ns ;DaGwL lgtLut Joj:yf eP gePsf], C0fsf] ;]jf z'Ns ;DaGwL 
lgodfs lgsfosf] lgodg k|fjwfg eP gePsf] / k'0f{ ?kdf k/Lkfngf eP gePsf]

v	C0f nufgLsf cfwf/df tf]lsPsf] ;]jf z'Ns /sd ;+:yfdf bflvnf eP gePsf] / n]vf+sg cBfjlws eP 
gePsf]

v	o;l/ Jofh jf z'Nsx?sf] k/LIf0f ubf{ ;xsf/L ;+:yfn] ;km\6j]/ k|of]u u/]sf] eP ;km\6j]/sf] u0fgf ljlw jf 
input l7s 5÷5}g hfFr ug]{ .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] Jofj;fosf lznlznfdf ;b:ox?df C0f nufgLsf] Jofh tyf a}+s tyf nufgLdf ePsf] Jofh cfosf] n]vfk/LIf0f 
ubf{ n]vfk/LIfsn] ;+:yfs] ut aif{sf] nufgLdf /lx/x]sf] cfwf/, o; afif{sf] C0f nufgL tyf cGo nufgLx?sf] /sd, 
;+:yfsf] lgtL adf]lhd Jofhsf b/x?, ;DaGwL JolQmut vftfx? -5gf}6 ljlwdf_, n]vf+sgsf] ljlw, ;km\6j]/sf] k|of]u, 
;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!%=$=@= Aofkf/Ls tyf pTkfbg ;xsf/L ;+:yfx?sf] ljls|af6 cfo
;fdfg v/Lb ljls| tyf pTkfbg ug]{ k|s[ltsf ;xsf/L ;+:yfx?sf] ljls|af6 cfo sfod ug'{kg]{ x'G5 . o:tf k|s[ltsf ;xsf/L 
;+:yfx?n] ;b:ox?df C0f nufgL u/]sf] v08df Jofh cfDbfgLsf] / cGo cfo ePdf klg ;a} k|sf/sf ;+:yfx?df Ps} 
k|sf/n] n]vf+sg tyf k/LIf0f ljlw ckgfO{G5 . 

v	;fdfg ljls| ug]{ ;+:yfx?sf] nflu eg] ljls|sf] cfwf/df n]vf+sg eP gePsf] lgDgfg';f/ k/LIf0f ug'{kb{5 M
v	;fdfg ljls|sf] clwsf/Lstfsf] cfGt/Ls lgoGq0f k|0ffln cWoog u/L k|efjsf/Ltfsf] ;'lglZrttf ug]{
v	;fdfg pwf/f] ljls tyf gubdf ljls|sf] cfwf/x?sf] af/]df k/LIf0f ug]{
v	pwf/f] ljls| ug]{ clwsf/ s] s;/L k|Tofof]hg ePsf] 5 / ;f] adf]lhd ljls|sf sfo{x? ePsf 5g\ 5}gg\
v	;+:yfn] pTkfbg u/]sf] jf ljls|sf] ;fdfg cfk'lt{sf nflu Jojf;flos k|j4{{gsf sfdx? s] s;/L ckgfPsf] 5
v	pwf/f] ljls|sf] c;'lnsf] k|efjsf/Ltfsf] af/]df s] s:tf] k|0ffln :yflkt ePsf] 5
v	pwf/f]sf] l;df klxnf pwf/f] ljls|sf] /sd c;'ln eP gePsf]

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] Jofj;foLs pTkfbg tyf Jofkf/Ls ;fdfg ljls|af6 ePsf] cfosf] n]vfk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] ljls| 
/lhi6/, ;fdfg rnfgsf ljj/0fx?, pwf/f] ljls|sf /lhi6/ tyf AolQmut vftx?, ;fdfg df}Hbft ljj/0f tyf :6s n]h/, 
n]vf+sgsf] ljlw, ;~rfns ;ldltsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .
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!%=$=#= cGo ;~rfng cfDbfgL 
ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfsf] sf/f]jf/sf] l;nl;nfdf ljleGg ; ;fgf sldzg cfDbfgL, k|j]z z'Ns tyf cGo 
;~rfng cfDbfgL cfh{g ug]{ sf/f]jf/x? klg x'g ;Sb5g . 
k|fKt sldzg tyf cGo ;~rfng cfDbfgLsf] n]vf k/LIf0f ubf{ lgDg s'/fx? Wofg lbg'kb{5 M 

v	;+:yfsf] lgodcg';f/ sldzg tyf cGo ;~rfng cfDbfgL cfh{g ug]{ ultljlwaf6 k|fKt x'g'kg]{ /sdsf] ;xL 
u0fgf tyf n]vf+sg ePsf] 5÷5}g ;'lglZrt ug]{ 

v	;a} sldzg tyf cGo ;~rfng cfDbfgL n]vf+sg ePsf 5÷5}g ;'lglZrt ug]{  
v	k/LIf0f ug]{ clen]v tyf sfuhftx?
v	;+:yfsf] sldzg tyf cGo cfosf] n]vfk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] ljlgod, ;b:o btf{ lstfj, 

sldzg k|fKtLsf cfwf/x? tyf ;Demf}tfx?, n]vf+sgsf] ljlw, ;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u 
ug'{kb{5 .

cfDbfgL ;|f]t adf]lhd k"/} cfDbfgLsf] n]vf+sg eP gePsf] Plsg ug{sf nflu cg';"rL  !* df ePsf cfwf/x?sf] k/LIf0f 
ug'{kb{5 .

!%=%= cfoJoo ljj/0fsf] vr{ tkm{sf] n]vfk/LIf0f
!%=%=!= nfut -Jofh_ vr{ 
ljQLo sf/f]jf/ ug]{ ;xsf/L ;+:yfdf ;fdfGoto ;b:ox?sf] art / aflx/af6 lnPsf] C0f /sdsf] nfutnfO{ Jofh vr{sf] 
zLif{s cGtu{t b]vfOG5 . To;}u/L slxn]sflx ;+:yfn] :jLsf/ u/]sf] art tyf aflx/af6 lnPsf] C0f /sdsf] klg ljdf 
vr{{, sldzg z'Nsx?, C0f k|ls|of z'Ns, ;]jf z'Ns nufotsf /sdx? klg nfut vr{sf c+ux? g} x'g\ . 
;+:yfsf] nfut -Jofh_ vr{sf] k/LIf0f ubf{ lgDgfg';f/sf ljifox?df ljz]if Wofg lbg'kb{5M

v	Jofh vr{ n]vf+sgdf cfGtl/s lgoGq0f k|efjsf/L ePsf] Plsg ug'{kb{5
v	;+:yfn] ;b:ox?af6 :jLsf/ u/]sf] ljleGg k|sf/sf art lgIf]kx?sf] Jofh vr{sf] u0fgf ;+:yfsf] lgtL 

adf]lhd eP gePsf]
v	Ps} k|sf/sf] artdf km/s km/s AolQmnfO{ km/s km/s Jofhb/ eP gePsf] . o; k|of]hgdf ;+:yfsf] artsf] 

k|sf/x?sf] cfwf/df 5gf}6 ljlwaf6 Jofh u0fgfsf] k/LIf0f ug'{kb{5
v	Jofh vr{sf] lj:t[t ljj/0fx?sf] k/LIf0f u/L JolQmut vftfdf k|ljli6 eP gePsf] Plsg ug]{ / le8fg eP 

gePsf] k/LIf0f ug]{ ;fy} n]vf+sg cBfjlws / r':t eP gePsf] k/LIf0f ug]{
v	 lbg'kg]{ bfloTj cGt/ut Jofh lbg'kg]{ lx;fasf] ljj/0f lj:t[t ?kdf k/LIf0f u/L ;DalGwt art vftf;Fu 

ldNg] gldNg] k/LIf0f ug]{
v	;+:yfn] ljleGg a}+s ljQLo ;+:yfx?af6 lnPsf] C0f tyf ;/sf/L k/Lof]hgfaf6 lnPsf] C0fsf] Jofh vr{sf] 

u0fgf C0f ;Demf}tfdf pNn]v ePsf] Jofh b/ tyf cGo zt{ cg'?k ul/Psf] 5÷5}g 
v	Jofhsf] u0fgf sDKo"6/ k|0ffnLaf6 ul/Psf] ePdf sDKo"6/ k|0ffnLdf k|ljli6 ul/Psf Jofhsf] b/, Jofh u0fgf 

ug]{ cjlw, Jofh e'QmfgL ug]{ ldlt cflb artsf k|sf/ adf]lhd eP gePsf] r]s ug]{  ;fy} cGo aflx/L 
lgsfoaf6 lnPsf] C0f /sdsf] ;d]t sDKo"6/ k|0ffnLdf k|ljli6 ul/Psf Jofhsf] b/, Jofh u0fgf ug]{ cjlw, 
Jofh e'QmfgL ug]{ ldlt cflb C0f ;Demf}tf adf]lhd eP÷gePsf] r]s ug]{ 

v	cfjlws ?kdf Jofh vr{ n]vf+sg eP gePsf], lgodfg';f/ >f]tdf s/ sl§ u/] gu/]sf] / aflx/af6 lnPsf] 
C0f /sddf Jofhsf] e'QmfgL C0f ;Demf}tfdf pNn]v ePadf]lhd u/]÷gu/]sf] 

v	;+:yfn] Jofh u0fgf tyf e'QmfgL ;DaGwdf lgodg lgsfosf] lgodg Joj:yfsf] k/Lkfngf u/] gu/]sf] 
pbfx/0fsf] nflu ;Gbe{ Jofh b/n] k|efj kfg]{ ljifox? / ;+:yfsf]] cfGtl/s gLlt lgod, k|rlnt sfg"g 
adf]lhd ul/Psf] 5÷5}g .

v	;+:yfn] aflx/af6 lnPsf] C0fdf sldzg vr{, k|ls|of vr{, ;]jf z'Ns nufotsf vr{x? ePsf] ePdf ;f] sf] 
n]vf+sg plrt 9+uaf6 eP gePsf]

v	;+:yfn] :jLsf/ u/]sf] art lgIf]ksf] ljdf z'Ns ePdf tyf lnPsf] aflx/L C0fdf ljdf ug'{kg]{ ePdf z'Ns 
n]vf+sfg plrt 9+uaf6 eP gePsf]

v	Jofh e'QmfgL ubf{ k|rlnt cfos/ P]g adf]lhd clu|d s/ s§L ug'{kg]{ ePdf ;f] adf]lhd s/ s§L u/]/dfq 
e'QmfgL ePsf] 5÷5}g 
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k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] Jofh vr{sf] k/LIf0f ubf{ ;+:yfsf] Jofh vr{ ;DaGwL lgtLut Jo:yf, ut aif{sf] art tyf lgIf]k cfwf/, Jofh 
u0fgf ljj/0f, 5gf}6 cfwf/df JolQmut art vftfx?, n]vf+sgsf] ljlw, ;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u 
ug'{kb{5 .

!%=%=@= sd{rf/L vr{ 
;+:yfsf] sd{rf/Lx?;Fu ;DalGwt ;a} vr{x?nfO{ o; zLif{s cGtu{t ;dfj]z ug'{kb{5 . o; zLif{s cGtu{t ;dfj]z x'g] 
vr{x?df sd{rf/Lx?sf] tna, eQf, cjsf;, pkbfg, ;fdflhs ;'/Iff sf]if -;~rosf]if_ sf] /sd, kf]Zffs vr{, ladf cflb 
kb{5g\ .

v	sd{rf/L tna eQf tyf cGo vr{x?sf] kmfF6af/L hfFr ug]{ / pQm tna eQf ;DalGwt sd{rf/Lsf] lgo'lQm 
tyf a9'jf kq, ;+:yfsf] sd{rf/L k|zf;g lgodfjnL, clyf{s k|zf;g lgodfjln tyf ;~rfns ;ldlt jf cGo 
clwsf/ k|fKt clwsf/Ln] ;do ;dodf hf/L u/]sf] jf lg0f{o u/]sf] cfwf/df u0fgf ul/Psf] 5÷5}g 

v	sd{rf/L lgo'lQm tyf ;]jf ;'ljwf nufotsf sd{rf/L k|zf;gdf >d P]g adf]lhdsf] k|fjwfg cjnDag ePsf] 
5 5}g

v	sd{rf/L ;'ljwf a[l4 ubf{ ;+:yfsf] ljQLo cj:yf / sd{rf/Lsf] sfdsf] af]emnfO{ b[li6ut u/L ug]{ u/]sf] 5÷5}g 
/ aflif{s j[l4sf cfwf/x? lg0f{o, gLltut Joj:yf eP gePsf]

v	tna eQfsf] kFmf6jf/L tof/ ubf{ k|rlnt cfos/ P]g adf]lhdsf] cfos/ nfUg] ;Dk"0f{ /sd ;dfj]z ul/Psf] 
tyf clu|d cfos/ s§L u/]sf] 5÷5}g  / clu|d s/ s§L u/LPsf] /sdnfO{ cfos/ P]gn] tf]lsPsf] ;dodf 
-csf]{ dlxgfsf] @% ut] leq_ cfGtl/s /fhZj sfof{nodf hDdf u/]sf] 5÷5}g 

v	;+:yfsf sd{rf/Lx?sf] ljbf ;'ljwf cGt/utsf clen]vx? cBfjlws /fv]sf] tyf k|dfl0ft eP gePsf]
v	;lGrt labf ljj/0f cBfjlws eP gePsf] / aflif{s ?kdf vr{ n]vf+sg eP gePsf]
v	sd{rf/L pkfbfg jfkt ;fdflhs ;'/Iff sf]if P]g adf]lhd oy]i6 /sd Joj:yf eP gePsf] / /sd sf]ifdf 

hDdf u/] gu/]sf]
v	sd{rf/L ;fk6L cGtu{t s§L ug'{kg]{ /sd lgoldt s§L ePsf] 5÷5}g .
v	tna eQfsf] kFmf6jf/L tf]lsPsf] 9fFrfdf tof/ ul/Psf] tyf clwsf/ k|fKt clwsf/Lsf] :jLs[lt kZrft dfq 

;DalGwt sd{rf/Lsf] a}+s vftf dfkm{t e'QmfgL ul/Psf] 5÷5}g 
v	;a} sd{rf/Lx?sf] :yfoL n]vf gDa/ lnPsf] / >f]tdf s/ s6fPsf] /sd ;DalGwt :yfoL n]vf gDa/sf 

cfw/df bflvnf eP gePsf]

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf sd{rf/Lx?sf] vr{ k/LIf0f ubf{ n]vfk/LIfsn] sd{rf/L k|zf;g tyf ;]jf zt{ ;DaGwL gLlt, tna kmfF6jf/L 
-ljj/0f_, ;DalGwt sd{rf/Lsf] a}s vftf, ;DalGwt sd{rf/Lsf] :yfoL n]vf gDa/, sd{rf/Lsf] AolQmut kmfon, e'QmfgL 
ug]{ ul/Psf] ldlt, n]vf+sgsf] ljlw, ;~rfns ;ldltsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!%=%=#= sfof{no ;r+fng tyf k|zf;lgs vr{ 
;xsf/L ;+:yfsf] sfof{no ;~rfng vr{ ;+:yf ;~rfngsf nflu cfjZos kg]{ ;a} lgoldt vr{x? kb{5g\ . ;+:yfsf] 
3/ef8f, ;~rf/, oftfoft, ljB't tyf kfgL, e|d0f, d;nGb tyf 5kfO{, ;~rfns ;ldlt tyf n]vf ;'k/Lj]If0f ;ldlt 
nufot pk;ldtLsf a}7s vr{x?, ;fwf/0f ;ef vr{ nufotsf ljleGg k|zf;lgs vr{x? kb{5g\ .
sfo{no ;+rfng tyf k|zf;lgs vr{sf n]vf k/LIf0f ubf{ Wofg lbg'kg]{ s'/fx? M 

v	;+:yfsf] aflif{s :jLs[t ah]6sf cfwf/df vr{ eP gePsf] ljifodf km/stf ljZn]if0f ;lxtsf] k|ltj]bg cWoog 
ug]{

v	k|d'v zLif{sx?sf] vr{ lx;fa ljZn]if0f u/L ?h" ug]{ tyf 7'nf / c;fdfGo vr{x?sf] xsdf ;"Id k/LIf0f ug'kg]{ 
v	ut aif{ / o; aif{df ;dfg lzif{ssf] vr{ ;df~h:otf eP gePsf] w]/} /sd ut aif{sf] t'ngfdf o; aif{df 

j[l4 ePsf] ePdf lj:t[t k/LIf0f ug]{ 
v	;+:yfsf] n]vf k/LIf0f cjlwdf ;j} vr{sf ef}r/x? hfFr ug]{ tyf pQm vr{x?sf] ljhs, u0fgf ljj/0f cflb 

;dfj]z ul/Psf], ;xL zLif{sdf n]vf+sg ePsf], tyf vr{ ef}r/ / cGo sfuhftx? Jojl:yt tj/n] /fv]sf] 
5÷5}g k/LIf0f ug]{

v	k|To]s vr{sf] clwsf/ k|fKt clwsf/Lsf] l;kmfl/; / :jLs[tL lnP/ dfq e'QmfgL ug]{ u/]sf] 5÷5}g, e'Qmfg 
u/]sf] /sdx?sf] clwsf/Ls ljn, ljhs, e/kfO{ eP gePsf], e'QmfgLdf clu|d cfos/ s§L ug'{kg]{ ePdf u/] 
gu/]sf] / r]s dfkm{t e'Qmfg ug'{kg]{ /sdx? s] s;/L e'Qmfg ePsf] 5 k/LIf0f ug]{
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v	k|zf;lgs vr{x? ;+:yfsf] ultljlwx?sf] nflu g} ePsf] 5÷5}g cWoog ug]{ 
v	 lgoldt ?kdf ah]6 / jf:tljs vr{df km/s u0fgf ug]{ u/]sf] / km/s ePdf :ki6 sf/0f ;lxt yk ah]6 

:jLs[t ug{sf nflu k|ls|of eP gePsf] 
v	vr{sf] s|ddf ;+:yfsf] ultljlw;Fu ;DaGw gePsf vr{x? ;DalGwt sd{rf/L jf cGo kIoaf6 c;'npk/ 

u/]sf] 5÷5}g . 
v	cfos/ P]g adf]lhd clu|d cfos/ s§L ug'{kg]{ ePdf ;f] u/]÷gu/]sf] tyf s§L ul/Psf] s/ tf]lsPsf] /fhZj 

sfof{nodf bflvnf ul/Psf] 5÷5}g . 
v	;j} vr{x?  k|f]beflj cfwf/df ;DalGwt cfly{s jif{df g} n]vf+sg ug]{ ul/Psf] 5÷5}g 
v	7'nf] 7'nf] vr{ ug'{ kbf{ sf]6];g, tyf l;naGbL 6]08/ u/]/ cfjZos gLltut k|lqmofx? k'/f u/L Eof6 lan 

lng] / l6l8P; s6\6f u/L PsfpG6 k]oL r]s dfkm{t e'QmfgL ug]{ u/]sf] 5÷5}g
v	;+:yfsf] sfo{s|dx?sf] vr{ ePsf] cj:yfdf :jLs[t sfo{s|d leq /x]/ vr{ eP gePsf]
v	sfo{s|d vr{sf ;Gbe{df cfjZos lg0f{ox?, pkl:ytL nufot cfjZos cfwf/e"t sfuhftx? eP gePsf], 

cjZos clen]v eP gePsf], sfo{s|d u/]sf] k|ltj]bgx? eP gePsf] 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] ;+rfng vr{x?sf] k/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] cfly{s k|zf;g ;DaGwL lgodfjln, :jLs[t sfo{s|d tyf 
ah]6 ljj/0f, v/Lb ePsf ;fdfg ePdf v/Lb kmfon, OGwg k|of]usf] nua's, n]vf+sgsf] ljlw, ;~rfns ;ldltsf] dfO{Go"6 
cfbLsf] k|of]u ug'{kb{5 .

!%=%=$= C0f hf]lvd sf]if Joj:yf vr{ 
;xsf/L ;+:yfn] nufgL u/]sf] C0f /sdsf] ;Defljt gf]S;fgL Joj:yfsf nflu C0fsf] jlu{s/0f u/]/ C0f hf]lvd sf]if 
Joj:yf u/LG5 . ;+:yfsf] C0f nufgL afx]s cGo nufgL, u}/ a}+lsª ;DklQ tyf cGo ;DklQsf] ;d]t hf]lvd sf]if Joj:yf 
ug'{kb{5 . oBlk ;xsf/L ;+:yfx?df xfn;Dd C0f hf]lvd sf]if afx]ssf cGo ;DklQ tyf nufgLx?df hf]lvd sf]if Joj:yf 
ug]{ k|rng ePsf] kfO{b}g .
;xsf/L ;+:yfsf] C0f hf]lvd sf]if Joj:yfsf] n]vf k/LIf0f ubf{ lgDgfg';f/sf s'/fdf Wofg lbg' kb{5 M

v	ut aif{sf] C0f hf]lvd sf]ifsf] /sd o; aif{df lhDd]jf/L ;f/]sf] le8fg eP gePsf] Plsg ug]{ 
v	;+:yfsf] C0f nufgLdf /x]sf] jlu{s/0fsf cfwf/df hf]lvd sf]ifsf] Joj:yf ug]{ ;DaGwL gLlt eP gePsf] tyf 

lgtL adf]lhd sfof{Gjog eP gePsf]
v	lgodg lgsfoaf6 C0f hf]lvd vr{ n]Vg] tyf hf]lvd sf]if Joj:yf ;DaGwL lgodg hf/L ePsf] eP k/Lkfngf 

eP gePsf]
v	;+:yfsf] cGo ;DklQ cGtu{tsf] s'g} /sd gp7\g] zª\sf ePdf jf d'2fdfldnf k/]df pQm /sdsf] nflu plrt 

gf]S;fgL Joj:yf u/]÷gu/]sf] lgwf{/0f ug]{
v	;+:yfsf] C0fsf] jlu{s/0fsf cfwf/df C0f hf]lvd sf]if kof{Kt Joj:yf u/] gu/]sf] / hf]lvd vr{ jf cfDbfgLdf 

ldnfg ug]{ k|ls|of k|efjsf/L eP gePsf] / ;lrt n]vf+sg u/L k|:t't u/] gu/]sf]
v	;+:yfn] C0f c;'lnsf] s|ddf ;sf/ u/]sf] ;DklQ -u}/ a}+lsª ;DklQ_ ePdf ;f]sf] hf]lvd Joj:yf eP÷gePsf] 
v	cfos/ P]g ad]flhd hf]lvd sf]if vr{sf] bflj u/]sf] tyf hf]lvd sf]if Joj:yfsf] lj:t[t ljj/0f cBfjlws 

u/L cflwsf/Ls clwsf/Laf6 k|dfl0ft eP gePsf]
v	;Dk"0f{ gf]S;fgL Joj:yf vr{ ;fy} bfloTjsf] plrt /]s8{ ul/Psf] 5÷5}g 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] C0f hf]lvd sf]ifsf] n]vk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] C0f lgtL tyf efvf gf3]sf] C0f ;DaGwL lgtL, 
lgodg lgsfosf lgodg tyf lgb]{lzsfx?, ;+:yfsf] C0f jlu{s/0f ljj/0f, 5gf}6 ljlwsf cfwf/df AolQmut C0f kmfon, 
n]vf+sgsf] ljlw, ;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .
n]vfk/LIf0f ug]{ s|ddf ;+:yfsf] p2]Zo adf]lhdsf], s/ of]Uo vr{ eP gePsf] . Economy, Effective and Efficency 
eP gePsf] . vr{sf] k|df0f Py]i6 eP gePsf] / vr{df s/sf] kfngf eP gePsf] Plsg ug{sf nflu cg';"rL  !( adf]lhd 
k/LIf0f u/L /fo k]z ug{ pko'Qm x'G5 .
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kl/R5]b – !^

cfos/ ;DalGw Joj:yf tyf 
ef}lts ;fdfg n]vfk/LIf0f

!^=!= kl/ro
;xsf/L ;+:yfsf] ;/f]sf/ sfg"gdf ePsf] k|fjwfg adf]lhdsf Joj:yfx?sf] ldnfg tyf sf/f]jf/;Fu ;DalGwt sfd 
sf/jflxx?s]f ef}lts ?kdf cBfjlws eP gePsf] cj:yfsf] k/LIf0f cTofjZos /x]sf] x'G5 . ;/f]sf/ sfg"gsf] cfwf/df 
clgjfo{ x'g] cfos/sf] b/ adf]lhd ;+:yfn] s/of]Uo cfo u0fgf tyf To;sf] s/ Joj:yf eP gePsf] Plsg x'g h?/L  
x'G5 . To;}u/L ;:+yfsf] Jojf;flos sf/f]jf/sf lznlznfdf gub df}Hbft tyf ;fdfg df}Hbft /x]s]f cj:yfdf ;f] sf] 
ef}lts ?kdf g} k/LIf0f u/L Plsg x'g pko'Qm x'G5 .

!^=@= cfos/ Joj:yf
;xsf/L ;+:yfsf] d'gfkmf cyf{t gfkmfdf s/ nfUg] Jo:yf ePsf ;+:yfx?n] cfos/ P]g adf]lhd gfkmfsf] tf]lsPsf] b/df 
cfos/ bflvnf ug]{ tyf cfos/ r'Qmf u/L km/kmf/s ug'{kb{5 . 
cfos/ Joj:yf, bflvnf tyf km/kmf/s ;DaGwL n]vf k/LIf0f ubf{ lgDgfg';f/ s'/fx?df Wofg lbg'kb{5 M

v	;+:yfsf] ut aif{sf] ljQLo k|ltj]bg adf]lhd cfos/ bflvnf tyf ljj/0f bflvnf u/L s/ r'Qmf k|df0f kq 
lnP glnPsf]

v	ut aif{df Jo:yf u/LPsf] s/ /sd bfloTjeGbf 36L jf a9L s/ lgwf{/0f eO{ km/kmf/s ePsf] ePdf sf/0f 
kQf nufO{ cfjZos n]vf+sg ;lxt ldnfg eP gePsf]

v	cfos/ P]g adf]lhd cg'dflgt cfo ljj/0f tyf ls:tf /sd ;dodf g} bflvnf eP gePsf] / cg'dflgt cfo 
ljj/0f ;+zf]wg ug'{kg]{ ePsf] v08df ;+zf]lwt cg'dflgt ljj/0f bflvnf u/] gu/]sf]

v	;+:yfn] ljleGg a}+s ljQLo ;+:yfx?, ;xsf/Lsf dflyNnf] ;+3x?df ePsf] nufgL tyf hDdf u/]sf] /sdddf 
k|fKt Jofhdf sl§ u/]sf] /sd bflj u/] gu/]sf]

v	Joj:yf ul/Psf] /sd k|rlnt cfos/ P]g tyf To; ;DaGwL lgodfjnL tyf cGo lgb]{lzsfsf] k|fjwfg 
adf]lhd ul/Psf] / pQm /sd ;xL zLif{sdf n]vf+sg u/]÷gu/]sf] 

v	clwNnf cfly{s jif{x?sf] clGtd s/ lgwf/0f{ eO cltl/Qm cfos/ lgwf{/0f ePdf ;f] tf]lsPsf] ;dodf hDdf 
u/L vr{ n]lvPsf] jf cfos/ P]gsf] k|fjwfg adf]lhd k|zf;lgs k'g/jfnf]sg cyjf cGo sf/jfxL u/]÷gu/]sf]  

v	clwNnf cfly{s jif{x?sf] s/ lgwf{/0f ;DaGwL d'2fdfldnf ePdf To;sf] k|lqmof ;Gtf]ifhgs ?kdf cufl8 a9L 
/x]sf] 5÷5}g . o; ;DaGwdf d'2f ;DaGwL sfuhftx?sf] uxg cWoog ug]{ . 

v	;+:yfsf] s/ u0fgf ug]{ s|ddf :yug s/ bfloTj jf ;DklQ l;h{gf ePsf] ePdf u0fgf u/]sf] ljj/0f cBfjlws 
eP gePsf] ;fy} ut aif{x?df ePsf] :yug s/ lx;fa o; aif{df ;dfj]z eP gePsf] / plrt n]vf+sg eP 
gePsf]

v	;xsf/L ;+:yfsf] cfDbfgL tyf vr{df ;dfj]z ePsf s/ gnfUg] cfDbfgL tyf s/ 5'6 gkfpg] k|sf/sf vr{x? 
ePdf s/sf] u0fgf ug]{ s|ddf tL /sdx?sf] c;/ ;lxt ;dfj]z u/] gu/]sf]

v	s/ bflvnf, cg'dflgt ljj/0f bflvnf, s/ ljj/0f bflvnf ;dodf gu/L h/Ljfgf lt/]sf] ePdf ;f]sf] 
sf/0folsg ug]{ ;xsf/L ;+:ysf s'g} cfos/ k|of]hgsf nflu s/of]Uo cfox? ;f]em} hu]8f sf]ifdf n]vf+sg 
ug]{ ;+:yfsf] ljlgoddf Joj:yf ePsf] ePdf To:tf cfDbfgLx?s]f s/ u0fgf eP gePsf] olsg ug]{

v	s/ gnfUg] k|s[ltsf cfox? h:t} nfef+z cfDbfgL nufot /sdx? s/ u0fgf k|of]hgdf x6fP gx6fPsf] Plsg 
ug]{ 

v	cfos/ Joj:yf nufot s/sf ;Dk'0f{ k|fjwfgx?sf] k/LIf0f ubf{ cg';"rL  @) adf]lhd k/LIf0f ug'{kb{5 .



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -55-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-54-

k/LIf0f ug]{ clen]v tyf sfuhftx?
cfos/sf] Jo:yfsf] n]vk/LIf0f ubf{ n]vfk/LIfsn] cfos/ P]g tyf cfos/ lgodfjln, cfly{s P]g, n]vf+sgsf] ljlw, 
;~rfns ;ldltsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!^=#= ef}lts k/LIf0f (Physical verification)
n]vfk/LIf0f ug]{ s|ddf n]vk/LIfsn] pRr hf]lvd ePsf cyf{t hf]lvd x'g ;Sb5 eGg] nfu]df pQm hf]lvdsf If]qx?sf] 
hf]lvd Go'gLs/0f ug{sf nflu 58\s] k/LIf0f tyf s'g} klg ldltdf ;+:yfn] pNn]v u/]sf] ljleGg clen]vx?s]f hfFr ub}{ 
lstflj d'No tyf ;+Vofsf cfw/df /x]/ ef}lts k/LIf0f ug'{ kb{5 . 
;fdfGotof, gub, r]s a's, ef}lts ;DklQ, nfOe sf/f]jf/ jf lqmofsnfk / :6s cflbsf] cfs:dLs ef}lts kl/If0f ug{ 
;ls5 . ef}lts k/LIf0f n]vfk/LIf0f ePs} cjlwdf x'g' k5{ eGg] clgjfo{tf eg] x'Fb}g s'g} klg ldltnfO{ cfwf/ dfg]/ ug{ 
;lsG5 . 

ef}lts k/LIf0fsf] cfjZostf
;+:yfn] clen]v u/L/x]sf] 8] a's jf /]s8{df ePsf] gub / jf:tljs gubsf] cj:yf kQf nufpg -slxn]sflx ;+:yfsf] 
clen]vx?df w]/} gub x'g] t/ sfof{nodf gub guGo /x]sf] x'g] / aFfls gub JolQmut k|of]hgdf k|of]u eO /x]sf] x'g 
;Sb5_

v	;+:yfn] k|of]u ug]{ a}+sx?sf] vfln r]sdf b:tvt eO{ 7"nf] hf]lvd eO /x]sf] x'g ;S5 h:n] clws hf]lvd 
lgDTofpg ;Sb5 

v	;+:yfn] v/Lb u/]sf] k|of]u u/Lg] ;fdfgsf] nutdf ePsf] ;fdfg aFfls /x]sf] t/ jf:tljs ;fdfg gePsf] 
cj:yf x'g ;Sb5 

v	;+:yfn] k|zf]wg tyf ljls|sf ;fdfgx? v/Lb u/]sf] clen]v ePsf], df}Hbft clen]v ePsf] t/ ljls| ePsf] 
;fdfg g36fPsf] cyf{t ef}lts ?kdf ;fdfg gePsf] x'g ;Sg] hf]lvdsf] cj:yf 

v	;+:yfn] v/Lb u/]sf ;fdfg ef}lts ?kdf ePsf] b]lvPtf klg slxn] sfFlx nfut sd a9L pNn]v ePsf] 
x'g;Sb5

v	;+:yfsf] clen]vdf ePsf] ;fdfgx?sf] cfjZos ;+/If0f gePsf] sf/0fn] ubf{ ;fdfgsf] lstflj d'No cyf{t 
nfut adf]lhd ahf/ d'No -Recoverable value_ x'g g;Sg] k|sf/sf] hf]lvd x'g] ;+efjgf ePsf]

v	;+:yfsf] ;DklQsf] ?kdf clen]vdf pNn]lvt ;fdfgx? b'?k|of]u ePsf] x'g ;Sg] 
v	;+:yfn] u/L/x]sf] sf/f]jf/sf] ;+rfngsf] k|ls|of a'emg d2t k'Ug]

ef}lts k/LIf0fsf] cfjZos gd"g cg';"rL  @! df k|:t't u/LPsf] 5



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -55-

!&=!= k/Lro
;xsf/L ;+:yfn] clgjfo{ ?kdf ;+:yfsf] aflif{s sfo{s|d tyf of]hgf ;fy} aflif{s lgtL ;d]t tof/ u/L ;fwf/0f ;efaf6 
kf/Lt u/fO{ nfu' u/]sf x'g'kb{5 . ;+:yf Ps Jofj;flos lgsfo ePsf] / ;b:ox? k|lt pQ/bflo ePsf]n] ;+:yfsf] ;fwf/0f 
;efaf6 :jLs[t sfo{s|d tyf ah]6sf] cfw/df sfd sf/jflx ;Dkfbg eP gePsf] nufotsf ljifox? k/LIf0f u/L Plsg 
x'g pko'Qm x'G5 .

!&=@= sfo{s|d tyf ah]6
;xsf/L ;+:yfn] aflif{s ?kdf sfo{s|d tyf ah]6 tof/ u/L ;fwf/0f ;efaf6 :jLs[t u/fO{ nfu' ug'{kg]{ k|jwfg ;xsf/L 
P]gdf g} /x]sf] 5 . ;+:yfx?n] sfo{ s|d tyf ah]6 cfufld cfly{s aif{sf] nflu cfly{s aif{sf] z'?jft cufj} tof/ u/L 
;~rfns ;ldtLn] :jLj[t u/]/ nfu' ug'{kb{5 / cfpg] ;fwf/0f ;efaf6 cg'df]bg u/fpg' kb{5 . 
;+:yfsf] n]vf k/LIf0f ubf{ sfo{s|d tyf ah]6sf ;DaGwdf lgDgfg';f/sf laifodf Wofg lbg'kg]{ x'G5 M

v	;+:yfsf] aflif{s sfo{s|d tyf ah]6 tof/ ;DaGwL lgtL eP gePsf] / lgtL ePdf ;f] adf]lhd ah]6 tof/L 
tyf ljZn]if0f u/] gu/]sf]

v	;xsf/L P]gdf ePsf] sfo{s|d tyf ah]6 ;DaGwL Joj:yf ;fy} s'g} lgodg ePdf sfo{s|d tyf ah]6 tof/L 
ubf{ k/Lkfngf eP gePsf]

v	;+:yfsf] ;~rfns ;ldltn] ;+:yfsf] cfly{s tyf k|zf;g lgodfjnL jf cGo gLlt lgodsf] clwgdf /xL 
k|To]s cfly{s jif{sf] ah]6 lgdf0f{ u/]/ :jLs[t u/L ;fwf/0f ;efaf6 kf/Lt u/fO{ sfof{Gjog ug]{ u/] gu/]sf] 
;'lglZrt ug]{ 

v	;DalGwt cfly{s jif{df ljleGg sf/f]jf/ tyf vr{ ubf{ jh]6 leq /xL vr{ ug]{ u/] gu/]sf] ;'lglZrt ug]{ 
v	:jLs[t jflif{s sfo{s|dx?sf] sfof{Gjog tflnsf eP gePsf] / sfof{Gjog tflnsf adf]lhd sfd ;DkGg eP 

gePsf]
v	cfly{s sf/f]jf/ tyf vr{ ubf{ ah]6 adf]lhd eP÷gePsf] ;dLIff ug]{ u/]sf] 5÷5}g . 
v	ah]6 sfof{Gjogsf] ;do ;dodf ;dLIff ug]{, km/stf -Variance_ ljZn]if0f k|ltj]bg tof/ ug]{, km/stf ePdf 

sf/0fx?sf] ;ldIff ug]{ / cfjZos k/]df kl/dfh{g ug{ cfjZos k|lqmof cul8 a9fPsf] 5÷5}g ;'lglZrtf ug]{ 
v	;+:yfsf] ;~rfns ;ldltn] sDtLdf q}dfl;s ?kdf ah]6 sfof{Gjogsf] ;dLIff u/L olb To;sf] vr{df ah]6 

eGbf a9L ePdf To;f] x'g'sf] sf/0f ;lxt kl/dflh{t ah]6 :jLs[t ug]{ u/]sf] 5÷5}g 
v	;+:yfsf] n]vf ;'k/Lj]If0f ;ldltn] cfjlws ?kdf ah]6 tyf pknlAwsf] ljZn]if0f u/L sfo{Gjogsf] cj:yf 

;DaGwL k|ltj]bg tof/ u/]sf] tyf ;~rfns ;ldtLnfO{ /fo ;'emfj lbPsf] 5 5}g ;'lglZrt ug]{
v	jh]6 :jLs[t ug]{ clwsf/L jf clwsf/ k|Tofof]hg eP gePsf] Plsg ug]{
v	ck'u ePsf] ah]6 lzif{sdf ;~rfns ;ldltn] yk ah]6sf] :jLs[lt jf /sdfGt/sf] ;Ldf tf]Sg] u/] gu/]sf] .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] sfo{s|d tyf ah]6 ;DaGwL n]vk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] sfo{s|d tyf ah]6 lgdf{0f ;DaGwL sfo{ljlw, 
:jLs[t ah]6, cfjlws km/stf ljZn]if0f, sfo{s|d k|ltj]bg, ;DalGwt lx;fasf n]vf+sgsf] ljlw, ;~rfns ;ldltsf] 
dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

kl/R5]b – !&

;xsf/L ;+:yfsf] of]hgf tyf 
pknlAw k/LIf0f



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -57-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-56-

!*=!= k/Lro
;xsf/L ;+:yfsf] ;fFË7lgs ;+/rgf adf]lhd cj}tlgs ?kdf sfo{ ;Dkfbg ug{sf nflu ;+:yfsf] ;fwf/0f ;efn] rog 
u/]sf] ;~rfns ;ldltL tyf n]vf ;\'k/Lj]If0f ;ldlt clgjfo{ ?kdf /x]sf] x'G5 ;fy} ;~rfns ;ldtLaf6 rog u/]sf] pk 
;ldtLx? ;d]t /x]sf] x'g ;Sb5 . o;/L /x]sf cj}tlgs ljleGg c+ux?sf] cfkm\g} ;+rfng k|ls|of /x]sf] x'G5 . ;+:yfsf] 
sfd sf/jflx k|efjsf/L ?kdf b}lgs ;+rfngsf nflu ;~rfns ;ldltaf6 lgo'Qm sd{rf/Lx?sf] x'G5 . ;+:yfsf] cfsf/ 
adf]lhd sd{rf/L ;+u7flgs ;+/rgf tof/ u/L sd{rf/L gLlt -sfo{ljlw_ to u/L nfu' u/]sf] x'G5 . n]vfk/LIfsn] sd{rf/L 
k|zf;gsf] k|efjsf/Ltf tyf kf/blz{tfsf] k/LIf0f u/L Plsg ug'{ pko'Qm x'G5 .

!*=@= hgzlQm Joj:yfkg
;xsf/L ;+:yfsf] dfgj >f]tdWo] sd{rf/L Joj:yfkg d'Vo cfwf/ xf] . ;+:yfsf] nflu dfgj >f]t Pp6f o:tf] ;DklQ 
xf] h:sf] df}lb|s d'Nof+sg eg] ul/b}g / ljj/0fdf k|:t't ul/b}g, ;+:yfsf] sfdsf/jflxsf] d'Vo s]Gb|ljGb'sf] ?kdf /x]sf] 
sd{rf/L Joj:yfkgsf] k|efjsf/Ltfsf nflu n]vfk/LIfsn] lgDgfg';f/ Wofg lbg'kb{5M

v	;+:yfsf] sd{rf/L Joj:yfkgsf nflu sd{rf/L k|zf;g tyf ;]jf zt{ ;DaGwL lj lgodfjnL eP gePsf] 
ePsf] cj:yfdf ;d;fdlos ?kdf k'g/fjnf]sg ub}{ cBfjlws u/] gu/]sf] / sd{rf/L Joj:yfkgdf lgtLut 
k/Lkfngf eP gePsf] ;'lglZrt ug]{ 

v	;+:yfn] sd{rf/L Joj:yfkgsf sfo{x? >d P]gdf ePsf] Jo:yf adf]lhd lgtLut ?kdf g} cjnDag u/] 
gu/]sf]

v	;+:yfn] lgtLut ?kdf sd{rf/L b/aGbL sfod u/] gu/]sf] / a9L jf 36L u/]sf] 5 of cgfjZos ?kdf a9L 
jf sd sd{rf/L egf{ u/]sf] 5 5}g cfjZos d'Nof+sg ug]{

v	;+:yfsf ;j} sd{rf/Lx?sf] kmfO{n cWoog ug]{ tyf pQm kmfOnx?df sd{rf/L lgodfjnL tyf cGo lgoddf 
tf]lsPsf ;Dk"0f{ sfuhftx? Jojl:yt tl/sfn] /fv]sf] / cBfjlws u/]sf] 5÷5}g 

v	gofF sd{rf/Lx?sf] b/aGbL >[hgf sd{rf/L ;]jf lgodfjnL adf]lhd ePsf] 5÷5}g 
v	sd{rf/Lx?sf] b}lgs xflh/ /]s8{ cBfjlws 5÷5}g / ;f] adf]lhd ;]jf ;'ljwfsf] u0fgf eP gePsf]
v	;+:yfn] sd{rf/Lx?nfO{ lgodfg';f/ kf]zfs ;'ljwf lbPsf] ePdf ;'ljwf lnP÷glnPsf] / kf]zfs nufPsf] 

5÷5}g
v	;+:yfsf] lgtL tyf >d P]g adf]lhdsf labfx? lgodfcg';f/ lbg] u/]÷gu/]sf] tyf labf lgodfg';f/ :jLs[t 

ePkl5 dfq labfdf a:g] u/]÷gu/]sf] 
v	 xflh/ sfkLsf] k|j[li6 hfFr ug]{ / xflh/ sfkLdf vfln /x]sf] lbgx? ;DalGwt sd{rf/Ln] labf lnPsf] 5÷ 

5}g . o;sf nflu xflh/ sfkLdf vfln /x]sf] lbgx? labfsf] lgj]bg, labfsf] /]s8{ cflb;Fu le8fg ug]{ 
v	sd{rf/L sfh tyf sfof{nosf] sfddf aflx/ uPsf] cj:yfdf  xflh/ sfkLdf t'?Gt} r9fpg] u/]÷gu/]sf] tyf 

sfh tyf sfddf uPsf] e|d0f cfb]z cBfjlws eP gePsf]
v	 labfsf] lgj]bg :jLs[t u/fP/dfq labf a:g] u/]sf] 5÷5}g / olb labf a;] kl5 dfq :jLs[t ePsf] ePsf] 

eP To;sf] plrt sf/0f v'nfPsf] 5÷5}g 
v	ljleGg labfsf] ;'ljwf sd{rf/L lgodfjnL tyf ;~rfns ;ldlt tyf Joj:yfkgn] agfPsf] lgod adf]lhd 

:jLs[t ePsf] 5÷5}g . To:sf] /]s8{ ;xL tl/sfn] cBfjlws u/]sf] 5÷5}g 
v	sd{rf/Lsf] labfsf] /]s8{ Jojl:yt tl/sfn] /flvPsf] 5÷5}g 
v	;+:yfsf] sd{rf/L k|zf;g lgodcg';f/ ;j}sf] u|]8 yk u/]sf] 5÷5}g 
v	pkbfg tyf ;l~rt labfsf] lx;fj sd{rf/L lgodfjnL;Fu ldN5÷ldNb}g / ;f] /sd lgodfg';f/ ;fdflhs 

kl/R5]b – !*

;xsf/L ;+:yfsf] dfgj>f]t -sd{rf/L_ 
Joj:yfkg k/LIf0f



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -57-

;'/Iff sf]ifdf hDdf ePsf] 5 5}g
v	;+:yfsf] gLltadf]lhd k|To]s 5 5 dlxgfdf jf Ps jif{df sd{rf/Lx?sf] sfo{;Dkbfg d'Nof+sg cWofjlws ug]{ 

/ j9'jf ubf{ ;f] d'Nof+sgsf] cfwf/df kbk'lt{ ;ldltsf] l;kmfl/;df ;~rfns ;ldltn] ug]{ u/]sf] 5÷5}g 
v	cltl/Qm sfdsf] e'QmfgL, bz} eQf tyf cGo ;'ljwfx?sf] e'QmfgL sd{rf/L lgodfjnL tyf k|rlnt sfg'gdf 

tf]lsPsf k|fjwfgadf]lhd u0fgf u/L e'QmfgL ul/Psf] 5÷5}g 
v	;+:yfsf] sfdsf] lznlznfdf clt/LQm ;do sfd ug{sf nflu cflwsf/Ls JoLQmsf] k'j{ :jLs[t 5 5}g
v	 ljz]if s;'/bf/ 7x/ ePsf sd{rf/LnfO{ ;hfo lbg] tyf ;]jfaf6 x6fpg] u/]sf] 5÷5}g . sf/jflx gu/]sf] 

jf ;]jfaf6 gx6fPsf] ePdf To;af6 ;+:yfnfO{ ePsf] xflg gf]S;fgL tyf eljiodf x'g ;Sg] hf]lvd af/]df 
;ldltnfO{ cfjZos ;'emfj lbg]

v	sd{rf/Lx?sf] Ifdtf ljsf;sf nflu tflnd sfo{qmdx? ;~rfng ul/Psf] jf To; k|sf/sf sfo{qmddf 
sd{rf/Lx?nfO{ k7fOPsf] 5÷5}g 

v	sd{rf/Lx?sf] ;?jf ubf{ cfjZos sfo{qmd tyf b/aGbL cg';f/ u/]sf] 5÷5}g 
v	;?jf u/]sf sd{rf/L tf]lsPsf] cjlwleq ;DjlGwt sfof{nodf xflh/ x'g uPsf] 5÷5}g tyf /jfgfkq hf/L 

u/L ;?jf ePsf] sfof{nodf a'emfPsf] 5÷5}g 
v	sd{rf/L ;?jf x'Fbf ;?jf eO cfpg] tyf ;?jf eO{ hfg] sd{rf/Llar a'ema'emf/y u/]sf] 5÷5}g 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] hgzlQm Joj:yfkg ;DaGwL n]vfk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] sd{rf/L k|zf;g lgtL, >d P]g, ;fdflhs 
;'/Iff sf]if P]g, xflh/L lstfa, ljbf /]s8{, kbk'lt{ k|s[of, ;DalGwt lx;fasf n]vf+sgsf] ljlw, ;~rfns ;ldtLsf] dfO{Go"6 
cfbLsf] k|of]u ug'{kb{5 .
sd{rf/L Joj:yfkgsf] cj:yfsf] af/]df k/LIf0f ug{sf nflu Go"gtdf ljifox? cg';"rL  @@ df pNn]v u/LPsf] 5 .



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -59-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-58-

!(=!= ;"rgf k|ljlw
cfhsf] o'udf ;'rgf k|0ffln ck/Lxfo{ ljifo ePsf]n] ;"rgf k|ljlw k|0ffnLdf h8fg, agf}6, a[l4, dd{t tyf ;a} ;"rgf 
tyf k|ljlw k|0ffnL Pjd\ km}lnPsf] g]6js{sf] k|zf;g, Od]n k|0ffnL, ljleGg k|sf/sf servers (network, application / 
database), ljleGg k|sf/sf ;'/Iffx?, Back up k|0ffnLx? (Database backups ;d]t_, kb{5g . 
n]vk/LIfsn] ;xsf/L ;+:yfsf] ;'rgf k|ljlw ;DaGwL k/LIf0f ubf{ lgDgfg';f/sf] ljifox?df Wofg lbg'kb{5M

v	;+:yfsf] k|ljlw k|fo]u tyf ;~rfng ;DaGwL lgtL eP gePs]f / lgtL ePdf lgtLadf]lhd sfd sf/jflx 
k/Lkfngf eP gePsf] 

v	;+:yfsf] Software ;~rfng Software df tf]lsPsf] Specification tyf ;+:yfsf] ;"rgf k|ljlw k|0ffnL 
gLltdf tf]lsPsf] sfo{ljlw adf]lhd eP÷gePsf] 

v	;+:yfsf] Software ;~rfngdf sd{rf/Lx?sf] tx tyf sfo{ ljefhg adf]lhd clwsf/ afF8kmf8 tyf clwsf/ 
k|Tofof]hg eP gePsf]

v	;+:yfsf] Software sf] k|zf;lgs sfo{ s'g} cgflws[t JolQmsf] xftdf /x] g/x]sf] olsg ug]{ 
v	x/]s k|of]ustf{nfO{ Software leq k:g Login name / Password sf] h?/L 5÷5}g\ / Password tf]lsPsf] 

;dosf] cGt/fndf kl/jt{g ug]{ u/]sf] 5÷5}g\
v	Software k|of]ustf{x?nfO{ ;DalGwt sfof{no k|d'vsf] lnlvt cg'dtLn] dfq cfjZostf cg';f/ ;Grfng 

u/]sf] 5 of cg'dtL Operational Menual sf] clVtof/ lbPsf] 5÷5}g 
v	ljz]if k|sf/sf] sf/f]jf/x? h:t} ;Ldf eGbf a9L e'QmfgL, lgliqmo vftfx? ;Grfngdf Nofpg], k|ljli6 

eP;s]sf n]vfnfO{ kl/dfh{g jf Delete ug'{ k/]df Supervisor Password af6 u/]sf] 5÷5}g\
v	Software ePsf] Main Server ;'/lIft tyf uf]Ko :yfg /flvPsf] 5÷5}g\ tyf Server /fv]sf] sf]7f 

(Data Center) df hfg] JolQmsf] /]s8{ /lhi6/df /flvPsf] 5÷5}g\ 
v	Data Center sf] kof{Kt dfqfdf ef}lts ;'/Iff ul/Psf] 5÷5}g\ 
v	Software k|of]ustf{x?sf] clwsf/ tyf sfo{ kl/eflift ul/Psf] 5÷5}g\ 
v	Software df Edit ug{ jf Copy jf delete ug{ ;"rgf Ps hgf sd{rf/LnfO{ dfq clVtof/ lbPsf] 5÷5}g 

tyf Access df Copy, Delete / Edit h:tf Menu sf] nflu ;DalGwt sfo{fno k|d'vsf] cg'dtLdf 
tf]lsPsf] sd{rf/Lx?nfO{ dfq lbg] u/]sf] 5÷5}g 

v	Software df data entry ug]{ / approve ug]{ clVtof/L 5'§f 5'§} sd{rf/L tf]lsPsf] 5÷5}g
v	;+:yfn] tof/ ug'{kg]{ ;"rgf tyf tYof+sx? ;dodf tof/ u/L ;DalGwt lgsfodf k7fPsf] 5÷5}g

k/LIf0f ug]{ clen]v tyf sfuhftx?
;'rgf Aoj:yfkg ;DaGwL n]vk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] ;'rgf k|ljlw ;DaGwL lgtL, sfo{ljlw, cflwsf/Ls 
lhDd]jf/L, tYof+s ;'/If0f k|0ffnL tyf ;~rfns ;ldltsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!(=@= clen]v Joj:yfkg
;xsf/L ;+:yfsf] sf/f]jf/x?sf] k|df0f pQm sf/f]jf/;Fu ;DalGwt sfuhft tyf kmfOnx?n] k|ltlglwTj ug]{ x'gfn] To:tf 
sfuhft tyf kmfOnx? Jojl:yt tyf ;'/lIft tj/n] /flvPsf] x'g'kb{5 . sfuhkqx?sf] k|s[lt / lsl;dcg';f/ leGgf 
leGg} 7fp+df /flvPsf] x'G5 . ;+:yfsf] clen]vx?sf] n]vfk/LIf0f ug'{sf] d'Vo p2]Zo ;+:yf;Fu ;DaGwdf cfjZos sfuhkq 
/fVg] kof{Kt gLlt lgod /x]sf] / To;sf] k|of]u ePsf] 5 eGg] ;'lglZrt ug'{kb{5 .
clen]v Joj:yfdkgsf] n]vk/LIf0f ubf{ lgDgfg';f/sf s'/fdf Wofg lbg' kb{5 M

v	;+:yfs]f clen]v Jo:yfkg tyf ;+rfng ;DaGwL lgtL eP gePs]f / ePdf k/Lkfngf eP gePsf]
v	;xsf/L ;+:yfn] k|To]s sf/f]jf/;Fu ;DalGwt sfuhftx? tf]lsPsf] tj/n] tf]lsPsf] :yfgdf /fVg] u/]sf] 

kl/R5]b – !(

cGo k/LIf0f
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5÷5}g
v	/flvPsf sfuhft tyf kmfOnx?sf] kof{Kt ;'/Iff ePsf], tf]lsPsf] clwsf/Lsf] ;+/If0fdf /flvPsf] tyf 

tf]lsPsf] ;do;Dd /flvPsf] 5÷5}g 
v	sfuhft tyf kmfOnx? cfjZos k/]sf] a]nfdf ;lhn} lgsfNg tyf /fVg ;Sg]u/L kmfO{ln‹ k|0ffln cjnDag 

u/]sf jf Index agfO /flvPsf] 5÷5}g 
v	 k'/fgf sfuhftx? w'Nofpg] u/] gu/]sf], u/]sf] ePdf sfuh w'Nofpg] lgtL adf]lhd eP gePsf], w'NofO{g] 

sfuhftx?s]f d'r'Nsf tof/ u/] gu/]sf], clwsf/ k|fKt JolQmsf] :jLs[tL lnPsf] 5÷5}g tyf To;sf] kof{Kt 
/]s8{ /flvPsf] 5÷5}g ;'lglZrt ug]{

k/LIf0f ug]{ clen]v tyf sfuhftx?
clen]v ;DaGwL n]vk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfsf] clen]v ;'/Iffsf cfwf/x?, sfo{ljlw, sfuhft w'Nofpg] lgtL tyf 
;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!(=#= ;'/Iff Joj:yfkg
;+:yfn] ;b:ox?;+u u/]sf] ljQLo sf/f]jf/ tyf cGo k|s[ltsf ;+:yfx?n] ug]{ cfly{s sf/f]jf/;Fu ;DalGwt gub tyf cGo 
;DklQx?sf] ;'/Iff Joj:yfsf] w]/} dxTj 5 . ;+:yfsf] gub, :yL/ ;DklQ, ;fdfg df}Hbft, clen]v tyf cGo ;DklQx?sf] 
kof{Kt ;'/Iff ePsf] ;'lglZrt ug'{kb{5 .
;+:yfsf] ;'/Iffsf] cj:yfsf] k/LIf0f ubf{ lgDgfg';f/sf laifox?df Wofg lbg'kg]{ x'G5 M

v	;+:yfsf] l:y/ tyf cGo ;DklQ, gub df}Hbft cflbsf] ;Defljt hf]lvd axg ug]{ u/L ladf ul/Psf] 5÷5}g 
v	l:y/ tyf cGo ;DkQLsf] kof{Kt k|dfl0ft clen]v /flvPsf] 5÷5}g 
v	sd{rf/Ln] k|of]u ug]{ ;DklQx? ;DalGwt sd{rf/Lsf] lhDd]jf/L tf]lsPsf] tyf a'emfpg] u/]sf] 5÷5}g 
v	;?jf eP/ tyf ;]jfaf6 cjsf; eP/ hfg] sd{rf/Lx? lhDdf /x]sf ;fdfg a'ema'emf/y u/L /]s{8 cWofjlws 

ug]{ u/]sf] 5÷ 5}g 
v	;+j]bgl;n If]qx?df cfjZos cg'?ksf] ;'/Iff Joj:yf ckgfPsf]5÷5}g tyf To;sf] cjnf]sg ug]{ lhDd]jf/L 

;DalGwt sd{rf/LnfO{ tf]lsPsf] 5÷5}g 
v	sfof{no ;'/Iffdf cfjZos kg]{ pks/0fx? l; l; Sofd]/f, cfunflu lgoGq0f oGq nufot h8fg ePsf] 

5÷5}g, cflb .

k/LIf0f ug]{ clen]v tyf sfuhftx?
;+:yfsf] ;'/Iff ;DaGwL n]vfk/LIf0f ubf{ n]vfk/LIfsn] ;+:yfn] ;'/Iffsf nflu ckgfPsf] ljlw tyf ljdf ;DaGwL sfo{ / 
;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!(=$= ;jf/L ;fwg ;~rfng
;xsf/L ;+:yfsf] ;jf/L ;fwg ;~rfng ;'rf? tyf bIf tl/sfn] ;+:yfsf] sfdsf] k|of]hgdf k|of]u ePsf] x'g' kb{5 . 
n]vf k/LIfsn] n]vf k/LIf0fsf qmddf ;jf/L ;fwgx?sf] ;~rfngsf] k/LIf0fdf b]xfosf s'/fx?sf] cWoog ug'{ kb{5 M

v	;+:yfsf] ;jf/L ;fwgx?sf] ;xL tyf cflwsfl/s k|of]u e}/x]sf] 5÷5}g tyf To;sf] k|of]u ;+:yfsf sfo{x?;Fu 
;DalGwt p2]Zosf nflu dfq 5÷5}g 

v	;jf/L ;fwgsf] Log Book hfFr ug]{ / To;df ePsf ;"rgfx? tf]lsPsf] 9fFrfdf /flvPsf], tf]lsPsf] 
k|of]hgsf]nflu dfq k|of]u ePsf] tyf lgoldt ?kdf tf]lsPsf] clwsf/Ln] hfFr ePsf] ;'lglZrt ug]{ 

v	;jf/L ;fwgsf] kof{Kt ladf ePsf], tf]lsPsf] ;dodf ;le{l;Ë tyf dd{t ePsf] 5÷5}g 
v	;jf/L ;fwgsf] j}wflgstfsf nflu lgodfg';f/ gljs/0f tyf btf{ 5 5}g 
v	;jf/L ;fwg ;+:yfsf] cfkm\g} :jldTjsf] xf] xf]Og
v	;+:yfn] ;jf/L ;fwg ef8fdf lnPsf] ePdf ;+rfng ;DaGwL ;Demf}tf cBfjlws eP gePsf], ;Demf}tf 

adf]lhd ;+rfng u/] gu/]sf] ;Demf}tfsf] cjlw cBfjlws eP gePsf] ;'lglZrt ug]{
v	;jf/L ;~rfngsf] nflu kof{Kt cfGtl/s hfFr / lgoGq0f ljlwx? ;~rfngdf 5÷5}g eGg] Plsg ug'{kb{5 

k/LIf0f ug]{ clen]v tyf sfuhftx?
;jf/L ;fwgsf] n]vfk/LIf0f ug{sf nflu ;+:yfsf] ;jf/L ;fwfgsf] :jldTj sfuhft, ;jf/L ;fwg ;+rfng lgtL, ;jf/L 
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;fwgsf] nua's,tyf ;~rfns ;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .

!(=%= gub d"No ;/xsf sfuhkqx?
d'Nojfg sfuhkqx? h:t} k]c8{/, r]s a's, d'2tL /l;b, nufgL k|df0fkq cflb h:t} gub d'No;x/sf sfuhkqx?sf] 
uf]Kotf Pjd\ ;'/Iff dxTjk"0f{ x'g] ePsf]n] b]xfosf s'/fx?df Wofg lbg'kg]{ x'G5 M

v	gub d'No ;/xsf sfuhftx? pk/sf] lgoGq0f k|0ffnL] k|efjsf/L eP÷gePsf]  
v	gub d'No ;/xsf sfuhftx? tf]lsPsf] sd{rf/Lsf] ;+/If0fdf tf]lsPsf] :yfgdf /flvPsf] tyf pQm :yfgsf] 

;fFrf] ;DalGwt sd{rf/Lsf] lhDd]jf/Ldf lbPsf] tyf To;sf] clen]v /flvPsf] ;'lglZrt ug]{ 
v	k|To]s gub d'No ;/xsf sfuhftx?sf] ef}lts k/LIf0f ug]{ To;sf] clen]v tyf n]h/df /x]sf] /sd;Fu 

le8fP/ ug]{ 
v	sfuhkqx?sf] qmdfg';f/ /x] g/x]sf] hfFr ug]{ 

k/LIf0f ug]{ clen]v tyf sfuhftx?
gub ;/xsf sfuhftsf] k/LIf0f ubf{ sfuhftx?sf] ;'/Iffsf] cj:yf ljZn]if0f, df}Hbft /lhi6/, /;Lbx? tyf ;~rfns 
;ldtLsf] dfO{Go"6 cfbLsf] k|of]u ug'{kb{5 .
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@)=!= cg'kfngf
;xsf/L ;+:yfn] ;xsf/L ljefuaf6 hf/L ePsf tyf ;DalGwt lgodg lgsfox?af6 hf/L ePsf lgb{]zg tyf kl/kqx?sf] 
kfngf ug{' kb{5 . ;+:yfn] kfngf ug'{kg]{ lgod sfg'g cGtu{t ;xsf/L P]g tyf lgodfjln, cfos/ P]g tyf lgodfjln, 
af]g; P]g, >d P]g, d'No clej[l4 s/ P]g, ;fdflhs ;'/Iff sf]if P]g, dfnkf]t P]g cflb nufotfsf P]g sfg"gx? / 
lgodfjnLx? ;d]t kb{5g . ;xsf/L ;+:yfsf] Jofj;fosf] k|s[ltsf] cfwf/df cGo P]g sfg"gx? klg ;ls|o x'g ;Sb5g\ . 
pbfx/0fsf] nflu lzIff ;xsf/Lsf] nflu lzIff P]g, :j:Yo ;xsf/Lsf nflu :Jf:Yo P]g pkef]Qmf ;xsf/Lsf nflu pkef]Qmf 
;+/If0f P]g h:tf sfg"lg k|fjwgfgx? k|efjsf/L x'G5g\ . n]vf k/LIf0fsf] Ps k|d'v p2]Zo cGtu{t ;+:yfnfO{ nfu' x'g] lgod 
sfg'gsf] k/Lkfngfsf] ;dLIff kb{5 / cg'kfngfsf] ;dLIff u/L To;sf] l:ylt n]vfk/LIf0f k|ltj]bgdf ;dfj]z ug'{kb{5 .  
sfg"gL k|fjwfgsf] k/Lkfngf ;DaGwL k/LIf0f ubf{ n]vfk/LIfsn] lgDgfg';f/ laifox?df Wofg k'¥ofpg'kb{5 M

v	;xsf/L P]g @)&$, ;xsf/L lgodfjln @)&%sf] k'0f{ k/Lkfngf ePsf] ;'lglZrt ug]{ 
v	;xsf/L ;DaGwL dGqfno, ;xsf/L ljefu, k|fb]lzs tyf :yflgo txaf6 hf/L lgodg tyf lgb]{zgx?sf] k'0f{ 

k/Lkfngf eP gePsf] ;'lglZrt ug]{ 
v	cfos/ P]g tyf pQm P]g cGtu{t ag]sf] lgodfjnLx? tyf ;do ;dodf g]kfn ;/sf/ tyf cfGt/Ls /fhZj 

ljefuaf6 hf/L ;'rgf, /fhkqx?s]f k/Lkfngf eP gePsf] ;'lglZrt ug]{ 
v	af]g; P]g, >d P]g, ;fdflhs ;'/If P]g tyf ;DalGwt lgodfjlndf ePsf k|fjwfgx?s]f k/Lkfngf eP 

gePs]f ;'lglZrt ug]{
v	;DklQ z'l4s/0f lgjf/0f P]g tyf lgodfjln / ;xsf/L ljefuaf6 hf/L lgb]{lzsfsf] k'0f{ k/Lkfngf eP 

gePsf] ;'lglZrt ug]{ ;fy} lgodg lgsfo tyf sfg"gn] tf]s] adf]lhd k|ltj]bg k]z eP gePsf], o; ;DaGwL 
clen]vx? k'0f{ ?kdf cBfjlws eP gePsf] ;'lglZrt ug]{

v	;+:yfsf] n]vf /fVbf tyf ljQLo ljj/0f tof/ ubf{ k|rlnt n]vfdfgx?sf] k/Lkfngf eP gePsf] ;'lglZrt ug]{ 
v	;+:yfsf] ljlgod tyf ;+:yfsf] ;fwf/0f ;efjf6 :jLs[t sfo{ljlwx? -lgtLx?_ sf] k'0f{ kfngf eP gePs]f 

;'lglZrt ug]{ / gePsf] eP kfngf gx'g'sf sf/0f kQ nufpg] 
v	;+:yfsf] zfvf tyf ;]jf sfof{no ;+rfng ug]{ sfo{ljlw adf]lhd ;+rfng eP gePsf] 
v	olb s'g} lgod sfg'gsf] kl/kfng gePsf] kfO{Pdf To;sf] uflDe/tf (Materiality) sf] ;dLIff ug]{ tyf 

kl/kfngf gePsf] kfO{Pdf t'?Gt s]Gb|Lo sfof{nosf] ;DalGwt ljefu tyf k|d'v sfo{sf/L clws[tnfO{ 
hfgsf/L ug]{ .

v	;xsf/L ljefu, lgodg lgsfox? tyf cGo lgsfox?nfO{ k7fpg' kg]{ k|ltj]bgx? tf]lsPsf] ;dodf tf]lsPsf] 
9fFrfdf a'emfPsf] 5÷5}g olsg ug]{ 

v	;xsf/L ljefusf] ;xsf/L ;'rgf k|0fflndf efu lnO{ ;dodf g} tYof+s cBfjlws ug]{ tyf k|ltj]bg k]z ug]{ 
u/] gu/]sf]

v	n]vfk/LIfsn] n]vf k/LIf0f k|ltj]bgdf ;xsf/L ;+:yfn] k/Lkfngf ug'{kg]{ ljleGg sfg'g, gLlt tyf lgodx?sf] 
k/Lkfngfsf] l:ylt ;d]t ;dfj]z ug]{ tyf kfngf gePsf laifox?sf] c;/ cflb pNn]v ug]{ .

@)=@= k|rlnt P]g tyf lgod tyf lgodg lgb]{zgsf] kl/kfngfsf] k/LIf0f
;xsf/L ;+:yfn] sfo{ ;Dkfbgsf] s|ddf ljleGg P]g, lgod tyf lgodgsf/L lgb]{zgsf] kl/kfngf ug'{kb{5 . ;xsf/L ;+:yfn] 
o; k|of]hgsf nflu pko'Qm cfGtl/s lgoGq0f k|0fnL th'{df u/L nfu' ug'{kb{5 . b}lgs sf/f]af/df kfngf ug'{kg]{ sfg'gL 
Joj:yfsf ;DaGwdf To:tf Joj:yfsf] kl/kfngf ;'lglZrt x'g] Joj:yf eP gePsf] P]g sfg'gsf] k/Llwdf sfd sf/jflx 
eP gePs]f k/LIf0f ug{' kb{5 .
;xsf/L ;+:yfnfO{ d'Vo ?kdf b]xfosf P]g tyf lgodfjlnx? nfu' x'G5 M

kl/R5]b – @)

;'zf;g, lgodg tyf cg'kfngf k/LIf0f
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s=  ;xsf/L P]g @)&$ tyf ;xsf/L lgodfjnL @)&%
v=  ;DalGwt k|fb]lzs ;xsf/L P]g tyf lgodfjnL
u=  ;DalGwt :yflgo txsf] ;xsf/L P]g tyf lgodfjnL
3=  cfos/ P]g @)%* tyf cfos/ lgodfjln
ª   d'No clej[lb s/ P]g @)%@ tyf d'No clej[l4 s/ lgodfjnL
r=  k|To]s ;DaGwL aif{sf] cfly{s ljw]os
5=  >d P]g @)&$ tyf ;DalGwt lgodfjnL
h=  of]ubfgdf cfwfl/t ;fdflhs ;'/Iff P]g @)&$
em  af]g; P]g
`=  dfnkf]t P]g tyf lgodfjln
6= ;xsf/L ;+:yfsf] Jofj;fosf] k|s[ltsf cfwf/df k|efjsf/L x'g] P]g sfg"g tyf lgodfjnL  

-lzIff ;xsf/L nfO{ lzIff ;DaGwL, :jf:Yo ;xsf/LnfO{ :jf:Yo ;DaGwL, cfbL_
n]vfk/LIf0fsf] s|ddf ;xsf/L ;+:yfnfO{ nfu' x'g] k|To]s sfg'gL Joj:yfsf] ;fy} ;DalGwt lgodg lgosfoaf6 hf/L lgodg 
Joj:yfsf] kl/kfngfsf] k/LIf0f ug'{ kb{5 . xfn ;xsf/L ljefuaf6 ;xsf/L ;+:yfx?sf nflu hf/L lgodg lgb]{zgx? 
lgDgfg';f/ /x]sf 5g\ M

s=  ;xsf/L dfkb08 @)^*
v=  ;DklQ z'l4s/0f lgjf/0f ;DaGwL lgb]{lzsf @)&$
u=  n]vfk/LIf0f ;DaGwL lgb]{lzsf @)&%
3  ;fwf/0f ;ef ;+rfng ;DaGwL lgb]{lzsf @)&^
ª=  Plss[t ;'rgf k|0ffln Joj:yf sfo{ljlw @)&^
r=  ;b:otf s]lGb|otf ;DaGwL sfo{ljlw 
5=  ljQLo k|ltj]bg 9fFrf @)&%

pk/f]Qm lgodg tyf lgb]{lzsf nufot ;do ;dodf lgodg lgsfoaf6 hf/L ePsf lgodgx? tyf k/Lkqx? hf/L ePsf] 
ePdf To:tf k|fjwfgx?df ;d]t Wofg lbP/ k/LIf0f ug'{kb{5 .

k/LIf0f ug]{ clen]v tyf sfuhftx?
cg'kfngf ;DaGwL k/LIf0f ubf{ ;xsf/L ;+:yf ;+rfng ubf{ ;lqmo x'g] P]g tyf sfg"gx?, lgodg Joj:yfx?, ;+:yfn] 
tof/ u/]sf k|ltj]bgx?, lgodg tyf cGo lgsfox?df k]z ug'{kg]{ k|ltj]bgsf kmfonx? tyf ;~rfns ;ldltsf] dfO{Go"6 
cfbLsf] k|of]u ug'{kb{5 .

@)=#= ;b:otf
;xsf/L ;+:yfsf] Jofj;flos cfwf/ eg]sf] ;+:yfdf cfj2 ;b:otf xf] . ;+:yfsf] ;b:otf k/LIf0f ubf{ sf/f]jf/ ;d]t 
Wofgdf /flv lgodfg';f/ ljifodf ljz]if Wofg lbg'kb{5 . 

v	ut jif{sf] cBfjlws ;b:o ;+:ofsf] k/LIf0f
v	o; cf=a= -n]vfk/LIf0f cjlw_ df yk ePsf ;b:o / ;b:otf Tofu u/]sf ;b:o ;+Vof
v	JoQmLut ;b:otf kmfon cBfjlws eP gePsf]
v	k|To]s ;b:osf] ;b:otf klxrfg kmf/d (KYM) ljj/0f cBfjlws eP gePsf] 
v	;b:o btf{ lstfjdf ;b:otf cBfjlws eP gePsf]
v	;xsf/L P]g÷lgodfjnLsf] Joj:yf adf]lhd ;b:o ag]sf] dlxgf cjlw -;xsf/L P]g adf]lhd ;b:otf lnPsf] 

# dlxgf k'/f ePsf] x'g'kb{5_ k"/f geO{ C0f nufgL u/] gu/]sf] -gFof ;+:yf afx]s_ 
v	;~rfns ;ldtLaf6 ;b:otf k|bfgsf] tyf Tofusf] :jLs[tL eP gePsf] 

;b:otf hf/L / vf/]lh lgod ;+ut eP gePsf] Plsg tyf hf]lvd Go"gLs/0fsf k/LIf0fsf cfwf/ cg';"rL  @# df pNn]v 
u/LPsf] 5 .

@)=$= ;fwf/0f ;efsf] k/LIf0f
v	;+:yfsf] ;fwf/0f ;ef ;xsf/L P]g tyf lgodfjlnn] tf]s]sf] cjlwleq ;DkGg eP gePsf]
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v	;fwf/0f ;efdf ;xsf/L P]g tyf lgodfjlnsf] k|fjwfg adf]lhd ;b:otf pkl:yltsf] sf]/d k'u] gk'u]sf]
v	;xsf/L ;+:yfn] ;DalGwt afi{fdf nfu' u/]sf sfo{ljlwx? ;fwf/0f ;efaf6 l:js[t eP gePsf] 
v	;+:yfsf] ljBdfg sfo{ljlwdf s]lx ;+zf]wg ePsf] ePdf ;fwf/0f ;efsf] dfOGo'6 k/LIf0f u/L ax'dtaf6 

;+zf]wg eP gePsf] k/LIf0f ug]{ 
v	n]vfk/LIfssf] lgo'lQm tyf kf/L>lds ;fwf/0f ;efaf6 eP gePsf]
v	;+:yfsf] aflif{s sfo{s|d tyf ah]6 ;fwf/0f ;efaf6 kf/Lt eP gePsf]
v	;fwf/0f ;efaf6 ;+:yfsf] ;~rfns ;ldtLsf] aflif{s k|ult k|ltj]bgx?, cfly{s k|ltj]bg, n]vf ;'k/Lj]If0f 

;ldtLsf] k|ltj]bg, n]vfk/LIfssf] k|ltj]bg cg'df]bg eP gePsf]
v	;+:yfsf] ;~rfns ;ldtL tyf n]vf ;'k/Lj]If0f ;ldtL ;b:ox?sf] lgodfg';f/ lgjf{rg jf lj36g u/] gu/]sf]
v	;~rfns ;ldtL tyf n]vf ;'k/Lj]If0f ;ldtLsf] ;dofjlw ;dflKt cufj} csf]{ cjlwsf] nflu lgjf{rg 

k|ls|ofdf uP gePsf]
v	;+:yfsf] ;~rfns ;ldtL tyf n]vf ;'k/Lj]If0f ;ldtLsf] kb vfln ePsf] ePdf afls cjlwsf] nflu ;fwf/0f 

;efn] lgo'lQm u/] gu/]sf]
v	;+:yfn] ;+:yfsf] s'g} ;DklQ ckn]vg jf ;b:osf] C0f ldgfxf u/]sf] ePdf ;fwf/0f ;efsf] lg0f{o eP gePsf] 
v	;xsf/L P]g lgodfjlndf ePsf] Joj:yf adf]lhd ## k|ltzt dlxnf x'g] u/L ;~rfns ;ldtL tyf n]vf 

;'k/Lj]If0f ;ldtLsf Joj:yf u/] gu/]sf]
v	;+:yfsf] ;~rfns ;dLtL jf n]vf ;'k/Lj]If0f ;ldtLsf] pDd]bf/ aGg] ;b:on] cGo ;xsf/L ;+:yfdf s'g} kbdf 

g/x]sf] tyf Ps3/sf] Ps hgf dfq pDd]bf/ ePsf] :j3f]if0ff u/] gu/]sf] 

@)=%= ;~rfns ;ldltsf] k/LIf0f
v	;+:yfdf ;~rfns ;ldtLdf /x]sf] s'g} JolQm sfo{sf/Lsf] ?kdf sfd u/]sf] ePdf ;xsf/L P]gsf] cfwf/ lnP/ 

k/LIf0f ug]{ 
v	;+:yfsf] ;~rfns ;dLtLdf /x]sf s'g} JolQm cGo ;xsf/L ;+:yfdf ;~rfns ;ldtL jf n]vf ;ldtL jf 

sd{rf/Ldf g/x]sf] :j3f]if0ff eP gePsf]
v	;xsf/L P]g tyf lgodfjlndf ePsf] Joj:yf adf]lhd ;ldtLsf] Ps a}7s / csf]{ a}7ssf] lg0f{osf] cjlwsf] 

cGt/ ldn] gldn]sf]
v	;+:yfdf ;b:otf k|bfg tyf ;b:otf vf/]lhsf] lg0f{o ;~rfns ;ldtLn] u/] gu/]sf]
v	;DklQ z'l4s/0f lgjf/0f lgb]{lzsfdf ePsf] Joj:yf adf]lhdsf sfd sf/jflxsf] ;~rfns ;dltLdf ;ldIff 

eP gePsf]
v	;~rfns ;dltLsf] k|To]s a}7sdf sf]/d k'u] gk'u]sf]
v	;~rfns ;dltLn] dfl;s k|ltj]bg, Joj:yfkgaf6 tof/ k|ltj]bgsf] ;ldIff eP gePsf]
v	;+:yfsf] Jojf;flos k|ultsf] cj:yf ljZn]if0f u/L efjL of]hgf tof/ tyf sfof{Gjog eP gePsf]
v	;+:yfsf] jfl{if{s ;fwf/0f ;ef ;xsf/L P]g lgodfjlndf ePsf] Joj:yf ad]lhd ;do -kf}if d;fGt_ sf] 

cg'kfngf eP gePsf] 
v	;~rfns ;ldtLn] cfufld aif{s]f nflu lgtL, sfo{s|d tyf ah]6 cfly{s afif{sf] z'?jft cufj} ;ldtLaf6 

:jLs[t u/L nfu' u/] gu/]sf] / ;fwf/0f ;efaf6 cg'df]bg u/fP gu/fPsf] 
v	;+:yfsf] Jofj;flos jf cGo sfd sf/jflx -Jofh b/, l;df, clwsf/, v/Lb nufoft_ ubf{ ;~rfns ;dLlt 

/ cGo ;b:ox?df km/s k|s[ltsf k|fjwfgx? ePdf k/LIf0f ug]{ 
v	;+:yfsf] s'g} lgdf{0f v/Lb nufotsf sfd sf/jflxdf ;~rfns ;ldtL tyf ;ldtL ;b:osf k/Ljf/ leq 

7]Ssf, clwsf/ nufot sfd lhDdf ePdf k/LIf0f ug]{
v	;+:yfsf ;~rfns ;ldtLsf ;b:ox? s;}n] ;+:yfsf] cfly{s lxgfldgf u/]sf], cgfjZos sfddf k]lZs lnPsf], 

;dodf k]lZs km{5Øf}{6 eP gePsf], ;+:yfsf uf]klgotf e+u ePsf], ;dfg k|s[ltsf] Jofj;fo u/]sf] nfuotsf 
ljifox? d'Nof+sg ub}{ k/LIf0f ug]{

v	;+:yfsf] Joj:yfkgaf6 lgoldt k|ltj]bgx? lgodg lgsfo tyf ;DaGwL lgsfodf k]z eP gePsf] ;~rfns 
;ldtLn] k'g/fjnf]sg tyf ;ldIff u/] gu/]sf] 

v	;fwf/0f ;efdf k|:t't ug]{ Ph]08fx? tyf ;~rfns ;ldtLsf] tkm{af6 k]z u/Lg] k|ltj]bgx? ;ldtL a}7saf6 
kf/Lt eP gePsf]
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v	;xsf/L ;+:yfsf ljleGg pk;ldtL ;~rfns ;ldtLsf] c+usf] ?kdf ;ldtLnfO{ ;xof]uL e"ldsf lgjf{x 
ug{ ul7t x'g] ePsf]n] pk;ldtLx?sf] sfd sf/jfxLsf] k/LIf0f ubf{ ;~rfns ;ldtLaf6 ePsf clwsf/ 
k|Tofof]hg, ;+:yfsf] sfo{ljlwdf pNn]lvt lgtLut Joj:yf / ;DalGwt pk;ldtLx? ;+rfng ;DaGwL sfo{ljlw 
tyf k|ls|ofx? ePdf] ;f] adf]lhd sfd sf/jflx ePgePsf] k/LIf0f ug'{kb{5 . 

@)=^= n]vf ;'k/Lj]If0f ;ldlt k/LIf0f
v	;xsf/L lgodfjlndf pNn]lvt of]Uotf n]vf ;'kl/j]If0f ;ldltsf kbflwsf/Lsf] eP gePsf] 
v	n]vf ;'kl/j]If0f ;ldltdf tyf ;~rfns ;ldlt ;b:odf Ps} kl/jf/sf] Ps eGbf al9 JolQm Ps} ;dodf 

;b:o lgjf{lrt ePsf 5g ls k/If0f ug]{
v	n]vf ;'k/Lj]If0f ;dltLsf] k|To]s a}7sdf sf]/d k'u] gk'u]sf]
v	n]vf ;'k/Lj]If0f ;dltLn] cfjlws k|ltj]bgx?, ;~rfns ;ldtLsf] lg0f{x? / sfo{fGjogsf] cj:yf nufotsf 

ljifox?sf] ;ldIff u/] gu/]sf]
v	;~rfns ;ldtLn] ;+:yfsf] Jojf;flos k|ultsf] cj:yf ljZn]if0f u/L of]hgf tof/ tyf sfof{Gjog u/] 

gu/]sf] k/LIf0f ug]{
v	n]vf ;'k/Lj]If0f ;dltLn] ;+rfng ;ldtLnfO{ ;do ;dodf ;'emfj tyf k/LIf0f u/]sf] k|ltj]bg lbP glbPsf] 

/ ;~rfns ;ldtLn] ;'emfj tyf k|ltj]bgsf] ;Daf]wg u/] gu/]sf]
v	n]vf ;'k/Lj]If0f ;dltLn] ;fwf/0f ;efdf k]z ug]{ n]vf ;'k/Lj]If0f ;ldtLsf] k|ltj]bg kf; u/] gu/]sf]
v	;+:yfnfO{ cfGt/Ls n]vf k/LIf0f cfjZos ePdf n]vf ;'k/Lj]If0f ;ldltLn] cfkm} k/LIf0f u/]sf] jf aflx/L 

JolQm jf lgsfoaf6 cfGt/Ls n]vf k/LIfs lgo'lQmsf nflu gfd;xlt ;~rfns ;ldtLdf k]z eP gePsf] 
k/LIf0f ug]{
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@!=!= k|f/lDes k|ltj]bg
k/LIf0f ug]{ sfo{ ;lsP kl5 n]vfk/LIfsn] b]lvPsf s}lkmotsf laifodf Aoj:yfkg;u+ a;]/ hjfkm ;lxt Aoj:yfkgaf6} 
lgo{Sof}n ug{ ;Sg] laifox? ;sfpg' k5{ afFsL s}lkmot tyf ;f]wlgx? ;r+ns ;ldlt nfO lnlvt ?kdf n]vfk/LIfssf] 
k|/lDes k|ltj]bg lbg' kb{5 . s}lkmot b]vfOPsf laifo tyf ;f]wgL ePsf laifodf ;r+fns ;ldltn] ;'wf/ ug]{, k|df0f 
h'6fpg], ;'wf/df ckgfOPsf lalwx?sf laifodf k|lta4tfsf ;fy lnlvt hjfkm k7fP kl5 clGtd k|ltj]bg tof/ ug'{ 
kg]{5 . 
n]vfk/LIf0fsf] k|f/lDes k|ltj]bgsf] ;fdfGo gd"gfsf] ?k cg';"rL  @$ df gd"gfsf] nflu dfq k|:t't u/LPsf] 5 . ;f] 
gd"gfnfO{ cfwf/ agfO{ n]vfk/LIfsn] k/LIf0f ubf{ k|fKt ePsf s}lkmotx?sf] lj:t[t k|ltj]bg tof/ ug{ ;lsG5 .

@!=@= n]vfk/LIfssf] k|ltj]bg -clGtd_
n]vfk/LIfsn] n]vfk/LIf0f sfo{ ;DkGg ePkl5 ljQLo laa/0fx? k|dfl0ft ul/ n]vfk/LIf0f k|ltj]bg lbg' kb{5 . h'gs'/f 
n]vfk/LIf0f dfgdf klg lglb{i6 ul/Psf] 5 .
o;/L cfk'mn] n]vfk/LIf0f u/]sf ;:+yfx?sf] lalQo k|ltj]bgdf b]lvPsf s'/f tyf n]vfk/LIf0fsf] l;nl;nfdf b]lvPsf 
s'/f h;n] ljQLo laa/0fdf s:tf] c;/ kfb{5 ;f/e't ?kdf ;d'lrt lrq0f ug]{ gug]{ s'/f :k:6tf ug'{ kb{5 . o;nfO 
n]vfk/LIf0fsf] dfGotf cg';f/ cgSjflnkmfO k|ltj]bg SjflnkmfO k|ltj]bg tyf l8l:Snldg/L k|ltj]bg eg]/ auL{s/0f u/]sf] 
5 .
n]vfk/LIf0fsf] k|f/lDes k|ltj]bgsf] k|To'Q/ k|fKt eP kZrft ;+:yfn] k|dfl0ft u/]sf] ljQLo ljj/0fsf] clGtd hfFr u/L 
clGtd k|ltj]bg ;+:yfdf k]z ug'{kb{5 . ;fdfGotof n]vfk/LIfssf] k|ltj]bg n]vfk/LIf0f dfkb08sf cfwf/df ;+:yfsf] 
ljQLo ljj/0fsf] :jR5tfsf] cfwf/df k|ltj]bg k]z u/LG5 .
n]vfk/LIf0fsf] k|ltj]bgsf] gd"gfsf] ?k cg';"rL  @% df gd"gfsf] nflu k|:t't u/LPsf] 5 . ;f] gd"gfnfO{ cfwf/ agfO{ 
n]vfk/LIfsn] k/LIf0f ubf{ k|fKt ePsf s}lkmotx?sf] cfwf/df clGtd k|ltj]bg tof/ ug{ ;lsG5 .

@!=#= n]vfk/LIf0f k|ltj]bg ;DjGwL dfkb08sf s]xL ;fGble{s a'Fbfx?
n]vfk/LIf0f k|ltjb]g tof/L / k|:t'tL n]vfk/LIfssf] Ps dxTjk"0f{ sfo{ ePsf]n] ;xsf/L ;+:yf jf ;+3sf] n]vf kl/If0f 
k|ltj]bgsf nflu ;flGbe{s x'g] a'Fbfx? oxfF rrf{ ul/Psf] 5 . 

v	x/]s n]vfk/LIf0f sfo{sf] cGTodf n]vfk/LIfsn] lnlvt k|ltj]bg lbg'kb{5 . 
v	n]vfk/LIfssf] k|ltj]bg Pp6} x'g] ePtfklg To;nfO{ clGtd ?k lbg cl3NNff] r/0fdf d:of}bf k|ltj]bg lbg] 

ul/G5 . k|rng cg';f/ o:tf] d:of}bf k|ltj]bgnfO{ k|f/DeLs k|ltj]bg (Preliminary Report) klg eGg]  
ul/G5 . of] d:of}bf k|ltj]bg ;~rfns ;ldlt jf Aoj:yfkgsf] pRr txdf k|ltlqmofsf] nflu k7fOG5 . hjfkm 
k|fKt ePkl5 ;f] hjfkm ;d]tnfO{ dgg u/L n]vfk/LIf0fsn] clGtd k|ltj]bg hf/L ug{ ;Sg] AoJf:yf 5 . 

v	n]vfk/LIf0faf6 b]lvPsf Aoxf]/fx?sf] ;DjGwdf Aoj:yfkgsf] pRr tx;+u 5nkmn -Exit Conference_ 
ug'{kb{5 . 

v	ljQLo ljj/0f tof/ kfg]{ lhDd]jf/L Aoj:Yffkgsf], n]vfk/LIfsn] To;sf] oyft{{tf, v'n:ttf / To;df ePsf 
kljt{gsf sf/0f / To;n] ljlQo ljj/0fdf kf/]sf] c;/af/] cfkm\gf] /fo (Opinion) AoQm ug]{ xf] o:tf] /fo 
cfjZostf cg';f/ s}lkmot /lxt, s}lkmot ;lxt jf k|lts'n jf c:jLsf/f]lQm klg x'g ;Sb5 . 

v	k|ltj]bg tofo/ ubf{ To;sf ;DefAo pkef]ustf{ jf ;/f]sf/jfnf -Users and Stakeholders_ sf rf;f]sf 

kl/R5]b – @!

n]vfk/LIf0f k|ltj]bg
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laifodf ljrf/ u/L b]lvg cfPsf ;"rgf, hfgsf/L / tYofÍnfO{ ;/n 9+uaf6 k|:t't ug'{kb{5 . 
v	n]vfkl/If0faf6 b]lvPsf s}lkmotk'0f{ tYofÍnfO{ oyf;So df}lb|s ?kdf (Monetary Value) AoQm ug'{ kb{5 . 
v	 n]vfk/LIfsn] cfly{s ;"rgf dfly cfkm\gf] dGtAo AoQm ug{ pknAw ePsf n]vf k/LIf0fk|df0fsf cfwf/df 

lgsflnPsf lgisif{sf] ;dLIff / d'Nof+sg ug'{kb{5 . o:tf] d"NofFsgdf lgDg s'/fx?df Wofg lbg'k5{ M
v	:jLs[t n]vf gLlt cg';/0f u/L ljQLo ljj/0f tof/ ul/Psf] 5, 5}g, tL gLltx? ;dfg ?kn] k|of]udf 5  

5}g . 
v	ljQLo ljj/0f ;fGble{s lgod / sfg"g4f/f lglb{i6 cfjZostf cg'?k 5 5}g . 
v	ljQLo ljj/0fsf] k|:t'lts/0f ;+u ;fGble{s ;a} tYo kof{Kt ?kdf v'n:t (Adequate Disclosure) ul/Psf] 

5, 5}g, 
v	ljQLo ljj/0faf6 k|fKt ePs]f tYo / n]vfk/LIfsn] ;+:yfsf] sf/f]jf/sf] k/LIf0faf6 k|fKt u/]sf] hfgsf/L aLr 

;fdGh:o 5 5}g . 
v	n]vfk/LIf0f k|ltj]bgdf cGo s'/f ctl/Qm ljQLo ljj/0fsf ;DjGwdf :ki6 / lnlvt /fo k|s6 ePsf]  

x'g'kb{5 . s}lkmot /lxt /fon] n]vfk/LIfs ;a} ;f/k"0f{ laifox?df ;Gt'i6 /x]s]f ;+s]t ub{5 . csf]{ tkm{ 
n]vfkl/If0f k|ltj]bgdf ;zt{ /fo, ljkl/t jf /fo AoQmug{ c;xdt ePsf] cj:yfdf tL ;a}sf] sf/0fx? :ki6 
/ ;"rgfd"ns 9+uaf6 pNn]v u/]sf] x'g'kb{5 .

@!=$= k|ltj]bg tof/ ubf{ Wofg lbg'kg] a'Fbfx?  
v	 n]vfk/LIf0f k|ltj]bgsf] 9fFrf (Format) k|:t'lts/0f z}nL ;DjGwdf ljrf/ ug'{kg]{ cfwf/e"t tTjx? lgDg 

cg';f/ 5g\ . 
v	oyf{y / z'4 – k|ltj]bgdf pNn]lvt a'Fbfx? tYodf cfwfl/t k|df0f4f/f k'i6ofO{ u/]sf] x'g'kb{5 . To; cltl/Qm 

k|ltj]bg efiffut Pj+ Aofs/0fsf] b[li6af6 q'6L/lxt xf];\ eGg] s'/f ljrf/ ug'{ kb{5 . zAb k|of]udf ljZ]fif Vofn 
k'¥ofO{ ;/n efiffs]f k|of]u x'g' kb{5 . 

v	k"0f{– k/LIf0f ul/sf ;a} kIfx?nfO{ ;]6]/ k|ltj]bg tof/ ug'{ kb{5  . ;DalGwt kIf / kf7sx?nfO{ zs+f g/xg] 
u/L laifo a:t'sf] AofVof ug'{ kb{5 . slt ;"rgf lbbf kof{Kt hfgsf/L k|fKt x'g ;S5 eGg] s'/f n]vfkLIfsn] 
g} ljifo j:t' ljrf/ u/L lgwf{/0f ug'{ kb{5 . 

v	;+lIfKt– n]vfk/LIf0f k|ltj]bg ofyzSo ;+lIft x'g' kb{5 . h;sf] sf/0f o;sf] k7gtfdf a[l4 x'g hfG5 . laifo 
j:t'nfO{ ;xh} a'em\g ;lsg] u/L oyfy{ / ;+If]kdf k|:t't ug]{ / ;fGb{les s'/f 5'6\ofg gkfpg eGg] s'/fdf Wofg 
lbg' cfjZos 5 . o;sf nflu d'Vot cgfjZos tyf cn+sfl/s zAb tyf jfSof+zx?sf] k|of]u ul/g' x'b}g . 

v	:ki6tf– n]vfk/LIf0f k|ltj]bgsf pkofu]stf{ ljljw k|sf/sf x'g] ePsfn] pgLx?n] ;xh} a'em\g ;lsg] u/L 
:ki6 ;+u k|ltj]bg n]Vg' kb{5 . w]/} tYonfO{ pN6} jfSo jf k|s/0f (Paragraph) df /fVg] ug'{ x'Fb}g . cj:yf 
x]]/L pk–zLif{s -Sub-title_ lbP/ n]Vg] u/]df laifoj:t' :ki6 u/fpg d2t k'Ub5 . 

v	lgikIftf– n]vfk/LIf0f lgikIf / :jtGq x'g'kg]{ s'/f ;j{ljlbt 5 . AolQmTj / ;+j]bgf jf hf]l;nf]kgn] 
k|ltj]bnfO{ c;/ gkf/f]; eGg] s'/fdf n]vfk/LIfs ;bf ;r]t /xg' kb{5 . 

v	k|ToIf – n]vfk/LIf0faf6 Aoxf]/f 3'dfp/f] kf/fn] gn]vL k|ToIf ?kdf cf}Nofpg kb{5 . ax'–cy{ nfUg] jf cy{ 
nufpg sl7g kg]{ lsl;daf6 n]v+bf sfof{Gjog ug{ sl7gfO{ x'g] ePsfn] k|ToIf ?kdf n]Vg' pko'Qm 7flgG5 . 

v	;fdlostf – sf/f]jf/ ePsf] s]xL ;dosf] cGt/fn kl5 n]vfkl/If0f ul/G5 . k|ltj]bg lbgdf hlt l9nf] x'G5 
Tolt g} To;sf] dxTj / ;fGble{stfdf sdL cfpg ;Sb5 . To;}n] n]vfklIfsn] ;dod} k|ltj]bg lbg Wofg 
lbg'kb{5 . 
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cg';"lrx?
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cg';"rL–!

ljQLo k|ltj]bg 9fFrfdf k|:t't ;+s]t gDa/ ;lxtsf] ;Gt'ng k/LIf0fsf] gd"gf

n]vf ;+s]t g+Da/ zLif{s  8]la6 qm]l86

!) z]o/   

@) sf]if   

@)=! hu]8f sf]if   

@)=@ ;+/lIft k"FhL lkmtf{ sf]if   

@)=# ;xsf/L k|jw{g sf]if   

@)=$ cGo sf]if   

#) art÷ lgIf]k   

#)=! lgoldt art jf lgIf]k   

#)=@ P]lR5s art   

#)=@=! ;do gtf]lsPsf] art   

#)=@=@ ;do tf]lsPsf] art   

$) ltg{'kg]{ C0f   

$)=! ;xsf/L If]qaf6 k|fKt C0f   

$)=@ cGo If]qaf6 k|fKt C0f    

%) k"FhLut cg'bfg   

^) rfn' bfloTj   

^)=! rfn' Joj;flos   

^)=!=! Joj;flos bfloTj   

^)=!=@ u}/ Joj;flos bfloTj   

^)=!=# cNksfnLg C0f   

^)=!=$ ltg{'kg]{ ljQLo k§f-rfn'   

^)=!=% ltg{'kg]{ tna tyf Hofnf   

^)=!=^ ltg{'kg]{ sd{rf/L ;'ljwf   

^)=!=& lgodgsf/L lgsfonfO{ ltg{'kg]{   

^)=!=* >f]tdf s/ s§L -TDS_   

^)=!=( cfos/   

^)=!=!) d"No clej[l4 s/   

^)=!=!! :yug s/ bfloTj/ ;DklQ   

^)=!=!@ Joj:yfx?   

^)=!=!@=! C0f hf]lvd Joj:yf   

^)=!=!@=@ nufgL g]S;fgL Joj:yf   

^)=!=!@=# ;d:ofu|:t ;DklQsf] nflu Joj:yf   

^)=!=!@=$ ;l~rt Åf;s§L   

^)=!=!@=% cGo Joj:yfx?   

^)=!=!# ltg{'kg]{ n]vfk/LIf0f z'Ns   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -69-

^)=!=!$ cGo ltg{'kg]{   

^)=@ cGo rfn' bfloTj   

^)=@=! qm]tfaf6 k]ZsL   

^)=@=@ ltg{ afFsL Aofh   

^)=@=@=! artdf ltg{ afFsL Aofh   

^)=@=@=@ C0fdf ltg{ afFsL Aofh   

^)=@=# Aofh d'NtjL   

^)=@=$ clu|d cfo   

^)=@=% cGo rfn' bfloTj   

&) bL3{sfnLg bfloTj   

&)=! ltg{'kg]{ ljlQo k§f bL3{sfnLg   

&)=@ cGo bL3{sfnLg bfloTj   

*) gub jf gub ;/x   

*)=! ;]kmdf /x]sf] gub   

*)=@ ;fgf] gubL sf]if   

*)=# r]s jf cGo gub   

() a}+s   

()=! rfn' vftf   

()=@ art vftf   

()=# ;xsf/L ;+3df /x]sf] vftf   

()=$ cNksfnLg d'2lt vftf   

!)) nufgL   

!))=! ljlQo nufgL   

!))=!=! z]o/ nufgL   

!))=!=@ artdf nufgL   

!))=!=# d'2tL lgIf]k   

!))=!=$ ;]So'l/l6df nufgL   

!))=!=% cGo If]qdf nufgL   

!))=@ u}/ljQLo nufgL   

!))=@=! 3/÷hUufdf C0f nufgL   

!))=@=@ xfo/kr]{h C0f nufgL   

!))=@=# cGo C0f nufgL   

!!) C0f nufgL   

!!)=! s[lif If]qdf nufgL   

!!)=@ pBf]udf nufgL   

!!)=# cGo If]qdf nufgL   

!@) cGo rfn' ;DklQ   

!@)=! e'QmfgL kfFpg'kg]{   

!@)=!=! k|fKo vftf -Jofkf/_   

!@)=!=@ k|fKo vftf -u}/Jofkfl/s_   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -71-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-70-

!@)=!=# k]ZsL   

!@)=!=#=! sd{rf/LnfO{ k]ZsL   

!@)=!=#=@ ;b:onfO{ k]ZsL   

!@)=!=#=# cGo k]ZsL   

!@)=!=$ k|fKo ljQLo k§f   

!@)=!=% cGo rfn' k|fKo   

!@)=@ dfnz]if-Inventory_   

!@)=@=! Jofkfl/s dfnz]if   

!@)=@=@ kf6k'hf{÷;fdu|L tyf cGo dfnz]if   

!@)=@=# sRrf kbfy{ dfnz]if   

!@)=@=$ k|ultdf /x]sf] dfnz]if -WIP_   

!@)=@=% clGtd j:t' dfnz]if   

!@)=@=^ dfnz]if–s[lif pTkfbg   

!@)=@=& dfnz]if–k§fsf nflu pks/0f   

!@)=# h}ljs ;DklQ   

!@)=$ cGo rfn' ;DklQ   

!@)=$=! ljt/snfO{ w/f}6L   

!@)=$=@ clu|d e'QmfgL ul/Psf] vr{   

!@)=$=# clu|d s/ e'QmfgL   

!@)=$=#=! >f]tdf s/ s§L   

!@)=$=#=@ clu|d cfos/   

!@)=$=$ kfpg'kg]{ Aofh   

!@)=$=% cGo rfn" ;DklQ   

!#) l:y/ ;DklQ   

!#)=! ef}lts ;DklQ   

!#)=!=! Hldg   

!#)=!=@ hldg;'wf/ -Land Improvement_   

!#)=!=# ejg / ;'wf/   

!#)=!=$ k§fdf ejg   

!#)=!=% ljQLo k§fdf l:y/ ;DklQ   

!#)=!=^ kmlg{r/, lkmSr/ / pks/0f   

!#)=!=& d]l;g/L, cf}hf/ / pks/0f   

!#)=!=* sfof{no pks/0f   

!#)=!=( cGo l:y/ ;DklQ   

!#)=@ cb[Zo ;DklQ   

!#)=@=! Jofkfl/s lrGx-Trademark_   

!#)=@=@ k|ltlnlk clwsf/   

!#)=@=# k]6]06   

!#)=@=$ ;ˆ6j]o/   

!#)=@=% cGo cb[Zo ;DklQ   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -71-

!#)=# h}ljs ;DklQ   

!$) cGo lb3{sfnLg ;DklQ   

!$)=! w/f}6L   

!$)=@ lnnfddf ;sf/]sf] ;DklQ   

!$)=# ljljw ;DklQ   

!%) vr{   

!%)=! vl/b   

!%)=@ k|ToIf vr{   

!%)=@=! 9'jfgL   

!%)=@=@ k|ToIf Hofnf   

!%)=@=# sf/vfgf l;/f]ef/   

!%)=@=$ dfnz]if gf]S;fg   

!%)=@=% cGo k|ToIf vr{   

!%)=# ck|ToIf vr{   

!%)=#=! k|zf;lgs vr{   

!%)=#=!=! sd{rf/L vr{   

!%)=#=!=!=! tna / Hofnf   

!%)=#=!=!=@ sd{rf/L eQf   

!%)=#=!=!=# sd{rf/L aLdf   

!%)=#=!=!=$ sd{rf/L lxtsf]if   

!%)=#=!=!=% kf]zfs vr{   

!%)=#=!=!=^ cf}iflw pkrf/ vr{   

!%)=#=!=!=& k]G;g tyf pkbfg Joj:yf vr{   

!%)=#=!=!=* sd{rf/LnfO{ cGo ;'ljwf tyf Joj:yf   

!%)=#=!=@ kfgL, lah'nL tyf ;/;kmfO   

!%)=#=!=# a}Fs z'Ns   

!%)=#=!=$ d;nGb tyf 5kfO{   

!%)=#=!=% ;"rgf tyf ;+rf/ vr{   

!%)=#=!=^ 3/ef8f vr{   

!%)=#=!=& n]vfk/LIf0f z'Ns   

!%)=#=!=* n]vfk/LIf0f vr{   

!%)=#=!=( Joj;flos k/fdz{ z'Ns   

!%)=#=!=!) dd{t tyf ;+ef/   

!%)=#=!=!! O{Gwg vr{   

!%)=#=!=!@ aLdf k|Lldod vr{   

!%)=#=!=!# a}7s eQf   

!%)=#=!=!$ hl/jfgf   

!%)=#=!=!% btf{, gljs/0f tyf cGo s/   

!%)=#=!=!^ k|lzIf0f / uf]i7L vr{   

!%)=#=!=!& cg';Gwfg tyf ljsf; vr{   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -73-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-72-

!%)=#=!=!* ;Ddfg tyf k'/:sf/ vr{   

!%)=#=!=!( ;fwf/0f ;ef tyf lj:tfl/t d~r vr{   

!%)=#=!=@) ljkt Joj:yfkg vr{   

!%)=#=!=@! pT;j tyf k|f]T;fxg vr{   

!%)=#=!=@@ cWoog tyf cjnf]sg vr{   

!%)=#=!=@# ;'/Iff vr{   

!%)=#=!=@$ cltly ;Tsf/ vr{   

!%)=#=!=@% ckn]vg vr{   

!%)=#=!=@^ ahf/Ls/0f tyf k|jb{\wg vr{   

!%)=#=!=@& oftfoft tyf b}lgs e|d0f eQf   

!%)=#=!=@* C0f k|lqmofut vr{   

!%)=#=!=@( x|f; vr{   

!%)=#=!=#) cjd'Nog vr{   

!%)=#=!=#! IfoLs/0f gf]S;fgL   

!%)=#=!=#@ cGo vr{   

!%)=#=@ ljQLo nfut vr{   

!%)=#=@=! artdf lt/]sf] Aofh   

!%)=#=@=@ C0fdf lt/]sf] Aofh   

!%)=#=# hf]lvd Joj:yf vr{   

!%)=#=#=! C0f hf]lvd Joj:yf vr{   

!%)=#=@=@ nufgL gf]S;fgL Joj:yf vr{   

!%)=#=@=# ;d:ofu|:t ;DklQsf] nflu Joj:yf vr{   

!%)=#=@=$ cGo Joj:yf vr{   

!%)=#=$ :yug s/ vr{ ÷cfo   

!^) cfDbfgL   

!^)=! ljQLo nufgLaf6 cfDbfgL   

!^)=!=! z]o/ nufgLaf6 cfDbfgL   

!^)=!=@ artdf nufgL cfDbfgL   

!^)=!=# d'2tL lx;fa vftf cfDbfgL   

!^)=!=$ ;]So'l/6Ldf nufgL cfDbfgL   

!^)=!=% cGo If]qdf nufgL cfDbfgL   

!^)=@ u}/ljQLo nufgL   

!^)=@=! 3/÷hUufdf C0f nufgLaf6 cfDbfgL   

!^)=@=@ xfo/kr]{h  C0f nufgLaf6 cfDbfgL   

!^)=@=# cGo cfDbfgL   

!^)=# C0f nufgLaf6 cfDbfgL   

!^)=#=! s[lif If]qdf nufgLaf6 cfDbfgL   

!^)=#=@ pBf]udf nufgLaf6 cfDbfgL   

!^)=#=# cGo If]qdf nufgLaf6 cfDbfgL   

!^)=$ ;]jf ;~rfngaf6 cfDbfgL   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -73-

!^)=% ljqmLaf6 cfDbfgL   

!^)=^ cGo cfDbfgL   

!^)=^=!  k|j]z z'Ns   

!^)=^=@  5'6 tyf sldzg   

!^)=^=# cflh{t s'n gfkmf   

!^)=& C0f hf]lvd Joj:yfaf6 cfDbfgL   

hDdf                                 



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -75-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-74-

cg';"rL–@
ljQLo k|ltj]bg 9fFrfdf k|:t't jf;nftsf] gd"gf

========================== ;xsf/L ;+:yf lnld6]8

===================================7]ufgf

lalQo l:yltsf] laj/0f

×× cfiff9 @)×@ sf] 

k'FhL tyf bfloTj n]vf l6Kk0fL o; cf=a=sf] ut cf=a=sf]

z]o/ k'FhL !   

sf]if lx;fa @   

art tyf lgIf]k #   

afXo C0f tyf ;fk6L $   

k'FhLut cg'bfg %   

rfn' bfloTj  tyf Aoj:yf ^   

s/ bfloTj &   

lb3{sflng bfloTj *   

:yug s/ bfloTj (   

hDdf    

;DklQ tyf hfoh]yf    

gub df}Hbft !)   

a}s df}Hbft !!   

nufgL lx;fa !@   

shf{ tyf ;fk6 nufgL !#   

rfn' ;DklQ !$   

l:y/ ;DklQ !%   

cGo lb3{sflng ;DklQ !^   

:yug s/ ;DklQ (   

 hDdf    

k|d'v n]vfgLlt tyf l6Kk0fL     



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -75-

cg';"rL–#

ljQLo k|ltj]bg 9fFrfdf k|:t't gfkmf gf]S;fg lx;fa ljj/0fsf]] gd"gf

=========================;xsf/L ;+:yf lnld6]8

=============================7]ufgf

gfkmf \ gf]S;fg lx;fasf] laj/0f

>fjg !, @)×!  b]lv × ×  cfiff9, @)×@ ;Ddsf]

laj/0f n]vf l6Kk0fL  o; cf=a=sf]  ut cf=a=sf] 

s= laQLo sf/f]af/af6 cfDbfgL÷-vr{_    

Aofh cfDbfgL !&   

Aofh  vr{ !*   

laQLo sf/f]af/ af6 v'b cfDbfgL÷-vr{_    

v= pTkfbg ;DalGwt sf/f]af/af6 cfDbfgL    

laqmLaf6 cfDbfgL !(   

Jofkfl/s 5"6 lbPsf @)   

laqmLaf6 v'b cfDbfgL    

laqmL ul/Psf j:t'sf] nfut @!   

pTkfbg sf/f]af/af6 v'b cfDbfgL÷-vr{_    

u= pkef]Qmf ;DaGwL sf/f]af/af6 cfDbfgL    

laqmLaf6 cfDbfgL @@   

Jofkfl/s 5"6 lbPsf @#   

laqmLaf6 v'b cfDbfgL    

laqmL ul/Psf j:t'sf] nfut @$   

pkef]Qmf ;DaGwL sf/f]af/af6 v'b cfDbfgL÷-vr{_    

3= >lds ;]jf ;DaGwL sf/f]af/af6 cfDbfgL    

;]jf÷a:t' laqmLaf6 cfDbfgL @%   

lalqmdf lbPsf] Jofkfl/s 5"6 @^   

laqmLaf6 v'b cfDbfgL    

laqmL ul/Psf ;]jf÷a:t'sf] nfut @&   

>lds ;DaGwL sf/f]af/af6 v'b cfDbfgL÷-vr{_    

;Dk"0f{ p4]Zo af6 k|fKt s'n art÷-gf]S;fg_ -s±v±u±3_    

cGo cfDbfgL @*   

a}+s tyf lalQo ;+:yfaf6 k|fKt Aofh @(   

s'n ;~rfng cfDbfgL    

k|zf;lgs vr{    

x|f; s§L vr{    

;Deflat gf]S;fgL Aoa:yf cl3sf] ;~rfng d'gfkmf    

;Deflat gf]S;fgL Aoa:yf    
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;~rfng d'gfkmf ÷-gf]S;fg_    

u}/ ;~rfng cfDbfgL    

;Deflat gf]S;fgL Aoa:yfaf6 lkmtf{    

lgoldt sf/f]af/ af6 ePsf] d'gfkmf ÷ -gf]S;fg_    

c;fdfGo sf/f]af/af6 ePsf] cfDbfgL÷-vr{_    

;Dk"0f{ sf/f]af/ ;dfa]z kl5sf] v'b d'gfkmf    

sd{rf/L af]g;    

s/ cl3sf] gfkmf ÷-gf]S;fg_    

cfos/ vr{    

o; aif{sf] s/ Aoa:yf    

laut aif{;Ddsf] s/ Aoa:yf    

o; aif{sf] :yug s/ cfDbfgL÷vr{    

v'b gfkmf÷ -gf]S;fg_    
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cg';"rL–$
ljQLo k|ltj]bg 9fFrfdf k|:t't gub k|jfx ljj/0fsf]] gd"gf

========================== ;xsf/L ;+:yf lnld6]8

gub k|fjx laj/0f

>fjg !, @)×!  b]lv × × cfiff9, @)×@ ;Ddsf]

laj/0f  o; cf=a=sf] ut cf=a=sf]

;~rfng ultlalwaf6 gub k|jfx    

s/ kl5sf] gfkmf ÷ -gf]S;fg_    

;dfof]hgM    

!=x|f; s§L -±_   

@= Iflos/0f vr{ -±_   

#=laleGg sf]ifsf] ;dfof]hg -±÷–_   

$= s/ e'QmfgL /sd -–_   

%    

;+~rfng ultlalwaf6 gub k|jfx    

rfn' ;DklQ tyf bfloTjdf ePsf] kl/jt{g    

!= lgIf]k lx;fadf a[l4 ÷ -sld_    

@= cGo bfloTjdf  tyf Aoj:yfdf a[l4 ÷ -sld_    

#= e'QmfgL bfloTjdf a[l4 ÷ -sld_    

$= nufgLdf -a[l4 ÷ sld_    

%= rfn' ;DklQdf  -a[l4_ ÷ sld_    

^    

s'n sfo{lzn  k'FhLaf6  gub k|jfx    

s'n ;+rfng ultlalwaf6 gub k|fjx   -s_    

v_ nufgL ultlalwaf6sf] gub k|jfx    

!= l:y/ ;DklQsf] vl/b    

@= l:y/ ;DklQsf] laqmL    

#    

s'n nufgL ultlalwaf6sf] gub k|jfx   -v_    

lalQo ultlalwaf6 gub k|jfx    

!= z]o/ lalqmaf6 k|fKt /sd    

@= afx|o C0fdf a[l4 ÷ -sld_    

#    

s'n lalQo ultlalwaf6 gub k|jfx  -u_    

s'n ultlalwaf6 gub k|jfx   -s±v±u_    

z'¿ gub tyf a}+s df}Hbft    

rfn' cf=a= cGtsf] gub tyf a}+s df}Hbft    
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;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -79-

cg';"rL–^
ljQLo k|ltj]bg 9fFrfdf k|:t't v"b gfkmf afF9kmfF8 ljj/0fsf]] gd"gf

=========================;xsf/L ;+:yf lnld6]8

=============================7]ufgf

 v'b gfkmf gf]S;fg af8FkmfF8sf] laj/0f

>fjg !, @)××  b]lv × × cfiff9, @)× ×;Ddsf]

laj/0f  o;= cf=a=sf] ut cf=a=sf]

ot cf=a=sf] ;+lrt d'gfkmf    

o; cf=a=sf] gfkmf÷gf]S;fg    

hDdf s   

sf]ifdf afF8kmfF8    

;fwf/0f hu]8f sf]if    

;xsf/L lasf; sf]if    

k'FhL lkmtf{ hu]8f sf]if    

z]o/ nfef+; sf]if    

sd{rf/L af]g; sf]if    

3f6f k"lt{sf]if    

;xsf/L k|jb{\wg sf]if    

;xsf/L lzIff sf]if    

:yug s/ hu]8f    

;+:yfut ;fdflhs pQ/bfloTj sf]if    

cGo sf]ifx¿=============    

hDdf v   

v"b ;+lrt d'gfkmf s–v   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -81-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-80-

cg';"rL–^ -s_
;xsf/L P]g @)&$ tyf ;xsf/L lgodfjln @)&% df ePsf] Joj:yf adf]lhd k|:t't ug{ ;lsg] v"b gfkmf afF9kmfF8 
ljj/0fsf]] gd"gf

ljj/0f /sd  o; aif{ hDdf /sd

art -gfkmf gf]S;fg lx;fa ljj/0faf6_ 

hu]8f sf]if k|ltzt  ut 
jif{;Ddsf]        
afFsL /sd  

 o; aif{df 
yk u/]sf] 
ldnfg 

 o; aif{df 
k/Lrfng 

u/]sf] ldnfg 

o; jif{sf] 
gfkmfaf6 
afF8kmfF8

 o; aif{ 
hDdf /sd 

ut jif{;Ddsf] afFsL /sd  

cGo tyf ut aif{sf] sf]ifaf6  

o; cf= a= sf] gfkmfaf6 25

hDdf hu]8f sf]if  

afFsL /sd  

;+/lIft k"FhL tyf ;xsf/L 
k|j4{g sf]if

;+/lIft k"FhL sf]if -s_ 25

;xsf/L k|j4{g sf]if -v_ 0.5

hDdf -s + v_  

afFsL /sd 100        

cGo clgjfo{ sf]ifx?       

;xsf/L lzIff sf]if

z]o/ nfef+z sf]if

sd{rf/L af]g; sf]if

;xsf/L ljsf; sf]if

3f6fk"lt{ sf]if

;fd'bflos ljsf; sf]if

l:y/Ls/0f sf]if

cGo hf]lvd Joj:yfkg sf]if

hDdf cGo clgjfo{ sf]if  



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -81-

cg';"rL–&
g]kfn n]vfdfg / ;j{dfGo n]vf l;4fGt adf]lhd eP gePsf] Plsg u/Lg] Go"gtd If]qx?

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 n]vf k|lqmof s:tf] 5 < n]vf klqmofsf] cfwf/df 
n]vfk/LIf0f ;xh x'g] .

  

2 sf/f]jf/ -;fdfg jf ;]jf k|fKt_, 
lan, ef}r/, r]s tof/L clg 
dfq ef}r/ / r]sdf b:tvt .

of] qmddf ef}r/ / r]sdf 
b:tvt geP, hf]lvd a9\g] .

  

3 ef}r/x?df cfjZos 
kbflwsf/Lsf] b:tvt eP 
gePsf] .

ef}r/ k|dfl0ft x'g' kg]{ .   

4 ef}r/ kmfOn gDa/ eP gePsf], 
s;/L agfOPsf] .

rfx]sf] ef}r/, rfx]sf] a]nf x]g{ 
;lsg] x'g' kg]{, ;f]sf] c;/ 
:ki6 b]lvg' kg]{ .

  

6 Charts of Accounts eP 
gePsf] . 

Charts of Accounts sf] 
cfwf/df dfq n]vf /flvg'  
kg]{ .

  

7 ef}r/sf] auL{s/0f eP gePsf] . ePdf uNtL / hf]lvd sd 
x'g] .

  

8 cfDbfgL / cr{sf] n]vf+sg s] sf] 
cfwf/df ul/Psf] .

cfos/ P]g adf]lhd geP, 
s/df c;/ ug]{ .

 n]vf lglt / n]vf l6Kk0fL

9 n]vf ;ˆ6j]o/sf] gfd /]s8{sf] nflu   

10 Edit, Delete, Erase ug{ ldNg] 
jf gldNg] .

n]vfdf Edit, Delete, Erase 
ug{ kfOb}g . Dfq yk ef}r/ 
agfO{ klxn]sf] uNtLnfO{ 
;Rrfpg ;lsG5 . o:tf] 
ePdf hf]lvd a9]/ hfG5 .

  

11 n]vf ;ˆ6j]o/sf] k|lqmof 
;f/f+zdf

   

12 Password protection k|lqmof kf;jf]8{ ;'/lIft x'g' k5{ .   
>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -83-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-82-

cg';"rL–*
jflif{s of]hgf / ah]6 cg'?k k|efjsf/L sfof{Gjog eP gePsf] Plsg ug]{ cfwf/x?

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 jflif{s of]hgf / ah]6 eP gePsf] . 
ePdf ;f]sf] slk .

jflif{s of]hgf / ah]6 cg'?k gx'g 
klg ;Sg] . sfof{Gjog gePsf] x'g 
;Sg] .

2 slxn] agfOPsf] / :jLs[t of c:jLs[t . cflwsfl/stf

3 lj:t[t of]hgf / ah]6 eP gePsf] oy]i6 
sf/0f ;lxt eP gePsf] .

sfof{Gjogdf ;xhtf x'g] .

4 ;f] sf] d'Nof+sg ;do ;dodf ug]{ 
ul/Psf] of gul/Psf]

k|efjsf/L tfs]tf

5 % jif]{, !) jif{ /0fgLlts of]hgf eP 
gePsf] / sfof{Gjog .

/0fgLlts of]hgf cg';f/ jflif{s 
of]hgf / ah]6 gx'g klg ;Sg] .

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -83-

cg';"rL–(
;xsf/L ;+:yfsf] n]vfkl/If0f z'? ug'{ cufl8 ;+:yfaf6 lnO{g]] sfuhftx?

sfuhftx? 5 ÷5}g÷cfjZos gePsf] s}lkmot

;+:yf btf{ k|df0fkqsf] k|lt

Kofg k|df0fkqsf] k|lt

sf/f]jf/ O{hfht k|df0fkqsf] k|ltlnlk

;+:yfsf] :jLs[t ljlgod

;+:yfsf] ;fwf/0f ;efaf6 :jLs[t gLltx?

n]vf ;DalGw sfuhftx?

;DalGwt aif{sf] ;Gt'lnt kl/If0f / ljlQo ljj/0f

ut jif{sf] n]vfkl/If0f ljj/0f

n]vf ;ldltaf6 lbPsf] k|ltj]bg

cfGt/Ls n]vfk/LIf0f k|ltj]bg

ut aif{sf] s/ r'Qm kmfon

cfjZos n]h/x?

;DklQ

;DklQ ljj/0f, vl/b ldlt, OsfO{, b/, sf]8, cj:yf

ef}lts kl/If0f

ljdf kf]lnl;

;+:yfsf] :jfldTjsf ;DklQsf Nfnk"hf{, lana's cfbL 

sd{rf/L tna tflnsf

sd{rf/L s/ ljj/0f

;b:otf ljj/0f -ut aif{sf] ;+Vof, o; aif{df yk ;+Vof, o; 
aif{df 36]sf] ;+Vof / ;+:yfut ;b:o ljj/0f_

;b:o / z]o/sf] k"/} ljj/0f

C0fsf] AolQmut ljj/0f tyf C0f ageing ljj/0f
efvf gf3]sf] C0f ljj/0f tyf hf]lvd Joj:yfsf] ljj/0f

art /sdsf] JolQmut ljj/0f

3/ef8f ;Demf}tf jf cGo ;Demf}tfx? 
>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -85-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-84-

cg';"rL–!)
;xsf/L ;+:yfsf] If]qut n]vfkl/If0fsf cfwf/ tof/Lsf If]qx?

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot jf 
jf:tljstf jf hjfkm

k|ltj]bg÷kmfOn

! ;+:yfsf] gfd k|ltj]bgdf unt gfd gxf]; eg]/   

@ 7]ufgf k|ltj]bgdf unt 7]ufgf gxf]; eg]/   

# sfo{If]q k/LIf0f ubf{ sfo{If]q eGbf aflx/sf 
;b:otf Plsg ug{

  

$ btf{ g+=, ldlt / sfof{no btf{sf] Plsg ug{   

% Kofg, ldlt Kofg jf Eof6 ;d]t btf{ Plsg ug{   

^ cf=a= ;DalGwt cf=a=sf] klxrfg   

& n]vfk/LIfs lgo'lQm ldlt, 
rnfgL, gDa/ / lgo'lQm ug]{ 
JolQm

lgo'lQm geO n]vfk/LIf0f ug{ gx'g]   

* kmd{sf] gfd n]vfk/LIf0f kmd{sf] gfd   

( n]vfkl/If0f 6f]ln lhDd]jf/ aGg   

!) n]vfkl/If0f cjlw / ldlt bfloTjaf]w dx;'; ug{   

!! clGtd k|ltj]bgx? k|fKt tof/ u/Lg' kg]{ n]vfk/LIf0f 
k|ltj]bgx?sf] jf:tljs tof/L h:sf] 
;lx k|:t'lt /xf];

  

 jf;nft    

 cfo ljj/0f    

 gub k|jfx ljj/0f    

 OSjLl6 kl/jt{gsf] ljj/0f    

 n]vf gLltx? / n]vf 
l6Kk0fLx?

   

 !@ Joj:yfkg kq ;+:yfsf] sf/]jf/ tyf ljQLo k|ltj]bg 
k|lt Joj:yfkgnfO{ lhDd]jf/ agfpg

  

!# k|/lDes k|ltj]bgsf] k|ltls|of s}lkmot nufotdf Joj:yfkgsf] 
lhDd]bf/L tyf pQ/bfloTjsf nflu

 !$ nfdf] kmf/fd k|ltj]bgsf 
cfwf/ to

k|ltj]bgdf unt gxf]; eg]/   

 !% kN;{ k|ltj]bg lgodg k|fjwfgsf] kfngf tyf ljQLo 
ljj/0f ljZn]if0f ug{

  

 !^ s/ lx;fa ldnfg -s/ s§L, 
clu|d cfos/_

s/sf] sfg"lg k|fjwfgsf] k/Lkfngfsf] 
Plsg

  

 !^ ! nfv a9Lsf] vl/b, lalqm, 
;fx', cf;fld

s/ ljj/0f bflvnf ubf{ cg';'rL !# 
df cfjZos ePsfn] 

  

 !& s/ k|ltj]bg -s§L gx'g] 
vr{x?sf] ljj/0f ;lxt_

cfos/ u0fgf u/L clu|d bflvnf 
Plsg ug{

  



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -85-

!* n]vfk/LIf0fdf kfngf ul/Psf 
jf ul/g' kg]{ dfgsx?, P]g 
lgodx?

g5'6f]; eg]/ h:t}, g]kfn n]vfdfg, 
g]kfn n]vfk/LIf0f 
dfg, ;xsf/L P]g / 
lgodfjnL, s/ P]g / 
lgod, ;xsf/L ;+:yf 
n]vfk/LIf0f lgb]{lzsf, 
@)&%

!( hf]lvd klxrfgsf pkfox? n]vfk/LIf0f hf]lvd sd ug{ .  n]vfk/LIf0f k'j{ tof/L, 
of]hgf If]qut klxrfg

 

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -87-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-86-

cg';"rL–!!
;+:yfut z';f;gdf cfGt/Ls lgoGq0f k|0fflnsf cfwf/ tof/Lsf If]qx?

qm=;= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

! ;+rfns ;ldltsf] a}7ssf]] 
dfOGo'6af6

   

 a}7s ;+VofM plrt ;+Vofdf a}7s eP gePsf] . 
lg:qmLo eO k|efjsf/L gx'g ;Sg] jf 
clws ;+Vofdf a}7s a;L clws vr{ 
u/]sf] x'g ;Sg] .

  

 cf=a=sf= z'? / clGtd a}7s 
gDa/M

;+Vof Plsg   

 pk:yLlt gePsfsf] xsdf 
s] ul/G5 < gfd n]v]/ vfln 
/flvG5<

cg'k:yLlt x'g]n] klg kl5 b:tvt ug{ 
;Sg] ;+efjgf

  

 a}7s vr{ plrt eP gePsf] vr{ / pk:yLlt ;+Vof, ldlt km/s kg{ 
;Sg] 

  

 Ph]G8f / lg0f{ox? plrt eP 
gePsf]

lemgf dl;gf, bf]xf]l/Psf] lg0f{ox? u/]/ 
;do / vr{sf] b'?k|of]u x'g ;Sg] 

  

 dfOGo'6 /lhi6/df eP gePsf] n'h l;6df ePsf] dfOGo'6 hlxn] klg 
kl/jt{g x'g ;Sg] 

  

 eQf b/ / b/sf] :jLs[tL s:n], 
slt / eP gePsf]

;fwf/0f ;efn] gu/]sf] x'g ;Sg]   

 a}7sdf d'Nof+sg, sfof{Gjogsf] 
kIf

k|efasf/Ltf Plsg ug{   

@ pk ;ldltx?    

 Gfd pk ;ldltsf] Plsg   

 lg:s[o of ;s[o ePsf] k|efasf/Ltf Plsg ug{   

# Maker - checker Pp6} of 
km/s km/s ePsf] .

hf]lvd :t/ Plsg ug{   

$ r]s b:tvt ug]{;Fu} /x]sf] of 
g/x]sf]

hf]lvd :t/ Plsg ug{   

% cfjlws k|ltj]bg agfpg] 
ul/Psf] of gul/Psf] .

hf]lvd :t/ Plsg ug{   

^ k|ltj]bgsf k|sf/, ;do / lhDdf hf]lvd :t/ Plsg ug{   

&  btf{ gjLs/0f    

 :yflgo lgsfo jf sDkgL 
/lhi6f/df sfuhft bflvnf u/] 
gu/]sf] . 

sfg'gsf] kfngf   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -87-

 s/ sfof{no s/ ljj/0fsf] 
bflvnf ;do l;df leq eP 
gePsf] .

sfg'gsf] kfngf   

* gLltx?    

 gfd . slDtdf cfly{s k|zf;g / 
sd{rf/L gLlt eP gePsf] .

k|ofKt eP gePsf]   

 ;f]sf] kfngf gLltsf] kfngf   

( cfGtl/s n]vfkl/If0f eP 
gePsf], ePdf k|ltj]bgsf] slk 
lng] .

hf]lvd :t/ Plsg ug{   

!) d'Vo d'Vo :yfgx?df l;l;l6le 
eP gePsf] . h:t}, n]vf,  
sfpG6/ .

hf]lvd :t/ Plsg ug{   

!! n]vf ;ldltsf a}7ssf] 
dfOGo'6af6

   

 a}7s ;+VofM    

 a}7s gDa/M    

 pk:yLlt gePsfsf] xsdf    

 a}7s vr{ eP gepsf]    

 Ph]G8f / lg0f{ox? plrt eP 
gePsf]

   

 dfOGo'6 /lhi6/df eP gePsf]    

 eQf b/ / b/sf] :jLs[tL    

 a}7sdf d'Nof+sg, sfof{Gjogsf] 
kIf

   

 a}7s eQfsf] e'QmfgL Ps} k6s 
ls, a}7s lk5]

   

 rf}dfl;s k|ltj]bg tf]lsPsf] 
9fFrfdf k|fKt eP gePsf]

   

!@ kN;{ cg'udg tyf d'Nof+sg ;fy} 
sfof{Gjog

   

!# Jofhb/ d'Nof+sg, ljlQo :yLlt 
d'Nof+sg, lg0f{o / sfof{Gjog 
k|lqof

   

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -89-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-88-

cg';"rL–!! -s_
;+:yfut z';f;gdf cfGt/Ls lgoGq0f k|0fflnsf cfwf/ tof/Lsf If]qx?
hf]lvd Go"lgs/0f 

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 gLltdf dxTjk"0f{ sfuhft / 8f6fx?sf] 
Aofsck cfjlws ?kdf /fVg] Joj:yf eP 
gePsf] .

tYof+sx? Tyf sfuhftsf] 
eOk/Laf6 arfpg of] Joj:yf 
x'g' kg]{ .

  

2 dxTj k"0f{ sfuhftx? h:t}, btf{, 
gljs/0f, ;Demf}tf, ljBfyL{sf] nut cflb / 
n]vfsf] 8f6fsf] back up /fVg] ul/Psf] of  
gul/Psf] .

/fVbf hf]lvd sd x'g] .   

3 s:n], slxn] slxn], sxfF /fVg] < lhDd]jf/ agfpg .   
>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -89-

cg';"rL–!@
;xsf/L ;+:yfsf] sf]ifx?sf] :yfkgf / pkof]lutfsf] k/LIf0f tyf Plsg

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 pko'Qm sf]ifx?sf] Joj:yf eP 
gePsf] .

   

2 sf]ifx?sf] p2]Zo adf]lhd pkof]u 
eP gePsf] . 

   

3 af8kmf8sf] b/ x? / sf]ifx?sf] 
pkof]u .

   

4 sf]ifx?df 7"nf] /sdn] yk36 .    

5 ;+/lIft k"lh+ lkmtf{ sf]if / o:sf] 
af8kmf8sf] af/]df .

   

6 ejg lgdf0f{ sf]if    

7 ;b:olxt sf]if -hGd, d[To', /f]u_    

8 sd{rf/L af]g; sf]if    

9 nfef+; sf]if / o;sf] af8kmf8    

10 ;xsf/L P]g, @)&% adf]lhd 
af8kmf8 eP gePsf] .

   

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -91-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-90-

cg';"rL–!#
P]g lgod adf]lhd lgIf]k ;+sng eP gePsf] / ;f]sf] hf]lvd Plsg ug]{ 

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 !) nfv eGbf dflysf] art ;+sngdf 
cfDbfgLsf] ;|f]t v'n] of gv'n]sf]

;|f]t klxrfg x'g' kg]{ .   

2 artsf] cg'kft cfjlws art w]/} eP nfut a9g] .   

3 # jif{ eGbf a9L cjlwsf] lgIf]k ;+sng 
eP gePsf] . 

# jif{ eGbf a9Lsf] art lng  
gkfOg] .

  

4 clwstd lgIf]k ;+sng Ifdtf cg'?k 
eP gePsf] 

k|fylds z]o/ k"lhsf] !% u'0ff ;Dd 
lgIf]k ;+sng ug{ kfOg] .

  

5 lgIf]kdf lglZrt ;d"x jf kl/jf/;Fu 
lge{/tf eP gePsf]

;fgf lgIf]kstf{x?nfO{ k|f]T;flxt 
ul/g'kg]{ .

  

6 !) pRr /sd lgIf]kstf{x?sf] :6]6d]G6 
lng] / ljz]if hfgsf/L lng] 

sf]nf] wg eP gePsf] Plsg ug{ .   

7 afn art vftfdf c:jefljs art 
eP gePsf] 

sfnf] wg x'g ;Sg] .   

8 clgoldt art eP gePsf] . dfl;s 
?kdf t'ngf eP gePsf] 

Plsg ug{   

9 lgIf]k /sddf 7"nf] fluctuation eP 
gePsf]

;+:yfdf c;/ ug]{ .   

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -91-

cg';"rL–!$

gub / a}+s ;+rfng k|efjsf/L / kfb{zL{, ;fy} ;f]sf] ;'/If0f, b'?k|of]u eP gePsf] Plsgug{ 

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 a}+s df}Hbftsf] lx;fa ldnfg ljj/0f (Bank 
Reconciliation Statement) dfl;s ?kdf 
agfpg] u/]sf] gu/]sf] .

a}+s df}Hbft lx;fa ldnfgdf 
;d:of x'g ;Sg] .

  

2 vfnL r]s a's b:tvt eP gePsf] . vfnL r]sdf b:tvt eP hf]lvd 
a9\g] .

  

3 r]s /]lhi6/ jf a}+s 8] a's eP gePsf] k|To]s r]ssf] /]s8{ eP gePsf] .   

4 clGtd a}+s df}Hbftsf k|df0fkqsf] slk df}Hbftsf] sGkmd]{;g ug{ .   

5 a}+s :6]6d]G6sf] clGtd kfgf / BRS sf] slk 
lng] .

n]vfk/LIf0f sfuhftsf] nut 
/fVg .

  

6 ;fgf] gubL sf]if ;+rfngdf /x] g/x]sf] ;fgfltgf vr{sf] e'QmfgL ;fgf] 
gubL sf]ifaf6 / cGo e'QmfgL 
r]saf6 eP hf]lvd sd x'g] . 
sfpG6/af6 vr{ / vl/bsf] 
e'QmfgL x'Fbf hf]lvd a9\g]

  

7 ? %)))) eGbf dflysf] e'QmfgL klg r]sdf 
eP gePsf]

cfos/ P]g adf]lhd vr{ / 
vlbsf] e'QmfgL clgjfo{ ?kdf 
r]saf6 x'g' kg]{ .

  

8 ljb[zL d'b|fsf] sf/f]jf/ eP gePsf] . ljBfnon] ljb]zL d'b|fdf sf/f]jf/ 
ug{ gkfpg] .

  

9 a|+s df}Hbftsf] cg'kft . ;a} a}+s df}Hbft Ps} a}+sdf ePdf 
hf]lvd a9\g] .

  

10 a}+s vftfx? lg:sLo eP gePsf] ePdf aGb ul/g'kg]{ .   

11 cf+lzs d'4lt vftfdf eP gePsf] !% k|ltzt t/ntf dWo] cflz+s 
d'4tL vftfdf /fv] Jofh cfDbfgL 
x'g ;Sg] .

  

12 n]vf ;ldltn] cfs:dLs gub df}Hbftsf] 
ef}lts kl/If0f u/] gu/]sf]

ug'{kg]]{   

13 gub /fVg]] Drawer df double key 
system eP gePsf]

double key system x'g'kg]{ 
/ km/s km/s JolQmn] lng' kg]{ .

  

14 t/ntf Ü lgIf]ksf] !% k|ltzt x'g' kg]{ .   

15 sfpG6/, eN6 ?kdf l;l;l6le eP gePsf] hf]lvd sd ug{ .   

16 sfpG6/, eN6 / dfu{:yfnsf] ljdf eP 
gePsf] 

hf]lvd sd ug{ .   

 ljdf /sdsf] l;df,    

 cjlw ljutsf] klg    

 ljdfsf] l;df gf3] jf ggf3]sf]    
>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -93-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-92-

cg';"rL–!%
;xsf/L ;+:yfsf] nufgL P]g lgod adf]lhd eP gePsf] / k|ltkmn k|fKt eP gePsf] ;fy} nufgLdf hf]lvd eP gePsf] 
k/LIf0fsf cfwf/x?

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 nufgLsf] ;Ssn k|df0fkq, nfnk"hf{, 
z]o/ nut, ;+:yfsf] :jfldTj eP 
gePsf]

n]vf+sg gx'g ;Sg]   

2 nufgLsf] k|ltkmn k|fKt eP gePsf] n]vf+sg gx'g ;Sg]   

3 of]hgf lag} nufgL ePsf] jf gePsf] hf]lvd x'g]   

4 k|lqmof au]/ nufgL, ;+rfns ;+nUg 
;+:yfx?df nufgL eP gePsf] 

hf]lvd x'g]   

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -93-

cg';"rL–!^
;+:yfn] P]g lgod adf]lhd ;'/lIft C0f nufgL eP gePsf] / hf]lvd /x] g/x]sf] Plsg ug{

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 C0f /sd, kmfOn ;+Vof, efvf gf3]sf], lng'kg] 
Aofh, k|sf/ excel df lng] .

lx;fa ldnfg ug{, gd"gf 
hfFr ug{ .

  

2 gd"gf C0f kmfOn / cfwf/ ;+rfns / n]vf ;ldlt 
;b:ox? / sd{rf/LnfO{ 
lbOPsf] ;a} C0f . Tff]lsPsf] 
/sd dflysf] ;a} C0f .

  

3 C0f gDa/ scientific / informative eP  
gePsf] .

kmfOn ?h' ug{ ;xh x'g] .   

4 C0f kmfOndf r]s ln:6 eP gePsf] sfuhft eP gePsf] Plsg 
x'g] .

  

6 C0f nufgLsf] !Ü eGbf al9 C0f Joj:yfkg z'Ns 
lnP of glnPsf]

lng gkfOg] .   

7 Ps} C0fLnfO{ Ps} k6s w]/} k|sf/sf] C0f nufgL 
eP gePsf]

;fdfGotof lbg gkfOg] .   

8 C0f cfj]bgkmf/fd k'/} gel/Psf] of el/Psf] el/g' kg]{ .   

9 Ps C0fL csf]{ C0fdf hdfgL a;] of ga;]sf] gal;g' pko'Qm x'g] .   

10 a]nf a]nfdf C0fLsf]df k'uL p;sf] cj:yf 
cjnf]sg ug]{ u/] of gu/]sf]

ul/g'kg]{   

11 s]lx C0f :jLs[t geOsg nufgL eP gePsf] :jLs[t ePkl5 dfq nufgL   

12 hdfgL a:g]sf] a}+s df}Hbft Ps bd} sd eP 
gePsf] . km]l/ p;sf] lgIf]k ;lhn} lemSg kfpg] 
eP gePsf] . 

hdfgL /fVgsf] nflu dfq 
gxf]; .

  

14 gof+ C0f lbbf k"/fgf] C0fsf] af/]df s]lx klg 
gn]lvPsf] / p;sf] :6]6d]06 klg gePsf] .

C0fsf] af/]df hfgsf/L x'g' 
kg]{ .

  

15 s]lx C0fdf /f]Ssf /sd sd eP gePsf] /f]Ssf /sd sd x'g gx'g] .   

16 C0fdf cfDbfgLsf] ;|f]t vn] jf gv'n]sf] v'g' kg]{ .   

17 clwsf/} g} gePsf] l;df ;Dd klg clwsf/Laf6 
:jLs[t eP gePsf]

l;df leq :jLs[t x'g' kg]{ .   

18 ;b:o ePsf] # dlxgf cufj} C0f nufgL eP 
gePsf] 

nufgL ug{ gkfOg] .   

19 sfo{ If]q aflx/sfnfO{ C0f nufgL eP gePsf] nufgL ug{ gkfOg] .   

20 ;+:yfn] Overdraft C0fdf nufgL eP  
gePsf] .

nufgL ug{ gkfOg] .   

21 k|fylds k'FhLsf]ifsf] !) k|ltztdf gj9fO{ c0f 
k|fbfg eP gePsf]

nufgL ug{ gkfOg] .   

22 ;dodf ls:tf /sdsf] c;"nLsf lgDtL k"efjsf/L 
tfs]tf eP gePsf] 

tfs]tf ug'{ kg]{ .   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -95-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-94-

23 xfo/ kr]{h shf{df, w/f}tLdf /flvPsf] uf8Lsf] 
aLdf cjwL l;l4psf] of gl;l4Psf]

ljdf x'g' kg]{ .   

24 k|ultlzn / pTkfbglzn If]qx?df nufgL eP 
gePsf] .

Plsg ug{   

25 lgIf]k / C0fsf] cg'kft ldn] of gldn]sf] slDtdf lgIf]ksf] *) k|ltzt 
nufgL ug'{kg]{ .

  

26 gp7]sf] AofhnfO{ k"lhs/0f, gljs/0f eP gePsf] 
. Aofh cfDbfgL accrual basis df . eP 
gePsf] .

ug{ gkfOg] .   

27 ;+rfns ;ldlt, n]vf ;ldtLnfO{ C0f lbP jf 
glbPsf] .

Ps k6sdf $( k|ltzt 
eGbf sdnfO{ dfq nugL ug{ 
kfOg] .

  

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -95-

cg';"rL–!&
l:y/ ;Dkltsf] nfut, ;+/If0f / ;lx ;b'k|of]u eP gePsf] ;DalGw n]vk/LIf0f

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 l:y/ ;DklQx?sf] ljj/0f l:y/ ;DklQ 
/lhi6/df kl5Nnf ;Dkltx?sf] ck8]6 
eP gePsf] . Nutdf cl/b of k|fKtL  
ldlt, ;|f]t, vl/b d'No, klxrfg ;+s]t 
cflbsf] ;dfj]; eP gePsf] .

;a} ;DklQ nutdf gx'g ;Sg] . 
nutdf cfjZos hfgsf/L x'gkg]{ .

  

2 ;+:yfsf] l:y/ ;DklQsf] klxrfg x'g]ul/ 
sf]8 eP gePsf] .

;DklQsf] klxrfg x'g]ul/ sf]8 eP 
Movable ;Dkltsf] b'?k||of]u x'g] 
hf]lvd sd x'g] .

  

3 :jtGq ;ldlt4f/f l:y/ ;DklQsf] 
jt{dfg cj:yfsf] af/]df ef}lts kl/If0f 
eP gePsf, ePdf ;f]sf] slk .

:jtGq ;ldlt4f/f l:y/ ;DklQsf] 
jt{dfg cj:yfsf] af/]df ef}lts 
kl/If0f eP jf:tljs cj:yf cjut 
x'g] .

  

4 ;Dkltsf] k"hLs/0f ug]{ gLlt eP 
gePsf], ePdf s] ePsf] < ;f] adf]lhd 
k"lh+s/0f eP gePsf] .

gLlt adf]lhd x'g'kg]{ .  n]vf gLlt tyf 
n]vf l6Kk0fLx?

5 vr{ eP/ hfg]l ;DklQsf] :6s /]s8{ 
eP gePsf] .

:6s /]s8{ geP ;Dkltsf] b'? k|of]u 
x'g ;Sg] .

  

6 nfnk"hf{, laNo' a'ssf] slk . :jfldTj 
r]s ug]{ .

:jfldTj gePsf] ;Dlt ;+:yfsf]  
gx'g] . n]vfk/LIf0f sfuhftsf] nut 
/fVg .

  

7 x|f;s§L cfos/ P]g cg';f/ eP gePsf] 
/ ;f]sf] excel sheet lng] .

cfos/ u0fgf ug{ cfos/ P]g adf]lhd 
x|f;s§L bfla ug'{ k5{ .

 n]vf gLlt tyf 
n]vf l6Kk0fLx?

8 ;Dkltsf] k'g{d'Nof+sg eP gePsf] . ePdf 5'§} lzif{sdf n]vf+sg ug'{ kg][ . 
cfDbfgL afWg gx'g] .

  

9 ;DklQsf] ljdf eP gePsf], 3/ / 
;jf/L ;fwg eP ;f]sf] ljdf clgjfo{ 
x'g'kg]{ .

hf]lvd sd eP gePsf] Plsg ug{ .   

10 ljdfsf] slk . n]vfk/LIf0f sfuhftsf] nut /fVg .   

11 cfDbfgL of]Uo ;Dklqsf] cfDbfgL 
n]vf+sg eP gePsf] hfFr ug]{ .

cfDbfgL n]vf+sg gx'g] hf]lvd x'g] .   

12 3/ hUuf v/Lb laqmL eP gePsf], 
ePdf nfnk"hf{sf] slk lng] / ;Dk"0f{ 
k|lqmof x]g]{ .

hf]lvd x'g] .  n]vf l6Kk0fL

13 u}/ ljlQo ;DlQ eP gePsf] . ePdf 
lj:t[t ljj/0f .

   

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -97-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-96-

cg';"rL–!*
cfDbfgL ;|f]t adf]lhd k"/} cfDbfgLsf] n]vf+sg eP gePsf] Plsg ug{

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 cfDbfgLsf] n]vf+sg cfwf/ gub jf k|f]befaL 
ePsf] t]s ug]{ .

;fdfGotof cfDbfgLsf] 
n]vf+sg k|f]befaL cfwf/df 
ul/g' kg]{ .

  

2 Jofh cfDbfgL C0f;Fu r]s ug]{ .    

3 cfDbfgLsf] n]vf+sg cfwf/ .    

4 nufgLsf] k|ltkmn k|fKt eP gePsf] .    

5 cfDbfgL n]h/ 8]la6 ePdf lj:t[t ?kddf x]g]{ .    
>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -97-

cg';"rL–!(
;+:yfsf] p2]Zo adf]lhdsf], s/ of]Uo vr{ eP gePsf] . Economy, Effective and Efficency eP gePsf] . vr{sf] k|df0f 
Py]i6 eP gePsf] . vr{df s/sf] kfngf eP gePsf] Plsg ug{

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 ljnekf{O -Eof6 jf Kofg ljn_ eP 
gePsf], ;fy} ;+sng eP gePsf] 

;Ssn ljnekf{O -Eof6 jf Kofg 
ljn_ eP dfq vr{ bfla ug{ 
kfOg]] . tf]lsPsf] /sd eGbf 
dflysf] gePdf cfos/ u0fgf 
ubf{ vr{ bflj ug{ gkfOg] .

 cfos/ u0fgf

2 3/ef8f jf ;DklQ ef8fdf lnbfF lbbfF, 
;]jf lnbfF, 7]Ssf lbbfF ;Demf}tf eP 
gePsf] .

;Demftf adf]lhd ef8f cfDbfgL 
jf vr{sf] n]vf+sg ul/g'kg]{ .

  

3 vr{dfs/ s§L ldn] gldn]sf] . Ef8f, 
tna, ;]jf z'Ns, a}7s eQf, nfef+; 
cflb .

P]g adf]lhd x'g' kg]{ .   

4 ;Dk"0f{ vr{sf] ;Ssn ljn÷e/kfO{ 
eP gePsf]

;ssn ljn÷e/kfO{ lagf cr{ 
n]Vg gkfOg] .

  

5 ljn÷e/kfO{ ;+:yfsf] gfddf eP 
gePsf] 

s:sf] vr{ Plsg ug{ .   

6 ljn÷e/kfO{df /sd / ldlt bf]xf]/f] 
n]vfO{, s]/d]6 tyf ;RrfOPsf] 5  
5}g . 

ljn÷e/kfO{df /sd / ldlt 
bf]xf]/f] n]vfO[, s]/d]6 tyf 
;RrfOPsf] 5, eg] vr{ bfaL 
ug{ kfOb}g .

  

7 /sdsf] u0fgf r]s ug]{ . w]/} ljn / w]/} k|sf/x?sf] /sd 
ePsf]df :ofDknsf] cfwf/df 
u0fgf ubf{ hf]lvd kQf nfUg] .

  

8 lahs gDa/ lk|G6]8 5 5}g . xftn] n]v]sf] lan gDa/ :jLsf/ 
gx'g] .

  

9 Eof6 lahsdf s/ lahs jf Tax 
Invoice n]lvPsf] 5 5}g .

Kofg gePsf], s/ lahs 
gn]lvPsf] lan Eof6 lan x}g .

  

10 k|fo 7"nf lahsx?sf] Kofg gDa/ j]e 
;fO6df vf]Hg] .

:ofDknsf] cfwf/df ljqm]tf 
Kofg jf Eof6df btf{ xf] x}g, 
s/ ljj/0f bflvnf u/] gu/]sf] 
Plsg ug{ .

  

11 k|fo Pp6f landf Pp6} JolQmsf] x:t 
lnvt / Pp6} dl; k|of]u x'g' kg]{ .

landf abdf;L eP gePsf] 
Plsg ug{ .

  

12 landf j:t' jf ;]jfsf] :k]l;lkms];g, 
;+Vof / b/ v'Ng' kg]{ .

s], slt b/df vl/b u/]sf] Plsg 
ug{ .

  

13 /sd cIf/df klg n]lvg' kg]{ . cfjZos   

14 cfk"lt{stf{sf] df}h'bf ;"lr, sf]6]zg d"No Plsg ug{ .   



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -99-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-98-

15 k]ZsL dfkm{t vr{ eP gePsf] . ? %)))) dflysf] e'QmfgL 
k]ZsLaf6 u/] gub e'QmfgL u/] 
;/x x'G5 . cfos/ P]g adf]lhd 
%)))) dflysf] e'QmfgL r]saf6 
ug'{ k5{ .

  

16 vktsf] ljj/0f, c;DalGwt eP 
gePsf] .

vl/b dfq u/L /flvPsf] vkt 
gePsf] x'g ;Sg] . ;SdlGwt 
gePsf vr{x? x'g ;Sg] .

  

17 sfo{qmd vr{x? lj:t[tdf r]s ug]{ p2]Zo adf]lhd eP gePsf] . 
sfo{qm ;Dkfbg k|ltj]bg aGg' 
kg]{ h:n] cfufld sfo{qmdnfO{ 
lbzf lgb]{z u5{ .

  

18 ah]6 lzif{s cg';f/ k|fKt cg'bfg 
;f]lx lzif{sdf vr{ eP gEPsf] Plsg 
ug]{ .

ah]6 cg';f/ x'g' kg]{   

19 a}+s vftfdf hDdf gu/L s'g} vr{ eP 
ePsf] Plsg ug]{ .

a}+s vftfdf hDdf u/]/ dfq 
vr{ ul/g' kg]{ .

  

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -99-

cg';"rL–@)
s/sf lgod k/Lkfngf k/LIf0f

n]vfk/LIf0f p2]ZoM

s/ lgod kfngf eP gePsf] .

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 s/ r'Qmf k|df0fkq lng] . ut jif{;Ddsf] s/ r'Qmf eP gePsf] 
Plsg x'g] .

  

2 s/ s§L lx;fj ldnfg, tna, ef8f, 
;]jf vl/b, 7]Ssf

P]g adf]lhd s/ s§L x'g' kg]{ .   

3 s/ ljj/0f %,@,!),!# lk|G6 ut jif{;Ddsf] gf]S;fg / ldnfg ug{ 
afFls cfos/ ;fg{ .

  

4 cfos/, clu|d s/ / ldnfg of bfla lx;fa ldnfg x'g' kg]{ .   

5 ut jif{sf] cfo ljj/0fx?sf] slk ut jif{;Fu t'ngf ug{ .   

6 s/ bflvnfsf] slk / ljj/0f nutsf] nflu .   

7 s/ bflvnf ;doleq ePgePsf] P]g adf]lhd x'g' kg]{ .   

8 ! Nfv dflysf] lalqm, vl/b,cf;fld,;fx'sf] 
ljj/0f

s/ ljj/0f a'emfpFbf, cg';"lr !# df of] 
ljj/0f eg'{ kb{5 .

  

9 clu|d cfos/ ljj/0f k|fKt ug]{ . k|ltj]bgsf] /sd;Dd le8\g'kg]{ . cfos/ 
ljj/0f bflvnf ubf{ cg';"lr !) df 
eg'{kg]{ .

  

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -101-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-100-

cg';"rL–@!
;xsf/L ;+:yfsf] gub tyf cGo ;DklQx?sf] ef}lts k/LIf0fsf] cj:yf 

! gub k/LIf0f ePsf] 
ldtLM

clen]vdf ePsf] 
cj:yfsf] ljj/0f

ef}lts cj:yfsf] ljj/0fM
gubsf] ljj/0f
gubsf] ;'/Iff
gubsf] ljdf
eN6 rflj Aoj:yfkg

s}lkmot

@ r]s a's k|of]u ePsf] 
r]ssf] ;+VofM

afls r]s ;+VofM vfln r]sdf x:tfIf/ ePs]f r]s ljj/0f s}lkmot

# ef}lts 
;DkQL

;+:yfn] 
k|dfl0ft u/]sf] 
cj:yf ljj/0f

;+:yfsf] clen]vef 
ePsf] ;fdfgsf] 
ljj/0f

ef}lts k/LIf0f cj:yf ljj/0fM
k|To]s ;fdfgsf] ;+Vof
;fdfgsf] O{sfO{ nfut
;fdfgsf] k|of]u ljlw
;fdfgsf] ;'/Iff
;dfgsf] ljdf
;fdfgsf] :yfg
;fdfgsf] cj:yf

s}lkmot

$ :6s ;+:yfn] 
k|dfl0ft u/]sf] 
cj:yf ljj/0f

;+:yfsf] clen]vef 
ePsf] ;fdfgsf] 
ljj/0f

ef}lts k/LIf0f cj:yf ljj/0fM
k|To]s ;fdfgsf] ;+Vof
;fdfgsf] O{sfO{ nfut
;fdfgsf] k|of]u ljlw
;fdfgsf] ;'/Iff
;dfgsf] ljdf
;fdfgsf] :yfg
;fdfgsf] cj:yf

s}lkmot



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -101-

cg';"rL–@@
sd{rf/L Joj:yfkgsf] cj:yfsf] af/]df k/LIf0f

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 sd{rf/L kmfOn / r]s lni6 eP 
gePsf], ;f] adf]lhd sfuhft eP 
gePsf]

sd{rf/Lsf] ljj/0f tyf sfuhftx? 
;'/lIft / uf]Kotf e+u gx'g] tj/n] 
/flvg' k5{ .

2 ;a} sd{rf/Lsf] b}lgs ?kdf 
/lhi6/df b:tvt eP gePsf] .

:jLs[tL lnO jf glnO{ cg'k:yLlt 
ePsf] Plsg ug{ .

3 xflh/L /lhi6/ l;lgo/ clws[taf6 
r]s hfFr eP gePsf] .

sd{rf/LnfO{ lhDd]jf/ agfpg .

4 labf jfktsf] /sd sd{rf/LnfO{ 
lbPsf] of glbOPsf] .

sd{rf/L lglt adf]lhd x'g' kg]{

5 sd{rf/Lsf] sfo{ ;+kfbg d"Nof+sg 
ul/Psf] of gul/Psf] .

sd{rf/Laf6 u'0f:t/Lo sfd lng'kg]{ .   

6 jflif{s tna, ;'ljwf / s/ s§Lsf] 
tflnsf

lx;fa ldnfg tyf s/ u0fgf ;lx 
x'g' kg]{ .

  

7 sd{rf/L gLlt, >d P]g adf]lhd 
eP gePsf] .

gLlt / P]g adf]lhd x'g' kg]{ .   

8 :jLs[t cjsf; sf]if, pkbfg 
sf]ifsf] Joj:yf eP gePsf] .

>d P]g adf]lhd x'g' kg]{ .   

9 b'3{6gf, :jf:Yo ljdf ul/Psf] of 
gul/Psf] of glbOPsf] . 

>d P]g adf]lhd x'g' kg]{ .   

10 lgo'lQm kq, sfo{ ljj/0f lbOPsf] 
ofglbOPsf] . 

lbOg'kg]{   

11 sd{rf/L km]/abn b/ s:tf] /x]sf] . z}lifs u'0f:t/ sd x'g ;Sg] .   

12 gofF lgo'lQm ePsf] eP lgo'lQm 
k|lqmof x]g]{

gLlt cg';f/ lgo'lQm eP gePsf] .   

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -103-;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g-102-

cg';"rL–@#
;b:otf hf/L / vf/]lh lgod ;+ut eP gePsf] Plsg tyf hf]lvd Go"gLs/0f

qm=;+= ljj/0f÷lqmof{snfk÷Joj:yf c;/ jf hf]lvd jf sf/0f s}lkmot k|ltj]bg÷kmfOn

1 k'?if ;b:o ;+VofM ut jif{sf];Fu t'ngf u/L yk 36 yfxf 
kfpg 

  

2 dlxnf ;b:o ;+VofM   

3 ;+:yfut ;b:o ;+VofM   

4 hDdf ;b:oM   

5 afn ;b:o cftf ;dfj]; eP gePsf] afn ;b:o x'g gkfpg] t/ ;+:yfsf] 
;b:o ;+/Ifssf]  cfwf/df afn art 
ug]{ k|rng /x]sf]

  

6 ;b:osf] l;kmfl/; eP gePsf] l;kmfl/; dfkm{t dfq ;b:o x'g kfpg] .   

7 z]o/ ;b:osf] k"lh+, 7]ufgf, lnË 
b?:t eP gePsf] 

b'?:t /flvg' kg]{ .   

8 lg:s[o ;b:osf] ;b:otf sfg'gL 
tj/n] vf/]h eP gePsf] 

vf/]h ul/g' kg]{, cGoyf ;fwf/0f;efdf 
sf]/d k'of{pg ufx|f] x'g] .

  

9 ;b:otf ;+rfns ;ldltn] hf/L u/] 
of gu/]sf]

;b:otf ;+rfns ;ldltn] dfq hf/L 
ug{ ;Sg]

  

10 vftf vf]Nbf sltko ;b:osf] kmf]6f], 
g]kfnL gful/stfsf] k|ltlnlk eP 
gePsf]

g]kfnL gful/s dfq ;xsf/Lsf] ;b:o 
x'g ;Sg] .

  

11 ;b:osf] Psn kl/jf/sf] cGo 
;b:ox?sf] af/]df v'n] of gv'n]sf] .

v'n]df ;b:osf] tfsL{s ljZn]if0f ug{ 
;xh x'g] .

  

12 ;b:ox?nfO[ ;lqmo, lg:qmLo / sfnf] 
;'rL -;+:yfsf] cfˆgf] k|of]hgsf] 
nfludfq_ df auL{s/0f ul/Psf] of 
gul/Psf] 

C0f nufgL ug{ ;xh x'g] .   

13 ;DalGwt sfo{If]qsf] gful/stf 
gePsf] ;b:osf] xsdf ;b:o sfo{If]q 
leq /x] g/x]sf] k|df0f pknAw gePsf] 
.

sfo{If]q aflx/sf JolQmnfO{ ;b:otf 
hf/L ug{ gldNg] .

  

14 ;b:otf kmf/fd k"/} gel/Psf] el/g' kg]{ .   

15 ;+:yfut ;b:otf kgL hf/L ul/Psf] 
of gul/Psf] .

tf]lsP aflx/sf ;+:yfnfO{ ;b:otf 
hf/L ug{ gldNg] .

  

16 ;d"x, If]q, k]zf, hflt, lnË, au{, 
kl/jf/ cg';f/ ;b:otf auL{s/0f 
ul/Psf] of gul/Psf] .

;b:osf] tfsL{s ljZn]if0f ug{ ;xh 
x'g] .

  

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&
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cg';"rL–@$
k|f/lDes k|ltj]bgsf] ;fdfGo gd"gfsf] ?k

-;DalGwt n]vfk/LIfssf] n]6/ x]8df_

ldltM 
>L ;+rfns ;ldtL
============================ ;xsf/L ;+:yf ln=
=================, sf7df0f8f} .

laifoM cf=a= @)=====÷)====== sf] n]vfk/LIf0fsf] k|f/lDes k|ltj]bg .

pk/f]Qm laifodf To; ;+:yfsf] cf= a= @)=====÷)===== sf] n]vfk/LIf0fsf] lznlznfdf xfldn] cf}NofPsf÷b]lvPsf s}lkmotx? 
o;};fy ;+nUg /flv k]z u/]sf 5f} . ;+nUg s}lkmotx?sf] To; ;+:yfsf] tkm{af6 k|ltlqmof ;lxt ljQLo k|ltj]bg xfldnfO{ 
pknAw x'gf;fy n]vfk/LIf0fsf] clGtd k|ltj]bg k]z u/Lg] Aoxf]/f cg'/f]w 5 .
wGojfb .

======================
/lhi68{ n]vfk/LIfs
ldlt M====================
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k|f/lDesf k|ltj]bg
==================================== ;xsf/L ;+:yf ln=
===================,
;b:o ;+VofM=========== 
z]o/ k"FhL ?================ 
art lx;fa ?================
C0f nufgL ?=================
pk/f]Qm ljj/0f ;+:yfn] pknAw u/fPsf] cfly{s ljj/0f adf]lhd pNN]lvt /sd /x]sf] kfO{of] ÷kfO{Pg .
;+:yfsf] ;b:otf btf{ lstfj cWofjlws ePsf] ÷gePsf] kfO{Psf]n] ;b:o ;+Vo Plsg ug{ ;lsof] ÷ ;lsPg .
pQm pknAw z]o/ /sd dWo] ;+:yfdf afn art stf{ ;b:o tyf v'q's] art stf{ ;b:ox?sf] ;d]t z]o/ b]lvPsf]n] 
;xsf/L P]g lgodfjln / ;+:yfsf] ljlgod adf]lhd gePsf] .
;+:yfsf] ljlgoddf ? ============= z]o/ /sd -============ lsQf z]o/ hf/L_ x'g] Aoj:yf ePsf] t/ xfldnfO{ pknAw ljj/0fdf  
/sd ? ====================== kfO{Psf]n] ljlgoddf ePsf] Aoj:yf adf]lhd gePsf] ;fy} ljlgod ;+zf]wg gePsf] b]lvG5 .
Aoj:yfkg k|ltls|of M
gub df}Hbft
gub df}Hbftsf] nflu VAULT sf] /sd ? ================== gub df}Hbft /x]sf] kfO{of] . ;+:yfsf] gub df}Hbft, dfu{:y gub 
tyf sfpG6/sf] ladf u/]sf] kfO{of] ÷kfO{Pg . ;+:yfsf] gub vftf k/LIf0f ubf{ tf]lsPsf] ljdfsf] l;df eGbf clws /x]sf] 
/ g/x]sf] . gub ljdf adf]lhd gePsf]n] h]lvdo'Qm /x]sf] b]lvG5 .
gub Aoj:yfkgsf] lznlznfdf Vault af6 ;do ;lxt pNn]v ug]{ u/L /lhi6/ /flv gub /fVg] lemSg] Aoj:yf ug'{kg]{ 
xfd|f] /fo 5 . 
b}lgs ?kdf g} gub k|dfl0ft ePsf] sfuhft xfldnfO{ pknAw ePg .
aiff{Gtsf] gub /sd Aoj:yfkgsf] k|dfl0ft sfuhftnfO{ g} xfldn] cfwf/ lnPsf 5f} .
Aoj:yfkg k|lts|of M
a}s 
;+:yfsf] gfddf /x]sf a}+s tyf ljQLo ;+:yfx?sf] gfddf /x]sf] a}+s df}Hbftsf] k|dfl0ft (Bank Certificate) xfd|f] 
kl/If0fsf] qmddf kfO{Pg ======================== . 
s]lGb|o ;+3, k|b]z ;+3, lhNnf ;+3x?df nuflgdf /x]sf] lx;fasf] nfef+z, Aofh nufot lx;fa ldnfg u/]sf] kfO{Pg .
;+:yfsf] =====a}sdf /x]sf] vftfdf k'0f{?kdf sf/f]jf/sf] laa/0f k|fKt x'g ;s]g .
Aoj:yfkg k|lts|of M
cGo nufgL
o; lzif{scGt/ut lgDgfg';f/ nufgLdf /x]sf] kfO{of]

cGo nufgL  /sd o; aif{ 

================== ;+3 z]o/

========================== z]o/

========= ;xsf/L a}+s z]o/
pk/f]Qm nuflgx?dWo] z]o/ nuflg jfkt k|fKt nfef+z tyf Aofh cfDbflgnfO{ lx;fa ldnfg gePsf]n] oyfzSo ldng u/L 
k|ltj]bgdf pNn]v ug{sf nflu ;'emfj u/]sf 5f} . 
Aoj:yfkg k|lts|of M
C0f nufgL
;+:yfsf] cf= a= ============ sf] cGTodf ? ================= C0f nuflgdf /x]sf] kfO{of] .
Aoj:yfkg k|lts|of M
C0f :jLs[lt, nufgL tyf :jLs[t ug]{ AolQmsf]] l;df -C0f lgtLut Aoj:yf eP ÷gePsf] _
C0f nufgL tyf o; ;DaGwsf cfwf/sf laifodf ;+:ysf] sfo{sf/L k|d'v ===================Ho" ;Fu ePsf] 5nkmn tyf 
;:yf+sf] C0f nufgL lglt tyf laleGg ldltdf ;r+ns ;ldltn] u/]sf lg0f{osf cfwf/df lgDgfg';f/ /x]sf] kfO{of] .
C0f lbg] l;df ?=================
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v	?= ==============. ;Dd ;d'x hdflg tyf AolQmut hdflg
v	?=============== eGbf dfly ;bZox?sf] AolQmut cj:yf lghsf] cluNnf sf/f]jf/sf] Oltxf; Psf3/sf AolQsf] 

hdflg cflb s'/fnfO{ cfwf/ dfg]/ ;b:onfO{ kTofpg] cfwf/nfO{ x]/]/ nuflg ug]{ lwtf] hdfgtsf] cwf/df 
nuflg u/Lg] C0f ? ====================

v	sfo{sf/L k|d'v af6 :jLs[t u/Lg] Aoj:yf ? ===========
v	lwtf] hdfgtsf] cwf/df nuflg u/Lg] C0f ? ====================== / ;f] eGbf efly ;rf+ns ;ldtLaf6 :jLs[t 

u/Lg] Aoj:yf /x]sf]
dfly pNn]lvt Aoj:yf sfo{sf/L k|d'vaf6 hfgsf/L lnP/ C0f kmfon gd'gf 5flg k/LIf0f ubf{ b]lvPsf s}lkmotx? M 
v	;bZo >L ================ nfO========================== ldtL ================== df u/]sf] td;'ssf cfwf/df ?============== 

nuflg ePsf] kfOPtf klg lghsf] lwtf] /f]Ssf /fv]sf] tyf ;rf+ns ;ldltsf] lg0f{o u/]sf] kfOPg AolQmut 
hdflg lbg] AolQmsf] ;lx 5fk ePsf] kfO{Pg .

v	C0f g+= ===== ;bZo >L ===================== ldtL    === df ?= ============= ==== dlxgfdf e'Qmfg ug]{ elgPsf]df 
xfn ;Dd r'Qmf gePsf] .

v	sltko C0f kmfondf AolQmut hdfgtsf] gfu/Lstf, kmf]6f], gePsf] .
v	sltko C0f kmfonsf] sfuhftdf hdfgL /sd :ki6 gePsf] td;'sdf s]/d]6 ePsf] 
v	efvf gf3]sf] C0fx?sf] cfjZos tfu]tf u/]sf] sfuhft ePsf] kfO{Pg  
v	C0f g= ========;bZo g==========sf] C0f /sd ? =========== td;'sdf === k|ltzt Aohb/ t/ ;km\6j]o/df === 

k|ltzt /x]sf] b]lvG5 .
v  sltko C0f /sdsf C0f kmfondf td;'s gkfO{Psf] .
v	;+:yfn] clws dfqfdf C0f nuflg ljgf lwtf] nuflg u/]sf] kfO{Psf]n] hf]lvd clws /x]sf] b]lvG5 . o;sf] 

nflu ;ldtLaf6 cfjZos cg'udg tyf k|efjsf/L C0f k|zf;g cfjZos /x]sf] .
v	C0f ;+:yfsf] d'Vo Aofj;fo ePsf] / art stf{x?sf] art tyf z]o/ ;b:ox?sf] nuflg ;'/lIft ug{sf nflu 

k|efjsf/L C0f lgtL to u/L C0f k|zf;g k|efjsf/Ltfdf ;+rfns ;ldtLsf] Wofgfsif{0fsf nflu cg'/f]w 5 .
v	C0f nufgLdf lwtf] d'Nof+sg u/fP/ k|ltj]bg /f/Vg] Aoj:yf gePsf] kfO{of]

Aoj:yfkg k|lts|of M
AolQmut C0f kmfon k/LIf0f u/L b]lvPsf s}lkmotx? lgDgfg';f/ pNn]v ug{ ;lsG5M

s|=;+= ;b:o g+= ;b:osf] gfd C0fsf] lzif{s  lwtf] /x]sf] :yfg lwtf] lsQf g+= If]qkmn

s}lkmotx?M
C0f hf]lvd sf]if Aoj:yfkg
;+:yfn] C0fsf] nflu hf]lvd Aoxf]g]{ sf]ifdf /x]sf] /sd ================= Aoj:yf sfod u/]sf] clen]v adf]lhd /x]sf]df xfnsf] 
C0f nuflg /sdsf] ====== k|ltzt hf]lvd sf]if /x]sf] b]lvG5 . ;+:yfn] C0fsf] jlu{s/0fsf] cfwf/df hf]lvd Aoxf]g]{ sf]if 
ldnfg ug'{kg]{ xfd|f] /fo /x]sf] 5 . xfd|f] k/LIf0fsf cfwf/df C0f jlu{s/0f ljj/0f lgDgfg';f/ /x]sf] 5 ÷ ljj/0f pknAw 
ePg .
Aoj:yfkg k|lts|of M
sf]if Aoj:yfkg tyf ;xsf/L P]gsf] Aoj:yf 
;+:yfsf] cf= a= ========= sf] gfkmfaf6 af8Fkmf8F u/Lg] sf]ifx?df ljlgoddf ePsf] Aoj:yf / ;xsf/L P]g @)&$ df tf]lsPsf] 
Aoj:yf adf]lhd km/s sf]ifsf lzif{s tyf af8kmf8 b/ ldnfg ug{sf nflu lg0f{o tyf ljlgod ;+zf]wg k|ls|of ug{sf 
nflu ;'emfj u/]sf 5f} .
;fy} ;xsf/L lgodfjln @)&% df Aoj:yf ePsf sf]ifx?sf] af8Fkmf8 ug{ ;ldtLsf] lg0f{o ;fy} cfjZos ljlgod 
;+zf]wgsf] k|ls|ofsf nflu ;'emfj u/]sf 5f} .
Aoj:yfkg k|lts|of M
;DklQ z'l4s/0f lgjf/0f lgb]{lzsf
;xsf/L ljefusf] ;DklQ z'l4s/0f lgjf/0f ;DalGw ;xsf/L ;+3 ;+:yfnfO{ u/]sf] lgb]{zg @)&$ tyf ;f] lgb]{zg ;Fu 
;DalGwt P]g lgodfjln adf]lhd ;+:yfn] Compliance Officer lgo'lQm, lgoldt k|ltj]bg ;DalGwt lgsfox?df k]z ug]{ 
tyf lgtL sfo{ljlw tof/L u/L nfu' u/]sf] kfO{Pg .
lgb]{zgdf clgjfo{ ePsf] Aoj:yf adf]lhd ;b:o klxrfg sfo{ k'/f u/]sf], hf]lvd lgwf{/0f tyf jlu{s/0f u/]sf], l;df 
k|ltj]bg tyf ;xsf/L ljefudf k]z ug'{kg]{ k|ltj]bg k]z u/]sf tyf ;+rfns ;dltLn] ;ldIff u/]sf] kfO{Pg .
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Aoj:yfkg k|lts|of M
art
;+:yfn] o; cf= ;Ddsf] art ;+sng lgDgg';f/ u/]sf] kfO{of] M

art lx;fj  /sd o; aif{ 

;fwf/0f art

lgoldt art

cfjlws

afn art

v'q's] art

hDdf
pk/f]Qm artsf k|sf/x?df ;+:yfn] cfGt/Ls e'Qmflg k'hf{ -r]s_ dfkm{t e'Qmfg ug]{ u/LPsf],  k'hf{sf] k5fl8 w]/}h;f] 
;DalGwt e'Qmfg kfpg] AolQmsf] ;lx 5fk gePsf] / ePsf]df klg Pp6f dfq ;lx5fk ePsf] .
Aoj:yfkg k|lts|of M
kfpg' kg]{ tyf d'Ntlj lx;fa Aoj:yfkg 
Aofh d'Ntlj cGt/ut cf= a= sf] cGTosf] kfpg afFsL Aofh /sdnfO{ kfpg'kg]{ lx;fj tyf Aofh d'Ntlj lx;fadf n]vf+sg 
u/]sf] kfO{Pg . kfpg afFsL Aofh d'Ntlj lx;fadf ldnfg u/L ljQLo k|ltj]bgdf ;dfj]z ug'{kg]{ .
Aoj:yfkg k|lts|of M
vr{ lx;fa 

v	;+:yfn] ;fdfg tyf ;]jf v/Lb ug{sf nflu cfly{s k|zf;g lgtL tyf lgb]{lzsf tof/ u/L nfu' ePsf]  
kfO{Pg .

v	xfldn] gd"gf 5gf}6 u/L k/LIf0f u/]sf] cfwf/df ;+:yfn] ;fdfg tyf ;]jf v/Lbdf e'Qmfg ubf{ gubaf6 e'Qmfg 
u/]sf], lgodfg';f/ d'Noclea[l4 s/ljn gePsf], lgodfg';f/ clu|d s/ gs6fO{ e'Qmfg u/]sf] b]lvG5 .

v	;+:yfsf] ljQLo ljj/0fdf ePsf] cfly{s ;xof]u jfkt ===================== cos/ k|of]hgsf nflu s/of]Uo vr{ 
ePsf] cyf{t cfos/ k|of]hgsf nflu vr{ bflj ug{ gldNg] vr{ ePsf]n] cfos/ Aoj:yf ug'{x'g .

v	;fwf/0f ;efsf] vr{ cGt/ut ? ================= e'Qmfgdf clu|d cfos/ s6fPsf] kfO{Pg .
Aoj:yfkg k|lts|of M
:yL/ ;DkQL 

v	 l:y/ ;DklQ ;fdfgx?sf] sf]l8Ë tyf ef}lts k/LIf0f ePsf] gkfO{Psf]n] ;f] cBfjlws ug{sf nflu ;'emfj 
u/]sf 5f} .

v	:yL/ ;DklQ v/Lb ldtL ======= sf] ldtL ===== sf] s|dz ;fdfgx? ======== tyf ===== c/Lb u/]sf]df 
v	;+rfns ;ldtLsf] lg0f{o gePsf]
v	sf]6]zg gePsf]
v	d'No clej[l4 s/ ljhs gePsf] 
v	e'Qmfg ljo// r]s jf gubaf6 ePsf]

Aoj:yfkg k|lts|of M
cGo ;Dklt 

v	cGo ;Dklt elg n]vf+sg ul/Psf======================;fdfgx?sf] s:tf] ;Dklt tyf s] a:t' xf] :ki6 x'g ;s]g .
v	Aoj:yfkg k|lts|of M
v	;fwf/0f ;ef, n]vf ;dLtL, ;+rfns ;ldtL a}7s tyf dfO{Go"6
v	o; cfly{s aif{df ;fwf/0f ;ef Ps k6s, ;+rfns ;ldtLsf] === k6s a}7s a;]sf] clen]vaf6 b]lvG5 eg] 

n]vf ;ldtLsf] a}7s =====a;]sf] clen]v kfO{G5 .
;fwf/0f ;ef
k/LIf0fsf] s|ddf ;+:yfaf6 pknAw ;fwf/0f ;efsf] clen]v adf]lhd ;fwf/0f ;ef ePsf] ldlt ============== 
Aoj:yfkg k|ltls|of M
;fwf/0f ;efsf] dfO{Go'6 -clen]v_ adf]lhd s"n ;b:o ;+Vof ======== df ====== -=== k|ltzt_ pkl:ytL /x]sf]
;xsf/L P]g @)&$ sf] bkmf $)-$_ adf]lhd ;+:yfsf] ;fwf/0f ;ef k|of]hgsf nflu ;b:o ;+Vofsf] %! k|ltzt ;b:o 
u0fk'/s ;Vofsf] Joj:yf ePsf]n] ;f]lx adf]lhd pNn]v ug'{kg]{df pNn]v gePsf] .
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Aoj:yfkg k|ltls|of M
;fwf/0f ;efsf] ljleGg lg0f{ox? h:t} k|:tfj g= ======= df ;lrjsf] k|ltj]bg, k|:tfj g= ========= df sf]iffWoIfsf] k|ltj]g 
nufot k|ltj]bgx? kf/Lt ePsf] pNn]v ePsf]
;DalGwt ;Dk'0f{ k|ltj]bgx? lg0f{o k|dfl0ftsf] c+u :j?k k|dfl0ft u/Lg'kg]{
Aoj:yfkg k|ltls|ofM
n]vf ;'k/Lj]If0f ;dLtL
cf= a= ================= df ;+:yfsf] n]vf ;'k/Lj]If0f ;ldtLsf] a}7s =======a;]sf] clen]v kfO{of] .
;xsf/L sfg"g adf]lhd slDtdf $ k6s a}6s a;L cGt/Ls n]vfk/LIf0f ug]{ / ;+:yfsf] n]vf ;'k/Lj]If0f ;ldtLn] 
cfGt/Ls k/LIf0f -n]vf tyf Aofj:yfklso sfo{x?sf]_ k|ltj]bg ;+rfns ;dltLdf k]z ug'{kg]{, cfGt/ls lgoGq0f k|0fflnnfO{ 
k|efjsf/L agfpg], nufotsf ;+:yfut z';f;gdf n]vf ;'k/Lj]If0f ;ldtLn] e"ldsf lgjf{x ug'{kg]{ xfd|f] /fo 5 .
ljleGg compliance sf laifox?df -;DklQ z'l4s/0f, lgoldt k|ltj]bg, ljZn]if0fTds k|ltj]bg nufot_ ;d]t n]vf 
;dltsf] laz]if of]ubfg cTofjZos x'g] xfd|f] /fo 5 .
Aoj:yfkg k|lts|of M
;+rfns ;ldtL
;+rfns ;dltLsf] lg0f{o k'l:tsfdf :ki6 lg0f{o gePsf k|:tfj tyf lg0f{ox? /x]sf] .
;+rfns ;ldtLsf sltko a}7sdf pkl:ytL dfq /x]sf sltko a}7sdf k|:tfj ePsf] t/ lg0f{o gb]lvPsf] kfO{Psf] ;fy} 
pQm pkl:ytLdf a}7s eQf vr{ ePsf] kfO{of] .
;ldtLn] ;b:otf lbPsf] tyf ;b:otf 5f]8]sf] lg0f{o ePsf] kfO{Pg .
sltko C0fL ;b:osf] C0f efvf gf3]sf] cj:yfdf ;DalGwt z]o/ tyf artaf6 s6fPsf] kfOof] t/ ;ldtLsf] lg0f{o jf 
cfwf/ hfgsf/Ldf cfPg .
l:y/ ;DklQ vl/b u/]sf] tyf ;DklQ ckn]vg ul/Psf] ;+rfns ;dltLsf] lg0f{o ePsf] kfO{Pg .
;+rfns ;ldtLsf kbflwsf/Lx?nfO{  eQf pknAw u/fPsf]df clu|d cfos/ s6fPsf] kfO{Pg 
efvf gf3]sf] C0f c;'lnsf nflu ;+rfns ;ldtLn] k|efjsf/L ?kdf sfo{s|d ug]{ Aoj:yfsf nflu ;'emfj u/]sf 5f} .
Aoj:yfkg k|lts|of M
gf]6M 

!=  dfly pNn]lvt k|f/lDes k|ltj]bg Ps gd'gfsf] nflu dfq k|:t't u/LPsf] ePsf]n] n]vfk/LIf0f ubf{ s}lkmot 
b]lvPsf / :ki6 x'g'kg]{ s'/fx? k|f/lDes k|ltj]bgdf pNn]v ug{ h?l/ 5 .

@=  k|f/lDes k|ltj]bgdf ;+:yfdf n]vfk/LIf0f ubf{ kfO{Psf ;a} kIfx?sf] s}lkmot pNn]v ug'{kb{5 .
#=  k|f/lDes k|ltj]bgsf] k|To'Q/ k|fKt eP kl5 dfq n]vf/LIfsn] clGtd k|ltj]bg tof/ ug'{kb{5 .
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cg';"rL–@%
n]vf k/LIf0f k|ltj]bgsf] gd"gf

-;DalGwt n]vfk/LIfssf] n]6/ x]8df_

:jtGq n]vfk/LIfssf] k|ltj]bg
>L z]o/ ;b:o dxfg'efjx?
======================= ;xsf/L ;+:yf ln=
===================

xfdLn] ======================= ;xsf/L ;+:yf ln= sf] ljQLo ljj/0f, h;n] ============== ;fn c;f/ d;fGtsf] jf;nft, ;f] 
ldtLdf ;dfKt ePsf] cfly{s jif{ ============== sf] cfo ljj/0f, gub k|jfx ljj/0f, OSjL6Ldf ePsf] kl/jt{g tyf ljQLo 
ljj/0fx?;Fu ;DalGwt lgtL tyf l6Kk0fLx? ;dfj]z ub{5, sf] n]vfk/LIf0f ;DkGg u/]sf 5f}F .
xfd|f] /fo 
xfdL o; k|ltj]bgdf pNn]lvt cfwf/df n]vfk/LIf0f u/L lgDg cg';f/sf] /fo k]z ub{5f}F M

!=  n]vfk/LIf0f ;DdGg ug{ xfdLn] cfjZos 7fg]sf ;'rgf tyf :kli6s/0fx? pknAw ePsf 5g\ . 
@=  o; k|ltjb]gdf ;DalGwt jf;nft / gfkmf gf]S;fg lx;fa tyf tT;DaGwL cg';'rLx? ;+:yfn] /fv]sf] lx;fa;Fu 

b'?:t /x]sf 5g\ .
#=  o;} k|ltj]bgsf] cleGg c+usf] ?kdf /x]sf] ;+nUg cg';"rLdf pNn]lvt a'bfFx?n] kfg]{ c;/x? afx]s xfdLn] 

kfP;Ddsf] ;"rgf, lbO{Psf] :ki6Ls/0f / ;+nUg n]vf gLlt tyf l6Kk0fLx?nfO{ ;fy} cWoog ubf{ xfd|f] /fodf 
========== c;f/ ============ ut]sf] ljlQo l:ylt / ;f] ldltdf ;dfKt ePsf] cfly{s ;+rfng glthf ;fy} pQm 
cjwLsf] gub k|jfx ljj/0fn] plrt tyf oyfy{ ljj/0f lrq0f ub{5 . 

/fosf cfwf/x?
n]vfk/LIf0fsf] ;j{dfGo l;4fGt tyf g]kfn n]vfk/LIf0f dfgsf] cfwf/df n]vfk/LIf0f ;DdGg ul/Psf] 5 . ljQLo ljj/0f 
;f/e"t?kdf unt cfFs8f /lxt 5 eGg] s'/fdf ljZj:t x'gsf] nflu tL n]vfk/LIf0f dfg cg';f/ n]vfk/LIf0f of]hgf tof/ 
u/L tbg';f/ n]vfk/LIf0f ;DkGg ul/Psf] 5 . ljQLo ljj/0fdf pNn]lvt /sd / ;+:yfn] cjnDjg u/]sf] n]vf l;4fGt, 
Joj:yfkgn] u/]sf] dxTjk"0f{ cg"dfg tyf ljQLo ljj/0f k|:t'tLsf] ;du| l:yltsf] d"Nof+sg klg n]vfk/LIf0fdf ;dfj]z 
ul/Psf] 5 . n]vfk/LIf0f k|s[ofn] xfd|f] dGtJonfO{ kof{Kt cfwf/ k|bfg ug]{ s'/fdf xfdL ljZj:t 5f}F .

d'Vo n]vfkl/If0f Joxf]/fx?
d'Vo n]vfkl/If0f Joxf]/fx? o;} ;fy 5'§} cg';'rLdf ;+nUg u/]sf] 5f} .
Joj:yfkgsf pQ/bfloTjx?
d'Vo n]vfkl/If0f Joxf]/fx? o;} ;fy 5'§} cg';'rLdf ;+nUg u/]sf 5f} . 
Joj:yfkgsf pQ/bfloTjx?, 
k|rlnt sfg"g tyf g]kfn n]vfdfg adf]lhd ljQLo ljj/0fsf] tof/L / oyfy{ k|:t'lts/0f ug{' ======================= ;xsf/L 
;+:yf ln= sf] Joj:yfkgsf] pQ/bfloTj xf] . o; pQ/bfloTj cGt{ut ljQLo ljj/0f unt cf+s8f, hfn;fhL jf q'6Lsf] 
sf/0f ;lxt 5 egL tof/L / k|:t'lts/0f ug]{ sfo{;Fu ;DalGwt lgoGq0f k|0ffnLsf] th'{df ug]{, nfu" ug]{ / cBfjlws agfO{ 
/fVg], pko'{Qm n]vfgLltsf] 5gf}6 ug]{ / nfu" ug]{ tyf tTsflng cj:yfdf pko'{Qm n]vf cg'dfgx? ug]{ sfo{x? kb{5g\ .
n]vfkl/Ifssf] pQ/bfloTjx?
k|:t't ljQLo ljj/0fx? dfly n]vfkl/If0fsf] cfwf/df cfkm\gf] dGtJo hf/L ug'{ xfd|f] pQ/bfloTj xf] .
===============
========== P08 P;f]l;P6\;

ldltM
:yfgM



;xsf/L ;+:yfx?sf] n]vfk/LIf0f ;DaGwL dfu{bz{g -109-

d'Vo n]vfkl/If0f Joxf]/fx?;Fu ;DalGwt cg';"rL
Joj:yfkg kq -k|f/lDes k|ltj]bg_ sf ;fy} lgDg sf/0fx/n] ubf{ ;+:yfn] ;xsf/L P]g, lgod, dfkb08, ;+:yfsf] ljlgod 
/ ljefluo kl/kqx? ;d]tsf] cfwf/df xfd|f /fox? lgDgfg';f/ a'Fbfut ?kdf pNn]v ul/Psf] 5M

!=  z]o/ ;b:o agfpFbf sfo{If]q aflx/sf] gful/stf ePsf ;b:o -c:yfO{ a;f]af; ug]{_ sf] xsdf, sfo{If]q leq 
a;f]af; ul//x]sf] k|dfl0ft x'g] sfuhftx? lnOg' kg]{ b]lvG5 . 

@=  ;+:yfsf] sfpG6/ sf/f]jf/ / eN6df /x]sf] gub ?= ======= nfv;Ddsf] ldtL=========== b]lv ldtL ============ 
;Ddsf] ladf u/]sf] kfO{of] .

#=  C0f gf]S;fgL Joj:yf ubf{ ;+:yfn] g]kfn ;/sf/, e'ld Joj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfno, ;xsf/L 
ljefusf] ldlt ============= sf] dfkb08df pNn]lvt Joj:yf  cg';f/ o; cf=a= sf] cGTodf hDdf c;"n x'g 
afFsL C0ffnfO{ efsf gf3]sf] cfwf/df c;n, z+sf:kb tyf v/fj ul/ tLg ju{df jlu{s/0f ul/ qmdzM ! 
k|ltzt, #% k|ltzt / !)) k|ltztsf] b/n] C0f gf]S;fgL Joj:yf ug'{kg]{df ;+:yfn] ;f]lx adf]lhd C0f 
gf]S;fgL Joj:yf sfod u/]sf] 5 .

$= ldlt =========== cfiff9 d;fGtdf /x]sf] hDdf lgIf]k tyf C0f / pQm ldltdf ;dfKt cfly{s jif{sf] C0faf6 
cfDbfgL Aofh tyf lgIf]kdf ePsf] vr{ Aofh sf] cf};t Aofh b/ u0fgf ubf{, cfDbfgL Aofh / vr{ Jofhb/sf] 
cGt/ ============ k|ltzt leq} /x]sf] b]lvG5 .

%=  C0fL ;b:ox? ;Fu k|lqmofut z'Ns afkt ;+:yfn] shf{sf] cjlw cg';f/ Go'gtd ==========  k|ltzt lng] u/]sf] 
b]lvG5 . 

^=  ldlt ========== cfiff9 d;fGtdf ;+:yfsf] gfddf ========== k|ltztsf] xf/fxf/Ldf t/ntf sfod u/]sf] b]lvG5 . 
;f] clws t/ntfnfO{ ;'/lIft If]q klxrfg u/L nufgL ug'{kg]{ b]lvG5 . 

&=  ;DklQ z'l4s/0f lgjf/0f P]g @)^$ / lgodfjnL @)^^ / ;xsf/Lsf] nflu hf/L ePsf ;DalGwt lgb]{zgx?df 
ePsf Joj:yfx?sf] k|efjsf/L ?kdf kfngf ug'{kg]{ b]lvG5 ;fy};+:yfn] ;DklQ z'l4s/0f lgjf/0f lgb]{zLsf 
tof/ ul/ ;f]sf] cg'z/0f ul/ ;b:ox?sf] sf/f]jf/ hf]lvd ;d]t jlu{s/0f ug'{kg]{ b]lvG5 . 

*=  ;+:yfn] sDKo'6/ =========== dfkm{t clen]v /fVg]u/]sf] / b}lgs ?kdf Data Backup lng] ul/Psf] 5 . dfl;s 
sf/f]jf/sf] ljj/0f z]o/ ;b:ox?sf] hfgsf/Lsf] nflu k|sflzt ug]{ Joj:yf ug'{kg]{ b]lvG5 . 

(=  C0f nufgL ubf{ k|fylds z]o/ k"lh+sf] !) k|ltztsf] l;df leq /lx k|To]s C0f ;f] /sd eGbf dfly gs6g] 
u/L C0f nufgL ug'{ kg]{ b]lvG5 .

>f]tM g]kfn rf6{8{ PsfpG6]G6 ;+:yf CPE @)&^÷)&&

! cgSjflnkmfO 
xfdLn] To; ==================================== ;xsf/L ;+:yf ln= sf7df8f}+ ===============================sf] o;};fy ;+nUg cfiff9 #!, 
@)===  sf] jf;nft, ;f]xL ldltdf ;dfKt cfly{s jif{sf] gfkmf gf]S;fg lx;fa, gub k|jfx ljj/0f / k|d'v n]vf lgltx? 
tyf n]vf;DalGw l6Kk0fLsf] n]vfk/LIf0f ;DkGg u/]sf 5f}+ . 

cfly{s laa/0fx?k|lt Ao:yfkgsf] lhDd]jf/L
g]kfn n]vfdfg cg'?k oyf{y / plrt lrq0f ug]{  ljQLo ljj/0fx? tof/ ug]{ Pj+ k|:t't ug]{ lhDd]jf/L tyf lalQo laa/0f 
k|ltsf] ;Dk'0f{ pQ/bfloTj Joj:yfkgdf /x]sf] 5 . oL lhDd]jf/L cGt{ut ;f/e't ?kn] q'l6/lxt lalQo laa/0fx? tof/ 
tyf k|:t't ug]{, cfGtl/s lgoGq0f k|0fflnsf] th'{df, sof{Gjog / ;rf+ng ug]{ sfo,{ n]vflgltx?sf] 5gf}6 tyf nfu'ug]{ Pj+ 
kl/l:ylt cg';f/ n]vf;DalGw dxTjk'0f{ cg'dfg ug]{ sfo{ k{b5 .

n]vfk/LIfssf] lhDd]jf/L 
;:+yfsf] Aoj:yfkgn] tof/ u/]sf] cfly{s tyf laQLo laj/0fx? pk/ n]vfk/LIf0fsf] cfwf/df cfkm\gf] dGtAo hfl/ ug'{ 
xfd|f] xfd|f] pQ/bfloTj xf] . xfldn] n]vfk/LIf0f dfgx? tyf k|rlnt l;4fGt / P]gx? tyf ;xsf/L ljefusf] lgb]{zgsf 
cfwf/df n]vfk/LIf0f ;DkGg ul/Psf] 5 . lo dfgn] xfldnfO{ ljlQo laa/0f ;f/e't?kdf unt cfFs8f tyf q'l6/lxt 
ePsf] af/]df dgfl;a cfZjf;g k|fKt ug{ n]vfk/LIf0f of]hgf cg';f/ n]vfk/LIf0f ;DkGg ug{'kb{5 . n]vfk/LIf0fdf ljQLo 
ljj/0fdf pNn]lvt /sd / v'nf;fnfO{{ k'i6\ofO{ ug]{ k|df0fsf] 58\s] k/LIf0f, sfo{ ;Dkg ug]{ sfo{ljlw ;+nUg ul/Psf] x'G5 . 
n]vfhf]vf ug]{ qmddf xfldn] ;+:yfsf] cfGtl/s lgoGq0f k|0fflnsf] pk/ /fo AoQm ug]{ p2]Zon] dfq geO{ kl/l:ylt cg';f/ 
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xfd|f] n]vfk/LIf0f sfo{lalw cg';f/ ;:yf+n] cjnDag u/]sf] cfGtl/s lgoGq0f k|0ffln, n]vf l;4fGt, Joj:yfkgn] u/]sf 
dxTjk'0f{ n]vf cg'dfg Pj+ ljQLo ljj/0f k|:t'tLsf] laZn]if0f ul/Psf] 5 . xfd|f] n]vfk/LIf0fn] xfd|f] /fonfO{ kof{Kt cfwf/ 
k|bfg ug]{ s'/fdf xfdL ljZj:t 5f}+ .
pk/f]Qm cfwf/df b]xfo cg';f/ k|ltj]bg k]z u/]sf 5f}+ .

!,  n]vfk/LIf0f ;DkGg ug{{ cfjZos 7flgPsf ;"rgf Pj+ :kli6s/0fx? pknAw ePsf 5g\ .
@,  o; k|ltj]bg;Fu ;DalGwt jf;nft, gfkmf gf]S;fg lx;fa tyf gub k|jfx ljj/0f k|rlnt sfg'g P+j ;xsf/L 

ljefuaf6 hf/L ePsf lgb]{zgx?nfO{ kfngf u/L tof/ ePsf 5g\ / ;+:yfn] /fv]sf lx;fa lstfa;Fu b'?:t 
/x]sf 5g\ .

#,  xfdLnfO{ k|fKt hfgsf/L tyf :ki6Ls/0f / xfdLn] k/LIf0f u/]sf >]itfx?af6 ;~rfns ;ldlt, s'g} ;b:o jf 
;+:yfsf s'g} sd{rf/Ln] sfg'gL Joj:yf lj?4 sfdsfh jf xfgL gf]S;fgL u/]sf], ;xsf/L ljefun] hf/L u/]sf 
lgb]{zg kfngf gu/]sf] jf ;+:yf, lgIf]kstf{ tyf nufgLstf{x/sf] xs jf ;'/Iff ljkl/t x'g] s'g} sfd u/]sf] 
kfPgf}+ .

$,  xfldnfO{ pknAw clen]vsf] k/LIf0f ubf{ ;+:yfn] ;b:ox?df nuflg u/]sf] C0fsf] nflu hf]lvd Aoxf]g]{ sf]if 
Aoj:yf kof{Kt dfqfdf u/]sf] kfO{of] . 

%,   xfd|f] /fodf ;+nUg ljQLo ljj/0f tyf k|d'v n]vf gLlt tyf n]vf;DalGw l6Kk0fLn] k|rlnt l;4fGt cg';f/ 
cfiff9 #!, @)=== sf] ljQLo l:ylt, ;f] ldltdf ;dfKt jif{sf] ;~rfng glthf / gub k|jfxsf] ;f/e't ?kdf 
oyf{y lrq0f ub{5 .

@ SjflnkmfO
 ============================= ;xsf/L ;+:yf lnld6]8sf
;b:o dxfg'efjHo"x?

=========================== ;xsf/L ;+:yf lnld6]8sf] o;};fy ;+nUg cfiff9 #!, @)====  sf] jf;nft, ;f]xL ldltdf ;dfKt cfly{s 
jif{sf] gfkmf gf]S;fg lx;fa / gub k|jfx ljj/0fsf] n]vfk/LIf0f ;DkGg u/]sf 5f}+ . oL ljQLo ljj/0fx?k|ltsf] pQ/bfloTj 
Joj:yfkgdf /x]sf] 5 . xfd|f] pQ/bfloTj n]vfk/LIf0fsf] cfwff/df cfly{s ljj/0fx? pk/ cfˆgf] /fo hf/L ug'{ xf] .
n]vfk/LIf0fdfg tyf ;xsf/L ljefuaf6 hf/L dfkb08sf cfwf/df n]vfk/LIf0f ;DkGg ul/Psf] 5 . ljQLo ljj/0fx? 
;f/e't?kdf unt cfFs8f /lxt 5g\ eGg] s'/fdf ljZj:t x'gsf nflu oL dfg cg';f/ n]vfk/LIf0f of]hgf tof/ u/L 
tbg';f/ n]vfk/LIf0f ;DkGg ug'{ kb{5 . ljQLo ljj/0fdf pNn]lvt /sd / v'nfO{sf cGo ljj/0fnfO{ k'i6\ofO{ ug]{ k|df0fsf] 
58\s] k/LIf0f ;d]t n]vfk/LIf0fdf ;dfj]z x'G5 . ;+:yfn] cjnDag u/]sf] n]vf l;4fGt, Joj:yfkgn] u/]sf dxTjk'0f{ n]vf 
cg'dfg Pj+ ljQLo ljj/0f k|:t'tLsf] ;du| l:ytLsf] d'NofÍg klg n]vfk/LIf0fdf ;dfj]z x'G5 . n]vfk/LIf0fn] xfd|f] /fonfO{ 
kof{Kt cfwf/ k|bfg ug]{ s'/fdf xfdL ljZj:t  5f}+ .
xfdLn] k/LIf0f u/]sf ljQLo ljj/0fx?sf] cfwf/df b]xfo cg';f/ k|ltj]bg k]z u/]sf 5f}+ .

s_  n]vfk/LIf0f ;DkGg ug{{ cfjZos 7flgPsf ;"rgf Pj+ :kli6s/0fx? pknAw ePsf 5g\ .
v_  o; k|ltj]bg;Fu ;DalGwt jf;nft, gfkmf gf]S;fg lx;fa tyf gub k|jfx ljj/0f ;xsf/L ljefuaf6 hf/L 

ePsf dfkb08 tyf lgb]{zgx? Pj+ k|rlnt sfg'gnfO{ kfngf u/L tof/ ePsf 5g\ / ;+:yfn] /fv]sf lx;fa 
lstfa;Fu b'?:t /x]sf 5g\ .

u_  xfdLn] n]vfk/LIf0f u/]sf >]itfx?sf] cfwf/df ;+:yfsf] sf/f]af/ ;Gtf]ifhgs /x]sf] kfOof] .
3_  ;+:yfn] C0f nuflgdf hf]lvd sf]if Aoj:yf u/]sf] kfOPg / gub k|fKt eOg;s]sf] s]lx /sd Aofh cfDbflg 

n]vf+sg u/]sf] kfO{of] .
ª_  xfdLnfO{ k|fKt hfgsf/L tyf :ki6Ls/0f / xfdLn] k/LIf0f u/]sf >]itfx?af6 ;~rfns ;ldlt, s'g} ;b:o jf 

;+:yfsf s'g} sd{rf/Ln] sfg'gL Joj:yf lj?4 sfdsfh jf xfgL gf]S;fgL u/]sf], ;xsf/L ljefun] hf/L u/]sf 
lgb]{zg kfngf gu/]sf] jf ;+:yf, ;b:ox?sf] xs jf ;'/Iff ljkl/t x'g] s'g sfd u/]sf] gkfOPtf klg cfGtl/s 
lgoGq0f k|0ffln tyf ;'zf;g k|0fflndf s]lx q'l6x? b]lvPsf]n] ;f]df ;'wf/ ug'{ kg]{ xfd|f] /fo 5 .

xfd|f] /fodf ;+nUg ljQLo ljj/0fn] k|rlnt l;4fGt cg';f/ a"Fbf g+ 3_ tyf ª_  af6 kg{ ;Sg] c;/ afx]s cfiff9 #!, @)==== 
sf] ljQLo l:ylt, ;f] ldltdf ;dfKt jif{sf] ;~rfng glthf / gub k|jfxsf] ;f/e't ?kdf oyf{y Pj+ ;d'lrt lrq0f ub{5 .
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#_ l8l:Snldg/L k|ltj]bg
of] cj:yfsf] k|ltj]bg rflx, s'g} klg ;:y+fsf] cj:yf ulDe/ ?kdf g} ;s+6 k/]sf], cfly{s lxgfldgf, lgod sfg'gsf 
kgngf gePsf], lx;fa lstfa /fd|f];u+ g/fv]sf] jf a]lx;fa agfO{Psf], q'l6k'0f{ cj:yfdf ;rf+ng ul/Psf] cj:yfdf ;bZo 
tyf ;:yf+;u+ k|ToIf ;/f]sf/ /fVg] dflg;x?nfO{ hf]lvd x'g] sfo{ ePsf v08df ;fy} ;:yf+nfO oyfl:yltdf ;r+fng ug{ 
pko'Qm gePsf] cj:yfdf k|ltj]bg tof/ ug'{ kg]{ x'G5 . h;df rflx+ ljlQo k|ltj]bgn] ;f/e't?kdf ;d'lrt / oyf{t lrq0f 
ug{ g;Sg] cj:yf x'G5 .
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;Gbe{ ;fdfu|Lx? M
!=  /fli6«o ;xsf/L lgtL @)^(
@=  ;xsf/L P]g @)&$
#=  ;xsf/L lgodfjnL @)&%
$=  cfos/ P]g @)%*
%=  >d P]g @)&$
^=  ;xsf/L ;+3÷;+:yf btf{, ;~rfng, n]vf k/LIf0f, cg'udg tyf lgodg ;DaGwL dfkb08, @)^*
&=  g]kfn /fi6« a}+saf6 a}+s tyf ljQLo ;+:yfx?nfO{ hf/L ul/Psf] Plss[t lgb]{zg @)&&
*=  ;xsf/L ;+:yfsf] ;fwf/0f ;ef -sfo{Joj:yf_ lgb]{lzsf @)&^
(=  ;DklQ z'l4s/0f lgjf/0f ;DalGw ;xsf/L ;+3 ;+:yfnfO{ hf/L u/LPsf] lgb]{zg @)&$
!)=  ;xsf/L ;+:yfsf] n]vfk/LIf0f lgb]{lzsf @)&%
!!=  ;xsf/L tyf ul/aL ;DaGwL Joj:yfkg ;"rgf k|0ffnL ;~rfng sfo{ljlw @)&&
!@=  /fli6«o ;xsf/L dxf;+3af6 k|sflzt dfl;s ;xsf/L ;Gb]zx?
!#=  ;fgf ls;fg n3'ljQ ljQLo ;+:yfaf6 k|of]u ljleGg xft]kqx?
!$= cGt/f{li6«o ;xsf/L dxf;+3 (ICA) website
!%=  ljZj C0f k/Lifb (WOCCU) website
!^= g]kfn rf6{8{ Psfp06]G6 ;+:yfaf6 hf/L CPE materials @)&& 
!&=  n]vfk/LIf0f ;DalGw cfrf/ ;+lxtf -g]kfn rf6{8{ Psfp06]G6 ;+:yf_
!*=  g]kfn rf6{8 Psfp06]G6 P]g @)%# / lgodfjln @)^!
!(=  ;xsf/L If]qsf] ljQLo k|ltj]bg 9fFrf @)&^ -e"ld Joj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfno_
!(=  n]vfk/LIf0f dfu{lgb]{zg -g]kfn n]vfk/LIf0fdfg af]8{ _
@)=  Nepal Standard on Auditing @)!* -g]kfn n]vfk/LIf0fdfg a]f8{_
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n]vfk/LIf0fsf af/]df ;xsf/L ;+:yf tyf Joj:yfkgn] a'‰g'kg{] ;fdfGo s'/fx? tyf af/Daf/ 
;f]lwg] k|Zgx? (FAQs)

s_ ;+rfns ;ldlt / ;xsf/L ;+:yfn] n]vfk/LIf0f af/]df a'‰g'kg{] ;fdfGo s'/fM
;xsf/L ;+:yfsf] jflif{s ljQLo ljj/0f tof/ ug{] lhDd]jf/L M ;xsf/L ;+:yfsf] jflif{s ljQLo ljj/0f tof/ ug{] lhDd]jf/L 
;xsf/L ;+:yfsf] Joj:yfkg / ;~rfns ;ldltsf] xf] .
;xsf/L ;+:yfsf] n]vfk/LIfssf] lhDd]jf/L M ;xsf/L ;+:yfsf] Joj:yfkg tyf ;~rfns ;ldltaf6 tof/ ul/Psf] jflif{s 
ljQLo ljj/0fx?n] ljQLo l:ytL - jf;nft_, cflys{ jif{sf] ljQLo glthf -gfkmf gf]S;fg_ / gub k|jfx -gub k|jfx ljj/0f_ 
sf] oyfy{ lrq0f ub{5 jf ub{}g eGg] /fo lbg' xf] .
jflif{s ljQLo ljj/0fx?df q'6L÷ulNt ePdf ;xsf/L ;+:yfsf] Joj:yfkg / ;~rfns ;ldltn] d'Vo lhDd]jf/L lng'kg{] 
x'G5 .
;xsf/L ;+:yfsf] afxn s/, cfos/, e'QmfgLdf s/ s§L -l6=l8=P;\=_ tyf cGo s/ ;DaGwL cg'kfngfsf] lhDdf ;xsf/L 
;+:yfsf] Joj:yfkg / ;~rfns ;ldltsf] xf] . s]xL uNtL eO{ Jofh ÷ xhf{gf cflb nfu]df ;f]sf] ;d]t lhDd]jf/L ;xsf/L 
;+:yfsf] Joj:yfkg / ;~rfns ;ldltsf] x'G5 . n]vfk/LIfsn] n]vfk/LIf0fsf] bf}/fg b]lvPsf sld sdhf]/LnfO{ Joj:yfkg 
/ ;~rfns ;ldlt ;fd' /flVbg ;Sb5, oBlk n]vfk/LIf0fsf] of] pb]Zo eg] x}g . 
n]vfk/LIfsn] n]vfkl/If0f ubf{ gd'gf 5gf]6 ljlw k|of]u ub{5g\ M cflys{ jif{ el/sf] ;Dk"0f sf/f]af/ Ps Ps ub}{ x]g{ 
n]vfk/LIfsnfO{ ;do / ;|f]t b'a} x'Fb}g . oBlk, ;xsf/L ;+:yfsf] jflif{s ljQLo ljj/0f pk/ cfˆgf] n]vfk/LIf0f /fo ;f/e't 
?kdf unt gxf]; eg]/ ;xsf/L ;+:yfsf] sf/f]af/nfO{ n]vfk/LIf0f hf]lvdsf] cfwf/df jlu{s/0f ul/ gd'gf 5gf]6sf 
cfwf/df n]vfk/LIfsn] cfˆgf] n]vfk/LIf0f /fo tof/ ub{5 .
P]g, lgod, ljlgod, gLlt lg0f{o tyf cGo kfngf ug{'kg{] lgod kfngf ul/ ;xsf/L ;+:yfnfO{ lgod;+ut?kdf ;~rfng ug{] 
lhDd]jf/L ;xsf/L ;+:yfsf] Joj:yfkg / ;~rfns ;ldltsf] x'G5 . s'g} cfly{s jif{sf] n]vfk/LIf0f ;DkGg eO{ n]vfk/LIf0f 
k|ltj]bg ;fwf/0f;efaf6 kfl/t eof] eGb}df eljiodf b]lvg cfpg] q'6L÷unltx? n]vfk/LIfssf] lhDd]jf/L x'Fb}g . lt 
q'6L÷unltx?sf] lhDd]jf/L ;b}j Joj:yfkg / ;~rfns ;ldltdf /xG5 .
n]vfk/LIfsnfO{ ljtLo ljj/0f tof/ u/L n]vfk/LIf0f ug{sf nflu pknAw u/fpg] . ljQLo ljj/0f tof/ ug]{ bfloTj tyf 
lhDd]jf/L ;+:yfsf] Joj:yfkgsf] xf] n]vk/LIfssf] xf]Og .
k|fKt ljQLo ljj/0fsf] cfwf/df n]vfk/LIf0f u/L kfO{Psf s}lkmot tyf q'l6x?sf] cfwf/df ;+:yfsf] ;~rfns ;ldtLdf 
n]vfk/LIfsn] k|f/lDes k|ltj]bg k]z ug]{ lhDd]jf/L n]vfk/LIfssf] xf] / k|/lDes k|ltj]bg lnO{ ;f]sf] s}lkmot pk/ ;'wf/ 
ug]{ tyf ldnfg ug]{ ;fy} ljj/0f q'l6 /lxt agfpg] lhDd]jf/L ;+:yfsf] ;~rfns ;dltL tyf Joj:yfkgsf] xf] .
n]vfk/LIfsaf6 k|fKt k|f/lDes k|ltj]bgnfO{ ;+:yfsf] Joj:yfkg tyf ;~rfns ;ldtLn] s}lkmotsf] cfwf/df ;'wf/ ug]{, 
;'wf/ ug]{ k|ltj4tf ug]{ / k|To]s s}lkmotsf] a"Fbfut hjfkm lbg] .
k|f/lDes k|ltj]bgsf] cfwf/df ;'wf/ ub}{ ;+:yfsf] clGtd ljQLo k|ltj]bg tof/ ug]{ lhDd]jf/L ;+:yfsf] xf] .
k|f/lDes k|ltj]bgsf] hjfkm ;fy ;fy} Joj:yfkg k|ltlglwTj kq n]vk/LIfsnfO{ pknAw u/fpg] bfloTj klg ;+:yfsf] 
Joj;Yfkg tyf ;~rfns ;dLtLsf] xf] .
;~rfns ;ldtLsf] a}7saf6 ;+:yfsf] ljQLo k|ltj]bg kf; u/L n]vfk/LIfsnfO{ clGtd k|ltj]bgsf] nflu cg'/f]w ug]{ 
lhDd]jf/L klg ;+:yfsf] Joj:yfkg tyf ;~rfns ;ldtLsf] xf] .

v_ Joj:yfkg tyf ;~rfnsx?n] jflif{s ljQLo ljj/0fdf x:tfIf/ ug{'k"j{ ljrf/ ug{'kg{] Go"gtd s'/fx?
;+:yfn] cfkm\gf] lhDd]jf/Ldf ljQLo ljj/0f tof/ ub}{ jf;nftdf ;DkQL / bfloTjsf] hf]8 ldn] gldn]sf] olsg ug{] .
tof/ u/LPsf] ljQLo ljj/0fdf gub k|jfx ljj/0fsf] gub jf gub ;/x / jf;nftsf] gub jf gub ;/x /sd ldn] 
gldn]sf] olsg ug{] .
cflh{t gfkmfdf s/of]Uo cfosf] cfwf/df cfos/ cg';f/sf] s/ bfloTj u0fgf l7s 5 5}g ljZj:t x'g] .
cflh{t gfkmfnfO{ ljleGg sf]ifx?df P]gsf] k/Lkfngf ul/ afF8kmfF8 u/] gu/]sf] olsg ug{] .
nfufgLaf6 k|fKt gub nfef+; cfDbfgLdf hgfpg' kg{] x'gfn] ;f] cfDbfgL hgfPsf] 5 5}g olsg ug{] . 
af]g; z]o/ cfDbfgLdf hgfpg gldNg] x'Fbf ;f]nfO{ cfDbfgLdf hgfPsf] 5 5}g olsg ug{] . af]g; z]o/ afkt ylkPsf] z]o/ 
lsQf ;lxt n]vf l6Kk0fLdf dfq hgfpg' kb{5 .
jflif{s ljQLo ljj/0f tof/ ug{] lhDd]jf/L ;xsf/L ;+:yfsf] Joj:yfkg / ;~rfns ;ldltsf] ePsf]n] ;f] ljj/0fx? 
q'6L÷unlt /lxt 5g\ eg]/ ljZj:t eO dfq x:tfIf/ ug{] .
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